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Board of Studies Academic






Brief About Board of Studies (Academic)

The Board of Studies has a strong legacy of more than six decades of educating and training the
students of Chartered Accountancy. Way back in September, 1954, the Council of the Institute of
Chartered Accountants of India established ‘Coaching Board’ to impart theoretical education to
students registered for the Chartered Accountancy Course. The purpose of establishing Coaching
Board was that it would be more effective in catering to the needs of the students, rather than relying
on the system of recognizing private institutes.

Initially, the registration for the theoretical training was voluntary. However, from 1956 onwards, the
same was made compulsory. Since then, any student registering as an articled or audit assistant
(earlier, articled or audit clerk) was required to register as a student of the Coaching Board. As the
students for the course were scattered all over the country, uniformity was ensured through
correspondence course conducted by the Coaching Board. Later in 1977, the name of Coaching Board
was changed to “Board of Studies”. Today, the Board of Studies is solely responsible for the
administration of the Chartered Accountancy curriculum imparting theoretical education to students
undergoing Chartered Accountancy course.

With the adoption of distant education mode by the ICAI since 1955, the ICAl has emerged as a pioneer
in the field. While taking this responsibility, it has ensured the highest quality and consistency by
providing education material and other academic inputs at a highly affordable cost to the students.
Through the adoption of model of integrating theoretical education and practical training, it has been
able to facilitate the development of not only professional knowledge and skills amongst large number
of students but also inculcate professional values and ethics.

Due to ever increasing activities of the Board of Studies, in 2020, activities have been divided between
Board of Studies (Academic)[BoS(A)] and Board of Studies (Operation)[BoS(0)]. While BoS (A) provides
a comprehensive package of educational inputs to enable the students to prepare well for the
examinations, BoS(O) concentrates on student activities. The BoS(A) provides the following:

+» Development and Updation of Study Material
+* Revision Test Papers, Quick Referencer, Suggested Answers, Case Studies, Case
Scenarios, etc.

¢+ Saaransh Last Mile Referencer
+* Free Virtual Coaching Classes for students at Foundation, Intermediate and Final levels.

R/

% E-books

7

+» BOS Knowledge Portal — provide comprehensive package of educational inputs on a one
stop window.

+» Monthly CA Student Journal

+* Mock Tests

*

+* Counselling Sessions (BOS for your Success)

R/

+* Practical Training Assessment Test

7

% Single platform “Study Station” through Mobile App



*

< Promoting Commerce and Accountancy Summit

The BoS(A) is actively involved in interactions with UGC/AIU/NCERT/NCTE/CBSE so as to promote
Commerce Education and also improve employability amongst students. It also interacts with other
institutions of higher learning within and outside the country and professional accounting
bodies of the world and to exchange useful information. It also engages in active
conversation with Institutions / Universities for pursuing Ph.D. by the Members of ICAl and
Endowments purposes.

Evolving with the times, ICAl is using best of technologies and providing its services on-line. It
galvanizes the power of IT to reach out to students across the country and abroad and provide
education and training at their doorsteps. With the interest of students at heart, the BoS(A) strives to
take all the steps which benefit the student’s fraternity.
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Presenter
Presentation Notes
Articled Training is indeed important as

It is very useful in the future career as a Chartered Accountant
It provides a Practical Point of View in professional life
It Expands Knowledge and experience base
It Enhances Confidence in handling professional assignments through practical exposure
It improves Communication skills through personal interactions with Statutory Bodies and Clients
It leads to Personality Improvement
It fosters Independent Judgment formation in practical situations
It enables one to get Dedicated Learning experience on-the-job
It enables one to learn from Skilled Employers 
It Fosters Time Management habbit
Leads to Empowerment as a professional
It provides Real Learning experience




(d1WapedYy) sa1pN3S Jo pieog

95JN0)) S||IMS 1JOS pue ABojoUYD3| UOIIRWIOU| UO 3SIN0D) pajelbalul -: SSIDI

SJUSWUDBISSe pue SISIDIDXD JO ULIDO YUM S|enuep ao130eld [
dA1109dsi1ad v Jad se syuajuo) Ayjend O

S913|nde4 149dx3 paumousy

sgeTyael-1H O

[9AS] [eUIH pue 3)eIPaWIU| 3 Ydes $351n0d buluiel} Jo SIH 001 0O

EPTICER] @ "

‘buiulel) pue uoi1ed>NpPa 31NNy JISY3 Ul YOO 9DUID)DJ JO 9DINOS B Se dAISS 0] pa1dadxa os|e SI siy|
'9dUaIBdXa UO spuey uieb pue 133lgns ay3 ul s||Ys pue abpamouy bulinboe syuspnis 3sisse 0]

3S4N0D 3H1 40 JAILD3Ar40

(SS.LIDI) buluies] Abojouyda] uoijewojuj

uolijednpg |ed13a403Yy ] puohag



(d1WapedYy) sa1pN3S Jo pieog

‘s|euoissajoid
Buip|ing ay3 ul 9d>uspuadapul pue Adualedsuedy ‘AyIBajUl Se Yons SanjeA 191504 O] )

‘leuoissajoid e Jo 941] 9y3 ul buiuieuy [ediyoeld Jo aouedyiubis syl puedxs o] O
‘S|euolssajold paj|is pue 3jgeabpajmouy] 9q 01 Slueilus 9yl 93eAIIOW pue woo4b o] N

SIS uoIleluasald pue uoiledIuUNWIWOD dA13D3)49 dojaAsp o] M

3S4N0D 3H1 40 S3AILO3rd0 \ﬁ@u

(SSL1IDI) @sino) uonejuaQ

uolijednpg |ed13a403Yy ] puohag



(d1WapedYy) sa1pN3S Jo pieog

‘9]geiunodde pue 3|geldepe ag 01 way3 buiwoolb
Aq ‘a2110e1d Ul 10 JUBSWAO|dWS Ul JISY3IS J193Jed e 10J JUspnls 9yl diedald o] M

‘sanlunyioddo
pue JUsWuUOoJIAUD ssauisng Alesodwaluod Jo buipueisispun ue spiaoid 0]

'S||1Ms diysiapea| pue jeuosiad-1aiul dojeAsp o]

'S[|1YS uollejuasald pue uonedjunwwod uadieys o] O

3S4N0D 3H1 40 S3AILO3rd0 \ﬁ@u

(SSLIDIV) SIS uonesunwwo) 73 yuswabeueyy

uolijednpg |ed13a403Yy ] puohag



(d1WapedYy) sa1pN3S Jo pieog

(TN) Buluiea suiyde

‘eleq bi1g ‘(Vdy) uonewoiny ssad0id 211090y ‘ (1Y) 2dousbi||9iu] |ediy
* bunndwo) pnoD ‘ uleyd }oojg Se yons sa1bojouydal Mau 0} UoIPdNPOLIUIN
JUSWUOIIAUD (SgD) WSISAS Bbunpjueg 210D ul bunipny )

1eak
e Ul SJUSPN1S 0OO0E Ueyl a10w 03 buluiesy Yym uoiledo| +0g| 1e Jaulel] uadxap

sa1bojoulwia) Jipne sS4y 3
'Sdy3 ul bunipne 1oj sy ‘sisipPayd buiuue|d 1ipny - apInb 3d5uUa13)3Y WIINDN
|lelalew bulules|-a Apnis JI9S)
SSQUDAIIDRYS pue siuswabebus JaybiHM
Buiules (paje|nwis) paseq ad11deld )
$]0J3UOD) [BIDUIL) || UOWIWOD 87 JO 35D MOYSH
JUIWIUOIIAUZ dY3 ullipny

10

91eM}}OoS 43 ybnouayj buiuies) 8sino) || padueApy



(d1WapedYy) sa1pnIS Jo pieog

B0 10 Buipio ) ‘Binddos
PEINPOIIRI B0 Aot 0 10 AU UK

»
4
»
-
™
d
P
L ]
L ]
-
»
4
.
o
=
-

uoljesauan Jioday suljuo [

Uo1jeIaUSD 9111119 SUIUO [
uolssIugns oeqpaa4 auluQ i

AM|1oe4 J34suel] ydieg i

JuswiAed auljuQ ]

yoleg a|ge|ieAe 10} UOIlellSIbay suljuQ ]

$95JN0D) 9y} ||e 104 uo - ubIS 3|buIg [

|e}10d uoijesysibay
$9s54n0) SOIN/D0/ L1l

[y

Xopuil/bio uonenysibaisuljuored]

"MMM/]

e (SSLIDIV/SSLIDI)

11


https://www.icaionlineregistration.org/index.html

(J1WRpEedY) SIPNIS JO pieog

|}
Buiuaes) 4Add 01 payaodxa
UMO S,8U0 Moed | 9Q ued YoIym sa10u
9Yew pue ajelouuy

Axeuonoip ybnoayl
aseayd /paom e
1N0Qge uoljew.Ioul
a10W 199

1X3]
Jo aouelaodwi Jad
se s1nojod ajdnnw
Uyam 1xa1 461y biH

oidoy
A19A8 10} o1pne pue
1X81 yum bBuiuaes)
paseg-1dasuo)

Yew.ioy [eubip
ul [eraarew Apnis
psjgeus-oIpny

gnH Buluaea

leubig 1vOl uo
3|ge|rene o00g-3

uoieanp3 v BulZIuonnjoAay — S)00g-3




(J1WRpEedY) SIPNIS JO pieog

yoeoudde SODINAUBWIUBISSY/SB10N
PasNJ0) PajusLIo-Wexs JO Uo98s djesedss

dde aj1goIN SO VDI *

suadx3 108lgng paumousy $S922Y palwIjun [eniod sbpajmou| Sog e
AQ uaXe) aJe suolIsses UM S81N1997 Pap.0day asaymAue
awnAue ybnoay) passadoe

90 UR9 S9sse|D aAIT

Jeak [euld 79 aleIpawWIaIu|
© 90IM] Pa1oNPUOD SISSL|I ‘UoIEPUNO S|aA3]
3JeIpPaWIAIU| 79 UOIepUNO [[e 10} Sasse|D SAIT 33i4

aJlayMAUY awnAuy :sasse|D buiyoreoD aAlT]




(

DIWIPLDY) SaIPNIS JO pieog

swexs Burnp awi sbeuew 0] syuapnis dinb3

slwexa 10} uoljeledald Jo [9A8] J18Y] $SBSSe 0] SJUBPNIS 3|geud
SWexa [en]or 810)3q |esJeaysy

UoIlRUILIEX3 UYoBa 10} 991M] PaloNpuod

9SIN02 /D JO S|9A3| ||e 10} SaLIas siaded 1531 MI0|A S1I9Npuo)d

Jea) BUIWOJIBAQ — Sa118S Siaded 1S8] MI0OIN @

«
«
«
«
«

14



(d1WapedYy) sa1pN3S Jo pieog

zzoz Al

- |

B '(s09) salpms
i g Jo preog sy Jo Asuinol ayy yum noA jurenboe |jim ey

———— uoljew.oul Jo A1oysodas e BuiALied sI uonips sAISNOXa SIyl
Y 4 ‘leudnor ayl Jo as|Igne
—~al ¥ JBAIIS 8y} BuneloWBWIWOd LUOIIPT [e0adS, SIuY yNM

ZT0T 1aquaisoN dn awo09 sey (dI1wapeay) saipnisS Jo pieog syl “uolnedljgnd
y Sl JO sSueaA gz parg|dwoo sey [eusnol swuepms oyl

STLVHREITID 121

15

el L R i

SNIANLR -

u e o TCASIGE oUD
| » Blipaerny ook
O S

‘wexa ayj Bulinp suolIsIAsl
_ alnulw 1se| ‘sejou aledaid ‘ules) ued suuapnis sIyl ybnolyl &

RBuD| [o8apLy ‘_

RO JUCIIDDS U

'SUOITRUILIEXS JO 3wl 8y 1e
oy uoIsIAa ¥aInb ur sdjay pue jeusyew Apnis ayl sjuswsjddns

..m.zm -~ T o yolym ,.sansded uolIsIney XoInd,, Sainjes) 1| Siuapnis

LGy Doy B 3y} JO Jyauaq ayl Joy reusnol uspmis Ajyuow e saysiand &«

sa|nsded asim 19algns - jeutnor Syuspms AjYluo @




(d1WapedYy) sa1pN3S Jo pieog

Biopoyealsoqmmm | Bioipormmm

(s1wepnay) seipnis jo pinog il - -
[e% 10 |
{uswoDg j0 10V ub Ag dmes) __ W%{ |

DIpU| JO S1UDUNOJJdY s AmW
paialipyd jo ajninsul aylL |

A

‘90ue|b e Je S\Ypu|/plepuels
Bununodoe Yons yoes Ul pauleluod Susawalinbas syl
a1e10aidde Japeal ayl djay pinom SIYL S|9A3] JusIaIp
1e 193lgns ay1 Jo 1gejjAs ayr Jo ued Buiwioy SSwpuU|
pue spJepuelS BunuNoddy UedIIUBIS 8yl Ul pauleluod
suoisinoid ayy saimded Bununodode uo snsded ayl

16

ONILNNODDV

10} J8oualajay 3y 1SeT

ﬁwcmmmw

@EE:OQQ( 1930Ugla}oy 9|l 1SB 1 — HSNVY VS @




(DIWapedY) S3IPNIS JO pJeog

(s1wepnay) saipnis jo pinog

(ewepod jo 10v ue Ag dmaes)
DIPU| JO SJUDIUNOJJY
Pa1aypyD Jo 3a3mnIsul 8y L

'S|9A3] [euUl) puUe a1eIpaWLIBIUI
1e 10e|jAs Jo 8d0ods 8yl UuIylM papnjoul spiepuels
joquo) Aend pue juswabebug ayy Jo Sainjes)
Jueoyiubis ayr siybiybly sjnsded ayr ‘bunipny Ul K
ONILIANY

40} 192ualajay 9l 1se

. ysugaes
B e

BuIIPNY 1o} J8ouaiayay Al IseT ~ HSNVVS ()

17




(d1WapedYy) sa1pN3S Jo pieog

Bioporemsogmmm | Bioipormmm

(21wepboy) seipnis jo pinog

(1uswoijiog jo 10v up Ag dmias)
DIPUJ JO S3UDIUNODJY
P243MDYD jO aymisu] aylL

‘uonenjeAs pue uoiyeiaidiaul ybnoaya syjiys [eanAeue
Jo Buruoy pue swsajgold ssauisng Jo SISAjeue [eaNLID
alell|Ioe) 01 pajensdeous osfe ate suonsanb paseq
-1UBLLISSASSE [[IMS pue SBIpn]s ased ‘Sejnwiioy pue sajgel
‘SIeyd MOJJ ‘swielbelip 01 uonippe ul ‘Buie|n uolsIda(
o1ba)ens pue Bununoddy 150D Jo 108lgns sy ul

18

ONIMVIN NOISIO3A
OlIO31VH1S ANV
INJNIOVNVIN LSOO

10} Jaouasajay Iy 1se

chmmmw

BuieN uoisidaq 21691ens @

pue BuUN0JIY 1S0D) 10} 132UaJ3}aY 31N 1581 — HSNVHVS




(

DIWIPLDY) SaIPNIS JO pieog

Buriolua| auljuO
JUBWISSaSSY Bulurel] |eanoeld
[euinor Juspnis vO

Sa149S Siaded 1S9] MO0
$%000-3

sasse|D Bulyoeo) aAl 8a.4

*0]3 ‘SOLIBUBIS 8ase) ‘SaIpnis
ase) ‘slamsuy pa1sabbng ‘siaded 1581 UOISIAGY ‘[elialelN Apms

[e110d abpajmouy| sog

«
«
«
«
«
«

«

‘suoneuUIWeXa 3y 104 |1am atedaid 03 Suspnis ayl ajqeus 03 sindul
[euolreonpa Jo abexoed aAlsusyaldwod e sapinoid salpnis Jo pleog

19



(d1WapedYy) sa1pN3S Jo pieog

" SJUBWISSISSe duluied)
|ea1noeld paseq-awoy paJsoldold S[9A3] 3yl Yyioq e paseadde aAey sluapnis 000‘CL ‘T ‘@1ep ||IL

'pa19NpU0d Sulaq aJe syuawssasse Sululely [eannoesd paseg-awoy paJloldodd ‘0z0g 419q01d0 0UlIS

‘uolleuiwexd |euld v SuiAjljenb sayje
panss! 91e21411432 |enMIA e ul sieadde S|9A9| 9yl Yylod Jo apeJsd adelane Ing S1uapnis Jo4 |euonndQ

duiuieuy [ea1noeud jo sedA puodas pue 1s41} JO UOIIS|dWOd Y3 1k S1S91 paseq DIIA uljuQ

© - JuUaWISSaSSY Buiuies] jedideid

Ny
L\

20



(d1WapedYy) sa1pN3S Jo pieog

"BIPU| SSOJDR SDIYISIDAIUN SY] Ul J0SSD)0.1d
JuelsISsy /dIYysmo|94 Yo1easay Jolun( JO pieme 104 3|qib1jD aJe sjuelunoddy paisauey) syl e
"UOISSILIWIOY) SluelID) AJISIDAIUN
AqQ pa1onpuod (1JN) 3saL AUj1qib13 jeuoireN ul seadde 01 5|qIbI[@ MOU aJ1e SJURJUNODDY patdalieyd) e
‘awwelbold ‘q-yd 01 uonesisibal jo asodind d1j13ads ayi 4oy uonediyiienb
A>ueluNnoddYy palarieyd ayl 9ziubodal Ajpuasaid Ydiym S|l Z PUB S1|| Z ‘SOINISIDAIUN 7| |

Jsulebe se sa13ISISAIUN uelpU| 3Y] || Ul ‘Q°Yd @Nnsind MOU ued SI9quUSW JURIJUNODDY PaJalieyd) dyl e

- SIY1 YA 92469p 21enpeir) 1504 941 Yiim uonjediyijenb
A>uelunoddy paialieyd 01 aduajeAinba diwapede ayj pajuelb sey (DDHMN) UOISSILIWIOD) jueln) A1ISISAIUN

= 334O3d ILYNAVYHD 1SOd OL LNITVAINOT
© NOLLYDI4ITYNO ADNVYLINNODDV AIYILUVHD

21



(d1WapedYy) sa1pN3S Jo pieog

‘uoilediyinou ysnd eia sajepdn diwapedy oY pue Jusuwsdunouue sog

*219 |eUINO[,SIUBPNIS ‘SIDMSUY

pa1sabbng ‘|enue|y ad11de.d ‘siaded 159] UOISIASY Y 00g-] ‘[eldaieN APNI1S 18y YdNs 1UdlU0D) |euollednp]
"WJ0J YDeqpas4

K13ND JINOA YSY

"JUDWISSSSE 159 DD SUIjUQ

‘suollsanb ad13oeld / SIUSWIUDBISSY / S910N peojumo(

$91N}23| PIPI0I3J pue dAI

"'SOI DB\ 1§ PloJpuUy UO 3|qIssadde si ddy 9j1qoN

‘uonedijddy ssa30y 03 uo-ubis ajbuls pue uoijelsibal dwil sUo palinbal Juspnis

:24e ddy aj1qon ay3 Jo saanjedy A3y 9y

o

22

— N M < 1N O N ©

‘ddy 9|1gON 943 paj|eisul aAey siuspnis snjd spuesnoy)

Ayb1d Yye| om] ueyy asow ‘Ajpusiind) ‘sainles) jeuonippe J94yio yum wiope|d sjbuls e je buiyseod

pue buiuies| d9AI11OeI91UI 196 03 SJUSPNIS JNO 3|geus ||Im Yydiym dde sjiqow SOg-IvD| SH ydune| uoos AIsA
[|IM (D1WRpedY) SaIPN3S JO pleoyg ayi ‘sjuspnis JN0 YHM 3D3UU0d Buois e ysijqeiss 03 9A13103(qo syl YHM

sjuapnis y) 10j ddy 3jiqol Jo youneT



23

snmojjoj/bio Ibormmm//:dny

nop>juey |



http://www.icai.org/followus
https://www.youtube.com/icaiorgtube
https://www.youtube.com/icaiorgtube
https://twitter.com/theicai
https://twitter.com/theicai
https://www.linkedin.com/edu/22460
https://www.linkedin.com/edu/22460
https://plus.google.com/+IcaiOrgtube
https://plus.google.com/+IcaiOrgtube
https://www.facebook.com/theicai
https://www.facebook.com/theicai

The Institut Scheme of
Educatio Course
& Training
35 57 82
intermediat Final Course Knowledge
Portal
of Board
of
Studies

83 89 103

Information Practical Training, Code of Conduct
Technology Industrial Training

Training & & Stipend

Soft Skills Course

107 109 111
MoU & Mutual Miscellaneous Opportunities
Recognition for Members
17 123
Scholarships & ICAl Network
Fee Concessions

PRDSF‘ECTUS

Comnrants



Chartered Accountancy Course

& The Institute of Chartered Accountants of India, New Delh|, India. All rights reserved
Na pari of fhiz publicalion may be reproduced, stored in a retrieval system, o transmitted, In
any form, or by any means, elactranic, mechanical, photocopying, recording, or otharwise,
without pricr permission, Inwriting, fromthe publisher

Email: bosnoidadicalin
Toll Free No. 1800 1211 330

Frice T200
UsD20

Fiyrsad Edilion August, 2020
I ptatiod June, 2021

www.ical.org
ISBN 978:81-B441-R77-4

FuUnisna oy

The Publication Directorate on benalf of

The Institute of Chartered Accountants of India.
ICAI Bhawan, Post Bax Na. 7100,

Indraprastha Marg, New Delhi — 110 002 {India)

Pripimgt By

Jayant Printery LLP

352/54 S5 Road, Near Thakurdwar P.0., Mumbal - 400 002
June | 2021 | P2855 (Updated)

25



The Institute

26



4

-

b
' Nl

The Insbitute of .
¥9.  Charbered Accountants of India

The Institute of Chartered Accountants of India (ICAl) is a statutory body set up by an
Act of Parliament, viz. The Chartered Accountants Act, 1949 (Act No. XXXVIll of
1949) for the regulation of profession of Chartered Accountancy in the country. The
Institute functions under the administrative control of the Ministry of Corpaorate
Affairs, Government of India and is the second largest professional body of
Chartered Accountants in the world.

I'he affairs of the TCAL are marmaged
by s Council m aceordance with the
provisions uf the Chartered
et, 194949 and the
Chirtered Aceountams Regulations,
1954

members of whom 32 are elected by

Accountants
I"he Counell constirures of 40

the Chartered Accountants and
remaining 8§ are nominated by the
Central Government generally
representing the Comptroller and
Auditor Ceeneral of India, Securities
and LExchange Board of ludia
Ministry of Corporare Affairs
Ministry of Finance and other

stakcholders.

The Institute has its headquarters in New Delhi. In addition,
it has five Regional Councils located in Mumbai, Chennai,
Kolkata, Kanpur and New Delhi and 164 Branches spread
all over the country. The Institute has also 35 chapters
outside India located in Abu Dhabi, Australia (Melbourne),
Australia (Sydney), Bahrain, Botswana, Brisbane, British
Columbia (Vancouver), Canada (Toronto), Doha, Dubal,
Eastern Province (Saudi Arabia), Indonesia, Jeddah,
Kenya (Nairobi), Kuwait, Luxembourg, Netherlands
(Amsterdam), New Zealand (Auckland), Nigeria, Oman
(Muscat), Port Moresby (Papua New Guinea), UAE Ras- Al
Khaimah, Riyadh, Singapore, Tanzania (Dar Es Salaam),
Thailand (Bangkok), Uganda (Kampala), UK (London), US
(New York), USA (San Francisco) and Zambia.
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Over a period of time, the ICAI has achieved recognition as a premier accountancy body notonly in
the country but also globally, for maintaining highest standards in technical, ethical areas and for
sustaining stringent examination and education standards. Since 1949, the profession has grown
leaps and bounds In terms of members and student base: The primary functions of the Institute
are...

=~ Regulate the profession of Accc:-uniancy

+ Education and Examination of Chartered Accountancy Course
+ Continuing Professional Education of Members

+ Conducting Post Qualification Courses

+ Formulation of Accounting Standards

+ Prescription of Standard Auditing Procedures

+ Layingdown Ethical Standards

+ Monitoring Quality through Peer Review

+ Exercise Disciplinary Jurisdiction

+ Financial Reporting Review

+  Inputon Policy matters to Government.




Courses Offered by ICAI

I, Chartered Accountancy Course

Il. Post Qualification Courses for Members

Information Systems Audit (ISA)
- Diploma on Management and Business Finance (DMBF)
Post Qualification Diploma In International Taxation
Diploma in Insurance and Risk Management (DIRM)

Management Accountancy Course (MAC)Y Corporate Management Course
(EMC)/ Tax Management Course (TMC)

International Trade Laws & World Trade Organisation (ITL & WTO)

. Certificate Courses for Membears
Certificate Course on GST
Certificate Course on Public Finance & Government Accounting
Certificate Course on ADR (Arbitrafion, Mediation & Conciliation)

Certificate Course on Anti Money laundering Laws (Anti- Money Laundering
Specialist)

Certificate Course on Cooperatives

Certificate Course on Mot-for-Profit Organizations (NPOs)
Certificate Course on Wealth Management and Financial Planning
Certificate Course on Enterprise Risk Management

Certificate Course on Concurrent Audit of Banks

Certificate Course on Internal Audit

Certificate Course on Forensic Accounting and Fraud Detection

Certificate Course on Indian Accounting Standards (Ind AS)
Certificate Course on Forex and Treasury Management

Certificate Course on Dernvatives
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The Accountancy Profession

Over the years. the Chariered Accountancy prolession has achieved rapid
growth by virlue ol quality professional services being randeraed by its
members. and has come 10 occupy 8 prominent role in our economy and
socigty, As againal a8 meagre membership at 1,700 in 1949, foday the
membershp af the Institute Is over 3.00.000. Increasing responsibilities are
being entrustad by the Gavernment and the society af large an the members
ol the protession and theirspecialized knowledge and skllls are being utllized
In various fields of aclivilies. Stalutory recognition is given 1o the role of the
members of the pmfession and their audit / cerification s insisted upon for

various purposes in ditferent statutes.

The Inslilute is playing a prominant rale inthe Inamalional accolnling bodies
by virtue of its membershin and active Invalvement n the activities of
International Federalion af Accountants (IFAC), Interhational Accouniling
Standards Board (IASB), Conledaration of Asian and Pacific Accountanis
{CAPA) and Bouth Asian Fedaration of Accountants [SAFA)

Educational Activities

The Inslille undertakes educational activitiesthrough ts Commiltees. || has
three sducational commiltees, viz., Board of Studies, Continuing

Protessional Education Commintees and the Technical Directorate.

As'a part ol ts responsibilily to regulate the profession of Chariered

Agcountancy, fhe Institute anrolls sludents for the Chartered Accourtancy

Course. imparts theoretical educatlon and monitors practical raining 1o be
undergane by them as per the requiremants of the Chartared Accountams
Hegulabons. 1988, It also holds gualifying examinations: for ifs regisiered
students and [ssuas Certificate of Practice to Members, intending to practice

the profession
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Board of Studies

The Board of Studies |s responsible for formulating and Implamening policies and
programmes relating to education of students. The mission of the Board of Studles s

[ provide a strong loundaton ol knowledge. shills and professional values 1hat

enablesthamio grow aswholesome professionals and adapt o chianges throughout
thelr professional carear The main activities carrled out by the Board of Studies an

continucus basis are as follows

To recommend to the Council the broad policies goveming theoretical education
and practical fraining of the students undergoing Chartered Accountancy Course,

To provide high quality theoretical education to students of Chartered Accountancy
Course by making available regular updation of educaticnal publications like Study
Material, Case Studies, Case Scenarios, MCQs, Revision Test Papers, MockTest
Papers, etc.

Tocontinuously review the Study Material for qualitative upgradation.

To provide Model Answers to the Question Papers of the respective examinations
conducted for the CA Students by the Examination Department and to interact with
Reviewers / Examiners through the Examination Department for the finalization of
Madel Answers.

Toimparttheoretical education through virtual classes and e-books.

To contribute to the Council's perodical exercise of Review of the scheme of
Education and Training including related amendments in CA Act/Regulations,

To conduct Practical Assessment Training Test to assess the knowledge gained by
students during the course of their Practical Training:

To bring out regularly students' journal for the benefit of Chartered Accountancy
students:

To interact with other instilutions of higher learning within and outside tha country
and professional accounting bodies of the world and exchanged useful information.

Tainteract with UGC/ AlU for equivalence of CA Course.

Tointeract with Institutions / Universities for pursuing Ph.D. by the Members of [CAI
and Endowments purposes.
To conduct Commerce Summit along with UGG/AIU for Vice-Chancellors' ot various
universities all over India,
To promote Commerce Education across the Country by assisting UGC inpreparing
curriculum for B.Com and BBA course,
To promote Commerce Education ‘across the country at schools level as a
knowledge partner, and interact with Secondary and Higher education Board, State
Level Board, CBSE, efc.
Fostering Research by partnering with Universities of national and Intemational
repute enabling members to pursue academic and analytical research leading to
Ph.D.
Toenhance the knowledge and expertise of the BOS Faculty by making them attend

various relevant programmes / Technical Committees Meetings conducted by ICAI
orany outside reputed bodies.
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Scheme of Education and Training

The Institute of Chartered Accountants of India periodically reviews its scheme of education and training to remain in
tandem with developments in the field of education and other changes at the national and global levels. Evolving
business and changing environment also demands newer skills from the accounting professionals. ICAI, being a
member beody of International Federation of Accountanis (IFAC), has to comply wiih the International Education
Standards [IES 1 ta |ES 8], Accordingly, the scheme of education has been designed and implemented from July 1,
2017

Objectives of the Scheme

+ Encouraging young talented students having aptitude for accounting education to make an early entry to the
profession through Foundation Route. .
Encouraging graduates and other appropriately qualified students to pursue this course through Direct entry.

¢ Complementing theoretical education with practical training.
Instilling technical skills through Information Technology Trainings under ICITSS and Advanced ICITSS.
Instilling interpersonal and soft skills through Orientation Course and Management and Communication Skilla
(MCS) Course under ICITSS and Advanced ICITSS.

+ Inculcating professional ethical values and attitudes among students.
Inculcating analytical ability among the students through case studies.

+ Globalizing Chartered Accountancy education through organization of education and training abroad.

Progression of Skills over Different Levels:
Basis for Assessment of Professional Competence

Assessment of professional competence of any professional course is essential to enhance the credibility of the
profession by permitting only those who meet the profession's competence requirements to become chartered
accountants. Therefore, Chartered Accountancy assessment pattern is such that it tests the sufficiency of technical
competence, professional skills and professional values, ethics and attitudes acquired during pracfical training.

The assassment of professional skills would also progress from "knowledge and comprehension” to "application and
analysis" and "evaluationand synthesis" over different levels from Foundationto Final; as given balow:

3

Evaluation
& Synthesiz
Analysis Analysis
& Application ; & Application
Comprehension % Comprehenston

& Knowledge

& Knowledge

Foundation Intermediate Final
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Entry Routes
to
CA Course

- e ——p

Under the Scheme of Education and Training, a candidate can pursue Chartered Accountancy Course gither through
{i} Foundation Course Route or (i) Direct Entry Route.

Foundation Course
Thisis anentry to the CA Course for the candidates who have appeared for class Xll examinations.

Steps under Foundation Route...

Register with Board of Studies (BoS) after passing Class X examination.

Registerfor the Foundation Course on or before the 1 day of January or the 1% day of July for the examination to be
held inthe month of May/June or Nevember/December respectively

Appearin Class Xil examination.

Appearfor Foundation examination in May { June}/ November (December) after appearing in 10+2 Examination.
Qualify Class X1l and Foundation Course.

Register with the BoS for the Intermediate Caourse.

Complete 8 months of study course.

Appear and Pass in either or both Groups of Intermediate Course.

Successfully complete Four Weeks Integrated Course on Information Technology and Soft Skills (ICITSS) any time
after registering for Intermediate Course but before commencement of the Practical Training.
Register for Three Years Practical Training on passing either or both the Groups of Intermediate Course.
Register for the Final Course after qualifying both the Groups of Itermediate Course.

Successiully complete Four Weeks Advanced Integrated Course on Information Technology and Soft Skills
(AICITSS) during thelast two years of Practical Training but before appearing for Final Examination.

i
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+  Appear inFinal examination dunng last six months of practical training:
= Complete Practical Training

Quality both groups of Final Course.
+ BecomeMember,

Il. Direct Entry Route
The|CAl allows the following candidates to enterdirectly toits Intermediate Course:
A. Commerce Graduates/Post-Graduates (with minimum 55% marks) or Other Graduates/Post-Graduates (with
minimum 60% marks) and
B. Intermediate level passed candidates of Institute of Company Secretaries of India and Institute of Cost
Accountants of India

In brief, candidates who are Graduates/ Post Graduates in Commerce having secured in aggregate a minimurn of 55%
of thetotal marks or its equivalent grade in the examination conducted by any recognized University (including open
University}) by studying any three papers carrying a minimum of 50 marks in a semester/year and cumulatively 100 or
more marks over the entire duration of the concemed course out of Accounting, Auditing, Mercantile Laws, Corporate
Laws, Economics, Management (including Financial Management), Taxation (including Direct Tax Laws and Indirect
Tax Laws), Costing, Business Administration or Management Accounting or similar to the tille of these papers with
different nomenclatures or other than those falling undsr Commerce stream having secured in aggregate a minimum of
60% of the total marks or its equivalent grade in the examination conducted by any recognized University (including
Open University) or Candidates who have passed the Intermediate level examination conducied by The Institute of
Cost Accountants of India or by The Institute of Company Secretaries of India are exempted from qualifying Foundation
andcan registerdirectly to Intermediate Course.

Candidates who are pursuing the Final Year Graduation Course can also register for the Intermediate Course on
pravisional basis and such student's registration would be regularized and they can commence practical training only
on submission of satisfactory proof of having passed the Graduation examination with the specified percentage of
marks within six months from the date of appearance in the final year graduation examination and on successful
completion of ICITSS (Orientation Course and Information Technology). During the provisional regisiration period, a
candidate can undergo and complete ICITSS (Orientation Course and Information Technology). I such candidate fails
to produce the proof within the aforesaid period, his provisional registration shall stand cancelled and the registration
and other fees paid by him shall not be refunded/adjusted and no credit shall be given for the theoretical education
undeargonsa,

Steps under Direct Entry Schemefor...
& Eligible Graduates and Post Graduates...

¢ Registerwith the BOS for the Intermediate course
{provisional registration allowed fo the studenis
doing Final year of graduation).

+ Successfully complete Four Weeks ICITSS
before commencemenit of the Practical Training.
Register for Three Years Practical Training.

i Appear in Intermadiate Examination atter Ming
months of Practical Training.
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+ Qualify Intermediate Course.

+ Registerfor the Final Course after qualifying both Groups of Intermediate Course.

¢ Successiully complete Four Weeks AICITSS during the last two years of Practical Training but before appearing
for Final Examination,

i AppearinFinal examination during lastsix months of practical training.
Complete Practical Training.

+ Qualify both groups of Final Course.

+ Become Member

b. Students who have passed Inlermediate level examination of the Institute of Company Secretaries of india or the

Institute of Cost Accountants of India...

+ Register with the BoS for the Intermediate Course.

i Complete 8 months of study course,

+ Appearand Passineither orboth Groups of Intermediate Course,

+ Successiully complete Four Weeks ICITSS anytime after registering for Intermediate Course but before

‘commencement ofthe Practical Training.

Register for ThreaYears Practical Training on passing either or both the Groups of Intermediate Course.

i Reglsterfor the Final Course after gualifying both the Groups of intermediate Course.

+ Buccessfully complete Four Weeks AICITSS during the last two years of Practical Training but before appearing
for Final Examination.

+ Appearin Final Examination during last six months of Practical Training.

+ Complete Practical Training

+  Qualify both groups of Final Course.

i BecomeMember.

Papers of Foundation Course

Paper1: Principlesand Practice of Accounting
Paper2: BusinessLaws & Business Correspondence and Reporting
‘Section A: Business Laws
Section B: Business Carrespondence and Reporting
Paper3: BusinessMathematics and Logical Reasoning &Statistics
Partl:Business Mathematics and Logical Reasoning
Part ll: Statistics
Paper4: Business Economics & Business and Commercial Knowled e
Partl: Business Economics

Partll: Business and Commercial Knowledge - ——

Papers of Intermediate Course
Groupl
Paperi: Accounting
Paper2: Corporate & Other Laws
Partl: Company Law
Partll: Other Laws
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Paper3: Costand Management Accounting
Paper4: Taxation
Section A: Income-tax Law
Section B: Indirect Taxes

Group Il
Paper 5: Advanced Accounting
Paper 6: Audifing and Assurance
Paper 7: Enterprise Information Systems & Strategic Management
Section A: Enterprise Information Systems
Section B: Stralegic Management
Paper8: Financial Management & Economics for Finance
Section A: Financial Management
Section B: Economics for Finance

Papers of Final Course
Groupl
Paper1: Financial Reporting
Paper2: Strategic Financial Management
Paper3: Advanced Auditing and Professional Ethics
Paper4: Corporate and EconomicLaws
Part|: Corporate Laws
Parti: Economic Laws

Group Il
Paper 5: Sirateglc Cost Management and Parformance Evaluation
Paper 6: Elective Paper (One to be chosen from the list of Elective Papers)
List of Elective Papers
B6A Risk Management
6B Financial Services & Capital Markets
6C International Taxation
6D Economic Laws
6E Global Financial Reporting Standards
BF Multi-disciplinary Case Study
Paper7: DirectTax Laws & International Taxation
Part | Direct Tax Laws
Part i International Taxation
Paper8: IndirectTaxLaws

Partl: Goodsand ServicesTax
Part Il:Customs & FTP '
NOTE The Accoumfing Technician Calirse js Under movisinn
.-'ﬂ

37
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under the Scheme of Education and Training
- Ensuring Dynamism in Assessment

In context with the Skill Assessment for the Scheme of Education and Training for the
subjects at all the levels, students are made aware of Ihe level of skills which would be
assessed in respect of each conteni area and can accordingly prepare for the
examination. This would ensure dynamism in assessment, which is one of the
principles of assessment laid down under IES 6.

Leaval | Ll i

FOUNDATION COURSE Comprehension & Application
1 Principles and Pragtice of Accourting Be-20% BO%-957%
24 Business Laws B0%a-E5% 35%-50%
2B Business Conespontdencs and Reporting 100%
3 Business Mathemiatios and Logical Reazoning & Statistics 100%.
4 Business Econamics ' 40°4-50% 50%-60%
4| Business and Commercial Knowledns 1 D0,

Lavel | Level Il
INTERMEDIATE COURSE Comprehension & Analysis &
Knowledge Application

1 Accourting 5%-15% B5%-05%
2 Partl: Company Law A0%-55% A5%:-60%
2 Partil: Other Laws 35%-55% A5Te-65%
3 Costand Managemeént Accounting 20%-30% TO%-80%
an Incomea-tax law S%-20% BO%:-95%
48 IndirectTaxes 20%-45% 55%-80%
5 Advanced Aocounting B%-15%: B5%-95%
& Auditmgand Assurance 30%-55% A5%-T0%
A Entarprisa Information Systems 30%.-55% 45%-T0%
7B Stralegic Management 50%-70% 30%-50%
8A  Financial Managemant 20%-30% T0%-80%
ap Economits for Finance B0%-80% 20%-40%

38
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Leval | Layel 1 Lewvel I
FINAL COURSE Comprehension & Analysis & Evaluation &
- Knowledge Application Synthesis
1 Financial Reporting Bas15% 55%-B5% 15%-25%
-3 Strategic Financial Management 1054-20%: 20%-40% 509:-60%
3 Advanced Auditing and Professional Ethics 20%-35% 4554-70% 10%6-20%
4 Corporate & Economic Laws
Part |: Corporate Laws 1 0%e-200% B0%-70% 1585-258,
Partll: Economic Laws A0%5-60% 407-60%
5 Stratagic CostManagementand Parformance Evaluation 10%-15% 45%-55% 35%-40%
7 Direct Tax Laws & nternational Taxation
Partl:Diroct Tax Laws B 10% B0%-B0% 15%-30%
Partl- Intemational Taxation 15%-25% 759854,
8 Indirect Tax Laws
Fartl: Goods and Services Tax 10%-30% 45%-75% 15%-25%
Fartll: Customs & FTP 25%~-55% 45%75%
NOTE

1. Itmaybe presumed thatihe sklills specifiedin Level | are inherent in Level Il e, only whenthe candidate possesses Level 1 skills,
he would be able to achieve Level Il skills. Likewise, the skills specified in Levels 1 and 1l are inherent in Levellllie..onlywhena
candidate possesses Leve! fand || skills, he would be able to achieve Level [l skills.

2. Theweightage assigned to skills for assessment are also the guiding factor for development of study matenal also.  In other
words, discussions inthe study material would be synchronized with the weightage assigned to the ditferent skills. For example,
in line with the weightage assigned to Level |Il skills, the study material for Final Course should provide for pratilems involving
application of such higharleve| skills.

3. Theskill-wise weightage has not besn indicated in respect ol Final Course Paper 6 which is an Elective Paper. In this paper, the

assessment would be case study/case scenario based, for which higher level skills, namely, analysis, evalution and synthesis
are a pre-requisite,
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Skill
Assessment
Specification
Grid

Skill Levels Manner of Assessment of Skills INlustrative Verbs used to construct learming outcomes
Comprehension & Defining, siating, enlisting, identifying and List. State. Define. Describe. Explain: Recognize
Knowledge explaining concepts / provisions / theories / Identily, Classily, Discuss

principles relating to the relevant subject araa
Combination of verbs:
Comprenend and Explain; Identity and explain

Analysis & Application  Application:. Apply, Examine, Identify Calculate, Reconcils; Solve
Apphying concepts £ provisions (fhearies ! Combination of verbs:
princigles In problem sohving in non-compliex Gompare and Gantiist
SCenafion.
Analysis: Analyse, Intagrate. Compuite; Decida, Salve, Prapars,
Applying, comparing and analysing concepis /| Advise, Determina, Estimate
provisions | theories | principles in prablam Combination of verbs:

solving in moderately complex scenarios. Analyse and apply

Evaluation & Synthesis  Integrating and gsseissing provisions / Advisa, Integrate. Decide. Evaluate. Recommend.
principtes (concepls / theones o resolve Intarprel, Compute
complex problems and issues. Combination of verbs:

Analyza, [negrate and apply

NOTES

1. Fordemonstrating a Higher leval skill, the ilustrative varbs suggested for describing representative tasks are In addilion to the
verbs suggested for demonstrating the preceding level skills. For instance. for demonstraling evaluation and synthesis. the
Nustrallve verbs suggested are in addition to the verbs suggestedfor demonstration of application and analysis.

2. The verbs used for demonstrating application skills may sometimes be appropriate for demonstrating analysis aiso and vice
versa. The level ot complexity, however, 1s higher for demonstrating “analysis" as compared to “application”. Likewise, the verbs
usedfor Level Il may somatimes be appropriate for Level lll also. The level of complexity, however, is higher for demonsirating
evaluation and synthesis vis-a-vis analysis.

17



THEANSHTLITE OF CHARTERF ACCOUNTANTE B3F LIV

Education and Training at a Glance

Four!datiorj Route
|

v

Register with BOS
alter passing

Eligible to appear in
e & (May/Nov, Exam afler appearing
in Class X!l Examination

Class X Examination

fill 17 January 1" July,

Quality Class XMl and Foundation

v

Register for .
Intermediate Course

Appear in Intermediate Exam
after Study Period of

8 months & Pass in either or

Both Groups of Intermediate

Complete Four Weeks

ICITSS before commencement >
of Practical Training

Reqgister for 3 years of

Practical Training (PT)

‘

Reqister for
CA Final Course atter
passing Both Groups of
Intermediate

Suecessfully complete
4 Weeks Advanced ICITSS
in last 2 years of PT

Appear in Final Exam during
last six months of PT & after

successfully completion of
Advanced ICITSS

Complete Practical Training

Qualify Final Exam

|

Become a Member of ICAI

18
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Direct Entry Route
v

Infermediate
Pass students
of the Institute of
Cost Accountants

Commerce
Graduate/
Post Graduate
(55%)
Other Graduate/
Post Graduate
{60%:)

of India and
Institute of
Company
Secretaries

Register for intermediate
Course undergo
Four Weeks ICITSS

i

Join 3 years Practical
Training and appear in
Intermediate Exam after

9 months of Practical Training




Foundation Course
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Candidates who wish to pursue Chartered Accountancy Course can register for Foundation Course after passing
Class 10" examination.

Registration Procedure

ICAl has a centralised Self Service portal to manage the process of registration and submit self attested documents.
Initial registration and subsequen! administrative interactions throughout the life cycle of students covering
Intermediate and Final courses are done through this portal and thera is no need lor personal visit or submission of
physical documents.

Candidate has 1o visit 1117w w o casore post students-services for the process of registration and click on the link -
Entry level forms [Foundation and Intermediate (Direet Entry)]. Student will need a valid email address and
mobile number to complete the OTP based registration process and submit softcopies of documents. After successful
submission of forms, the documents will be verified and registration will be confirmed by the Institute. Students will also
be provided detalls to order study material through the centralised distribution system portal, L.e., Ical-cds.org

S. No. Details of Fee Rupees (T) For Fareign Student USS
1: Cost of Foundation Prospectus 200 20
2 *Foundation Registration Fee 3.000 700
3. Subscription for Members' Journal (For one Year) 400 40
{Optional)

"Swdents from newly formed Union Territonies of Jammu, Kashmir.and Ladakh and North — East States need 1o pay anly 322507 if they repistear
between 20" Saptember, 20718and 317 March, 2022, They need (o upload the lollowing self allested documants al the limeof registration (1) Domiclia
20 Certificata {ii) Proof of laennty - Agdhaar Card / Passport,/Voter iD;
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Subjects
&

Syllabus

Paper 1

Principles and Practice of Accounting
100 Marks

Objective
To develop an understanding of the basic concepts and principles of Accounting and apply the same in
preparing financial statements and simple problem solving,

Contents
1. Theoretical Framework

Meaning and Scope of accounting
Accounting Concepts, Principles and Conventions
Accounting terminology - Glossary

i, Capital and revenue expenditure, Capital and revenue receipts, Contingent assets and contingentliabilities
V.. Accounting Policies
vi.  AccountingasaMeasurement Discipline - Valuation Principles, Accounting Estimates
vil.  Accounting Standards - Concepts and Objectives
viil.  Indian Accounting Standards - Concepts and Objectives
2. Accounting Process
. Books of Accounts
li.  PreparationofTrial Balance
lii. Rectification of Errars
3. BankReconciliation Statement
Introduction, reasons, preparation of bank reconciliation statement,
4. lInventories

Costofinventory, Net realizable vaiue, Basis and technigue of inventory valuation and record keeping,

44
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5. Conceptand Accounting of Depreciation
Concepts, Methods of computation and accounting treatment of depreciation, Change in depreciation methods,

6. Accounting for Special Transactions
i.  Billsof exchange and promissory notes
Meaning of Bills of Exchange and Promissory Notes and their Accounting Treatment; Accommodation bills.
ii,. Saleofgoodsonapprovalorreturn basis
Meaning of goods sentonapproval er return basis and accounting treatment,
iii. Consignments
Meaning and Features of consignment business, Difference between sale and consignment, Accounting
treatments for consignment transactions and events in the books of consignor and consignee.
iv. AveragedueDate
Meaning, Calculation of average due date in vanous situaiions.
v.  AccountCurrent
Meaning of Account Current, Methods of preparing Account Current..

7. Final Accounts of Sole Proprietors
Elements of financial statemeants, Closing Adjustment Entries, Trading Account, Profit and Loss Account and
Balance Sheet of Manufacturing and Non-manufacturing entities.

8. Partnership Accounts
i.  Final Accounts of Partnership Firms
I, Admission, Retirementand Deathof a Partner including Treatment of Goodwill
jii. Introductionto LLPs and Distinction of LLPs from Partnership.

9. Financial Statements of Not-for-Profit Organizations
Significance of Receipt and Payment Account, Income and Expenditure Account and Balance Sheet, Difference
between Profit and Loss Account and Income. and Expenditure Account. Preparation of Receipt and Payment
Account, Income and Expenditure Account and Balance Sheet,

10. Introduction to Company Accounts
I,  Definition of shares and debentures
ii. Issueofsharesand debentures, forfeiture of shares, re-issue of forfeited shares
i, Statementof Profit and Loss and Balance Shestas per Schedulelll tothe Companies Act, 2013,

Paper 2 : Business Laws & Business Correspondence and Reporting

Paper 2: Section A - Business Laws
60 Marks

Objective
To develop an understanding of significant provisions of select business laws and acquire the ability to
address basic application-oriented issues.

22

45



VCHASTERE DAl TN TARC COURSE CFOLIMDATION CCURSE

Contents

1. The Indian Contract Act, 1872: An overview of Sections 1 to 75 covering the general nature of contract,
consideration, other essential elements of a valid contract, performance of contract. breach of contract, Contingent
and Quasi Contract.

2. The Sale of Goods Act, 1930: Formation of the contract of sale, Conditions and Warranties, Transfer of ownership
and delivery of goods, Unpaid seller and his rights. .

3. TheIndian Partnership Act, 1932: General Nature of Parinership, Rights and duties of partners, Reconstitution
offirms, Registration and dissolution of a firm.

4. The Limited Liability Partnership Act, 2008: Introduction- covering nalure-and scope, Essential fealures,
Characteristics of LLF Incorporation and Differences with other forms of organizations.

5. The Companies Act, 2013 : Essential features of company, corporate veil theory, Classes of companies, i}rpesoi‘ share
capital, Incorporation of company, Memorandum of Association, Articles of Association, Doctrine of Indoor Management

NOTE [fnewlegislations are enacted in place of the existing legislations, the syliabus would include the cormesponding provisions
of such new fegisiations with effect fromdates notified by the Institute.

Paper 2: Section B - Business Correspondence And Reporting
40 Marks

Objective
Toacquire and develop good communication skills requisite for business correspondence and reporting.

Contents
Part |

1. Communication

. Types

ii. Directions

iii, Metwork

Iv. Process

v. Problems

vi. Barmiers

vii. Typesoi Communication
a, Interpersonal Skills
b. Listening Skills
c. Emotionalintelligence
viil. Exercises with Answers
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Part ll: Sentence Types and Word Power

2. SentenceTypes (Direct-Indirect, Active-Passive Speech)
I, Sentence:Definition
ii. Classification of sentence based on connotation

a. Assertivesentences
b. Interrogative sentences
c.. Imperative sentences
d. Exclamatorysentences
e Optative sentences

jii. Sentence Structure
a. Subjectand Predicate
b.  Verb{Auxiliary, Finite)
c. DObject(Direct, Indirect)
d. Complement
e. Adjunctor Adverbial
. ClauseStructure
g TypesofClauses

1. Independentclauses
2. Dependentclauses
3. Relative orpounclauses
iv. Typesofsentences
a. Simplesentence
b. Compoundsentence
¢. Complexsentence
d. Compound-complex santence
v. Direct-Indirect Speech
a. Introduction
b. Procedure forconverting Direct speech into Indirect speech
Rules for converting Direct speech into Indirect speech
Change inpronouns
Changeintenses
Change inmodals
Changes for Imperative sentences
Changes for Exclamatory sentences
Changes for Interrogative senfences
Punctuation in Direct speech
e. Hulesforconverting Indirect speech into Directspeech
vi.. Active Passive Voice: Introduction
Usage: Active Vs passive vaice
Reasons for using Passive voice
Changing Passive voice to Active voice
Changing Active voice to Passive voice
Suggestions for using Active and Passive voice

L S
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wii. MerbsVoice: Active or passive
viii, Exercises with Answers

Vocabulary Root Words, Synonyms, Antonyms, Prefixes, Suffixes), Phrasal verbs, Collocations & Idioms
l.  Introduction

i. Significance ofimproving vocabulary
ii. Howioimprovevocabulary

li. Hootwords:

iv. Synonymsand Antonyms

v, Wordsformed by using Prefixes

vi. Words formed by using Suffixes

vil.. Phrasal verbs

viil. Collocations

ix. ldioms

¥. Exercizeswith Answers

Part lIl: Comprehension Passages and Note Making

Comprehension Passages

i.  Introductionto Comprehension Passages
il. Pointstoponder

iii. SamplePassageswithanswers

iv. Exerciseswith Answers

Note Making

i. IntroductiontoNote Making

il. Significance of Note Making

iii. Detailed FormatfEHeading(Title)
Sub-heading

Indentation

Points

Use of abbreviations
Summary

Content

. Expression

v, StepstoComprehend and summarize text
V. Helpful Hints

vi, Sample Passageswith Notes

vii. Exerciseswith Answers

@ ~ 9 a6 o
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Part IV: Developing Writing Skills

Introduction to Basic Writing

I, Introduction

ii. Processolwriting

iiil, Styles ol Writing

v, Significance of writing skills for students
.  Writing Conventions

vi, Characteristics of good writing

vil. Do'sand Don'ts ofgood writing

viii- Exercises with Answers Hints

Précis Writing

I Whatis Precis writing?

il. Features of good Précis writing
i, HowtowriteaPrécis

Iv. Do'sand Don'ts of Précis writing
v. Examples(Passageswith Preécis)
wi. Exerciseswith Answers

Article Writing
1. WhatisanArticle?
ii. Essentialelementsof Article Writing
iii. Detailed Format
a. Tile
b. By-Writer's Name
c. Body
Introduction
- Mainldea-Support
Conclusion
d. Sample Articles
e. Exarciseswith Answers

Report Writing
i. WhatisaReport?
i, Essentialelements of Report Writing
ii. Kindsof Reports
a. Reporting for a Mesting/Assembly
b. Reporting for a Newspaper
¢. Reporting for a Magazine
iv. Detailed Format for (i) above
a. Tille
b. By-Writer's Name
c. Place, Date
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d. Body
What
When
Whera
Who
How
e. TipsandConventionsof Report Writing
f. Sample Reports
g. Exercises with Answers Clues

10. Writing Formal Letters
. TypesofLetters
Circulars
Complaints
Memos
Promational Content
Sales
Recovary/Remittances
li. Detailedformatforil)above
a. Date
b, Salutation
c. Subject
d.  Bodyofthe letter
First paragraph
Second paragraph
e, Complimentary Closure
li. PointstoRemember
iv. SampleLetters
v. Exercises with Answers Clues

®

- - S T -

11. Writing Formal Mails

i.. HowtoWrite a Formal Mail ?

il. Writing Effective Mails

iii. Essential elements of Mails
Subjectline
Formal Greetings
Target Audience{Reader)
Clarity and Concisensss
Formal Closing
Proof read
. Feedback
iv. Tipsand Conventions of Mails
v. SampleMails
vi, Exercises with Answers Clues

@ -2 a0 0w
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12.  Resume Writing
i. Essential Elements of Resume

Mame and contact details

Objective Summary

Academic Qualifications and Achievements

Co-curricular Achievemenis

Training Programs attended/completed

Strengths

Interests/Hobbies

Declaration

. Signature

il. FesumeWriting Tips and Conventicns

jil. SampleResumes

iv.. Exerciseswith Answers Clues

—Fe me a0 o

13. Meetings
. MNaotice
il. Agenda
iii, Drafting minutes
iv. ActionTaken Report
v. Exerciseswith Answers Clues.

Paper 3

Business Mathematics, Logical Reasoning and Statistics
100 Marks

Objective
1. To develop an understanding of the basic Mathematical and Statistical tools and their
applicationin Business, Finance and Economics.

2. Todevelop logical reasoning skills and apply the same in simple problem solving.

Contents
Part A: Business Mathematics 40 Marks

1. Ratio and Proportion, Indices and Logarithms
Ratic and Proportion (Business Applications related 1o Ratio and Proportion) Laws of Indices, Exponents and
Logarithms and Anti Logarithms,

2, Equations and Matrices
i. Eqguations: Simultansous linear equations up to three variables, Quadratic and Cubic equations in one

58 variable.
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li. Matrices: Algebra of Matrices, Inverse of a Matrix and determinants, solving system of equations by Cramer's
Rule (involving not more than three variables).

Linear Inequalities with Objective Functions and Optimization w.r.t.objective function.

Time value of Money

i.  Simple Inierest

il. Compoundinterest

i, Depreciation

fv. Effective Rate of Interest

v. PresentValue

vi, NetPresenlValue

vlii. Future Value

viii. Perpetuaity

Ix. . Annuities

*. Sinking Funds

%i. VMalualion of Bonds

xii. Calculations of Retums
a.  MNominal Rate of Return
b. Effective Rate of Return
c. Compound Annual Growth Rate (CAGR).

Permutations and Combinations
Basic concepts of Permutations and Combinations: Introduction, Factorial, Permutations results, Circular
Permutations, Permutations with restrictions, Combinations with standard results.

Sequence and Series
Introduction Sequences, Series, Arithmetic and Geometric progression, Relationship between AM and GM and
Sum of nterms of special series

Sets, Relations and Functions

Basic applications of Differential and Integral calculus (Excluding the trigonometric applications),
Applications of Marginal Cost and Marginal Revenue etc..

Part B: Logical Reasoning 20 Marks

MNumber series, Coding and Decoding and odd man out.
Direction Tests

Seating Arrangements

Biood Relations

Syllogism.
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Part C: Statistics 40 Marks

1. Statistical description of Data
Statistical Representation of Data, Diagrammatic representation of data, Frequency distribution, Graphical
representation of Frequancy Distribution - Histogram, Frequency Polygon, Ogive, Pie-chart,

2. Measures of Central tendency and Dispersion
Measures of Central Tendency and Dispersion: Mean; Median, Mode, Mean Deviation, Quartiles and Quartile
Deviation, Standard Deviation, Co-efficient of Variation, Coefficient of Quartile Daviation,

3. Probability

Probability: Independent and dependent events; mutually exclusive events, Total and Compound Probability and
Mathematical Expectation.

4, Theoretical Distributions
Theoretical Distributions: Binomial Distribution, Poisson distribution ~ Basic application and Normal Distribution -
Basic applications.

5. Correlation and Regression
Correlation and Regression: Scatter diagram, Karl Pearson's Coefficient of Correlation Rank Caorrelation, Probable
Errorand Probabie limils. Regression lines, Regression equations, Regression coefficients.

6. Index NumbersandTime Series

a. Index Numbers: Uses of Index Numbers, Problems involved in construction of Index Numbers, Methads of
construction of Index Numbers.

b. Time Series Analysis - Components of Time Series and Calculation of Trend by Moving Average Method.

| i ]

Paper 4 - Business Economics & Business and Commercial Knowledge 100 Marks

Paper 4: Part | - Business Economics
60 Marks

Objective
To develop an understanding of concepts and theories in Business Economics and apply such concepts and
theories in simple problem solving.

Contents
1. Introductionto Business Economics
. Meaningand scope of Business Economics
ii. Basicproblems ofanEconomy and role of Price Mechanism.
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2. Theoryof Demand and Supply
i.  Meaning and determinants of demand, Law of demand and Elasticity of demand — Price, Income and Cross
elasticity
il.  Theory of consumer’s behaviour - Marshallian approach and Indifference curve approach
li. Demand Forecasting
iv. Meaningand determinants of supply, Law of supply and Elasficity of supply.

3. Theoryof Productionand Cost
i.  Meaning and Factors of production
l.  LawsofProduction - The Law of Variable Proportions and Laws of Returns to Scale, Producer's equilibrium
jit. ConceptsofCosts- Short-run and long-run costs, Average and marginal costs, Total, fixed and variable costs.

4. Price Determination in Different Markets
I. Various forms of markets - Perfect Competition, Monopoly, Monopolistic Competition and Oligopoly
Il. Pricedetermination inthese markets.

5. BusinessCycles
i. Meaning
. Phases
iii. Features
iv. Causesbehindinese Cycles.

Paper 4: Part Il - Business and Commercial Knowledge
40 Marks

Objective
To develop an understanding of common business and commercial concepts and to keep abreast with
developments inthe business and commercial world.

Contents

1. Businessand Commercial Knowledge - An Introduction
MNature of Business, Profession and Employment. Objectives of Business.Economic and Non-Economic Activities,
Forms of Business Organizations.

2. Business Environment
Micto and Macro Environment, Elements of Micro Emvironment — Consumers/Customers, Competitors,
Organization, Market, suppliers, Intermediaries, Elements of Macro Environment — Demographic, Econamic,
Political-legal, Socio-cultural, Technological, Global Environment.

3. Business Organizations
Overview of selected Indianand Global Companies.
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4. Government Policies for Business Growth
Paolicies creating conducive business environment such as Liberalization, Privatization, Foreign Directinvestment.

5. Organizations Facilitating Business
I Indian Regulatory Bodies - RBI, SEBI, CCI, IRDAI
ii. Indian Development Banks- NABARD

6. Common Business Terminologies
1. Financeand Stock & Commodity Markets Terminology
ii. Marketing Terminology
iii. Banking Terminology
fv. OtherBusiness Terminology.

NOTE Studentsare expected toread atleastone financial newspaperand one business magazine on a regular basis.
Theymay also watch a busingss channel to remain updated about the developmenis related to commercial worid.

Admission to Foundation Examination

1. Candidate shall be admitted to Foundation Examination, if
a. Heisregistered onorbefore 1™ January/1" July forthe examination to be held inthermonth of May/Movemberor
June/Decemberraspectively as decided by the Council and
b.  He has appeared In Senior Secondary (10+2) examination conducted by an examining body constituted by
law in India or an examination is recognized by the Central Government or the State Government as equivalent
thereto (Annexura A)
2. Candidate shall pay Examinationfees, as may be fixed by the Council for Foundation Examination.

MNOTE Candidates are adwised to wisit the Institute’'s website www.icai.org regularly o keep updated with the |atest
developmants, ifany.

Requirements for Passing Foundation Examination

A candidateis declared to have passed the Foundation examination, if he obtain at one sitfing a minimum of 40% marks
in each paper and minimum of 50% marks in the aggregate of all the papers.

Paper Mos. 1 &2 will be subjective type while Paper Nos. 3 & 4 will be of Objective Type with Negative Marking:

Virtual Coaching Classes

The Board of Studies, 1CAl conducts Virtual Coaching Classes for the Foundation Course students, These classes
are delivered online and students can access them on Personal Computers and Mobiles Phones. Students can attend
these virtual classes sitting at their home. while travailing or anywhere else. Recorded lectures are also available for
later viewing. For more details, please visit www,ical.org\.hdsluc,

e-Books

The Board of Studles (Academic) also provides e-Books for Foundation Course, through ICAI Digital Learning Hub at
https://learning.ical.org/IDH/ical/. These e-Books contain audio enabled study material specifically for theoretical subjects for
listening on the move. Students have the facility to highlight text and make notes; annotations which can be retrieved later for
quick reference. Searching the meaning of any word/ phrase is also possible with embedded Wikipedia. Self-assessment
questions are available at the end of each chapter, to assess the performance of oneself. Students can access these e-Books
using any device and learnanytime, anywhere at their own convenience and pace.
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Annexure A

List of Examinations trealed as equivalent to Senior Secondary Examination
Board of Intermediate Education, Andhra Pradesh
Assam Higher Secondary Education Council
Bihar School Examination Board
Central Board of Secondary Education (CBSE)
Chhatisgarh Board of Secondary Education
Council for Indian School Certificate Examinations (CISCE)
Goa Board of Secondary and Higher Secondary Education
Gujarat Secondary & Higher Secondary Education
Board ot School Education, Haryana
H.P.Board of School Education
J & K State Board of School Education
Jharkhand Academic Council
Government of Karnataka Department of Pre-University Education
Kerala Board of Higher Secondary Education
Maharashira State Board of Secondary & Higher Secondary Education
Board of Secondary Education, Madhya Pradesh
Council ot Higher Secondary Education, Manipur
Meghalaya Board of School Education
Mizoram Board of School Education
Magaland Board of School Education
Council of Higher Secondary Education, Orissa
Punjab School Education Board
Board of Secondary Education, Rajasthan
Tamil Nadu State Board of School Examinations
Tripura Board of Secondary Education
U.P Board of High School and Intermediate Education
Board of School Education, Uttarakhand
West Bengal Council of Higher Secondary Education
Chhatisgarh State Open School
MP State Open School
Mational Instilute of Open School
Rajasthan Staie Open Scheol
TheWest Bengal Council of Ravindra Open School
Banasthali Vidyapith
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5 (Five) passes at GCE '0' level/GCSE/NGCSE In A/B/C Grades and two passes at GCE 'Advanced' level
examination of the approved British Examining Bodies, subject to submission of equivalence certificate issued by
the Association of Indian Universities certifying that the examination passed/ appeared is equivalent to +2 stage
qualification of an Indian Body.

Students who have completed two years of higher education including Diploma course after passing 10th class.
conducted either by Ceniral/ State Governmeni(s) and on passing such a course have either been admitied tofirst
year of graduation course or have passed the graduation course conducted by any University, including Open
Universities, established by law in India shall be also eligible for admission to the Foundation Course.

10+2 Examination of any other recognized Board/University not covered above but recognized by Association of

Indian Universities (All) as eguivalent to Senior Secondary (10+2) Examination as recognized by Central
Government.
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Candidates can register for Intermediate level of CA Course through fwo routes, namely

i Afterqualifying Foundation Course, or

ii. Through Direct Entry, if candidates are Graduates/Post Graduates with prescribed percentage of marks or have
gualified the Intermediate Level examination of the Institute of Cost Accountants of India / the Institute of Company
Secretaries of India.

Direct Entry Route

ThelCAl allows the following candidates to enter directly toits Intermediate Course

A. Commerce Graduates/Post-Graduates (with minimum 55% marks) or Other Graduates/Post-Graduates (with
minimum 0% marks) and

B. Intermediate level passed candidates ol Institule of Company Secretaries of India and Institute of Cost
Accountants of India

Candidates who are Graduates/ Post Graduates in Commerce having secured in aggregate a minimum of 55% of the
total marks or its equivalent grade in the examination conducted by any recognized University (including open
University} by studying any three papers carrying a minimum of 50 marks in a semester/year and cumulatively 100 or
maore marks over the entire duration of the concemed course out of ﬁccm.lmlng, Auditing, Mercantile Laws, Corporate
Laws, Economics, Management (including Financial Management), Taxation (including Direct Tax Laws and Indirect
Tax Laws), Costing, Business Administration or Managemeant Accounting or similar to the title of these papers with
different nomenclatures or other than thase falling under Commerce stream having secured inaggregate a minimum of
B0% of the total marks or its equivalent grade in the examination conducted by any recognized University (including
Open University) or Candidates who have passed the Intermediate level examination conducted by The Institute of
Cost Accountants of Indiaor by The Institute of Company Secretaries of India are exempted from qualifying Foundation
andcan register directly to Intermediate Course.

Provisional Registration

Candidates who are pursuing the Final Year of Graduation Course can also register for the Intermediate Course on
provisional basis and thelr registration would be regularized only on submission of satisfactory proof of having passed
the Graduation examination with the specified percentage of marks within six months from the date of appearance in
the final year graduation examination then they can commence practical training and on completion of ICITSS
(Information Technology {IT) and Onentation Course {OC)). During the provisional registration penod, a student can
undergo and complete ICITSS{IT and OC). If such candidaie fails to produce the proct within the aforesaid pencd, his
provisional registration shall stand cancelled and the registration and other fees pald by him shall not be refunded/
adjusted and no credit shall be given for the theoretical education undergone,

Conversion to Direct Entry Route

Existing Students of Common Proficiency Course / Foundation Course on being eligible 1o join Intermediaie Course
through Direct Entry can any time register for intarmediate Course through Direct route by paying the Intermediale
Registration fees anly.
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Existing Students of Intermediate {IPC) Course through CPT/ Foundation Course on being eligible to join Intermediate
Course through Direct Entry can convert to Intermediate through Direct route by paying ¥ 1000 as conversion charges
and study material will be provided free of cost but have to register for the balance group of Intermediate, if any.

Registration Procedure

ICAl has a centralised Self Service portal to manage the process of registration. All administrative  interactions
throughout the life cycle of students covering Intermediate and Final courses are done through this portal and there is
no need for personal visit or submission of physical documents. Students need to submit self-attested documents
online by visiting hitps://www.ical.org/post/students-services. Direct Entry students may also register by filling Online
Registration Form given on the Page. Click on the link - Entry level forms [Foundation and Intermediate (Direct Entry)],
Students of Foundation route can also convert to Direct entry route by logging into Selt-service portal and follow the
process of conversion. On completion of the registration process, the study material can be ordered by the students
through Centralized Dispatch on the portal icai-cds.org.

Registration Fees

Candidates through Foundation Route can opt for registration for Group | or Group |l or Bath Groups of Intermediate
while Direct Entry Route candidates have to register for both the groups only. Payment of the fees is to be made as per
the below chart.

Reglsiration Options [ Various charges Both Groups (7) Both Groups (US$) Group |/ 1 {Fy Group |/ 11{USS)

Registration Fee 15,000 11,000
Studenis' Activilies Fee 2,000 2.000°
_ Begistration fee as articled assistam 1,000 - - -
Total Fees 18,000 1,Dﬂﬂ 13,000 600
*Tobe paidance

Costof Prospectus Fs. 200 |US S 20) isto be paid by direct entry studerits in addition o above fees.
“*Studants from newly tormed Union Termories of Jammu, Kastimir and Ladakb and Norlb—East States need to pay only T4500/- lar both groups and
73250/ for single group i they ragster between 20 Septembar, 2019 and 31" March, 2022 They need to uploed the following self attested
Hacuments at the limea of regigtration {|) Domicile Cartificate (1) Proof of idantity - Aadhaar Card / Passpon Matar 1D
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Subjects

& __;

Syllabus :

Paper 1

Accounting
One Paper - Three hours - 100 Marks

Objective

To acquire the ability to apply specific Accounting Standards and legislations to different transactions and

events and in preparation and presentation of financial statements of vatious business entities.

Contents

1. Process of formulation of Accounting Standards including Ind ASs (IFRS converged standards) and
IFRSs; convergence vs adoption; objective and concepts of carve outs.

2. Framework for Preparation and Presentation of Financial Statements (as per Accounting Standards).

3. Application of Accounting Standards:
AS 1 . Disclosureof Accounting Policies
AS 2 : Maluationofinventories
AS 3 ! CashFlow Statements
AS 10 ! Properly, Plantand Equipment
A3 11 : The Effects of Changesin Foreign Exchange Rates
AS 12 : Accountingfor Government Grants
AS 13 : Accountingforinvestments
AS 16 : Borrowing Costs

4. Company Accounts
(iy Preparation of financial statements - Statement of Profit and Loss, Balance Sheet and Cash Flow Statement;
(i} Managerial Remuneration;
(i) Profit{Loss) priorto incorporation;
(iv) Accountingforbonusissueandrightissue;
(v) Redemptionofpreference shares;
(vi) Redemption of debentures.
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5. Accounting for SpecialTransactions
() Investment;
(i) Insurance claims for loss of stock and loss of profit;
(i) Hire-purchase and Instalment sale ransactions.

6. SpecialTypeof Accounting
(i) Departmental accounting;
(i) Accounting for branchesincluding foreign branches,;
(iii) Accountsfromincomplete records.

Mote :if either new Accounting Standards (AS), Announcements and Limited Bewisions to AS are |ssued or the earlier ones are
withdrawn or new AS, Announcements and Limited Revisions to. AS are issued in place of existing AS, Announcemants
and Limited Revisions to AS, the syllabus will accardingly Include / exclude such new developments in the place of the
existing ones with effect from the date to be notified by the Institute.

Paper 2

Corporate and Other Laws
One Paper - Three Hours - 100 Marks

Part I: Company Law (60 Marks)
Objective

To develop an understanding of the provisions of Company Law and acquire the capability to address
application-oriented issues

Contents

The Companies Act, 2013 - Sections 1to 148
Preliminary

Incorporation of Company and Matters Incidental thereto
Prospectus and Allotmentof Securities
Share Capital and Debentures

Acceptance of Deposits by companies
Registration of Charges

Management and Administration
Declaration-and payment of Dividend

. Accountsof Companies

10. Auditand Auditors.

B ool Emoenl Bln N =

Part Il: Other Laws (40 Marks)
Objective
1. Todevelop and understanding of the provisions of select legislations and acquire the ability to address
application oriented issues
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2. Todevelop anunderstanding of the rules for interpretation of statutes,

Contents

1. Thelndian Contract Act, 1872 (Specific contracts covered from section 123 onwards): Contract of Indeminity and
Guarantee, Bailment, Pledge. Agency.

2. The Negotiable Instruments Act, 1881: Meaning of Negotiable Instruments, Characteristics, Classification of
Instruments; Different provisions relating to Megotiation, Negofiability, Assignability, Right and Obligation of
parties, presentment of Instruments, Rules of Compensation,

3. The General Clauses Act, 1897: Important Definitions. Extent and Applicability. General Rules of Construction,
Powers and Functionaries, Provisions astoOrders, Rules, efc. made under Enactments, Miscellaneous.

4. Interpretation of Statutes: Rules of Interpretation of statutes, Alds to interpretation, Rules of Interpretation /
construction of Deeds and Documents.

NOTE [t newlagislations are enactedin place of the existing legislations, the syllabus would include the corresponding provisions
of such new legislations with effect from a date notified by the Institute. Similarly if any existing legisiation ceases to hava
effect. the syllabus will accordingly exclude such legisiation with effect from the date to be notified by the Institute.

The spacific inclusions/exclusions in the vanous topics covered in the syllabus will be ettected avery year by way of Study
Guidelines, ifrequired.

Paper 3

Cost and Management Accounting
One Paper - Three Hours - 100 Marks

Objective
1. To develop an understanding of the basic concepts and applications to establish the cost associated

with the production of products and provision of services and apply the same to determine prices.
2. Todevelop anunderstanding of cost accounting statements.
3. Toacquire the ability to apply information for cost ascertainment, planning, control and decision making.
Contents
1. Overview of Cost and Management Accounting

. Introductionto Costand Management Accounting

a. Objectivesand Scope of Costand Management Accounting,
The users of Costand Management accounting information, Functions of management accounting.

¢. Roleofcostaccounting departmentin anorganisation and its relation with other departments.

d. Installation of Costing System

e. Relationship of Cost Accounting, Financial Accounting, Management Accourting and Financial
Management.

f. Costtermsand Concepts

Cost Reduction and Cost Control
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Elemenisof Costs

Cost behavior pattern, Separating the components of fixed, variable, semi-variable and step costs.
Methods of Gosting, Technigues of Costing.

Cost Accounting with use of Information Technology,

ol il

ii. Elements of Costand preparation of Cost Sheets
a, Functionalclassification and ascertainmentof cost
b Preparationof Cost Sheets for Manutacturing sector and for Service sector

2. Ascertainment of Cost and Cost Accounting System
i. Material Cost
a, Procurement procedures- Store procedures and documentation in respect of receipts and issue of stock,
Stock verification,

b Valuationof matenal receipts,

c. [nventory control
Technigues of fixing level of stocks- minimum, maximum, re-order point, safety stock, determination of
optimum stock level,
Determination of Optimum Order quantity- Economic Order Quantity (EOQ),
Techrigues of Inventory control- ABC Analysis, Fast, Slow moving and Non moving (FSN), High,
Medium, Low (HML), Vital, Essential, Desirable (VED), Just-in-Time (JIT)- Stock taking and perpetual
inventory system, use of conlrol ratios,

d. Inventory Accounting

ii. Employee Cost
a. Attendanceand Payroll procedures
Elements of wages- Basic pay, Dearness Allowance, Overtime, Bonus, Holiday and leave wages,
Allowances and perquisites.
Employee Cost Contral
c. Employee Turnover- Methods of calculating employee turnover, causes of employee turnover, effects of
employee tumover. '
d. Uhilisation of Human Resource, Direct and indirect employee Cost, charging of employee cost, Identifying
employee hours with work orders or batches orcapital jobs,
e. Remuneration systems andincentiveschemes
Premium Bonus Method { Halsey Planand Rowan Plan)

ili. Overheads

Functicnal analysis- Factory, Administration, Selling. Distribution. Research and Development.
Behavioralanalysis- Fixed, Variableand Semi- Variable.

Allocation and Apportionment of overheads using Absorption Costing Method.

Factory Overheads- Primary and secondary distribution,

Administration Overheads- Method of allocation to cost centres or products,

Seliing8 Distribution Overheads- Analysis and absorption of the expenses in products/ customers, impact
of marketing strategies, cost effectiveness of various methods of sales promuotion.

g. Treatmentof Research and development costin costaccounting,

T e oa N TR
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Concepts of Activity Based Costing (ABC)

Recording and Accounting of Costs

a. Non-integrated Cost Accounting system- Ledger under non-integral system

b. Integrated (Costand Financial) Accounting system- Ledgers under integral system,

c. Difference between the Non-integrated and Integrated Accounting system.

d. Reconciliation of profit as per Cost and Financial Accounts (under Non-Integrated Accounting System).

Methods of Costing

iii.

v.

vi.

Single Output/ Unit Costing

Job Costing: Job cost cards and databases, collecting direct costs of each job, attributing overheads to jobs,
Application of job costing.

Batich Costing: Determination of optimum batch quantity, Ascertainment of cost for a batch, Preparation of
batch cost sheet, Treatment of spoiled and defective work.

Contract Costing

a. Ascertainment of cost of a contract, Progress payment, Retention money, Escalation clause, Cost plus
contract, Value of work certified, Cost of Work not certified,

b. DeterminationValue ot work certified. Costof work notcertified. Motional or Estimated profit tfrom a contact.

Process/Operation Costing

a. Process cost recording, Process loss, Abnormal gains and losses, Equivalent units of production, Infer-
process profit, Valuation of work in process.
Joint Products- Apportionment of joint costs, Methods of apportioning joint cost over joint products,

¢. By-Products- Methods of apportioning joint costs over by-products, treatment of By-protuct cost.

Costing of Service Sectors
a. Determination of Costsand Prices of services,

Cosl Controland Analysis

Standard Costing
a. Setting upof Standards, Typesof Standards, Standard Costing as method of performance measurement.
b. Calculationand Reconciliation of CostVariances-

Material CostVariance, employee CostVariance, Variable Overheads Variance and Fixed Overhead Variance.

Marginal Costing

a. Basic concepts of marginal costing; Contribution margin, Break-even analysis, Break —even and profit
volume charts, Contribution to sales ratio, Margin of Safety, Angle of Incidence, Cost-Volume-Profit
Analysis (CVP), Multi- product break- even analysis, Consideration of Limiting factor (key factor),

b. Determination of Cost of a product/ service under marginal costing method, determination of cost of
finished goods, work-in-progress,

¢. Comparison of Marginal costing with absorption costing method- Reconciliation of profit under the both
methods,
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d. Shorttermdecision making using the above concepts (basic/fundamental level).
“fii. Budgetand Budgetary Control

a. Meaning of Budget, Essentials of Budget, Budget Manual, Budget setting process, Preparation of Budget
and monitoring procedures,
The useof budgetin planning and control

c. Flexible budget, Preparation of Functional budget for operating and non- operating functions, Cash
budget, Master budget,

d. Intreduction to Principal/ Key budget factor, Zero Based Budgeting (ZBB), Performance budget, Confrol
ratios and Budget variances.

P

‘aper 4

Taxation
One Paper - Three Hours <100 Marks

Objective
To develop an understanding of the provisions of income-tax law and goods and services tax law and to
acquire the ability to apply such knowledge to make computations and address application oriented issues.

Section A: Income-tax Law (60 Marks)

Contents

1. BasicConcepts
I Income-tax law: Anintroduction
li. Importantdefinitions in the Income-tax Act, 1961
li. Conceptotpreviousyearand assessment year
iv. BasisofCharge and Rates of Tax

2. Residential status and scope of totalincome
i. Residential status
ii. Scopeoftotalincome

3. Incomes which do notform part of total income
{otherthan charitable trusts and Institutions, political parties and electoral trusts)
i.  Incomes notincluded intotal income
li. Taxholidayfornewly established unitsin Special Economic Zones

4, Heads ofincome and the provisions governing computation of income under different heads
l.. Salaries
li. Income from house property
lii. Profits and gains of business or profession
iv. Capitalgains
. Income from other sources
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5. Income of other persons included in assessee's total income
i. Clubbingofincome:rAnintroduction
il. Transfer ofincome withouttransfer ofassets
fii. Income arising from revocable transferofassets
iv. Clubbing ol income of income arising to spouss; minor child and son's wite in certain cases
v. Conversion of sell-acquired property into property of HUF

6. Aggregation ofincome;Set-off, or carry forward and set-off of losses
i Aggregationof income
il. Conceptof set-offand carry forward and set-off of losses
iii. Provisions governing set-off and carry forward and set-off of losses under different heads of income
iv. Orderofset-offollosses

7. Deductions from gross total income
.. General provisions
ii. Deductions inrespectof certain payments
iii. Specificdeductions inrespectofcertainincomea
iv. Deductionsinraspactofotherincome
v, Otherdeductions

8. Computation of total income and tax liability of individuals
i. Incometo be considered while computing totalincome ofindividuals
il.  Procedureforcomputation of total income and tax liability of individuals

9. Advancetax, tax deduction at source and introductionto tax collection at source
I Introduction
ii. Dirgct Payment
iii. Provisions conceming deduction of tax at source
iv. Advance paymentoftax
v. Interestfordefaults in payment of advance tax and deferment of advance tax
vi.. Taxcollection atsource - Basic concept
vil. Taxdeduction and collectionaccount number

10 Provisions forfiling return of income and self-assessment
i.. Returnofincome
ii. Compulsoryfiling of returnefincome
iii. Feeand Interestfordefaultinfumishing return ofincome
iv. Returnofloss
v. Provisions relating to belated return, revised return elc.
vi. Permanentaccount number
vil. Persons authorized to verify returnofincome
viii. Self-assessment,
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Section B: Indirect Taxes (40 Marks)

Contents
1. Conceptofindirecttaxes

Concept and{eatures of indirect taxes
Principal indirect taxes

2. Goodsand ServicesTax (GST)Laws

f,
i

GST Laws: Anintroductionincluding Constitutional aspects
Levyand collectionof CGST and IGST

Application of CGST/IGST law

Coneceptof supply including composite and mixed supplies
Charge oftax including reverse charge

Exemption from tax

Composition levy

Basic concepts of fime and value of supply

W

e =

Input tax credit

v, Computation of GST liability

vi, Registration

vil. Taxinvoice; Creditand Debit Motes; Electronic way bill

viil. Returns

ix. Payment oftax

NOTE If any new legisiationis) Is enacted in place of an existing legislation(s), the syllabus will accordingly include the
corresponding provisions of such hew legislation(s) In place of the existing legislation(s) with effect from the date to be
notified by the Institute. Similariy, if any existing legisiation ceases to have effect, the syllabus will accordingly exclude such
legislatian with etfect from the date to be notified by the Institute. Students shall not be examined with reference to any
particular State GST Law.
Consequential/corresponding amendments made In the provisions of the Income-tax law and Goods and Services Tax
laws coverad in the syllabus of this paper which arise oul of the amendments made in the provisions not covered in the
ayllabus will not form part of the syllabus. Further, the specific Inclusions/exclusions In the varlous topics covered In the
syllabus will be eftected every year by way of Study Guidelines. The specific Inclusions/exclusions may also arise due to
addiions/deletions every year by the Annual Finance Act.
Group Il - Paper 5
Advanced Accounting
One Paper - Three Hours - 100 Marks
Cbjective

1. To acquire the ability to apply specific Accounting Standards and legisiations to different
transactions and evenis and in preparation and presentation of financial statemenis of
business entities;
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2. To understand and apply financial reporting and regulatory requirements of Banking
Companies and NBFCs.

Contents
1. Application of Accounting Standards
AS 4: Contingencies and Events Occurning After the Balance Sheet Date
AS 5: Met Profit or Loss for the Period, Prior Period ltems and Changes in Accounting Policies
AS 7: Construction Contracts
AS 8: BRevenueRecognition
AS 14: Accountingtor Amalgamations
AS 17: Segment Reporting
AS 18: Related Party Disclosures
AS 19: Leases
AS 20: Earnings Per Share
AS 22 Accounting for Taxes on Income
AS 24: Discontinuing Operations
AS 26: Intangible Assats
AS 29; Provisions, Contingent Liabilities and Contingant Assets.
2. Special Aspects of Company Accounis
(i) Accounting foremployee stock option plan
(i) Buybackofsecurities;
fiil) Equity shares with differential rights;

3. Reorganization and liquidation of Companies
(i) Accounting foramalgamation (excluding inter-company holding) and reconstruction:
(i) Accounting invelved in liquidation of companies.

4. Banking Companiesand Non-Banking Financial Companies and regulatory requirements thereof.

5. Consolidated Financial Statements
Concept of consolidation and simple problems on Consolidated Financial Statemeants with single
subsidiary (excluding problems invelving acquisition of Interest in Subsidiary at Different Dates;
Different Fle'purting Datesof Holding and Subsidiary; Disposal of a Subsidiary and Foreign Subsidiaries).

6. Dissolution of partnership firms including piecemeal distribution of assets; Amalgamation of partnership
firms; Conversion of partnership firm into a company and Sale to a company; Issues related to accounting in
Limited Liability Partnership.

NOTE 1. Ifeither new Accounting Standards (ASs), Announcements and Limited Revisions to ASs are issued or the earlier
ones are withdrawn or new ASs, Announcements and Limited Revisions to AS are issued in place of existing ASs,
Announcements and Limited Revisions to AS, the syllabus will accordingly include / exclude such new developments
inthe place of the existing ones with effect from the date to be notified.

2 The specific exclusions, in any topic covered in the syllabus, will be effected, if any, by way of Study Guidelines.
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Faper 6

Auditing and Assurance
One Paper - Three Hours -100 Marks

Objective
To develop an understanding of the concept in auditing and of the generally accepted auditing procedures,
techniques and skills and acquire the ability to apply the same in audit and attestation engagements.

Contents
1. Nature, Objective and Scope of Audit
Auditing Concepts: Nature, objective and scope of Audit; Relationship of auditing with other disciplines;

Standard Setting Process: Overview, Standard-setting process, Role of Intemational Auditing and Assurance
Standards Board (IAASB) & Auditing and Assurance Standards Board (AASB); Standards on Auditing, Guidance
Note(s) issued by the ICA;

Engagement Standards; Qualities of Auditor, Elements of System of Quality Conitrol (SQC 1 Quality Contral for
Firms that Perform Audits and Reviews of Histonical Financial Information, and Other Assurance and Related Services
Engagements); Ethical requirerments relating to an audit of financial statements; Inherent Limitations of an audit (SA
200 Overall Objectives of the Independent Auditor and the Conduct of an Audit in Accordance with Standards on
Auditing); Preconditions for ‘an audit; Audit Engagement; Agreament on Audit Engagement Terms; Terms of
Engagementin Recurring Audits (SA 210 Agreeing the Terms of Audit Engagements); Leadership Responsibilities for
Quality on Audits; Concept of Auditor's Independence; Threats to Independence; Acceptance and Continuance of
Client Relationships and Audit Engagements (SA 220 Quality Control for an Audit of Financial Statements).

2. Audit Strategy. Audit Planning and Audit Programme
Audit Strategy; Audit planning (SA 300; Plaining an Audit of Financial Statement) Audit programme; Development
of Audit Plan and Programme, Control of quality of audit work - Delegation and supervision of audit work; Materiality
-and Audit Plan; Revision of Materiality; Documenting the Matenality; Performance Materiality (SA 320 Materiality in
Planning and Performing an Audit).

3. Audit Documentation and Audit Evidence
Concept of Audit Documentation; Nature & Purpose of Audit Documentation; Form, Content & Extent of Audit
Documentation; Completion Memorandum; Ownership and custody of Audit Documentation (SA 230 Audit
Documeniation); Audit procedures for obtaining audit evidence; Sources of evidence; Relevance and Reliability of
audil evidence; Sufficient appropriate audit evidence, Evaluation of Audit Evidence (SA 500 Audil Evidence);
Written Representations as Audit Evidence; Objective of Auditor regarding Written Representation: Management
from whom Written Representations may be requested: Written Representations about Management's
Responsibilities (SA 580 Written Representations); Obtaining evidence of existence of inventory; Audit procedure
to [dentify litigation & clawms (SA 501 Audil Evidence - Specific Considerations for Selected ltems); External
confirmation procedures; Management's refusal to allow the auditor to send a confirmation request; Negalive
Confirmalions (SA 505 External Confirmations); Audii evidence about opening balances; Accouniing policies
relating to opening balances; Repaorting with regard to opening balances (SA 510 Initial Audit Engagements-
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Opening Balances): Meaning of Related Party; Nature of Related Party Relationships & Transactions;
Understanding the Entity's Related Party Halatidnships & Transactions {SA 550 Related Parties); Meaning of
Subseqguent Events; Auditor's obligations in different situations of subsequent events (SA 560 Subsequent
Evants), Responsibilities of the Auditor with regard to Going Concern Assumption; Objectives of the Auditor
regarding Going Concern; Events or Conditions that may cast doubt about Going Concern Assumption; Audit
Procedures whenevents orconditions areidentified (SA 570 Going Concern).

Risk Assessment and Internal Control: Audit Risk, |dentifying and Assessing the Risk of Material Misstatermnent;
Risk Assessment procedures; Understanding the entity and its environment; Internal contral; ijﬁcumenting the
Risks; Evaluation of internal control system; Testing of Internal control; Intermnal Control and IT Environment (SA 315
Identifying and Assessing the Risks of Material Misstatement Through Understanding the Entity and lts
Environment); Materality and audil risk (SA 320 Materiality in Planning and Performing an Audit); internal audit,
Basics of Standards on Internal Audit (S1As) issued by the |CAl; Basics of Internal Financial Control and reporting
requirements; Distinction between Internal Financial Control and Internal Control over Financial Reporting.

Fraud and Responsibilities of the Auditor in this Regard: Responsibility for the Prevention and Detection of
Fraud; Fraud Risk Factors; Risks of Material Misstatement Due to Fraud; Communication of Fraud (SA 240 The
Auditor's responsibiiities Relating to Fraud in an Audit of Financial Statements); Provisions of the Companies Act
2013 relating to fraud and rules thereunder inciuding reporting requirements under CARD.

Audit In an Automated Enwvironment: Key features, Impact of IT related Risks, Impact on Controls, Internal
Financial Controls as per Regulatory requirements; Types of Controls; Audit approach, Understanding and
documenting Automated environment, Testing methods, data analytics for audit, assessing and reporting audit
findings.

Audit Sampling: Meaning of Audit Sampling; Designing an audit sample; Types of sampling; Sample Size and
selection of items fortesting; Sample selection method (SA 530 Audit Sampling).

Analytical Procedures: Meaning, nature, purpose and timing of analytical procedures: Substantive analytical
procedures, Desigring and performing analytical procedures prior to Audit; investigating the results of analytical
procedures (SA 520 Analytical Procedures).

Audit of Items of Financial Statements: Audit of sale of Products and Services; Audrt of Interest Income; Rental
Income, Dividend Income, Netgainfloss on sale of Investments etc.

Auditof Purchases, Employee benefits expanses, Depreciation, Interest expense, Expenditure on Power & Fuel, Rent,
Repairto building, Repair to Machinery, Insurance, Taxas, Travelling Expenses, Miscallaneous Expenses ele.

Audit of Share Capital, Reserve & Surplus, Long Term Borrowings, Trade Payables. Provisions, Short Term
Borrowings & Other Current Liabilities. Audit of Land, Buildings, Plant & Equipment; Fumiture & Fixtures, Vehicles,
Office Equipments, Goodwill, Brand/Trademarks, Computer Software etc. Audit of Loan & Advances, Trade

Receivable, Inventories, Cash & Cash Equivalent, Other Current Assets. Audit of Contingent Liabilities.

{The list of items is illustrative only)
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10. The Company Audit: Eligibility, Qualifications -and Disgualitications of Auditors; Appointment of auditors;

1L

12

13.

Removal of auditors; Remuneration of Auditors; Powers and duties of auditors; Branch audit; Joint audit; Heporting
reguirernents under the Companies Act, 2013 including CARO; Other Important Provisions under the Companies
Act, 2013 relating to Audit and Auditors and Rules made thereunder.,

Audit Report: Forming an opinion onthe Financial Statemenis; Audilor's Report- basic elements (SA 700 Forming
an Opinion and Reporting on Financial Statements); Types of Modified Opinion; Circumstances When a
Modification to the Auditor's Opinion |s Required, Qualification, Disclaimer, Adverse, of Opinion, (SA 705
Modification to the Opinion in the Independent Auditor's Report); SA 706 Emphasis of Matter Paragraphs and
Othér Matter Paragraphs in the Independent Auditor's Report; Nature of Comparative Information; Corresponding
Figure; Comparative Financial Statements Required, Qualification, Disclaimer, Adverse Opinion, (SA 710
Comparative Information - Corresponding Figures and Comparative Financial Statements),

Audit of Banks: Understanding of accounting system in Banks, Audit Approach, Audit of Revenue items, Special
Consideration in Bank Audit with emphasis on Advances and NPAs,

Audit of Different Types of Entities: Appointment of Auditor, Audit Procedure and Audit Report in respect of
different Cateqgory of Entities Government; Local bodies and Not-for-profit organizations; Partnership Firms, Audit
of differen! type of undertakings. I.e,, Educational institutions, Hotels, Clubs, Hospitals Basics of Limited Liability
Partnerships (LLPs} auditand Co-operative Societies Audit.

NOTE 1. Thespecificinclusionsfexclusionsinany topic coverad inthe syllabus will be effected every year by way of Study Guidelines.

2. The provizions of the Companies Act, 1958 which are still in force would torm part of the syllabus till the time ther
correspanding ornew provisions ofthe Companies Act, 2013 are anforcad,

3. If new legislations/Standards on Auditing/Guidance MNotes/Statements are enacted in place of the existing

legisiations, the syllabus would include the corresponding provisions of such new legislations with effect from a date
notified by the Institute. The changesinthis regard would alsoform part of Study Guidelines.

Faper 7

Enterprise Information Systems & Strategic Management
One Paper - Three Hours - 100 Marks:

Section A: Enterprise Information Systems (50 Marks)

Objective
To develop an understanding of technology enabled Information Systems and their impact on enterprise-
wide processes, risks and controls.

Contents

1.

Automated Business Processes
i.  Introductionto Enterprise Business Processes,; Benefits, Risks and Controls;
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ii. Diagrammatic representation of business processes using Flowcharts;

iii. Risks and controls for specific business processes: Procure to pay (P2P), Order to cash, Inventory Cycle, Hire
to Retire, Supply Chain Management, Fixed Assets etc.

lv. Applicable regulatory and compliance requirements including computer related offences, privacy, cyber-
crime, Sensitive Personal Data Information of Information Technology Act, 2000

2. Financialand Accounting Systems
i. Integrated (ERF) and non-integrated systems with related risks and controls;
il. Business process modules and their integration with Financial and Accounting systems:
jii. Reporting Systemsand MIS, Data Analytics and BusinessIntelligence
iv. Business Reporting and fundamentals of XBRL (eXtensible Business Reporting Language).
v.  Applicable regulatory and compliance requirements
3, [Information Systemsand its Components
.. Components of Automated Information Systems: Application Systems, Database, Network and Operating
System with related nisks and controls.
il. Mappingof Organization structure with Segregation of Duties in Information Systems.
4, E-commerce, M-commerce and Emerging Technologies
i.  Componentsand Architecture of E-Commerce and M-Commerce with related risks and controls:
il. Business process flow with its related risks and confrols
ii. Applicableregulatoryand compliance requirements
Iv. Emergingtechnologies with its related risks and controls
5. CoreBankingSystems
i.. Componentsand Architecture'of CBS and related risks and controls
ii. Coremodulesofbanking and Business process flow and its related risks and controls
iii. Reporting Systemsand MIS. Data Analytics and Business Infelligence
iv. Applicable regulatory and compliance requirements.
Section B: Strategic Management (50 Marks)
Objective

To develop an understanding of strategic management concepts and techniques and acquire the ability to
apply the same to business situations.

Contents
1. Introduction to Strategic Management
- Business Policy
Meaning and Nature of Stralegic managemant
Business Strategy

Strategic Levelsin Organizations
+  Stfrategic Managementin Governmentand Noi-for-profit organization
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Dynamics of Competitive Strategy
+ Competitive Landscape
+ Btrategic Analysis
Industry and Compaetitive Analysis
i CoreCompetence
+ Competitive Advantage
+ Internal and External Analysis
+  SWOT Analysis
+  Globalization

Strategic Management Process

- Strategic Planning

i Strategic Intent-Vision, Mission and Objectives
+  Strategy Formulation

Corporate Level Strategies

+ Concepts and Mature of Corporate Strateqgy

I Strategic Alternatives at Corporate Leve|
Stability

i Growth/Expansion

+ Business Combinations - Merger and Acquisition

+ Strategic Alliances

+  RetrenchmentTurnaround

+  Combination

Business Level Strategies

+ Competitive Strategies at Business Level
i+ Michael Porter's Generic Strategies

+ Best-Cost Provider Strategy

Functional Level Strategies
Marketing Strategy
Financial Strategy
Operations Strategy
Human Resource Strategy

- Researchand Development

Organisation and Strategic Leadership
i+ Organisation Structure
Strategic Business Uni
Strategic Leadership
+  Strategy Supportive Culture
+  Entrepreneurship and Intrapreneurship
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8. StrategyImplementationand Control
+ Strategy Implementation
+  Strategic Change
Strateqic Caontrol
i Strategy Audit
Business Process Reengineering
+  Benchmarking

Faper 8

Financial Management & Economics for Finance
One Paper - Three Hours - 100 Marks

Section A - Financial Management (60 Marks)

Objective
To develop an understanding of various aspects of Financial Management and acquire the abllity to apply
such knowledge in decision-making.

Contents

1. Financial Management and Financial Analysis
I. Introductionto Financial Management Function
a. Objective and scope offinancial management
Role and purpose
Financial managementanvironmerit
Functions of finance executives in an organization
Financial distress and insalvency.

® a0

ii. Financial Analysisthrough Ratios

a. Usersofthefinancial analysis

b Sourcesoffinancial data for analysis

c. Calculationand Interpretation of ratios:
Analysing liquidity
Analysing leverage
Analysing solvency
Analysing efficiency/ activity
Analysing profitability

d. Limitations of ratioanalysis

2. Financing Decisions
i. SourcesofFinance
a. Different Sources of Finance, Characteristics of different types of long term debt and equity finance,
Method of raising long tarm finance
59 b. Different Sources of shortterm Finance
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(47
d.
&

Internal fund as a source otfinance
International sources of finance
Other sources of finance- Sale and lease back, Convertible debt, Venture capital, Grants etc.

il. CostofCapital

&

™o a0 o

Significance of cost of capital

Factors of cost of capital

Measurement of costs of individual components of capital
Weighted average costof capital (WACC)

Marginal costof capital

Effective Interest rate

jii. Capital Structure Decisions

o T @ a0 oo

Bignificance of capital structure

Determinants of capital structure

Capital strueture planning and desigring

Designing of optimum capital structure

Theories of Capital Structure and value of the firm- relevancy and Irrelevancy of capital structure.
EBIT- EPS Analysis, Breakeven- EBIT Analysis.

Under/ Over Capitalisation.

iv. lLeverages

a
b.

Types of Leverages- Operafing, Financialand Combined
Analysis of leverages

3. Capital Investment and Dividend Decisions
i. CapitalInvestment Decisions

a
53

Objective of capitalinvestment decisions
Methiods of Investment appraisal..
Payback period, Discounted payback period
Accounting Rate of Return (ARR),
Net PresentValue (NPV)- The meaning of NPV, Strengths andlimitations of NPV method, The working
capital adjustmentinan NPV analysis, Capital rationing, Equivalent Annual Costs,
Intenal Rate of return {IRR) - Limitations of the IRR method, Multiple IRRs,
Modified internal Hate of Retum (MIRR) - Definition and explanation of MIRR, The process for
calculating MIRR, Strengths of the MIRR approach,
Profitability Index

ii. Adjustment of Riskand Uncertainty in Capital Budgeting Decision

a

@ o 0T

Probability Analysis
Certainty Equivalent Method
Risk Adjusted Discount Rate
Scenario Analysis
Sensitivity Analysis
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iii. Dividend Decisions
a. Basicsof Dividends
b. Formsofdividend
¢. Determinants ofdividend
d. Relevancy and Irrelevancy of Dividend Policies- Traditional Approach, Walter's model, Gordon's model.
Modigliani and Miller (MM) Hypothesis.

4. Management of Working Capital

i. Management of Working Capital
a. Themanagementof working capital- Liquidity and Profitability
b, TheWoerking capital financing decisions-Primary and Secondary Sources of Liguidity
c. The working Capital Cycle (operating Cycle) Effectiveness of Working Capital based on its operating and
cash conversion cycles
Assessment of working capital requirement
Management of Accounts Recelvables (Debtors)
Factoring and Forfaiting
Managementof Accounis Payables (Creditors)
Managementof Inventory
Managementof Cash, Treasury management
. Banking norms of working capital finance.

= m

g

Section B: Economics for Finance {40 Marks)

Objective
To develop an understanding of the concepts and theories of Economics in the context of Finance and
acquire the ability to address application oriented issues.

Contents

1.

3.

4,

Determination of National Income
i-.  MacroEconomic Aggregates and Measurement of National Income
il. TheKeynesianTheory of Determination of National Income

Public Finance

i.. Fiscalfunctions: An Overview

il.  Market Failure

li. Gowvernmentinterventions to Correct Market Failure
Iv. Fiscal Policy

The Money Market

i. TheConceptol Monay Demand: Important Thearies of Demand for Money
ii. TheConceptof Maney Supply

iii. . Monetary Policy

International Trade

I..  Theornes of International Trade
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li. Trade Policy - The Instruments of Trade Policy

iii. Trade Negotiations

iv. Exchange Ratesandits economiceffects

v. International Capital Movements: Foreign Direct Investment.

Admission to Intermediate Examination
1. Students shall be admitted to Intermediate Examination if;

i. Heisenrolled forthe relevantlevel(s) of the Intermediate Course;

li. He produces acertificate to the effect that he has undergone a study course, for a period not less than eight
months as on the first day of the month in which the examination is held, if through Foundation Route; and has
completed nine months of Practical Training on or before the |ast day of the month preceding the month in
which thie examination is to be held, if through direct entry routes;

Students shall pay Examination fees, as may ba fixed by the Council for Intermediate Examination

3. The subjects of Intermediate Course are classifled into two groups. The students can study and appear in the

Examination group-wise or both the groups together.

Important

Candidates of Foundation Reoute and Intermediate level examination passed candidates of the Institute of Cost
Accountants of India or the Institute of Company Secretanies of India who registers for Intermediate Course on or befare
1st March/1st September of the year would be eligible to appear in the Intermediate Examination to be held in the
following November/May.

Graduate/Post Graduate route students who registers under Direct Entry Schemein the respective decentralised office
for the Course and Commence Practical Training on or before 1st February/1st August shall be eligible for
November/May examinations on completion of 9 months practical training.

NOTE Students are advised to visit the Institute's website www.icai.org regularly to keep updated with the latest
developments, if any.

Requirements for Passing Intermediate Examination

A student may appear in both the groups simultaneously or in one group in one examination and in the remaining group at
any subseduent examination. Heis declared to have passadthe Intermediale examination, It he passesboth the groups.
. Astudent shall ordinarily be declared to have passedin boththe groups simultanecusly. ithe...
a. Secures at one sitting a minimum of 40% marks in each paper of each of the groups and minimum of 50%
marks inthe aggregate of all the papers of sach of the groups; or
b. Secures atone sitting arminimum of 40% marks in each paper of both the groups and minimum of 50% marks in
the aggregate of all the papers of both the groupstaken together
ii. Astudent shall be declared to have passed in a group if he secures at ohe sitting a minimum of 40% marks in each
paper of group and minimum of 50% marks in the aggregate of all the papers of that group.

Exemption
A student who appearad in all the papers comprised in a Group/unit and fails in one or more papers comprised in that
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Group/Unit but secures a minimum of 80% of the marks in any paper(s) of that Group/Unit shall be eligible for exemption
in that paper(s)in the next three following examinations:

He shall be declared to have passed in that Group/Unit if he secures at one sitting a minimum of 40% marks in each of
the papers of that Group/Unit and a minimum of 50% of the total marks of all the papers of that Group/Unit including the
paper(s) in which he had secured a minimum of 60% marks in the earlier examination. He shall not be eligible for any
further exemptions in the remaining paper(s) of that Group/Unit until he has exhausted the exemptions already granted
to himinthat Group/Unit.

Further, the Cauncil of the Institute has decided to grant the exemptions under new syllabius approved by it under sub-
regulation (4) of regulation 28G in respect of Intermediate Examination for existing students in respect of the

group/paper qualified by them under the old scheme. The details are available at lips:www cal org/postexamplion-
s-trom-appeanng-n-a-paper-s-or-ogreup-ol -ca-axams-undar-the-new-scheme-ol-educatian-and-traimno-w-&-f-may-
201 8-axaminations-08-01-2018,

Live Coaching Classes

The Board of Studies, ICAl conducts Live Coaching Classes for the Intermediate Course students. These classes are
delivered online and students can access them on Personal Computers and Maobiles Phories. Students can attend
these virtual classes sitting at their home, while traveliing or anywhere else. Recorded lectures are also available for
later viewing. For mare detalls, please visit www ical orgiboslve

e-Books

The Board of Studies (Academic) also provides e-Books for Intermediate Course, through |CAl Digital Learning Hub at
https://learning.lcai.org/iDH/cal/. These e-Boaks contain audio enabled study material specifically for theoretical subjects for
listening on the move. Students have the facility to highlight text and make notes/ annotations which can be retrieved later for
guick reference, Searching the meaning of any word/ phrase is also possible with embedded Wikipedia, Self-assessment
guestions are available at the end of each chapter, to assess the performance of oneself. Students can access these e-Books
using any device and learn anytime, anywhere at their own convenience and pace.
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After successfully passing Intermediate Examination, a student enters into the last leg of the Chartered Accountancy
Course i.e. the Final Course. The Final Course consists of two Groups - Group | and Group 1. Group | consists of Four
Core papers and Group I consists of Three Core Papers alongwith One Elective Paper. Students at the time of
registration for Final Course have lo opl for one out of the six options avallable in the Elective Paper.

Registration Procedure

ICAI has a centralised Self Service portal to manage the process of registration. All administrative Iinteractions
throughout the fife cycle of students covering Intermediate and Final courses are done through this portal and there is
no need for personal visit or submission of physical documents. Students need to submit self-attested documents
online within the Self Service Portal.

Candidate has to visit biips/\wwieical org/post/siudenis-services to reach Self Service Portal for the process. After
successiul registration, students will be provided details to order study material through the Centralised Distribution
System Portal, l.e:, nitpsiica-cds. argy

Registration Fees
An eliglble student shall register for Final Course on payment of the below fees...

Details Rupees (3) For Foreign Students (US§)

Final Registration Fee 22,000 1,100

“Studenis from newly formed Union Tarritories of Jammu, Kastimic and Ladakh and North - East States nead lo pay only T5500/- i they register
between 207 September, 2012 and 31" March, 2022. They need to upload the following seli attested documents at thefime of registration (i) Domicila
Cartilicate (1) Proof of Identhy - Aadhaar Card /Passpart MNater |1,

Subjects
&

Syllabus
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Faper 1

Financial Reporting
One F‘ager - Three Hours - 100 Marks

Objective
(a) To acquire the ability to integrate and solve problems in practical scenarios on Indian Accounting
Standards for deciding the appropriate accounting treatment and formulating suitable accounting
policies.
{(b) To gain the prowess to recognize and apply disclosure requirements specified in Indian Accounting
Standards while preparing and presenting the financial statements.
{c) To develop the skill to prepare financial statements of group entities which includes subsidiaries,
associates and joint arrangements based on indian Accounting Standards.
(d) To develop an understanding of the various forms of reporting (other than financial statements) and
accounting for special transactions, and apply such knowledge in problem selving.

Contents:
1. Framework for Preparation and Presentation of Financial Statements in accordance with Indian Accounting
Standards {Ind AS).
2. Application of Indian Accounting Standards {Ind AS) with reference o General Purpose Financial Statements
{i) Ing AS on First time adoption of indian Accounting Standards
(i} Ind AS on Presentation of Items in the Financial Statements
(i) Ind AS on Measurement based on Accounting Policies
{iv) Ind AS on Incomie Statement
{v} Ind AS on Assets and Liabilities of the Financial Statements including Industry specific Ind AS
{(vi}) Ind AS on ltems impacting the Financial Statemeants
(vii) Ind AS on Disclosures in the Financial Staterments
(viii) Other Ind AS

3. Indian Accounting Standards on Group Accounting
{i} BusinessCombinations and Accounting for Corporate Restructuring (including demerger) (as per Ind AS)
(i) Consolidatedand Separate Financial Statements{as perind AS})

4. Accounting and Reporting of Financial Instruments {as per Ind AS)

5. Analysis of Financial Statements

6. Integrated Reporting

7. Corporate Social Responsibility Reporting

Notes:

1. [Ifeither a new Indian Accounting Standard (Ind AS) or Announcements and Limited Revisions to Ind AS are
issued or the earlier one are withdrawn or new Ind AS, Announcements and Limited Revisions to Ind AS are
issued in place of existing Ind AS, Announcements and Limited Revisions to Ind AS, the syllabus will
accordingly include / exclude such new developments in the place of the existing ones with effect from the date
to be notified by the Institute.

2. The specific inclusians / exclusions In any lopic covered in the syllabus will be effected every year by way of
Study Guidelines.
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Paper 2

Strategic Financial Management
One F’a_per - Three Hours - 100 Marks

Objective
To acquire the ability to apply Financial Management theories and techniques in strategic decision making.

Contents

1. Financial Policy and Corporate Strategy
I, Strategic decision makingframework’
i, Interface of Financial Policy and strategic management
iii. Balancingfinancial goals vis-4-vis sustainable growth.

2. Risk Management
i.. ldentification of types of Risk faced by an organisation
il. Evaluationof Financial Risks
iil, ValueatRisk (VAR)
Iv. Evaluationofappropriate method for the identification and management of financial risk.

3. Security Analysis

i.  Fundamental Analysis

ii. Technical Analysis

a. Meaning

Assumptions
Theories and Principles
C'harttngTechanues
Efficient Market Hypothesis (EMH) Analysis

L S L

4. Security Valuation
i. TheoryofValuation
il. ReturnConcepts
iii. Equity Risk Pramium
iv. Reguired Returnon Equity
v. Discount Rate Selection in Relation to Cash Flows
vi. ApproachestoValuationof Equity Shares
vil. Valuationof Preferenice Shares
vii. Valuationof Debentures/ Bands

5. ' Portfolio Management
i.  Portfolio Analysis
il. Portfolio Selection
iii. Capital Market Theory

40 iv.  Portfolio Revision
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v. Portfolio Evaluation

vi.  Asset Allocation

vil. Fixed Income Portfolio

viil. Risk Analysis ol Investmentin Distressed Securities

Ix. Alternative Investment Strategies in context of Porticlio Management

Securitization

I, Introduction

li. ConceptandDefinition

lii. Benefits of Securitization

iv. Participantsin Securitization

v. hechanism of Securitization

vi. ProblemsinSecuritization

vii. Securitization Instrumenis

viii. Pricing of Securitization Instruments
Ix. Securitization in India

Mutual Funds

I, Meaning

ii.  Evolution

ii. Types

iv. -Advantagesand Disadvantages of Mutual Funds

Derivatives Analysis and Valuation
. Forward/Future Coniract

ii. Options

lii. Swaps

v, Commodity Derivatives

Forelgn Exchange Exposure and Risk Management

i.. Exchange rate determination

li. Foreigncurrency market

ili. Managementoftransaction. translation and economic exposures
iv. Hedgingcurrencyrisk

v. Foreignexchange derivatives - Forward, futures, options and swaps

International Financial Management
i. Internafional Capital Budgeting
il International Working Capital Management
a. Muitinational Cash Management
- Objectives of Effective Cash Management
Optimization of Cash Flows/ Needs
Investment of Surplus Cash
b Multinational Receivable Management

FinAL COURSE
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c.  Multinational Inventory Management
11. Interest Rate Risk Management
i.. InterestRate Risk
Il.  Hedging Interest Rate Risk
a. Traditional Methods
b. Modern Methodsincluding Interest Rate Derivatives

12, Corporate Valuation
I, Conceptual Framework of Valuation
il. Approaches/Methods ofValuation
Assels BasedValuation Model
Earning Based Modals
Cash Flow Based Models
Measuring Cost of Equity
Capital Asset Pricing Model (CAPM)
Arbitrage Pricing Theory
Estimating Beta of anunlisted company
e. Relative Valuation
Steps involved in Relative Valuation
Equity Valuation Multiples
Enterpnise Valuation Multiple
f. Other ApproachestoValue Measurement
EconomicValue Added (EVA)
Market Value Added (MVA)
Shareholder Value Analysis (SVA)
g.  Arriving at FairValue

eoom

13. Mergers, Acquisitions and Corporate Restructuring
i..  Conceptual Framework
il. Rationale
li. Forms
Iv. Mergersand Acquisitions
a. Financlal Framework
b. TakeoverDefansive Tactics
¢. Reverse Merger
v. Divestitures
a. Partial Selloff
b. Demerger
¢. Equity Carve outs
vi. Ownarship Restructuring
a. Going Private
b. Management/Leveraged Buyouts
vii. Cross Border Mergers

14. Startup Finance
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I Intreductionincluding Pitch Presentation
ii. SourcesofFunding
iii. Startup Indialnitiative

Paper 3

Advanced Auditing & Professional Ethics
One Paper - Three Hours - 100 Marks

Objective

1.

To acquire the ability to analyze current audit practices and procedures and apply them in auditing
engagements.

2, Toacquirethe ability to solve cases relating to audit engagements,

Contents

1.

Auditing Standards, Statements and Guidance Notes: Engagement & Quality Control Standards, Statements
and Guidance Motes on Auditing issued by the |ICAl; Elements of system of quality control, leadership
responsibilities for quality within the firm, Acceptance and Continuance of clients relationships and specific
engagements, Engagement Parformances, etc. (SQC 1 Quality Control for Firms that Perform Audits and Reviews
of Historical Financial Information and Other Assurance and Related Services Engagements).

Audit Planning, Strategy and Execution: Planning the flow of Audit work; Audit strategy, Audit plan, Audit
programme and importance of supervision; Principal's ultimate responsibility; Extent of delegation; Control over
quality of audit work; Analytical Procedures prior to audit as well as towards finalization; Concept of Principal
Auditor and Other Auditor, Acceptance as Principal Auditor, Procedures to be performed by Principal Auditor,
Co-ordination between the Principal Auditor and Other Auditor (SA 600 Using the Work of Another Auditor);
Concept of Internal Audit Functions and its evaluation, Using the work of the internal audit function, Using internal
auditors to provide direct assistance (SA 610 Using the Work of Internal Auditors); Auditor's Expert — Meaning,
Need for an Auditor's Expert, Understanding the Auditor's Expert, Agreement with the Auditor's Expert, Adequacy
of the Auditor's Expert's Work (SA 620 Using the Work of an Auditor's Expert).

Risk Assessment and Internal Control: Evaluation of internal control procedures; Components of internal
controls; Internal control and risk assessment; Risk-based audit- audit risk analysis. general steps; Internal audit;
Repaorting an internal control weaknesses (SA 265 Communicating Deficiencies in Internal Control to Those
Charged With Governance and Management): Framewark on Reporting of Internal Controls,

Special aspects of Audifing in-an Automated Environment: Key features of automated environment, related
risks and controls, Standards, Guidelines and procedures, using relevant frameworks and best practices,
understanding and documenting automated snvironment, Enterprise Risk Management overview, assassing T-
related risks and controls, evaluating risks and controls al entity level and process level, Considerations of
automated environment at each phase of audit cycle; using relevant analytical procedures and tests using data
analytics, key concepts of auditing in real-time automated environments such as E-Commerce, ERF Core
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Banking, ete.

5. Auditof Limited Companies: Application of Relevant Provisions under the Companies Act, 2013 relating to Audit
and Auditors and Bules made thereunder; Powers/rights, duties of auditors; Branch Audit; Significance of true and
fair view:; Dividends and divisible profits- financial, legal, and policy considarations, depreciation; Special features
of audit of Limited Liability Partnerships (LLPs)- Eligibility for audit, appointment of auditor, remuneration, etc. Audit
report under the Companies Act, 2013; Reporting under CARO.

6. Audit Reports: Basic elements of auditor's report; Types of opinion; Notes on accounts; Distinction between notes
and qualifications; Distinction between audit reports and certificates; Communication te Management and those
charged with Governance; Self Review threats; Drafting of different types of Audit Reports.

7. Audit Committee and Corporate Governance: Audit commitiee; Role of auditor in Audit Committee and
Certification of Compliance of Corporate Governance; Compliances with Laws and Regulations (SA 250
Consideration of Laws and Regulations in an Audit of Financial Statements); Disclosure requirements including
those of SEBI; Regulatory requirements of Corporate Governance, Report on Corporate Govemance,

8. Auditof Consolidated Financial Statements: Provisions under the Companies Act, 2013 in respect of Accourts
of Companies and Rules made thereunder; Audit of Consolidated Financial Statements- responsibility of parent
company, Auditor of the consolidated financial statements; Audit considerations- permanent consolidation, current
period consolidation: Reporting.

9. Special features of audit of Banks, Insurance & Non Banking Financial Companies,

10. Audit under Fiscal Laws: Audit under Fiscal Laws, viz. Direct and Indirect Tax Laws including documentation for
Form 3CD etc.

11. Audit of Public Sector Undertakings: Special features, Directions of Comptrolier and Auditor General of India;
Conceptof propriety audit; Performance audit: Comprehensive audit.

12. Liabilities of Auditors: Professional negligence; Civil liabilities; Criminal liabllities; Liabilities under differerit
statutesfor example Income Tax Act, Companies Act.

13. Internal Audit, Management and Operational Audit: Provisions of internal audit as per Companies Act, 2013;
Scope of internal auditing; Relationship between intemal and external auditor; Basics of Intemal Audit Standards
issued by the ICAl: Drafting of internal Audit Report; Management audit and Operational audit,

14. Due Diligence, Investigation and Forensic Audit: Due Diligence Review; Audit versus Investigation; Steps for
investigation; Types of investigation; procedurs, powers, etc. of investigator; Types of Fraud, indicators of fraud,
follow-up thereof; Forensic audit-meaning, difference between statutory audit and forensic audit, forensic audit
technigues, forensic auditreportele.

15, Peer Review and Quality Review

16. Professional Ethics: Code of Ethics with special reference 1o the relevanl provisions of the Chartered
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Accountants Act, 1949 andthe Regulations thereunder.
NOTE 1. Thespesificinclusions/exclusions in any topic covered in the syllabus will be effected every yearby way  of
Study Guidelines.

2. The provisions of the Companies Act, 1956 which are still in force would form part of the syllabus till the
time their corresponding or new provisions of the Companies Act, 2013 are enforced.

3. ltnew legislations/Standards Engagement of Quality Contral/Guidance Notes/Statements are enactedin
place of the existing legislations, the syllabus would include the comesponding provisions of such new
legislations with effect from a date notified by the Institute. The changes in this regard would also form part
of Study Guidelines.

F

Paper 4

Corporate and Economic Laws
One Paper - Three Hours - 100 Marks

Part I: Corporate Laws (70 Marks)
Section A: Company Law

Objective
To acquire the ability to analyze interpret and apply the provisions of the company law in practical situations.

Contents
1. The Companies Act, 2013 and Rules framed thereunder in its entirety with specific reference to section 149
ormwards...
i. Appointment and Qualifications of Directors
li. Appointmentand remuneration of Managerial Persannel
li. Meetings of Board and its powers
iv. Inspection, Inguiry and Investigation
v. Compromises, Arrangements and Amalgamations
vi. Preventionof Oppression and Mismanagemernt
vii. WindingUp
viii. Producer Companies®
ix. Companiesincorporated outside India
% Miscellansous Provisions
%, Compounding of offences, Adjudication, Special Courts
xii. National Company Law Tribunal and Appeliate Ttibunal
2. Corporate Secretarial Practice - Drafting of Notices, Resolutions, Minutes and Reports

*Excluded from Syllabus by way of study guidslines

45
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Section B: Securities Laws

Objective

To acquire the ability to analyze the significant provisions of select securities laws.

1. The Securities Contract (Regulation) Act, 1956 and the Securities Contract (Regulation) Rules, 1957:
Introduction and important provisions,

2. The Securities Exchange Board of India Act, 1992, and SEBI (Listing Obligations and Disclosure
Reguirement) Regulations, 2015.

Part ll: Economic Laws (30 Marks)
Objective
Toacquire the ability to analyze the significant provisions of economic laws.

Contents
1. The Foreign Exchange Management Act, 1939 - Introduction, broad structure of FEMA, Definition, Regulation
and Management ol Foreign Exchange, Contraventions and Penalties in brief, miscellaneous provisions.

2. The Securitisation and Reconstruction of Financial Assets and Enforcement of Security Interest Act,
2002 - Importani Definitions, Regulation of Securitisation and Reconstruction of Financial Assets of Banks and
Financial Institutions, { Enforcement of Security Interest, Offences and Penalties. Miscellaneous Matters*).

3. The Prevention of Money Laundering Act, 2002 - Definitions, Punishment for the Offence of Money laundering,
Obligation of Banking Companies, Financial Instilutions and Intermediaries or a person carrying on a designated
business or profession. Appellate Tribunal, Special Court. Procedure for Attachment and Confiscation of Property
and Recovery ot fines and penalties.

4. Foreign Contribution Regulation Act, 2010 - Definitions, Regulation of Foreign contribution and miscellaneous
provisions

5. The Arbitration and Conciliation Act, 1996 -General Provisions, Arbitration agreement, Tribunal, Conciliation

6. The Insolvency and Bankruptcy Code, 2016 - Preliminary, Corporate insolvency resolution process,
Liguidation process and other provisions

NOTE If new legislations ‘are enacted in place of the existing legislations. the syllabus would include the
corresponding provisions of such new legistations with effectfrom a date notified by the Institute. Similarly if any
existing legislation ceases to have effect, the syllabus will accordingly exclude such legisiation with effect from
the date 1o be notified by the Institute.

-

Excluded from Syllabus by way of study guidelines

The Specitic inclusions/exciusions in the various topics coverad in the syllabus will be effected every year by

66 way of Study Guidelines, if required.
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Faper 5

Strategic Cost Management And Performance Evaluation
One Paper - Three Hours - 100 Marks

Objective
1. To apply various cost management technigues for planning and controlling performance in order to set,
monitor and control strategic objectives.

2. To develop skills of analysis, synthesis and evaluation in cost management to address challenges and
issues which might affect or infiluence the management of performance with in organisations.

Contents
Part A: Strategic Cost Management and Decision Making
Sub Part |; Strategic Cost Management

1. Introduction to Strategic Cost Management
i. ConceptofStrategic Gost Management
ii. Umitations of Traditional Cost Management
iii, Traditional vs. Strategic Cost Management

2, Modern Business Environment
I.  Intreduction/Characteristics of the Modern Business Environment
ii. CostofQuality, Total Quality Management, Business Excellence Model
jil. - Throughput Accounting and Theory of Constraints
Iv. Supply ChainManagement (SCM)
v.  GainSharing Arrangements
vi.  Outsourcing

3. LeanSystem and Innovation
i Introductionto Lean Systermn
Just-in-Time (JIT)
Kaizen Costing
55s
Total Productive Maintenance (TPM)
Cellutar Manufacturing/ One-Piece Flow Production Systems
Six Sigma (35)
li. Introductionte Process Innovation and Business Process Re-engineering (BPR)

"o ae T

4. CostManagementTechnigues

Cost Control/Waste Cantrol, Cost Beduction
Target Costing
Value Analysis/Value Engineering

90
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iv. ParetoAnalysis
v.  LifeCycle Costing
vi.. Emvironmental ManagementAccounting

Cost Management for Specific Sectors
i Agricultural Sector

iil. Information Technology Sector

iii. PowerSector

Sub Part ll: Strategic Decision Making

Decision Making

i.. Deécision Making using CVP Analysis

li. Decision Making using Relevant Cost Concepts

iii. Decision Making using Activity Based Cosfing

iv. Ethical and Non-Financial Considerations Relevant to Decision Making

Pricing Strategies/Decisions

i. Theory&Principles of Product Pricing

iil. Pricing-New Product, Finished Products & Pricing of Services
li, Sensitivity Analysisin Pricing Decisions

iv. Pricing Decision under Special Circumstances

v.  Pricing Strategies

Part B: Performance Evaluation and Control
Sub Part |: Performance Evaluation and Reporting

Performance Measurement and Evaluation

I.  Responsibility Accounting

ii. Linking Critical Success Factors (C5Fs) to Key Performance Indicators (KPIs) and Corporate Sirategy;
Performance Measurement Models - The Balanced Scorecard, The Performance Pyramid, The Performance
Prigm and The Building Block Mode!; Divisional Performance Measures; Benchmarking Schemes

lii. Pertormance Measurement in the Not-for-Profil Sector

iv. Preparationof Performance Reports

Divisional Transfer Pricing

i.  Meaning, Purpose and Principles of Transfer Pricing

ii. Methodsof Transfer Pricing

iii. TheBehavioural Consequances arising fram Divisional Structures
v, International Transfer Pricing

Strategic Analysis of Operating Income

i.. Operating Profit Analysis
il.  Advanced Activity Based Cosfing, Activity Based Management (ABM), Activity Based Budgeting (ABE)
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Sub Part |l: Managerial Control

1. Budgetary Control
i. TheConceptof Feedback and Feed Forward Control
ii. Behavioural Aspects of Budgeting- Imposed Style, Participative Budget
lil. Behavioural Aspects of Budgetary Control
iv. BeyondBudgeting

2. Standard Costing

I..  Analysis of Advanced\Variances

il, Integrationof Standard Costing with Marginal Cost Accounting

iii. Reconciliation of Profit

iv. Variance Investigation Techniques, Interpretation of Variances, Possible Interdependence Between Variances
and Reporting

v. ‘Behavioural Aspects of Standard Costing, Limitation of Standard Costing (including its use in the
contemporary business environment)

Part C: Case Study
Case Study (covering Course Concepts)
General Note
Applications of the following Quantitative Technigques are required to be studied to linkage 1o course concept:

a. Linear Programming
b, Leaming Curve/Experience Curve

Paper 6A

Risk Management
One Paper - Four Hours - 100 Marks

Objective
1. Togain knowledge and an insight into the spectrum of risks faced by businesses and to learn technigues
of managing risks.

2. Tobuild capability for applying such learning to address risk related issues in real business scenarios.

Contents
1. Introductionto Risk
i. - TheConcept of Risk

li. RiskandUncertainty ; Distinction
li. Classificationof Risks
iv. DynamicMature of Risks
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Types of Risk (lllustrative list)
a. Strategicand Operational Risks

Business Risk
¢. Financial Risk
d. Information Risk
e. Liguidity Risk

Source and Evaluation of Risks

i
il.

iil.
i,

Identification and Sources of Risk

Quantification of Risk and various methodologies

Impact of Business Risk

Identify and assess theimpact uponthe stakeholder involved inBusiness Risk

v. Roleof Risk Manager and Risk Committes in identifying Risk
Risk Management

.. ConceptofRisk Management

ii. Objective and Process of Risk Management

ii. Importance of Risk Management

iv. Risk Managemanttechniques

Evaluation of Risk Management Sirategies

l.
il

iii-

Risk Management Strategy alignment with Business Strategy
Internal Control environment and linkings with Risk Management
Risk Culture and attitudes to Risk Management

iv. Integrated Risk Reporting and Stockholder respansibilities
v. IT RiskManagement - Disaster Recovery

Risk Model

. VAR

il. StressTesting

lii. ScenarioAnalysis

iv. Countryand Soverelgn Risk Modeals and Managemant

Credit Risk Measurement and Management

i.
ii.

iii.
Iv.

V.

Understanding the component of credit risk

Evaluating credit risk

Mitigating Credit risk

Qualitative and Quantitative technigues to manage risk
Credit scoring models

Risk Associated With Corporate Governance

i,

i,

Evaluation of Risk Associated with Governance
Description and evaluation of framework for Board level consideration of risk
OECD Guidelines for Corporate Governance
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B. Enterprise Risk Management
i Definition, Scope and Technigues

9. Operational Risk Management
Definition, Scope and Techniques

Following topics covered in the paper of Financial Management (Paper 8 Part A, Intermediate Level) and
Strategic Financial Management (Paper 2, Final Level) also forms the part of the syllabus.

RiskAnalysis Capital Budgeting Decisions

Foreign Exchange Risk

Interest Rate Risk.

Paper 6B

Financial Services and Capital Markets
One Paper - Four Hours - 100 Marks

Objective
1. To gain knowledge of financial services rendered by intermediaries and banks and their role and
activities in the financial market in general and capital market in particular;

2. Toacquire the ability to apply such knowledge to address issues in practical scenarios.

Contents
1. Global Financial Markeis
i. Introduction to Global Financial Market
ii. RoleofFinancial Marketin Economic Developmentol acountry
lii. Stakeholdersin Financial Market |Domestic and Global)
iv. IndianFinancial Marketscenario

2. Impact of various Policies of Financial Markets
I.  CreditPolicy of RBI
i. FedPolicy
iii. InflationIndex, CPI, WP, etc.

3. Capital Market - Primary
i. MNewlssue Market- Domestic and Glabal
li. Private Placement, QIF Disinvestment
lii. Rightlssue

4. Capital Market - Secondary
i. SecondaryMarkel
li. Stock Market Operations
ii. Indian Delbt Market 1
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5. Money Market

I.
il.
lii.
.
V.
Vi,

wil.

Basics of Money Market
Money Market Participants
Money Market Instruments
Repo and Reverse Hepo

CHR, SLR

MIBOR, LIBOR

Government Securities Market

6. Institutions and Intermediaries

L.
i
iii.
iv.
W,
vi.

wii.

Depository

Stockand Commedity Exchanges—Indianand Global

intermediaries
Institutional Investors
FPls

Custodians

Clearing Houses

7. Commaodity Market

L.
il.
iii.
I,
.

What are Commodity Markets

Role of Commaodity Markets

Commodity Marketin India
Application of Denvative in Commaodities
Global Commodities Exchanges

B. Banking assource of Capital including NBFCs

i¥
il,

Concept of Project Financing
Working Capltal Management
Reverse Mortgage

9, Mutual Funds

.
if.
ii.
iv.
W

vi.

vil,
viii,
ix. Infrastructure Investment Trusts (Invits)

Meaning

Evolution

Types

Performance Measures, NAV

Mutual Fund Crganisation

Advantages and Disadvantages of Mutual Fund
Exchange Traded Funds (ETFs)

Real Estate Investment Trusts (RelTs)

10. Private Equity

72

Meaning and Classification
a. VeniureCapital
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Buyouts

SpecialCases

Hurdle rate

Paid in Capital

. TermSheet

ii. CostoflnvestinginPrivate Equity

jii, ExitBRoutes

. Valuationof Private Equity Transactions

v.. Private Equity Funds (Distribution of returns in General Partner and Limited Partners)

- T - ¢

11. Investment Banking
. Concept
ii. Functions
iii, Challenges
lv. Developmentsin investment Banking
v.. Merchant Banking and issuemanagement

12. Credit Rating
I, Introduction
ii. RatingServices
ii. Objectivesandtypes
iv. Uses
v.. CreditRating Process
vi. CreditRating Methodology
vil, Rating Revisions
viil. Credit Rating Agenciesin Indiaand abroad
ix. Limitations withcase studies

13. Treasury Operations
I.  Raisingand Deployment of Funds
li. RiskManagement

14. Risk Management
I. PreventiveControls
ii. Early Signals
iii. CreditRisk

15. Credit Derivatives
I. Credit Default Swaps
ii. Collateralized DebtObligations (CDO)
li. Pricing of Credil Derivative Instruments

16.Leasing Decision
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17.Factoring
18. SEBI Guidelines

Following topics covered in the paper of Strategic Financial Management (Paper - 2) and Corporate and
Economic Laws {Paper - 4) also forms the part of the syllabus

+

b

Securitization

Fixed Income Securities (Valuation of Bonds/ Debentures)
Derivatives

Interest Rate Risk

The Securities and Exchange Board of India Act, 18582
Legislative framework on listing agreements

The Securities Contract (Regulation) Act, 1956

Chapter lll-D of the RBI Act, 1934

Paper 6C

International Taxation
One Paper - Four Hours - 100 Marks

Objective
To develop an understanding of the concepts, principles and provisions relevant to international taxation

and acquire the ability to apply such knowledge to make computations and address issues in practical case
scenarios.

Contents

Part |: Taxation of International Transactions & Non-resident Taxation in India

1, Transfer Pricing provisions under the Income-tax Act, 1961, including

i.. Arm'sLengthPrice

il. International Transactions

iii. MostAppropriate Method

Iv. Functions. Assets and Risk Analysis

v. Documentation & Compliances

vi. Specific Reporting Regime in respect of Country by Country reporting and master file
vil. Advance Pricing Agreements

Other Provisions relating to taxation of international transactions and
non-resident taxation under the Income-tax Act, 1961

I..  Non-resident Taxation {including Scurce Rule of Taxation)

iIl, DoubleTaxation Relief

iii. AdvanceRulings

Law and Procedures under the Black Money (Undisclosed Foreign Income and Asseis) and Imposition of
Tax Act, 2015 - AnOverview.

97



VCHASTERE DAl COEHINTARC COURSE FRAL CICURSE

Part Il: Other aspects of International Taxation

1. Overview of Model Tax Conventions
i.  OECDModel Tax Convention
it. UNModel Tax Convention
lii. USModelTax Convention®

2. Taxtreaties, Applicationand Interpretation
i. Featuresof Taxtreaties
li.  Overviewof Tax Information Exchange Agreements
i, Commentariesand their importance
iv. RoleofVienna Conventionin application and interpretation of tax treaties

3. Anti Avoidance Measures
i. Controlled Foreign Corporations
ii. BaseErosionand Profit Shifting
lil. Other Anti Avoidance Measures

4. Taxation of E-=Commerce Transactions
|, Introduction
li. Emergingissues
fii. Equalisationlevy

NOTE

It any new legislation(s) are enacted in place of an existing legislation(s). the syllabus will accordingly
include the comesponding provisions of such new legisiation{s) in the place of the existing legislation{s)
with effect from the date to be notified by the Institute.. Similarky, if any existing legislation{s) on directtax
laws ceasesto be in force, the syllabus will accordingly exclude sueh legislation(s)with effect from the date
tobenotified by the Institute.

The specific inclusions/exclusions in any lopic coverad in the syllabus, wherever required, will be gffected
by way of Study Guidelines every year, if required. Specific inclusions/exclusions in a topic may alsc arise
due to additions/deletions made every year by the Annual Finance Actl.

FPaper 6

Economic Laws
One Paper - Four Hours - 100 Marks

L]

Excluded from Syllabus by way of study guidelines

Objective

To develop an understanding of the provisions of different economic laws and acquire the ability to apply
such knowledge to address issues in practical case scenarios.
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Contents

Woarld Trade Organization (WTO) covering its Role, Principles, Functions and Dispute Settlement Mechanism®
Competition Act: 2002 and Rules/ Regulations

Real Estate (Regulation and Development) Act, 2016 [Central Actand Rules/ Regulations]

tnsolvency and Bankruptcy Code, 2016 and Rules/ Regulations

Prevention of Money Laundering Act, 2002 and Rules/ Regulations

Foreign Exchange Management Act. 1993 and Rules/ Regulations

Prohibition of Benami Praperty Transactions Act, 1988 and Rules/ Regulations

SE @t e 00 Pk

NOTE If new legisiations are enacted in place of the existing legisiations, the syllabus would inciude the
corresponding provisions of such new legistations with efiect from a date notified by the Institute. Similarly if
ary existing legisiation ceases to have effect, the syllabus will accordingly exclude such legisiation with effect
from the date to be notified by the Institute.

The specific inclusions/exclusions in the various topics covered in the syllabus will be effected every year by
way of Study Guidelines, ifrequired.
Paper 6E

Global Financial Reporting Standards
One Paper - Four Hours - 100 Marks

Objective

a. To develop an understanding of the key concepis and principles of International Financial Reporting
Standards and to acquire the ability to apply such knowledge to make computations and address issues in
practical case scenarios,

b. To develop an understanding of the significant differences between IFRS and US GAAPs and apply the
same in practical case scenarios.

Contents

1. Conceptual Framework for Financial Reporting as per IFRS
2. Application of International Financial Reporting Standards
3. Significant differences between IFRS and US GAARs

Paper 6F

Multi-disciplinary Case Study
One Paper - Four Hours - 100 Marks

* Excluded from Syllabus by way of study guidelines
Objective

To analyze and integrate the concepts, principles and provisions of accounting, auditing, taxation, corporate
76 laws, finance and business strategy and management to address issues in practical case scenarios.
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Coverage
This paper will include Case Studies covering the following areas.

1. Financial Accounting and Reporting
2. Auditand Assurance
3. Taxation
4, FinanceandFinancial Management
5. Management Accounting
6. Corporate Laws.
7. Business Strategy and Management
FPaper 7
Direct Tax Laws & International Taxation
One Paper - Three Hours - 100 Marks
Part |: Direct Tax Laws (70 Marks)
Objective

To acquire the ability to analyze and interpret the provisions of direct tax laws and recommend solutions to practical

problems.

Contents

Law and Procedures under the Income-tax Act, 1961

1. Basisof charge, residential stafus, income which do not form part of total income, heads of income, Income of other
persons Included in assessee's total Income, aggregation of income, set-off and carry forward of losses,
deductions from grosstotal income, rebates andreliefs

2. Special provisions relating ta companies and certain persons other than a company’

3. Provisionsrelating to charitable and religious trusts and institutions, political parties and electoral trusts

4. TaxPlanning, Tax Avoldance & Tax Evasion

5 Collection & Recovery of Tax, Refunds

6. Income-tax Authorities, Procedure for assessment, Appeals and Revision

7. Settlementof Tax Cases, Penalties, Offences & Proseculion

8. LiabilityinSpecial Cases”

9. Miscellaneous Provisions and Other Provisions®

Part II: International Taxation (30 Marks)

Objective

To develop an understanding of the concepts, principles and provisions of International Taxation and
acquire the ability to apply such knowledge to make computations and to address application oriented
Issues.

1. Including firmes, LLPs, Trusts, ADPs, BOls, Securiisation Trusts, Business Trusts, Investment fund ete

2. Representative assessees | Exscutors élc.

3. Therentire Income-tax Ew s included at the final leval, Any residuany provision undar the ncome-tax Act, 1861, nol coverad under any of the

above Specilic Provislons or under Part Il imemational Taxation, would be coverad under “Othar Pravisions”, Further, if any new Chapter is

included in the Income-tax Act, 1961, the syllabus will accordingly Inciuda the Provigions relating therato: 77
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Contents
1. Taxation ofinternational transactions and Non-resident taxation
. Theprovisionsunderthe Income-tax Act, 1961 including
a. Specific provisionsrelating to Non-residents
b. Double Taxation Relief
c. Transfer Pricing & Other Anti-Avoidance Measures
d. AdvanceRulings
ii. Egualisationlevy
2. Qverview of Model Tax Conventions - OECD & UN
Application and interpretation of Tax Treaties

Fundamentals of Base Erosion and Profit Shifting

NOTE itany new legislation(s)are enacted in place of an existing legisiation{s), the syllabus will accordingly include the
corresponding provisions of such new legislation{s) in the place of the existing legislation(s) with effect from the
date to be nofified by the Institute. Similary, if any existing legislation(s)on direct tax laws ceases ta beinforce, the
syllabus will accordingly exclude such legislation(s)with effect from the data to be nofified by the Institute.

Further, the specific inclusions/exclusions in any topic coverad in the syllabus, wherever required, will be
effected by way of Study Guidelines every year, if required. Specific inclusions/exclusions in a topic may also
arise due to additions/deletions made every year by the Annual Finance Act,

Paper 8

Indirect Tax Laws
Cne Paper - Three Hours - 100 Marks

Part |: Goods & Services Tax (75 Marks)
Objective
To acquire the ability to analyze and interpret the provisions of goods and services tax law and recommend
solutions to practical problems.
Contents
1. Goods and Services Tax (GST) Law as contained in the Central Goods and Services Tax (CGST) Act, 2017
and Integrated Goods and ServicesTax (IGST) Act, 2017 including
(i) Introductionto GST in Indiaincluding Constitutional aspects
(i) Levyand collection of CGST and IGST - Application of CGST/IGST law: Concept of supply including
composite and mixed supplies. inter-State supply. intra-State supply, supplies in territorial waters:
Charge of tax including reverse charge: Exemption from tax; Cumpoéiticrn levy
(i) Place of supply
{iv) Time and Value of supply
(v} Input tax credit
(vi}) Computation of GST liability
{vii} Procedures under GST including registration, tax invoice, credit and debit notes, electronic way bill,

accounts and records, returns, payment of tax including tax deduction at source and tax collection at
source, refund, job work
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(viii) Liability to pay in certain cases
{ix) Administration of GST; Assessment and Audit
(%) Inspection, Search, Seizure and Arrest
(xi} Demand and Recovery
{xii) Offences and Penalties
{xiii) Advance Ruling
{xiv) Appeals and Revision
(xv) Other provisions’
Part Il: Customs & FTP (25 Marks)
Objective
1. To develop an understanding of the customs laws and acquire the ability to analyze and interpret the
provisions of such laws.
2. To develop an understanding of the basic concepts of foreign trade policy to the extent relevant fo
indirect tax laws and acquire the ability to analyze such concepts.

Contents
1. Customs Law as contained inthe Customs Act, 1962 and the Customs Tariff Act, 1975
(i} Introduction to customs law including Constitutional aspects
{iiy Lewy of and exemptions from customs duties — All provisions including application of customs law. taxable
event, charge of customs duty, exceptions to levy of customs duty, exemption from custom duty
{iiy Types of customs duties
{iv) Classification and valuation of imported and export goods
{v) Officers of Customs, Appointment of customs ports, airports etc.”
{vi} Import and Export Procedures including special procedures relating to baggage, goods imported or
exported by post, stores
(vil}) Provisions relating to coastal goods and vessels carrying coastal goods®
{wiii) Warehousing®
{ix) Drawback
{¥) Demand and Recovery®; Refund
{xi) Provisions relating to prohibited goods, rotified goods, specified goods, illegal importation/exportation of
goods”
(xil) Searches, seizure and arrest; Offences; Penalties; Confiscation and Prosecution®
(xiii) Appeals and Revision; Advance Rulings; Settlement Commission®
(xiv) Other provisions™

2. ForeignTrade Policy to the extent relevant to the indirect tax laws
(i) Introduction to FTP - legisiation governing FTF, salient features of an FTP, administration of FTP, contents of
FTF and other related provisions
(i) Basicconceptsrelatingtoimport and export
(i} Basicconcepts relating to expori promotion schemes provided under FTP
MNote Ifany new legisiation(s)is enacted in place of an existing legislation(s), the syllabus will accordingly include the
corresponding provisions of such new legislation(s) in place of the existing legistation(s) with effect from the
date to be notified by the Institute. Similarly, if any existing legislation ceases to have effect; the syllabus will
accordingly exclude such legislation with effect from the date to be notified by the Institute. Students shall not
be examined with reference to any particular State GST Law.

1. The entire CGST and IGST aws are includad n the syilabus at the Final leval. Any resicluary provision under the CGST Act, 2017 and IGST Act,
2017, not covered under any of the above specific provigions; would be covered under “Other provisions”, Further, i army new Chapter s includad in
the CGST Act, 2017 and HEST Act. 2017, the syllabus will aceordingly include the provisions retating thersto, 79
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Further, the specific inclusions/exclusions in any topic covered In the syllabus will be effected every year by
way of Study Guidelines, if required.

*The topics marked with asterisk have beeh excluded from the syllabus by way of Study Guidalines,
Admission to Final Examination

1. - Students shall be admitted to Final Examination if

a. Heisregistered forthe Final Course;

b.  Hascompleted the Practical Training on or before the last day of the month preceding the menth in which the
examination is to be held or has been serving the last six months of practical tralning, including excess leave, if
any, onthe firstthe month in which the examination is to be held and

¢. Hassuccessfully completed Advanced Integrated Course on Information Technology and Soft Skills (Adv. IT &
MCS)

2. Students shall pay Examination fees, as may be fixed by the Council for Final Examination

3. The subjects of Final Course are classified Into two groups, The students can study and appear in the Examination
group-wise or boththe groups together.

NOTE Students are advised to visit the Institute's website www.ical.org regularly to keep updated with the latest
developments, if any,

Requirements For Passing Final Examination

A candidate may appear in both the groups simultanecusly or in one group in one examination and in the remaining
group at any subsequent examination. He is declared to have passed the Final examination, if he passes both the

groups:

|. Acandidate shall ordinarily be declared to have passed in both the groups simultaneously, if he-
a. ‘Secures at one sitting a minimum of 40% marks in each paper of each of the groups and minimum of 50%
marks inthe aggregate of all the papers of each of the graups: or
k.  Securesatone sittingaminimum of 40% marks in each paper of both the groups and minimumof 50% marks in
the aggregate of all the papers of both the groups taken together

ii. Acandidate shall be declared to have passed in a groupif she/he secures atone sitting a minimum of 40% marks in
each paper of group and minimurm of 50% marks in the aggregate of all the papers of that group.

Exemption
A candidate who appeared in all the papers comprised ina Group/unitand fails in ene or more papers comprised in
that Group/Unit but secures a minimum of 0% of the marks in any paper(s) of that Group/Unit shall be eligible for
exemption in that paper(s) in the nextfollowing three examinations.
He shall be declared to have passed in that Group/Unit if he secures at one sitting a minimum of 40% marks ineach of
the papers of that Group/U nitand a minimum of 50% of the total marks of all the papers of that Group/Unit including the
paper(s) in which he had secured a minimum of 60% marks in the earlier examination. He shall not be efigible for any
further exemptions in the remaining paper(s) of that Group/Unit until he has exhausted the exemptions already granted
to himinthat Group/Unit.

2. The antire customs law 15 included i the syllabus al the Final evel. Any residuary prosvision under the Customs Act, 1962 o Customs Tanfl Act,
1975, not coverad undsr any of the above specifio provisions, would bé coverad under “Other Provisions”  Further, IFany new Chapteris included in
the Customs Acl, 1962 or Gustoms Tarifl Act, 1975, the syllabus will accordingly iInclude the provisions relafing thereta,
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Further, the Council of the Institute has decided to grant the exemptions under new syllabus approved by itunderclause
(iv) of requlation 31 of the Chartered Accountants Requlations, 1988 in respect of Final Examination for existing
students in respect of the group/paper qualified by them under the old scheme. The details are available at
hitps:fwww.ical org/postiexemption-s-from-appearing-in-a-papear-c-or-gr oup-ol-ca-exams-under-the-new-schame-

of-aducanan-and-rramng:-w-a-l-may-2018-axammancns-09-01-2018
Live Coaching Classes

The Board of Studies, ICAl conducis Live Coaching Classes for the Final Course students. These classes are delivered
online and students can access them on Personal Computers and Mobiles Phones. Students can attend these virtual
tlasses sitling at their home, while traveliing or anywhere else. Recorded lectures are also available for later viewing.
Formore detalls, please visit www.ical.org\boslve.

e-Books

The Board of Studies [Academic) also provides e-Books for Final Course, through ICAI Digital Learning Hub at
https://learning.icai.org /iDH/icai/. These e-Books contain audio enabled study material specifically for theoretical subjects for
listening on the move. Students have the facility to highlight text and make notes/ annotations which can be retrieved later for
quick reference; Searching the meaning of any word/ phrase is also possible with embedded Wikipedia. Self-assessment
guestions are available at the end of each chapter, to assess the performance of oneself. Students can access these e-Books
using any device and learn anytime, anywhere at their own convenience and pace.
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Knowledge Portal of Board of Studies

The study material along with all the BoS publications such as Revision Test Papers, Suggested Answers, Mock Test
Answers, previous attempts’ question papers and Supplementary Study Material are uploaded on the Institute website
at BoS Knowledge Portal (https:/iwww.ical.org/post/bos-knowledge-portal) in a scheme-wise. course-wise and paper-
wise manner. The Study Material is available in chapter-wise and unit-wise manner. The Study Material, Revision Test
Papers and Suggested Answers of Hindi Medium for all papers are also being uploaded as and when translated, PDF
copy of Swdents' Journal is also availabla here.

Ateedback window is alsothere in BoS Knowledge Portal wherein the students can pravide their feedback on the study
materials of the new scheme, so that the same can be taken into consideration.

The Board of Studies also uploads regular announcements through Board of Studies Announcements at
htips:/www.icai.org/category/board-of-studies-announcements which are categorized into different categories for
convenient access. The different categories are asunder:

" Common Proficiency Test (CFT)
Foundation Course
Intermediate Course
Intermediate {Integrated Professional Competence) Course/ Accounting Technician Course (ATC)
*  Final Course
Final Course under Regulation 31 (i) of CA Regulations, 1988
*  e-Learning
*  Evenis
Four'Weeks Residential Programme
*  Opportunities toacquire additional under gratuate and post graduate gualification

Important Announcements
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The Institute of Chartered Accountants of India has developed two Courses namely, Integrated Course on Information
Technology and Soft Skills (ICITSS) and Advanced Integrated Course on Information technology (AICITSS) each
Consisting of four Weeks duration for shaping Chartered Accountants as complete Business Managers with an all-
round personality.

integrated Course on

Information Technology and Soft Skills (ICITSS)

A student is required to complele successfully Integrated Course an Information Technology and Soft Skills (ICITSS)
consisting of Information Technology (IT) and Orientation Course (OC) each of 15 days before registering for
Articleship Training. The objective of ICITSS is to familianize the students with diversified field of Accountancy
profession, to make them tech-savvy and to develop their communication and presentation skills and to foster values
such asintegrity, transparency so as to groomthem as professionals in future.

I. CourseonInformationTechnology

The Information Technolegy Course aims to equip the entrants to face the emerging challenges in-globalized
competitive business environment.

To develop an understanding for use of Information Techinology in the field of accounting and auditing and
uniform thecretical and practical knowledge to all the aspiring CA students.

+ To provide fraining focused on knowledge of Electronic Spread Sheel, Data Base Management System,
Cemputer Assisted Audit Technique (CAAT) and Accounting Package ste.

Eligibility
A Student has 1o mandatorily complete the Course on Information Technology Training before commencement of
Practical Training.

Duration _
Theclasses are scheduled for minimum 6 hours perday, in 15 working days.

Fee
Thefeeshall be 2 6,500 (Six Thousand Five Hundred only) per student on non-residential basis, inclusive of course

material and tea'refreshments.

Syllabus ;—E.
Thebroad areas of the course conitent is available in Section-A.

ii Orientation Course

TheOrentation Course aims to equipthe entrants of the profession. ..

+ Tofamiliarize with various dimensions of the Indian Accountancy Profession,
To develop effective communication and presentation skills.
To groom and motivate the entrants to be knowledgeable and skilled professionals;
Toexpand the significance of practical training in the life of a professional.
To foster values such as integrity, transparency and Independence in the
budding professionals,.
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Eligibility
A student has to mandatorily complete the Orientation Course before commencement of Practical Training.

Duration
The classes are scheduled for 6 hour per day in 15 working days.

Fee
The fee shall be 2 7,000 (Sevan thousand only) per siudent oh non-residential basis, inclusive of course material and
tea/refreshments.

Syllabus
The broad areas of the course content s available in Section-B.

Advanced Integrated Course on

Information Technology and Soft Skills (AICITSS)

A student is required to complete successfully Advanced Integrated Course on Information Technology and Soft
Skills{AICITSS) consisting Advanced Information Technology (Advanced IT) and Management and Communication
Skills (MCS) Course each of 15 days during the lasl two years of Practical fraining but compulsory before appearing for
thefinal examination. The Courseis designed with an idea that at the end ofthe session; each and every student is well-
equipped to cope up with the effective and efficient use of IT Tools and to develop inter-personal and leadership skills
as perglobal competitive environment.

i, Courseon Advanced Information Technology
= Todevelop practical skills to understand the intricacies of auditing in ERP environments using IT.
To understand the importance of [T General Controls (ITGCs) and its impact on assessment of ERP controls,
assessment of application controls and access rights.
To provide training focused on application software relevant for the work of a professional accountant including
using Auditing in ERP Environment, Enterprise Hesource Planning (ERP), MS Excel as Audit Tool and
advanced features of Electronic Spreadsheet, DBMS etc.

Eligibility
A Students undergoing Practical training shall be required to do Course on Advanced Information Technology
{Advanced IT) under AICITSS during the last two years of Practical training but to complete the same before being
eligible to appearin the Final Examination.

NOTE Students would be tested on Advanced |nformation Technology (AICITSS) through online test paper/ OMR Test Paper
which they would be required to qualify with the requisite grades to be sligible to appear for Final Examination. The said
grades would be reflectad in the mark sheet of Final Examination.

Duration
Theclasses are scheduled minirmum 6 hours per day, in 15 working days.
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Fee
The fee shall be T 7,500 (Seven thousand five hundred only) per student on non-residential basis, inclusive of colrse
material and tealrefrashments.

Syllabus
Thethe broad areas of the course contentis available in Section-C.

ii. Management & Communication Skills Course (MCS)

The Management & Communication Skills Course aims to equip the students to the profession with some essential

skills, suchas...

= Tosharpen communication and presentation skills

- Todevelopinter-personal and leadership skills
To provide an understanding of contemparary business environment and opportunities
To prepare the student for a career either inemployment of in practice, by educaling thern to be adaptable and
accountable

Eligibility

A Student undergoing Practical training shall be required to do Management and Communication Course (MCS) under
AICITSS during the last two years of Practical training but to complete the same before being eligible to appear in the
Final Examination.

Duration
The classes are scheduled for & hour per day in 15 working days.

Fee
The fee shall be T 7.000 (Seven thousand only) per student on non-residential basis, inclusive of course material and
tea/refreshments.

Syllabus
The broad areas of the course content is available in Section-0.

iii. Four Weeks' Residential Programme on Professional Skills Development (Optional)
Toimbibe the professional skills required for effective functioning in business organizations and the profession, the
Board of Studies organises FourWeeks' Residential Programme at ICAl's Centre of Excellence, Hyderabad.

Eligibility

All students who have passed Chartered Accountancy Final or IPCC/PCC/Intermediate (IPC)/Intermediate
examination and are pursuing second year of Practical Training or have completed Practical Training may |oin the
course. The students are exempted from Management and Communications Skills (MCS) of AICITSS Course who
undergo FourWeeks' Residential Programme on Professional Skills Development.

VYU

Theduration ofthe programme is Four Weeks. o
* "
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Fee
Thefeeshall be T 48,000/- (Rupees Forty Eight Thousand Only) per student on residential basis.

Syllabus
The broad areas of the.course content Is available in Section-E.

Registration for ICITSS and AICITSS Courses through Online Portal

The Board of Studies has developed Online Registration Portal to faciiitate students to register in Soft Skill Courses
(ICITSS and Advanced ICITSS) and make the payment of the course fee online using Credit/Debit card from all across
thie Country,

The Online portalfor ICITSS and Advanced ICITSS provides the facilities which are as under...
¢ 8ingle signonforallthacourses
¢+ Online Registration for avallable Batch
¢ Online Payment

Batch Transfer Facility
= Online Feedback Submission
+  Online Certificate Generation

The students are required to login at Online Portal http://cloudcampus.icai.org or www.icaionlineregistration.org
and register in a particular batch launched by the Programme Organising Unit. After registration, the student is required
to take a print of the acknowledgement slip from the portal and submit the same along with other documents, as
mentioned in the acknowledgement slip, to the concerned Programme Organising Unit af least two days before the
commencementof the baich. Afterverifyingthe documents, the concemid POUs will confirm the registration,

SYLLABUS OF ICITSS

Section A - Course on Information Technology

Topics (Hours)
1. E Learning-Computer Fundamentals, Operating Systems, CBS 10
2, MS-Word 06
3 MS-Excel 30
4, MS - PowerPoint 12
5. Data Bases using MS Access 06
6. CAAT 18
7: Accounting Package 18
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110



THE INSTITUTE UIF EHARTERED ACCOUNTANTS BF NI

Section B - Orientation Course

Topics - . {Hours)
1. Aboutthe Institute, Academic & Technical Guidance, General Management 06
2 Developing Personal Traits 12
3, Business Communication i2
4. Presentation 24
5 Interpersonal & Negotiation Skills 12
6.  Office Procedure 06
7. Business Environmaeant 06
8. Strategic Decision Making 06
9. Practical (Project) 06
Section C - Course on Advanced Information Technology
Topics (Hours)
1- Auditing inan ERP Environment e
2. Advanced Excel 18
3. MS Excel as Audit Tool 18
4. Database Application using MS Access 12
5. Enterprise Resource Planning 18
Section D - Management & Communication Skiils
Topics (Hours)
1. BusinessCommunication 12
2, Presentation 18
3. Interpersonal & Megotiation Skills 18
4. Leadership, Team Building and Career Development 12
5.  Officeetiquettes 06
B. Interview Preparation 12
P Strategic Thinking 06
8. Professional Ethics 06
Sectlion E - Four Weeks Residential Programme
on Professional Skills Development
Topics {Hours})
1. Developing Personal Traits 36
2, Business Communication & Presentation 36
3 Interpersonal & Negotiation Skills 19.5
4. Business - Social Eliquetles 18
5. Praciice Developmentand Management 30
B. General Management 22.5
r Arbitration and Allied Laws 0o
8. Current Affairs/Sessions with Subjectexperts 06
9, Sessions with Government Officials 03
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Practical Training/Articled Training

The unigue requirement of practical training/articled training is instrumental in shaping a well-rounded professional and
also ensure that students have an opportunity to acquire on-the-job work e—xperiencé of a professional nature. Such a
practical tralning...

Inculcates adisciplined attilude lor hard work.
¢ Developsnecessary skillsinapplying theoretical knowledge to practical situations.
+  Providesexposure to overall socio-economic envirenment in which organizations operate.
~ Developsethical values,

Duration:Three years.

Whento Commence

i. Foundation Route students can commence after completing Integrated Course on Information Technology and
Soft Skills (ICITSS5) and passing either or both groups of Intermediate Examination.

ii. For direct entrants coming through Graduation and Post-Graduation route, the practical training commences
immediately after registration in Intermediate Course and completion of four weeks ICITSS.

iii. Studentswho have passed Intermediate level Examination of the Institute of Companies Secretaries of India or the
Institute of Cost Accountants of India can commence only after completing ICITSS and passing either group or
both groups of Intermediate Examination.

Students can commence articled training by submitting Form 103 and an agreement on training is to be entered with
Principal in Form 102. The entire period of practical training can be served with a practicing member or it can be served
partly with a practicing member and partly in an approved industrial establishment as an Industrial Traines. The period
of such industrial training may range between 9-18 months during the last duration of 3 year of practicaltraining. Only
students of Final course are gliglble for industrial training.

In erder to ensure that aricled assistants get due training, students who are undergoing practical training can upload
the details of work performed by them in web based e-diary system.

Objectives of Training Programme
Main objectives of the training programme include the following:
i» Acquisition of adequate theoretical knowledge: The aobjectives of the theoretical education meant for the
chartered accountancy course are-
+ toimpart necessary technical knowledge in relevantfields;
i tobulld up necessary comprehensionand analytical skills; and
¢+ tolnculcate a professional and ethical approach.

The primary responsibility of imparting theoretical education rests with the Board of Studies through distance
learning mode.

The Principal ensures on a day-to-day basis thattrainees acquire and assimilate adequate theoretical knowledge with

a view to providing strong foundation for building up of a professional chartered accountant. Such a theoretical
knowledge can be supplemented by tha firm directly by organizing group meetings, inter-firmy/ intra-firm meetings, etc.
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Developing skills in applying theoretical knowledge to practical situations: A professional accountantis not
only required to acquire necessary theoretical knowledge but also to possess necessary skill to apply that
knowledge to practical problems encountared by him. Practical training, encormpassing sufficient range and depth
of work experience, enables a trainee fo acquire knowledge and skill by participation in activities performed by
professional accountants. The ability to develop solutions to practical problems through application of theoretical
knowledge fs acquired by the trainees in the course of their practical training. Thus, & fraining programme must
blend theoretical knowledge and practical training. For details, refer to training guide on our website.

Inculeating a disciplined attitude: Practical training scheme also has the effect of disciplining and conditioning
the mind of the traines so that he gets attuned to the work ervironment and learns the virlues of patience and
methodical work. The sincerity, integrity, objectivity and hard work of individual members of the Institute contribute
to lhe position and prestige of the whole profession,

Imbibing due professional orientation: Practical training imparted by a firm of chartered accountants must aim
to endow due professional orientation amongst trainees. Apart from virtues of independence and integrity, trainees
must imbibe professional orientation owards clients and social consciousness. Ability to communicate and
articulate effactively with the client must also be developed as a part of tha training programme.

Developing ethical values: Practical fraining also helps the trainees to develop professional compeatence and
related skills as also to acquire certain ethical values and norms expected of protessional accountants: Since the
frainee, on completion of practical training and on passing the examination, will become a member of the Institute, it
isimperative that he must be acquainted with the role of a chartered accountant and the code of ethics,

Design of Training Programme

The Member In-charge of Training (MIT)/Principal may make a detailed assessment of the training environment so asto
identify the areasin which the firm must provide training and the contribution which the firm can expect from trainees.
Such an assessment will ensure that the training programme is relevant to the needs of the trainees and the firm. The
following factors may be consideredin this context.

i,

are view of the timing, type and total amount of work generated by the firm;

an assessment of the partners and staff with the experience, skills and gualitications needed to undertake the work
andto provide supervisiontotrainees;

availability or stherwise of senior trainees for supervising the work done by junior trainees:

reviewing the arrangements for instructions, particularly experience needs to be supplemented by theoretical
training;

The period for which trainees will be available for work, (The effect of releasing trainees from assignments for
courses or study leave mustbe takeninto account); and

whether there are any deficiencies in the work experience available to trainees and how these may be overcome
e.0. by secondment.

In designing the training programme, the following components are considered simultanecusly so as to make it
meaningful.

li.

Categories of work experience
In-house theoretical training
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iii. Developmentofprofessional attitude
iv. Phasingoftraining programme.

The training programme is planned to ensure that the above components are included therein, The above components
which are integrated into a logical sequence and which will provide trainees with the skills expecied of them, are
considered in detail in later paragraphs.

While considering integration of various components of a fraining programme the following elements are noteworthy;

I..  Assigning progressive work expenence commensurate with the expanding abilities of the trainees around:-
anumber of 'core’ assignments for each trainee and
further assignments selected to broaden the trainee's experiance which will not necessarily be repeated.

ii. Designing a study plan 1o ensure that trainees are fully prepared to take examinations for which they are
eligible.

iii. Ensuring that work experience is preceded and backed by practical instruction including briefing before each
assignment to ensure that the requirements of Accounting Standards and Auditing Standards relevant to the
business of the auditee, etc. are fulfilled and that application of practical techniques to the circumstances of
individual clients is properly understood.

iv. Ensuring that any in-house theoretical training is integrated with practical work experience, which will update the
Trainees/Students with latest knowledge and developments,

v. Assigning higher levels of technical and supervisory responsibility-and client contact designed to ensure that
personal and managerial skills are developed.

vi. Ensuringthat professional attitude and anunderstanding of professional ethics are developed by all trainees.

Categories of Work Experience
The categones of work experience are generally grouped asunder...
+  Accounting
Auditing (including internal audit)
Taxation (directandindirect)
Information technology
Management services (including services inthe field of financial management and corporate affairs)
+ Otherareas, ifany.

The aforesaid areas generally include the following...

i. Financial Reporting
+  Maintaining of books of accounts - manual or computerized
i Preparationoffinancial statements
Application of statutory provisions, compliance with AS or Ind AS and other pronouncements of the Instifute,
etc.
£ Analysisand interpretation offinancial statements
Preparation of various reports other than financial statements.

+

-

il. Auditing includes statutory audits, audit of various type of business and non- business organizations, tax audil,

55 EDP audit, intemnal audit, operational audit, management audit and certificationwork.
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+  Preparingaudit programmes
- Auditworking papers and documentation
Understanding, recording and evaluating internal control system
= Performing substantive audit procedures
+  Scrutinizing financial statements
= Compliance with standards of auditing
+  Draftingauditreport.

iii. DirectTax Laws

Computation of total income and tax liability of different persons under the income-tax law
Determination of advance tax liability and computation of advance tax payable in each instaliment

+ Computation of interest for delay in payment of advance tax, deferment of advance tax etc.

+ Computation of interest/fee payable under the provisions of income-tax law

+ Assist In preparation of the statement of particulars in Form 3CD and other forms under the income-tax law

+ Assist in preparation and e-filing of income-tax retums

+ Assist in valuation of stocks, securities, etc. under the different provisions of income-tax law

+ Assistintax planning

I Assist in drafting of appeals, etc.

+ Assist in procedural compliance under the income-tax law e.g. compliance of provisions relating to tax
deduction/collection at source

+  Computation of arm's length price in case of international transaction or specified domestic fransaction

+ Computation of deduction under section 91, in respect of income eamed by a resident ina country with
which India does not have a OTAA

+  Computation of equalisation lavy.

iv. Indirect Tax Laws
- With GST being introduced from July 1, 2017, the work experience in indirect tax laws would entail assisting
the Principal in.
- Obtaining registration for the client
- Filing of periadical statements, retums and other particulars
- Determination of eligible credits and GST liability
- Payment of taxes
- Determination of interest/fee payable and paymenl theraof
- Agdvising clients in restructuring/redesigning businesses to be in sync with GST laws
- Reviewing existing contracts of supply of goods and services to analyse the impact of GST thereon
and drafting new confracts taking into account the GST laws
Consultancy for smooth transition to new regime
Preparing case for opinions, drafting of appeals, memaorandum of cross objections
- Tax planning/optimisation.

iv. Informationtechnolegy including computer applications
Use of skills acquired by the students during the 100 hours Information Technology Training in their actual wark
areassuchas.
+  Use of customised or standard accounting packages, enterprise resource planning, etc.
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+  Developingand maintaining data bases
+ Dataextraction and analysis techniques
+  E-commerce-auditand legal considerations
Systemdevelopment life cycle
Business continuity planning
Information securlty
+  Information systems audit
+  Cyberlaws and Informationtechnology
+  Leamhowto e-file/upload information on sites as Income Tax, VAT, ROC, GST and NSDL etc.

v. Management consultancy and other services including services in the field of financial management and
corporate affairs such as..
i Preparation of fund flow and cash flow statements and forecasts
- Projection of working capital requirements
+  Preparation of projectreporis
+  Preparationand processing of loan applications
+  Amalgamation and merger schemes
i Planning capital structure
i Drafting of Memorandum and Articles of Association
i Formation of Companies
+  Preparation and analysis of Prospectus
+  Raisingof capital, new issues and matters concermned therewith including SEBI Guidelines
+  Drafting of Minutes
#  Insolvency/Liquidation proceedings
¢ Preparingand Reviewing Budgets.

wi. Other areas may include work study, organisational structure, design and conduct of training programmes,

corporate planning.

The categorization of work experience as above should not be considerad exhaustive or rigid as it is quite likely that
working in a particular field may also overlap with other areas. For instance, work experience in the area of accounting
and auditing may not be distinguishable in actual practice as both areas are quite Inseparable from each other. Further,
computers may be used inany of the aforesaid categories of work experience.

Providing Effective Work Experience

To make work experience effactive, the following procedures may be observed,

1. The trainee's academic and other background should be ascerained and the work assigned should be such as would
give him new expenence. |t is also preferable fo assign all aspects of the work to atrainee in progressive stages rather than
small portions of unrelated jobs. Necessary additional briefing should be given to such trainees who do not possess an
educational backgroundlike a degrea in Commerce, The assignment should bediscussed with the trainee in advance and
he should be informed about the nature of the client's business, the general economic conditions inwhich client operates
and specialfeatures, ifany, regarding the assignmeant. The following steps may be takenin this direction:

I.  ensuring that before undertaking new work, trainees receive the knowledge, skill and understanding required
to petformthat work effectively;
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li. providing any further explanation, instruction or correction as may be necessary, as a normal part of the
SUPErvisory process;
lil. clarifying relevantissues during the review of completed work.

2. Inthe case of anaudit assignment, the trainee should been courage to study the audit reports of previous years to
acquaint himself with all the relevant facts. Wherever possible, a visit to the client's works should also be arranged.
Theimportance of working papers should also be explained to the frainee.

3. Inthe caseof a tax assignment, the trainees who have acquired sufficient background of tax laws may be briefed
about peculiar features of transactions of a client requiring special tax considerations etc. The traines may be
encouraged to study and analyses prior years' assessments, familiarize himself with various admissible and
Inadmissible deductions and prepare comprehensive draft tax returns, refer relevant casa laws etc.

4. For achieving maximum benefil, a review of the working papers must be conducted in the presence of the frainee
and additional work or enquiry should be assigned to the same frainee. The review gives a good opportunity io
transmit to the trainee the benefit of a senior's skill, experence and knowledge and when conducted on a friendly
basis, encourages the trainee to ask questions to appreciate the relationstip of his work to the entire assignment

-and to understand other related aspects of work which might have been overiooked. In brief, itinduces the trainea to
understand the "why and how" of the matters under consideration. It needs little emphasis that waork experience
should not be confined to particular areas of work, but should cover all aspects of work in a chartered accountant’s
office.

5. Rewview of the work experience by MIT/Principal on a continuous basis would ensure that work performed by the
trainee is of reguisite standard. Deficiencies in the work experience, if any, noted by the MIT/Principal can be taken
care of while allocating subsequent assignments. Such are view would also assist the MIT/Principal in subsequent
completion of Training Records.

Industrial Training (Regulation51)

The Institute, in furtherance of its objectives of providing 1o the industries, members with adequate knowledge and
background of industrial functioning, conceived the concept of industrial training. The concept, interalia, envisages the
preparation of trainees, whe intend to build their careers in Industries, after becoming chartered accountants, ina
manner mutually beneficial,

Training in an industrial/commercialfinancial environment provides the traineas with the opportunity to develop a
problem-solving attitude and to have an insight into the functioning of the accounts department. It alse diversifies their
practical experience and halps them in developing the altributes of team work and correlation with members of other
professions and disciplines. It is intended to provide the trainees with a new dimension to their experience. This would
necessarily involve exposure of frainees to the entire gamut of activities of industrial esfablishments in a phased and
systematic manner. An exposure to the working environment of a large commercial organization will give them an
Integrated view of its operations. ltis essential that the memberimparting traming in industrial including commercial and
financial enterprises, recognizes that perception of the overall business environment is the prime objective of such
training.
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Eligibility and other conditions for undergoing Industrial Training

i. An articled assistant who has passed the Intermediate (IPC) Examination / Professional Competence
Examination/ Professional Education (Examination - 11} or Intermediste examination can serve as an Industrial
trainee in any of the financial, commerecial, industrial undertakings as may specified by the Council or such other
institution or organization as may be approved by the Council from time to time.

it. Aricled assistant before proceeding for Industrial Training has to intimate his principal atleast three months before
the date onwhich such training has to commence.

iil. Period of Industrial Traning may range between minimum of nine months to maximum of Eighteen months during
the last duration of three years of practical training:

iv. The Industrial Training shall be received under a member of the Institute. An Associate who has been a member for
a continuous period of at least three years is entitled to train one industrial trainge and fellow is entitled train two
industrial trainee ata time, whether suchtrainees are articled assistants or audit assistants.

v,  Anagreementoftrainingis to be entered in the approved form L.e. Form Mo. 104

vi. On satisfactory completion of industrial training, the principal has to Issua service certificate in the approved form
i.e.Form Mo. 105,

Industrial training also offers an opportunity to the trainees to take part in specialized accounting exercises, Thus, for
instance, the closing of accounts provides an opportunity for them to acquire the skills necessary as a concomitant {o
the theoretical knowledge which they have acquired earlier, Industrial training may also expose the trainees fo
management accounting, cost accounting, managerment information system, EDP etc. It also provides an opportunity
tothemn to participate inthe work relating to corporate laws, taxationand secretarial practice. '

Part of Practical Training Outside India

Regulation 54A contains a provision whereby a Principal can depute an articled assistant not exceeding six months to
any member outside India who is eligible to engage and train such trainees under the bye-laws of an institution or body,
etc. set up In the reéspective country under the relevant Statutes. It may be noted that in such cases, no Deed of Articles
nieed to be executed for such training nor any intimation be sent to the Institute in this regard. Further, the Principal shall
include the particulars of such training in the Report to the Council In terms of Regulation B4, Hence, itis an excellent
opportunity for articled assistants who are undergeing training in India to get exposure outside India as well. Itis not
necessary that articled assistant is deputed only to a member of the Institute located in that country. In fact, articled
assistant can be deputed to any member of that country's accounting institution or body set-up under the relevant
statute provided such mambier is entitled to train articled assistants (by whatever name called) in that country.

Revised Guidelines for Training of Articled Assistants outside India

. AChartered Accountant is eligible to train an articled assistant provided his main occupation is the practice of the
profession of Accountaney at the time of engaging articled assistants as well as in each of the qualifying years on
the basis of which he claims eligibility to train articled assistants.

ii. Anymemberengaged inany other business, occupation or holding part time certificate of practice is not entitled to
train articled assistant.
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Any member employed as a Paid Assistant or engaged as a partner in a foreign firm of Chartered Accountants will
also be eligible to train articled assistants at par with the paid assistants with a firm of Chartered Accountants in
India; All conditions applicable to the Paid Assistanisin India would be applicable tothem as well. However, in case
of a foreign firm, such a foreign firm shall have at least one partner who is either a member of the Institute or whois
eligible to become a member of the Institute, Interms of MRA..

Provided that every Chartered Accountant from ICAI who is registered as an auditor and obtained a license and
registration number from the appropriate competent authority abroad to establish a professional firm and carry out
the attest function and who meets the international/iocal experience and expertise criteria laid down by the law
shall be eligible tofrain articled assistants asunder.

Period of Entitiement of
Category :
Continuous Practice Articled Assistant(s)
Anassociate or fellow in continuous practice fora period up to 3 years 1
i An associate or fellow inconfinuous practice forany period from 3 yearsto Syears 2
il An associate orfellow in continuous practice for any period from 5 years to 10 years 4
. An associate orfellow incontinuous practice for any period from 10 years 5

It would also be essential for such member abroad to produce the copy of License and ceriificate of registration
issued by the competent authority abroad to him as individual member and fo the professional firm with whom he is
affiliated to the Institute with current validity at the time of registration of articlehip.

Furtherwhere an Indian Chartered Accountant is working as paid assistantin afirm where there |s na Indian CA as
apartnersuch paid assistant shall not be entitled to train any articled assistant.

fv. The members shall provide a professional address as envisaged in Regulation 2(1){xiil) as well as an address in

India,

{As perthe said Regulation, professional address means...

a. an address of the place where the member is carrying on his profession { or where he is carrying on his
professionat more than one place, the principal place), or

b. ifamemberisemployed, the place of employment or athis opfion the place of hizresidence

c. theplaceofresidence, if the member neither carried on the profession noris employed.

limay please be noted that an address in India is essential in any of the situation).

Since there is full time employment visa instead of Trainee Visa for students who wish to register their articleship
with chartered accountants abroad according to the immigration laws of Gulf Cooperation Council (GCC)

Countries, so such employees shall be treated at par with the articled assistants registered In India.

It would be essential for such articled assistants abroad to produce the copy of such visa and immigration details
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along with a copy of passport at the time of registration of arficleship. The terms and conditions that may be made
applicable for training articled assistant in India from time to time shall mutates mutandis apply for training of
articled assistant abroad.

. The pariod of practical training shall be 3 years or 3 & years, as applicable, under a practising chartered

accountantabroad, However, the articled / audit assistants should have an option (o underge industrial training in
accordancewith the Regulations 51 & 72 of the Chartered Accountants Regulations, 1988 during the last 18 Months
of Practical Training.

The Industrial Training may be imparted by the Chartered Accountants working abroad In a financial, commercial
or industrial undertaking with minimum fixed assets & minimum total turnover ar minimum paid up capital as may
be specified by the Council {whatever the value specified in terms of Indian currency may be deemed as
applicable in foreign countries in their respective currencies) or such other organization or institution approved by
the Council.In case of a member employed outside India. and eligible to impart Industrial training outside India. is
unable to submit Annual Report/Balance sheet of the corporate/undertaking the member is working with, the
member may submit a self declaration about the particulars of the underiaking along with the application.

The terms & conditions contained in Regulation 54 and Regulation 544 dealing with secondment shall be
applicable to tha articled assistants receiving training abroad.

The Principal shall send training reports as prescribed along withthe service certificate to be issued in Form 109 &
108 asthe case may be.

The principal shall impart training in accordance with the guidelines contained inTraining Guide. He'shall maintain
a record ol practical training Imparted by him to the articled assistant and report to the Council in the form
prescribed in the training guide.

The rates, terms and conditions of stipend prescribed as payable o the articled assistants recaiving training in
India shall be applicable to the articled assistants receiving training aboard except that the same rate of stipend in
equivalentterms specified inrespective national currencies of the countries concerned instead of Indian Rupees.

Regulation of training in lerms of office hours-and working days holidays will be applicable as per local office
timings and laws. However, requirermnents of total training hours will be the same as applicable inIndia, the terms of
which are given hereunder...

a.  Theworking hours for the articled assistants shall be 35 hours ina week excluding the lunch break.

b, The office hours of the Principal for providing article training to the articled assistant shall not be generally
before 9.00 a.m.orafter 7.00p.m.

¢. Thenormal working hours forthe articled assistant shall not startafter 11.00 a.m.or end betore 5.00 pom.

d. Theworking hours for the articled assistants should not exceed 35 hours in'a week excluding the lunch break and
normally an articled assistant be required to work during the normal working hours fixed for arficled assistants.

e. In caseof exigencies ot work with Principal. an article assistant may be required to work beyond his | her
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narmal working hours, However, under such circumstances, the aggregate number of working hours shall not
exceed 45 hours per week. The requirement to work beyond 35 hours in a week should not be a practice but
only in exceptional circumstances.

Further, where the articled assistant is required to work beyond normal working hours, and aggregate of such hours
exceed 35 hours per week, he / she shall be entitied to compensatory leave calculated with reference 1o number of
completed working hours, over and above, 35 hours perweek.

Further conduct of training will be requlated as per provisions of the relevant Regulations as follows ..

Regulation 60: Working hours of an Articled Assistant
*Subjectto such directions as may beissued by the Gouncil, the working hours of an articled assistant shall be 35 hours
per week to be regulated by the Principal from time to time".

Regulation 65; Articled assistant not to engage in any other occupation

"Without the previous permission of the Council, obtained on application made In the "approved form, no articled
assistant shall, during the period of his service as an articled assistant, take any other course of study or training,
whether academic or professional, orengage in any business or occupation.”

Regulation 66: Enquiries against Articled Assistant

1. Whereacomplaint orinformation of any misconduct or breach of Regulation 65 or breach of any of the covenants
contained in the articles is received against an articled assistant from his principal or any other person, the
President or the Vice President as the Executive Committee may decide from time to time, may cause an
investigation to be made.

2. The Executive Committee may, on a consideration of the report of the investigation and after giving the articled
assistant anopportunity of being heard, make any of the following orders, namaly...

i. direct that the papers be filed and the complaint be dismissed, if the Executive Committee finds that the
articled assistant is not guilty of any misconduct of breach of Regulation 65 ar breach of any of the covenants
contained inthe articles; or

ii. Ifthearticled assistant is found quilty, reprimand thi articled assistant or cancel the ragistration of articles or
direct that any period already served under such articles shall not be reckoned as service for the purpose of
the period of practical training specified in Regulation 50.

3. Thearticled assistant, the registration of whose articles has been cancelled under this regulation, shall not, except
with the permission of the Executive Committee be retained or taken as an articled assistant or audit assistant by
any member”.

Regulation 67: Complaint against the Principal
1. Where an arficled assistant makes a complaint against his principal on a matter concerning his training as an
articled assistant, the President or the Vice- President as the Executive Commitiee may decide from time to time,

may cause an investigation to be made and submit a report i the Executive Committee.

2. TheExecutive Committee shall submit the report of the investigation to the Council with its recommendations.
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3. The Council may, ona consideration of the report of the Executive Committee, pass such order asitmay consider
aexpadient, including an order withdrawing the entittement of the principal to train one or more articled assistants
either permanently or for a specified period.

4. The President or the Vice-President as the Executive Committee may decide from time to time, may. pending an
investigation of the complaint, either terminate or suspend the articles and allow the articled assistant io be
accepted as additional articled assistant by a member, notwithstanding anything containedin Regulation 43.

Secondment/Exchange (Regulation 54)

In order to expose the trainees at large to multi-disciplinary work and variety of business situations, the arrangement of
secondment has been provided in the Regulation 54. The procedure relating to secondment enables an articled trainee
to gain practical experience, In areas where the Principal may not be in a position to provide the same, In the office of
another memberin practice on the basis of a mutually agreed arrangement. Secondment is allowed with the consent of
the arlicled trainee from one member to another member who is entitied to train articled trainees in his own right arto a
member in Industry who is entitled fo train industrial trainees. The member to whom the frainee is seconded is nol
entitied to train more than two such trainees on secondment at a time. The aggregate period of secondment cannot
exceed one year, The Councll may permit secondment with more than one such member provided the minimum period
of secandment shall be four months. Where an articled trainee is seconded to a member in industry, the total period
spentinindustry including the period of industrial training should not exceed 18 Months. During secondment the member
with whormn the articled assistant is seconded shall be required to pay the stipend and is responsible for imparting
training and maintaining records and also required Lo forward the records lo the principal on completion of period of
secondment. The principal is required to include particulars of the secondment in the report to the Council under
Regulation 64.

Apart from the secondment of a trainee from one fimm to another firm or to'an Industry, firms may exchange trainees on
mutual basis for a limited period to the advantage of firms and trainees. Such an arrangement is also quite flexible like
the scheme of secondment and enables the firms to overcome deficiency, if any, in practical training imparted to
trainees.

In-house theoretical training

Itis another important component of practical training as practical work experience can be supplementad by arranging
in-house theoretical training. Such training Involves laying the foundation of knowledge and skills on which the work
experience is buili-up. Itis notan alternative to work experience and it cannot compensate for any deficiencies in the
quality or extent of work experience within the office. Theoretical training may be provided by the firm or through a group
training scheme organized by two or mare firms. Some of the advantages may be |Isted as follows.

i.. 'Sharing of work experience by one set of trainees with another batch |leads to enhancement in overall level of
knowledge

ii, Group-discussion and presentation by trainees in the presence of MIT/Principal notonly helpsin sarting out ticklish
points of a particular client but also in broadening the vision of trainees

iii. A number of trainees can acquire practical knowledge and practice technical skills simultanecusly. This may be
more cost-effective than providing individual Instruction
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iv. Communication becomes more effective

v, Trainees can be exposed to latest developments in the field and asked to apply these developments in real-life
siluations

vi. Thetotaltime devoted by supervisorsis reduced astrainees tend o perform better.

Atheoreticaltraining programme wolld include an induction course for new trainees introducing the office, the Institute
(in particular, its ethical standards), student training records, basic book-keeping, accounting, theory of auditing and
taxation.

Periodic courses throughout the training pericd, for example...
+  Preparation of statutory accounts
+ Analytical review of accounts
+  Preparation of working papers
+  Basicsupervisory skills
Hands-on computer training; and
i Flow-charting internal control system.

In-house theoretical training may be carried out internally by firms or by groups of firms where the size ot each such firm
does not permit conducting the training programme individually. Such formation of groups would be both economical
and effective.

Stipend to Articled Assistants

A person registered as an arficted assistant is éntitied to receive a minimum monthly stipend as per the rates specified
under the Chartered Accountants Regulations, 1988. The current minimum rates of monthly stipend (w.e.f. 23.01.2015)
payable, depending onthe situation of the normal place of service of the articled assistants are as follows.

Classification of the normal place Stipend payable per manth (%)
of servica of the articled assistants During the first year During the second Duaring the remaining
of trainirg year of training period of training
1. Cities/Towns having populaton of 20 lakh and above 2,000 2.500 3.000
2 ‘CitiesTowns havimg a population of 4 lakh and above 1,500 2.000 2500

but less than 20 lakh

e} CitiesTowns having & popuiatien of less than 4 |akh 1,000 1,500 2,000

Permission to pursue other courses of study including guidelines on working hours

Under Regulation 65 and Regulation 78 of the Chartered Accountants Requlations, 1988 an articled/audit assistant
cannot take up any other course of study or training, whether academic or professional, without prior permission of the
Council. The permission may be granted to an articled/audit assistant, for pursuing ong additional course of study at a
time during the period of practical training on submission of requestinthe prescribed form.
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Permission to pursue other courses

18

During the working hours, the articled assistant is not permitted to attend college/other institutions for pursuing any
course including graduation. Accordingly. college timings of such course should not be such (after taking Into
account the time reguired to commute) which clash with the nermal working hours of the articled training.

Toensure thatthe working hours donot clash with the graduation or any other course, fany, pursued by the articled

assistant, each articled assistant shall be required to obtain specific permission from the ICAl for pursuing
graduation or other course as permitted under the Chartered Accountants Regulations by submitting Form No.
112, within one month from the date of joining the college or courseto the |CAL

The Certificate in Form No. 112 indicating college timings etc. shall be counter-signed by the concemed Principal of
the college with the seal and stamp of the College and also indicating the telephone number/s and full address of
the College.

In case a student does not comply with the above requirements or viclates any of the above guidelines, his/her
articleship period shall not be recognized..

Practical Training Assessment

“The Board of Studies (Academic) conducts an online MCQ-based test for the students who are pursuing practical
training. The students are being assessed at two stages, first after the completion of first year of training and second
after the complétion of second year. It has been introduced to imbibe the importance of practical training among the
student fraternity.
These tests are recommendatory in nature, i.e. a student can opt not to-appear in-any or both of these tests. The
grades are assigned in these tests and the average grade of the student at both the levels appears in the virtual
certificate issued to the student after qualifying the Final examination. If a student does not appear in both these tests,
this virtual certificate will not be Issued to the student.
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Code of Conduct forthe

Students of Chartered Accountancy Course

The Council of the Institute has laid down 'Code of Conduct for CA Students' to be observed while pursuing Chartered
Accountancy Course. This Code of Conduct is applicable to all students who are pursuing Chartered Accountancy
Course and includes students who have completed practical training, The 'Code of Conduet for CA Students' |s given
below.

Preamble

The Council of the Institute of Chartered Accountants of India hereby lays down the Code of Conduct to maintain
decorum and discipline amongst the students of the Chartered Accountancy Course. While dealing with the members
of the Institute and other public in general, it is expedient 10 ensure the Code of Conduct for students undergoing
practical fraining under the Chartered Accountancy Courseincluding students registered for Foundation, Intermediate/
Final Course and even those students who have already completed practical training.

Regulation 66 of the Chartered Accountants Regulations, 1988 makes an explicit mention that the Code of Conduct is
applicable 1o the Students undergeoing practical training under the Chartered Accountancy Course and deals with
relevant procedure to be followed in case of breach of the same.

interpretations: Inthis Code of Conduct, unless otherwise stated,
- “Act'means The Chartered Accountants Act; 1949 (XXX VIl of 1949} as amended from time to time.
- "Regulations" means requlations made under the Chartered Accountants Act, 1948°
Institute” means the Institute of Chartered Accountants of Jndia (ICAl) constituted under the Charterad
“Accountants Act, 1949,
"Council" means the Council of tha Instiute.
"Board/Board of Studies (Bo3)" is a non-standing Committee of the Council under Section 17(2) of the Chartered
Accountants Act, 1949,
+ “Executive Committee" is the standing Committee of the Council formed under Section 17(1) af the Act.
- "Examination Committee” is the standing Committee formed under Section 17(1) of the Act”.
+ Principal" or "Employer" means a member entitied to train Articled Assistants and Audit Assistants under the
Chartered Accountants Regulations, 1988.
"Articled Assistant” means an articled assistant as referred to in clause {j) of sub-section (2) of Section 30 of the Act
engaged under articles by a member entitled to train arficled assistants under the Regulations;
= "Audit assistant® means an assistant engaged In audit service by a member entitied to frain audit assistants under
the Regulations;
= "Accredited Institution" means insfitution authorized by the Board of Studies for the purpose of organizing classes
for Chartered Accountancy students as per guidelines issuad from time to time.

1. General

1.1 Students who are registered as articled / audit assistants under the provisions of the Chartered Accountants Act,
1949 / Regulafions framed thereunder (hereinafter referred to as “trainees" or "arficled / audit tralnees") should
conduct themselves in accordance with the guidelines provided hersunder whilst undergoing practical training
underthe Chartered Accountants Regulations, 1988.
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1.2 The Code of Conduct shall be applicable to all students including Foundation, Intermediate and also students
purstiing the Final course who have / have not completed their articled training and, thus, shall be held liable in
case they mis-handle / damage any assets / property! infrastructure of ICAIl or at its authorized Centra(s) /
Venue(s) also shall be bound by various provisions under the proposed Code of Conducl. Further such person(s)
shall also be required to maintain decency and decorum while attending programmes like seminars,
conferences, mock tests, ICITSS (IT & OC) & Adv ICITSS (Adv IT & MCS) or any other course/programme elc.
organized by the Institute or its regional councils/ branches.

2. Conductof Articled / Audit Assistant
An Articled / Audit Assistantshall comply withthe following principles ot the code of conduct;

2.1 The articled / audit assistant shall, at all times. diligently and faithfully serve the Principal in the practice of
profession of Accountancy.

2.2 Thearticled/audit assistant shall follow the covenants contained in the Deed of Articles and the provisions of the
Actand Regulations as may be applicable, fromlime to time.

2.3 The articled / audit assistant shall be responsible for the quality and correctness of the work done by him in the
course of practical training, eitherin the office of the Principal or in the offices of any of the clients of the Principal.

24 The articled [ audit assistant shall not, at any time, during the continuation of his articleship - destroy, cancel,
obliterata, spoil, embezzle, spend, take away with him/her copies of books, papers, plans, documeants, monias,
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stamps, hardware, software or chattels whether belonging to the Employer or his personal representative(s) /
assignees / partner(s) / client(s) which came into his/her hands or, custody or possession, or allow any other
person touse the same without the pricr approval of his employer.

Thearticled / auditassistant should atall times observe discipline and follow guidelines. rules and regulations set
out by his/her employer and not actinany manner that will bring disrepute to his/ her employer or the professionin
General,

The articled / audit assistant shall obey and follow all lawful and reasonable instructions of his/ her Employer and
shall not depart or absent himself/herself from the training of the Employer at any time during the said term
without the prior consant of his/her employer or partners but shall at all times during the said term conduct
himseli/herself with honesty and propriety.

The articled / audit assistant shall behave in a responsible manner as a prospective member of the profession,
with his colleagues, staff members In his Employer's office, Employer’s clients and [heir representatives,
Institute’s officials & employees and judicial, quasi-judicial and other authorities, wherever he/she represents
hig/her employer,

The arficled / audit assistant shall conduc! himself/hersell in'a manner which shall show that he/ she is endowed
withimpeccable characterand help him/her to uphold ethical principles and protessional Code of Ethics.

The articled / audif assistant shall not obtain any monetary help or assistance or any form of gratification directly
orindirectly from the clients of the Principal, their officials or representatives.

Studerits, while undergoing Articled Training shall adhere to the formal Dress Code as per the local culture and
tradition. Students while undergoing Orientation Course, Management and Communication Skills (MCS)
course, Information Technology, Advanced Course should maintain discipline and decorum apart from adhering
to dress code {Advisory Dress Code: Male Students: Full Sleeves Shirls and Trousers; Female Students: Sarees/
Salwar Kurta/ Suit, While appearing before the appellate authority, they may also wear a suit and a tie),
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Mutual Recognition Agreement (MRA)/
Memorandum of Understanding (MOU) with

Overseas Accountancy Bodies
ICAl has qualification reciprocity agreement with the following accounting bodies.

1) The South African institute of Chartered Accountants (SAICA)
2) The Institute of Certified Public Accountants {CPA Ireland)
3) The Charterad Professional Accountants of Canada

4} The Institute of Chartered Accountants in England and Wales

ICAl also has technical cooperation MOUs with a number of countries.
For details visit www.ical.org
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Chartered Accountants are considered as Equivalent to Post Graduates

for Admissionin Ph.D Programme/ Fellow Programmes

One hundred Five Indian Universities, Seven Indian Institutes of Management, IT Madras and IIT Bombay recognise

Chartered Accountancy Qualification as equivalent to Post Graduation for admitting CA students to the Docloral
Progamme.

Memorandum of Understanding (MoU) with IGNOU

“The Institute of Chartered Accountants of india (ICAl) has entered into Memorandum of Understanding (MOU) with
IGNOU for pursuing Graduate/Post Graduate Courses with appropriate exemptions from appearing in the paper/s..

Eligibility of the Chartered Accountants to appear in
Civil Services Examination

A student who has passed Final examination of the Instilute of Chartered Accountants of India has been recognized for
recruitment to Superior services / Posts under the Central Government. Accordingly, candicgiils possessing this
gualification are eligible for admission 1o the Civil Services Examination, which is conducte
recruitmentto IAS, |PS and other Group 'A'/ Group 'B' Central Services/Posts.
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Globalisation has had a positive impact and opened new avenues for the country to establish its distinctive position in
the knowledge world. The accelerated economic growth within the country has also increased the demand for skilled
and competent human resource. The global accountancy profession has been particularly conscious of this need and
has been working lowards integration of knowledge and skills to develop competenl chartered accountants o keep
pace with the growing demancds of the knowledge economy.

Chartered Accountancy is a challenging career at the cutting edge of trade, industry and economic growth. The best
way for a chartered accountant to leverage knowledge economy is fo Imbibe its raits - innovation, dynamism-and
change management being the most significant. |t is also critical for them to keep a tab on the technological
developments. Finally, they should be able to *"MAP the GAP" by integrating their knowledge with the requisite
professional skills and valuas to evolve as competenl chartered accountants. No wonder thal the Chartered
Accountancy is a high status profession and a passport to challenging and rewarding career inindustry and commerce.
Chartered Accountants possess abilities necessary for deciding and acting upon the high-pressure situations.

Chartered Accountancy Is a profession that imparts the best of technical skills in accounting, auditing, taxation,
financial and management areas. Chartered Accountants today, have occupied top management positions in public
as well as private sectors. They also render professional and consultancy/advisory sérvices in the areas of financial
reporting and auditing, taxation, finance, and management accounting.

The society has increasingly recognized the services of CAs in entire gamut of financial reporting and management
consultancy including management accounting, management information and control systems, international finance,
information technology and financial services sector. CAs teday are part of the top management team and hold key
positions in the corporate sector. Even in the government, they occupy prominent positions. Rapid changes taking
place inthe economy have further opened up new vistas of opportunities for the Chartered Accountants. On becoming
aChartered Accountant, you have many options for pursuing challenging and rewarding career.

In this Scheme, the chartered accountant will be equipped not only with the technical competence, professional skills
and professional values, but also with ethics and attitudes in order to gear up to lake on new roles. The emerging CAs
would be able tohelp industry and small businesses in understanding the nuances and the compliances under the new
regime thereby facilitating ease of doing business. CAs would now be able to play a significant role In helping
businesses avert risks therebyfacilitating the businesses to contribute towards make in Indiaand natian building.

Independent Professional Practice

As practitioners of public accounting, CAs may start professional practice as a proprietor or join any existing firm as a
partner or staff member. A CA has bean entrusted with substantial respansibility under various legislations such as
compulsory audit ol the accounts of all companies, banks, cooperative societies, stock brokers, big income-tax
assesseas, large bank borrowers, etc.

A Chartered Accountant also provides compilation and review services as and when required by enterprises. While
practicing as -an Independent professional, a CA also acts as a business advisor by providing all kinds of services
including the preparation of financial reports. helping the business to secure loans, preparing financial projections
showing how the loans will be repaid, and determining the viability of business. As atax advisor, CA helps business and
individuals to comply with tax laws and represent his clients before government agencias.
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Global Scenario

Today, the Indian Chartered acmuntarw gualification is well recognised In many countries as Indian CAs are taking up
attractive global careers. Indian CAs arehighly sought because of their skill sets and high guality of education.

The opportunities are simply ever increasing. Today, huge opportunities are available for professionals with specialized
knowledge and skills sought by global organizations. These include areas ol globally accepted financial reporting,
national and international taxation, finance and corporate law. The knowledge of local laws and regulations, of course.
places Chartered Accountants in a stronger pesition to supply services to global organizations entering the Indian
Market.

Below given are the opportunities which chartered accountants can avail as per their interest...

Professional Opportunities for Chartered Accountant as a Global Accountant

Knowledge of Ind AS / IFRSs will benefit the Chartered Accountants in a way thatthey will be able to cater their services
as experts in the area of financial reporting in different parts of the world. They would be able to scan the financial
statements of mulfi-nationals and avert probable frauds. Also, for chartered accountants in industry as well as in
practice, their mobility to work indifferent parts of the world would increase.

Further, Ind AS / IFRS requires valuation of assets and liabilities at fair values, For the purpose of fair valuation, our
Industry will require valuers. Therefore, our CAs may alsoventureinto this new area of valuation by becoming valuers.
Certain industries like Banking and Insurance are most affected by the implementation of Ind AS. CAs will have
plethora of opportunities to render their services onapplication of ind AS to these industries.

Chartered Accountant as an Auditor

Appaintment of Chartered Accountants as auditors is mandatory under the Companies Acl, 2013, therefore,
knowledge gained In auditing subject would be helptul to him while conducting statutory audit of Companies for
example listed Companies, Private Ltd. Companies, Government Companies, Banks etc. Under Income Tax Act 1961,
Tax Audit is also statutorily required to be conducted by Chartered Accountants, education of Auditing would be
Imperative to conductsuch audits.

Alsg, certain entities like Political Parties, Co-operative Societies, Non-Profit Organizations are also required to get their 13
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accounts audited by Chartered Accountants which would definitely require deep knowledge in auditing: Moreover,
Intemal Auditis also made obligatory for certain class of Companies.

Professional Opportunities for Chartered Accountants in the Direct Taxes domain

Audit of Accounts

The provisions relating to tax audit were introduced in the statute book in the year 1984, marking a milestone in the
history of chartered accountancy prolession in the realm of professional opportunity indirect taxes. Sincetax audit was
infroduced to ensure the accuracy of books of accounts maintained, which forms the basis of computation of income,
the responsibility entrusted to chartered accountants. The disclosure requirements under the notified income
computation and disclosure standards (ICDSs) also have to be capturedin the tax audit report.

Special audit, directed by the Assessing Officer owing to nature and complexity of accounts, volume of accounts,
doubts about the correctness of the accounts, multiplicity of transactions in the accounts and interest of revenue, is
another important responsibility entrusted to chartered accountants.

Audit of trusts and institutions whose total income without giving effect to the exemption provisions exceeds the
maximum amount not chargeable to income-tax In any previous year has also peen enirusted fo chartered
accountants. The exemption available to electoral trusts is also subject to the condition that their accounts are audited
by achartered accountant

Further, the profit-linked tax deductions from gross total income [Section 80-1A ta 80-1D] shall not be admissible unless
the accounts of the undertaking sligible for such deductions have been audited by a chartered accountantand the audit
reportis furmished along with the retum of income.

Certification

in addition to audit, there are certain provisions under the Income-tax Act. 1961 which require cerification by a
chartered accountant. For instance, every company to which the provisions of minimum altermate tax applies have to
furnish a report by a chartered accountant certifying the correctness of computation of book profil. There is a similar
requiremant for every person to whom the provisions of alternate minimum tax are applicable,

Verification
Besides audit and certification, certain requirements under the Income-tax Act, 1961 necessitate statements/returnsto
be duly verified by a chartered accountant.

For instance, a non-resident having fiaison office in India set up in accordance with RB| guidelines has to submit a
statement duly verified by a chartered accountant in respect ol its activities in a financial year to the jurisdictional
Assessing Officer.

Advisoryand Compliance Services
Inaddition, CAs alsorender advisory and compliance servicesinthe field ot directtaxes.

Professional Opportunities for Chartered Accountants

inthe domain on Goods and Services Tax (GST)
114 GST has opened up plethora of professional opportunities for the Chariered Accountants in practice as well as in
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Industry. CAs can help in undertaking impact analysis of GST for various industries, manutacturers, fraders, service
providers etc. Services of CAs would be most sought for ensuring smooth transition to new tax regime as transition
phase would be the time wherein maximum doubts/issues are expected lo arise. GST Laws provide for audit by
professionals.

CAs, being the audit specialists, may explore the avenue of audit of financial statements under GST. They may alsc
render other assurance services for GST like analysing internal controls, compliance audit, assistance in departmental
audits, entrepreneurial consultancy etc. CAs canimpart training on GST to businesses to make them understand GST
tunctionality, They can also assistin the training programmes organised by the Government for their officials:

In addition to the opportunities in-house, implemeantation of GST might also bring in professional opportunities at a
global level as GST is one of the most widely implemented tax world-wide. Knowledge of GST will help in decoding tax
regimen of other couniries thus enabling CAs to provide advisory services and undertaking work in the area. of
knowledge process outsourcing. Further, CAs may also provide capacity building services across the globe to other
countrieswho intend toimplement GST intheir countries.

Opportunities for Chartered Accountants in the Field of Finance

Traditionally the role of chartered accountant was limited to ordinary financial management functions such as
investment decisions, capital structure decisions and dividend decisions. But now a days Chartered Accountants can
alsorender servicesin the following dynamic areas. ..

Strategic Financial Decisions
Capitaland Money Market
Foreign Exchange Risk Management
Mergers and Acquisitions
Investment Banking
Treasury Management
Hedge Funds

Farttolio Managemem

8. Hisk Management

10, Mutual Funds

11. Credit Rating

12. Venture Capital.

ot e LT e S

Opportunities in the Field of Management Consultancy Services

A Chartered Accountant plays a vital role in assisting businesses to improve the use of their resources, increase their
efficiency and achieve their objectives. As a management consultant CA can also identify, evaluate and recommend
ways ta increase revenue and reduce operating costs, analyze operations and suggest changes in structure and
individual responsibilities, conduct special studies. prepare recommendations, plans and programs, and provide
advice and technical assistance in theirimplementation.

Chartered Accountants by application of their technical knowledge and business experience have been able to caterto

the client's changing needs. The services rendered by theminclude....
Market research and demand studies
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+  Budgeting, inventory management, working capital management

= Personnel recruitment and selection, incentive plans
Business policy, corporate planning, organization development, growth and diversification
Organization structure and behavior, development of human resources

¢ Systemsanalysis and design. and computerrelated services

+ Advisororconsultanttoanissua

+ Registrarto an issue and for transfer of shares/other securities

+ Quality audit, energy audit and environmental audi

+  Design, Developmentand Implementation of the Strategy of the business
Development of KPIs that Support Strategic and Sustainable Goals
Provide Relevant Information for Better Decision Making.

Industry/Government Service

A Chartered Accountarit may prefer to join an industry or governmeant organization and hold responsible positions,
Chartered Accountants are responsible for developing, analyzing and reporting on information needed for business
decisions. They also evaluate the financial effects of management's actions. A Chartered Accountant may also take up
the job of an educator at a university / college level. Many Chartered Accountants hold responsible positions in
business orindustrial firms as CEOs, Managing Directors, Director (Finance) and Chiet Accountants.
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SCHOLARSHIP

The Board of Studies -Operations (S5EB) grants various Scholarships to its students. The students are facilitated to
submit online application with no manual intervention for selection of Scholarship. The
automated Scholarship process will select the students under various categories namely Merit, Merit cum Need,
Need based for Economically Weaker Students and Endowment Scholarship. The Institute has created Rs.
100 crores of Earmark Corpus Fund and Endowment Schemes are also created by individual donors/Trusts/Societies,
which are used for disbursement of Scholarship. Intermediate and Final course Students can apply online for
the Scholarship by login at Self Service Portal {S5P). The Scholarships are awarded on guarterly basis in a year.

DETAILS OF SCHOLARSHIP
1. MERIT SCHOLARSHIP
Scholarship Amount Rs, 2500 per month

Eligibility a. Rank holders of Intermediate Examinations, whose names
appear at Sl. No. 1 to 10 and in case the rank at Sl. No. 10
continues to further ranks j.e. to Sl. No. 11 ar to 5. No. 12 or so
on, then all such Rank holders.

b. Student must register for Final Course before making
application.

Period of Scholarship 30 Months or remaining period of Articleship, whichever is less.

2. MERIT-CUM-NEED BASED SCHOLARSHIP
Scholarship Amount Rs. 2000 per month

Eligibility a., Rank holders of Intermediate Examinations other than those
covered under Merit Scholarship.

b. Student must register for Final Course before making

application.
¢.. Income of Parents should not be more than Rs. 3,00,000 per
annum:
Period of Scholarship 30 Months or remaining period of Articleship, whichever s less.

3. NEED BASED FOR ECONOMICALLY WEAKER STUDENTS SCHOLARSHIP
(i) INTERMEDIATE STUDENTS

Scholarship Amount Rs. 1500 per month

Eligibility a. Students who are registered for Intermediate Course either -
through Foundation Route or through Direct Entry Route.

b.. Income of Parents should not be more than Rs. 3,00,000 per
annum.

Period of Scholarship a. 9 months commencing from the following month of
registration for Intermediate Course.

b. Additional 3 months if the Student has completed Orientation
Course and Integrated Course on Information Technology and
Soft skills (ICITSS) within first 9 months of registration for
Intermediate Course.

c. Additional 3 months if the Student has passed any one Group
in Intermediate Examination within 12 months of Registration
for Intermediate Course.

(Note: Students who passes both Groups of Intermediate can apply for Scholarship as Final

registered students)

118

141



(CHARTERF L A TEHINTARMCY COUHSE SCHCHARSHIPS & FRE CSINTESSICES

(ii) FINALSTUDENTS

Scholarship Amount Rs. 1500 per month
Eligibility a. Students who are registered for Final Course.
I:_:b_ H‘lc_ome t.;_}; _F'arents_s;alld m;tE more tha_n_Rs. 3,00.000 per .
annum:
Period of Scholarship 30 Months or remaining period of Articleship, whichever is less.

ENDOWMENT SCHOLARSHIP

Many Philanthropists and Donors have instituted Corpus for Award of Scholarship for “Need
based for Economically Weaker Students” as per the Criteria stipulated by the Donors. Criteria
for the selection of Students under the Endowment S5cheme are as applicable under “Need Based
for Economically Weaker Students”

(i) Top 10 rank holders of Intermediate and Final Examination are exempted from payment of fee for attending
Residential Frogramme on Professional Skills Development.

(i} 90% fee exemption o economically weaker students of intermediate and Final Examination from payment of
total fee for attending Residential Programme on Professional Skilis Development under the following
guidelines:

Student whose: parents' total annual income for the previous Financial Year should not be more than
Rs.2.00,000/.

Student should secure minimum 60% marks in PCC/ IPCC/ Intermediate/ Final whichever is relevant.
Maximum Two students shall be selected per batch.
Student shall be recommended by Central Council Member/ BoS Co-opted Member,

Income Proof Certificate shall be submitted on the letter head of the Principal by the student undergoing
Articleship (Practical Training) (Part [}/ letter head of the Principal under whom studen! has completed his
Articleship Training {Part 1),

While selecting candidates the performance of their Intermediate(IPC)/ Intermediate/ Final Course as well as
parents'income are taken into consideration.

Thefinal decision for selectionof the student shall be taken by the Chairman, Board of Studies.

Scholarship to Meritorious siudents of Senior Secondary Board

The Board of Studies -Operations SSEB also grants Schoelarships to Meritorious students of Class 12th: The candidates
who secure first two ranks in various senior secandary boards{from any stream) and join CA Course within 1 year of
passing class 12th, the course fees for Foundation leve! would be refunded back to them in six equal instalments on
submission of the prescribed declaration,

Fee concessions to differently abled students
Differently abled students who are suffering from permanent disability of 40% orabove are eligible for following facilities
and fee exemptions while pursing CAcourse.

1. Exemption from payment of registration tees at the time of submission of application form for following courses:
I.  Registrationfeein respectof Intermediate and Final Courses.
ii,  Article registration fee.
iii, ICITSS(IT&OC).

iv. Advanced |CITSS (Advanced T & MCS)
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Along with the application form, such students shall be required to enclose the copy (ies) of the certificate(s) issued
by the Govt. Hospital duly attested by any of the following authorized persons:

i.. DCOsHeads/Regional Heads/Officer-in-charge of the Branch.

Il.  Prineipal under whom such sludent is registered for Articleship.

iii. Central Council Member/Regional Council Member/Managing Committee Member of the Branch.

Further, while scrutinizing the application form(s), if it was found that he was not eligible for exemption of registration fee,
such student shall be required to pay the requisite regisiration fee({s) within one month of the date of communication io
be sent to him and that their date of registration in the course/programme shall be considered only from the date of
receipt of the requisite fee(s) inthe Institute.

1. Exemptionfrom payment of feesfor ICITSS (IT). Such students are required to undertake self- study fram the Study
Materials and qualify two test papersfor T,

2. Exemption from payment of fees for undergeing IGITSS (OC). Such students can either opt to (I} attend all the
classes or (i) appear in two test papers of 3 hours each after a study period of 15 days from the date of registration
and after thoroughly studying the Background Material.

3. Exemptionfrom payment of feas for Advanced ICITSS (Advanced IT). Such siudents ara required o undertake self-
study from the Study Material and pass'the requisite exam.

4, Exemptionfrom payment of fees for undergoing Advanced ICITSS (MCS). Such students can either optto (i) attend
all the classes or (I} appear in two test papers of 3-hours each after a study period of 15 days from the date of
registration and after thoroughly studying the Back ground Material.

Foravailing the above facilities and fee exemptions, differently abled student is defined as under:
1. Physical Disability
A.  Locomotor disability (a person's inability to execute distinctive aclivitiesassociated with movementi of self and
objects resulting from affliction of musculoskeletal
or nervous system or both), including..,
a. "leprosy cured person” means a person who has been cured ofleprosy butis suffening from...

I. lossotsensation in hands or feet as well as loss of sensation and paresis in the eye and eye-lid but with
no manifest deformity;

ii. manifest detormity and paresis but having sufficient mobility in their hands and feet to enable them to
engagein nomaleconomic activity;

iil.. extreme physical deformity as well as advanced age which prevents him/her from undertaking any
gainful occupation, and the expression "leprosy cured® shall construed accordingly;

b.. "eerebral palsy” means a Group of non-progressive neurological condition affecting body movements and
muscle coordination, caused by damage to one or more specific areas of the brain, usually occurring
before, during or shortly after birth;

¢. ‘'dwarfism” means a medical or genetic condition resulting in an adult height of 4 feet 10 inches (147
centimeters) orless;
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d. "muscular dystrophy® means a group of hereditary genetic muscledisease that weakens the muscles that
move the human body and persons with multiple dystrophy have incorrect and missing information in their
genes, which prevents them from making the proteins they need for healthy muscles. It is characterised by
progressive skeletal muscle weakness, defects In muscleproteins, and the death of muscle cells and
tissue;

e. ‘"acid atfack victims" means a person disfigured due to violent assaults by throwing of acid or similar
corrosive substance.

B. Visualimpairment
a. "blindness" meansacondition where a person has any of the following conditians, after bestcorrection...
. totalabsence of sight, or
il. visualacuity lessthan 3/60 or less than 10/200 (Snellen) Inthe better eye with best possible correction;
ar

iii.. limitation of the field of vision subtending an angle of less than10 degree.

b. “low-vision" means a condition where a person has any of the following conditions, namely..,
I wisual acuity not exceeding 6/18 or less than 20/60 upto 3/60 orupto 10/200 (Snellen) in the better eye
with bast possible corrections; or
ii, limitationof the field of vision subtending an angle of less than40 degree upto 10 degres.

C. Hearingimpairment
g ‘“deaf"meanspersons having 70 DB hearing lossin speech frequencies in both ears;
fr. "hardofhearing" means person having 50 DB to 70 DB hearingloss in speech frequenciesin both ears;

D ‘"speechandlanguage disability” means a permanent disability arising out of conditions such as laryngectomy
or aphasia affecting one or more components of speech and language due to organic or neurological causes,

2. Intellectual disability, a condition characterised by significant limitation both in intellectual functioning
(reasoning, learning, problem solving) and in adaptive behaviour which covers a range of every day,
social and practical skills, including -

a. "specific learning disabliities" means a heterogeneous group of conditions wherein there Is a deficlt in
processing language, spoken or written, that may manifest itsell as a difficulty to comprehend, speak, read,
write, spell, or 1o do mathematical calculations and. includes such conditions as perceptual disabilities,
dyslexia, dysgraphia, dyscalculia, dyspraxia and developmenial aphasia;

b. ‘autism spectrum disorder® means a neuro-developmental condition typically appearing in the first three years
of life that significantly affects a person's ability to communicate, understand relationships and relate to others,
andis frequently associated with unusual or sterectypical rituals or behaviours.

3. Mental behaviour
"mental lliness’ means a substantial disorder of thinking, mood, perception, orientation or memaory that grossiy
Impairs judgment, behaviour, capacity to recognise reality or ability to meet the ordinary demands of life, but does
notinclude retardation which is a condition of arrested or incomplete development of mind of a person, specially

characterised by subnormality of intelligence.
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4. Disability causeddueto-
a. chronicneurological conditions, such as:.

. "multiple sclerosis" means an inflammatory, nervous system disease in which the myelin sheaths around
the axons of nerve cells of the brain and spinalcord are damaged, leading to demyelination.and affecting
the ability of nerve cells in the brain and spinal cord to communicate with each other;

ii. “parkinson's disease' means a progressive disease of the nervoussystem marked by tremor, muscular
rigidity, and slow, imprecise movement, chieflyaffecting middle-aged and elderly people associated with
degeneration of thebasal ganglia of the brain and a deficiéncy of the neurotransmitter dopamine.

b. Blooddisorder
. "haemophilia" means aninheritable disease, usually affecting only male but transmitted by wornen to their
male children, characterised by loss or impairment of the normal clotting ability of bloed so that a minor

would may resultin fatal bleeding;

i, "thalassemia" means a group of inherited disorders characterised by reduced or absent amounts of
haemoglobin..

il "sickle cell disease” means a haemolytic disorder charactensed by chronic anaemia. painful events. and
various complications due to associated tissue and organ damage; "haemolytic” refers to the destruction
ofthe cellmembrane of red blood cells resulling in the release of haemoglobin.

5. Multiple Disabilities (more than one of the above specified disabilities) including deaf blindness which
means a condition in which a person may have combination of hearing and visual impairments causing

severe communication, developmental, and educational problems.

6. Any other category as may be notified by the Central Government.
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Board of Studies Decentralised Offices

Western India Reglonal Council of The institute

of Chartered Accountants of India

‘ICAI Tower, C-40, G Block, Opp. MCA Ground,

Beslde Standard Chartered Bank, Bandra Kurla Complex,
Bandra {East), Mumbai - 400051

Phona: 022-3367 1400/500; amail: wro@ical.in

Wabsite: hitpJ/fwww, wirc-icaiong

‘ICAl Bhawan'

27, Cufte Parade, Colaba, Mumbal - 400 005
Phone; 022-39893280, Fax: 022-39802953
Email: wro@icai.in

Rajasthan Vidyartht GRUH
Lallubhai Park, Andhen, West, Mumbai - 400058

Southern India Regional Council of

The Institute of Chartered Accountants of India
"ICAI BHAWAN',

122 M.G. Road, Post Box No. 3313
Nungambakkam, Chennal - 600 034

Fhone: 044-3968083980, 30210300
Fax:044-30210355, E-mail: sro@ical.in

Eastern India Regional Councii of

The Institute of Chartered Accountants of india
TCAI BHAWARN',

7, Anandilal Poddar Sarani {Russell Street)

Kolkata - 700071,

Phone; 033-33893989, 30211130, 41

Fax: 033-30211145, E-mail: ero@icat.in

Central India Regional Council of

The Institute of Chartered Accountants of india
TCAI BHAWAN',

Post Box Mo, 314, 16/77B. Cwil Lines, New No 16191
Behind Reserve Bank of India, KANPUR - 208 001.
Phone: 0512-3089398, 3011198, 3011200-203

Fax: 0512-301 1193, E-mail: cro@icai.org

Morthern India Regional Council

The Institute of Chartered Accountants of India
"TCAL BHAWAN'

52-54, |nstitutional Area, Vishwas Nagar, Shahdara,
Near Karkardooma Courts, DELHI- 110 032

Fhone; 011-398083990, 30210601 Fax; 011-30210680,

. E-mall: nrodeo@ical.org
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WIRC

Ahmedabad
Ahmednagar
Akoia
Armravall
Anand
Aurangabad
Bharuch
Bhavnagar
Bhuj '
Dhule
Gandhidham
Goa
lchalkararjl
Jalgaon
Jamnagar
Kalyan-Dombivii
Kolhapur
Latur

Magpur
Nanded
Mashik

Mawi Mumbai
Navsari
PFimpri-Chinchwad
Fune

Rajkot
Ratriagiri
Sangh
Satara
Solapur
Sural

Thang
Vadodars
Vapi

Vasai

ICAIl Branches

SIRC

Alappuzha
Anantapur
Bangaluru
Belagavi
Ballan
Coimbatora
Ernakulam
Erode
Guntur
Hubbali
Hyderabad
Kozhikode
Kadapa
Kakinada
Kalaburgi
Kanchipuram
Kannur
Karimnagar
Kottayam
Kumbakonam
Kurnool
Kollam

Maduraj

Mangalury
Mysuru

Mellore

Ongoie
Palakkad
Puducherry
Rajamahendravaram
Salem

Sivakasi
Tiruchirapall
Tirunslveli
Tirupati

Tirupur
Thrissur
Thiruvananthapuram
Thoothukud
Udupi

Vellora
Vijayawada
Visakhapatnam
Warangai

West Godawari
Distt. {|Eluru)

EIRC
Asansol

Bhubanaswar

Brahmapur
Cuttack
Dibrugarh
Durgapur
Guwahat|

Jharsuguda

Raniganj
Rourkela
Sambalpur
Siliguri
Tinsukia
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CIRC
Agra
Ajmer
Alwar
Aligarh
Bareilly
Beawar
Bharatpur
Bhilal
Bhilwara
EBhopal
Bikanier
Bilaspur
Bulardshahr
Chittargarh
Dehradun
Dhanbad
Gautam Budh Nagar
Ghaziabad
Gorakhpur
Gwalior
Haldwani
Haridwar
Indore
Jabalpur
Jaipur
Jamshedpur
Jhansi
Jodhpur
Kishangarh
Kota
Lucknow
Mathura
Meerut.
Moradabad
Muzaffarnagar
Prayagra|
Pall

Patna

Raipur
Ranchi
Aatiam
Saharanpur
Sikar
Sriganganagar
Udaipur
Ujjain
Varanasi

NIRC
Ambala
Amntsar
Bahadurgar
Bathinda
Bhiwani
Chandigarh
Faridabad
Gurugram
Himachal Pradesh
Hisar
Jalandhar
Jammu & Kashmir
Kaithal
Karnal
Kurukshetra
Ludhiana
Panipat
Patiala
Bewarl
Hohtak
Sangrur

Sirsa

Sonepal
Yamunanagar




Chapters
Abroad

Australia (Brisbane)

Australia (Sydney)

Bahrain

Botswana
British Columbia, Vancouver
Canada (Toronto)

Eastern Province (Saud| Arabia)
Hongkong

Indonesian

lrelarﬂ {Dublin)

siapar (Tokyo}

Jeddah
Kenya (Nairobi)
Kuwait

‘Malaysia (Kuala Lumpur)
Netheriand (Amsterdar)

ng_ena

Oman (Muscat) .

Riyadh

Singapore
Tanzania (Dar wSaiaaam}

Thailand (Bangkok)

.uﬁs fkbuﬂhabi}
UAE (Hasﬁl Khaimah)

Uganda (Kampala) -
UK{LmeE:m} c’ .
S (Ne e
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Page No. 84
i Course of Information Technology
Fees

The fee shall be Rs. 6500 (Six Thousand Five Hundred only) per student on nonresidential basis, inclusive
of course material and tea/refreshment. However, as per council decision the fee has been reduced by
Rs. 2000 in IT and soft skill courses due to Covid Pandemic. Hence, the current fee is Rs. 4500

Page No. 85

i Course on Advanced Information Technology

The Course develops practical skills to understand the intricacies of Forensic Auditing and Fraud
detection techniques using data analysis tools. The Course provides training focused on
application software relevant for the work of a professional Accountant including —

o Data analysis using audit tools,
e Accounting using ERP package,
e Advanced database concepts

Fees

The fee shall be Rs. 7500 (Seven Thousand Five Hundred only) per student on nonresidential basis,
inclusive of course material and tea/refreshment. However, as per council decision the fee has been
reduced by Rs. 2000 in IT and soft skill courses due to Covid Pandemic. Hence the current fee is Rs. 5500.

Page No. 88

Section C- Course on Advanced Information Technology

Sr. Topic Duration
(Hours)

1. Basic Concept of Forensic Accounting and Fraud Detection 06

2. Data Analysis using Excel and CAAT Tools 42

3. Advance Database Application Using MS-Access 12

4. Advance Enterprise Resource Planning Concept 30
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National
Policy
for
organizing

Oral Coaching Classes

by
Regional Councils and Branches

BOARD OF STUDIES (Academic)
The Institute of Chartered Accountants of India
(Set up by an Act of Parliament)

New Delhi
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(For Students enrolled on or after July 1, 2017)

To enhance the learning skills and transform problem focused mindset into actionable goals in
achieving better results. It is also for bridging up of gaps in the learning mode for the students
to communicate what they want and to influence them deeper in working positive in diverse
and difficult situations.

e To serve students by providing quality classroom coaching.
e Better mentoring and support to students.

e Access to better facilities.

e Detailed guidance at a reasonable cost.

e To provide the facility like class room interactions.

¢ An official should be appointed to manage the entire activities (preferably with academic
background/retired HoD of college with proper supporting staff)

e There should be in-house class room facilities or identified leased / hired class room
facilities for conducting Oral coaching classes.

e Sufficient class room and coaching infrastructure including LCD projector and computer.

e There should be relevant text and reference books in the library and other infrastructural
facilities required for conducting Oral coaching classes.

e Ensure that the coaching classes run on self-sufficient basis.

e Empanelment of faculty.

e The Regional Council and branches have to intimate to the Board of Studies by filling
requisite Application form for organizing coaching classes for Foundation, Intermediate
and Final level students. (Application Forms are enclosed as Annexure - 1).

e TheBOS willissue an Approval Letter after receiving application form along with requisite
material; will arrange to dispatch two sets of the study material of the course(s) for which
approval is granted for reference purpose along with other supplies.

e Monitoring will be done by the third party.
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e Lecture by faculty on the Subject/Topic/Chapter allotted using White Marker Board / LCD
Projector.

e Oral dictation of notes.
e Issue of Materials prepared by Faculty on the Subject / Topic / Chapter allotted.

e Interaction with the students in order to clear doubts and to solve previous year
Examination Questions.

e Revision Classes.

e Regular tests and Mock Test under guidance of BoS.

Please refer National Policy for organizing Mock Test is enclosed as Annexure - I

In order to encourage all the branches and Regional Councils, to organize oral coaching classes,
a special grant shall be given based on number of students attending the classes. The deficit
per batch, if any, shall be reimbursed on the basis of grant based upon number of students and
actual deficit incurred whichever is lower. The grant for organizing Oral Coaching Classes are
as under:

1 For Foundation Level Rs. 750/- per student
2 For Intermediate Level Rs. 1250/- per student
3 For Final level Rs. 1500/- per student

The Branches and Regional Councils are required to maintain the Student Attendance
Register,whicharetobedailysigned by the students attending the classesasthereimbursement
would be done only on submission of the audited copy of the attendance record.

The Board of Studies will provide with the following:

e Supply of study material subject wise (2 copies each) for eachlevel for purpose of coaching
classes for use of faculty and in the class along with Practice Manual, RTPs, Model Test
Papers, Compilers.

e Summary of student data of the branch for each level (Only nos.)

e Atleasttwo massmailsandtwo SMSto the prospective students to popularize the classes.
Please note that Board of Studies is not permitted to share the Individual student data to
the branch. The content of email/SMS would be provided by the organizing centre.
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e Assistance in identifying the faculties under the guidelines approved by BosS.

e Online mentoring for the students attending the Coaching classes directly from Board of
Studies, Noida.

e Model test papers for conducting Mock examinations (periodical sets) for each topic.
e Arranging visiting faculty on a specific request.

* Arrange coaching classes through webcast.

e Orientation program for faculties to empower them with requisite skills.

e Dedicated helpline under the In-charge of a Senior Officer to assist the branch in the
conduct of classes.

The Organizing Regional Council and Branches have to keep properrecords of the transactions.
The organizing center should maintain batch wise details of transactions. There should be a
separate bank account.

For monitoring, Board of Studies can nominate either of the following:

e DCO Head or Board of Studies Official.
e FCA Member nominated by BoS

e Member of the Regional Council of the concerned region as authorized by the Chairman,
Regional Monitoring Committee of the concerned region/ Chairman, Board of Studies, or

e (Central Council Member as authorized by the Chairman, Board of Studies.

Online mentoring and Webinar sessions will be arranged / continued by the BoS from time to
time. The Regional Councils and the Branches would arrange to telecast mentoring session as
well as Webinar sessions for the benefit of the students.

For Foundation Class: Rs 500 - Rs. 1000 per hour
For Intermediate Class: Rs 700 - Rs. 1200 per hour
For Final Class: Rs. 900 - Rs. 1500 per hour
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Honorarium to be computed monthly and released at the end of every month.

Students may be given a choice to opt tuitions for Full course / Group-wise | Subject-wise.
A. Final: Rs. 23,000/- per Group maximum.
B. Intermediate: Rs. 13,000/- per Group maximum.

C. Foundation: Rs. 18,000/- maximum.

e The organizing Centre has to note that “No student who is undergoing articled training
will be admitted to Oral Coaching classes batches of our institution running in office

hours.”

e The Regional Councils and Branches are required to identify the place/ location within
their premises or outside their premises for running Coaching classes. The place identified
should be convenient to the students and should be well illuminated, proper drinking
water facility, furniture for comfortable learning etc. The premises where Private Coaching
Classes are being organized, proposals for such premises for opening of coaching classes

should not be considered.

* The organizing Centres should ensure compliance with the guidelines and give a report
to that effect to The Director, Board of Studies, The Institute of Chartered Accountants of

India, ICAI Bhawan, A-29, Sector-62, Noida - 201309 after completion of each batch.

e The Organizing Coaching Centers which have been granted approval are required to send

the batch-wise reports to BoS after completion of each batch.

e The fees of the student below the poverty line can be waived off at the discretion of
Managing Committee Members before prior approval of Board of Studies and the same

should be reflected in the income-expenditure statement.

e Faculty engaged by the Regional Councils and Branches may/would be screened at

specific locations by the Group constitute by the BoS.

e The Organizing Centers would ensure compliance with the guidelines and give all relevant

reports after completion of each batch to the Director, Board of Studies.
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APPLICATION FORM

Foundation Course

Board of Studies

The Institute of Chartered
Accountants of India

Name of the Regional Council/Branch

(Name, Mobile No, email id)

Premises Owned/ Rented/ Hired (Monthly Rent paid)

(Library, Computer, ProjeCtOr €LC.) ....cvuiiiiiiie et e e s e rn e
Fee to De Charged....... ...

Seating Capacity Of the Class..........oooiiiiiiiie e e e

Designation: .....ccccvveeniieniennirreeee e
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APPLICATION FORM

Intermediate Course

Board of Studies

The Institute of Chartered Accountants
of India

Name of the Regional Council/Branch

(Name, Mobile No, email id)

Premises Owned/ Rented/ Hired (Monthly Rent paid)

(Library, Computer, ProjECtOr €LC.) ....cviiiiiiieee et e e e e s e rn e
Fee to De Charged...........ooo oot r e

Seating Capacity Of the Class..........cooiiiiii e e

Designation: .....coeeevveeniieiiennieereeeee e
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APPLICATION FORM

Final Course

Board of Studies

The Institute of Chartered Accountants of
India

Name of the Regional Council/Branch

(Name, Mobile No, email id)

Premises Owned/ Rented/ Hired (Monthly Rent paid)

(Library, Computer, ProjeCtOr €LC.) ....cuiiiiiiiie et e s e nn e
ST o I o< g = o = PP

Seating Capacity Of the Class...........ooi i e

Designation: ......cccvveeniienienieee e
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To prepare the students for achieving successful and sustainable results in the Examination by
providing a platform to appear real like examination as far as possible.

Amocktestisapractice examination forthe students before theiractual examinationto analyze
their potential in the examination hall. Mock test has several purposes, some specifically for
the student which are as under:

e Itgivesthestudentagoodideaofwhattoexpect,anduseful practiceintime management.
e It can boost the morale of the students and enhance their confidence.

e It canbeawake-up call for the students who are not preparing well for their examination.
e It can highlight the areas that really need more preparation.

e |t gives a picture to the faculty as to how individual students are preparing for the
examination and who might need some extra effort and help.

e It also gives an indication to the faculty on the topics that majority of the students have
failed to understand and requires repeat classes.

e Regional Councils, Branches and Accredited Institutions would conduct Mock Tests for
the benefit of the students by giving wide publicity so that large number of students can
participate. This would help the students to assess their preparation for the examination.

e The organizing centers would be informed the date of the mock test by the BoS and
accordingly, the centers would arrange to organize the test. BoS will send the papers of
the mock test to the organizing centers.

e Thecenterswouldinformthe studentstoappearforthe mocktestthroughannouncement
and by sending mass SMSs to the students. Further, BoS will publicize the mock test
through Newsletter, mass mail and sms at National Level.

e After the date of mock test is decided, the organizing centres would engage invigilators
and other supportive staff depending on the number of students taking the test. The
prescribed norms for engaging invigilator to the students are on the proportion of 1:30.

e Mock test would be conducted twice in a year during March & April for May Examination
and during September & October for November Examination for Intermediate and Final
level.

e Date and time of the mock test will be announced by the BoS in advance.

e Students are advised to attempt at least two mock papers under examination conditions.
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The key answers to the mock test will be uploaded on the website as well as sent to the
organizing centers by BoS after each test.

Special Counseling session will be arranged for the students to remove their doubts, if
any regarding the mock test papers.

After the mock test is over, the answer books would be handed over to the evaluator
selected by the organizing centre for evaluation. The remuneration of mock test answer
books may be paid @ Rs.50/- per book. The result of the mock test is to be displayed
in the notice board for the students. In all circumstances, the evaluation of the answer
books needs to be completed 10 days before the date of main examination.

Detail reports consisting list of the students appeared in the mock test, their final markings
and results, expenditure statement audited by the Regional/Branch Auditor would be
sent to the BoS for reimbursement and record.

BoS will develop online utility to upload these information for better governance and
quality check.

Regional Council, Branches and the Accredited Institution may charge a sum of Rs.100/-
per student per paper to inculcate seriousness among the participants and meet minimum
expenditure.

In case, if any Regional Council / Branch is short of space, it may hire a suitable hall for holding
the mock test. The deficit, if any, towards hiring a hall, payment to evaluators and other
miscellaneous expenses for conducting mock test may be accounted under ”One Day Seminar
- Mock Test Grant” which is admissible upto Rs.30,000/- per mock test.

No specific grant would be provided to accredited institution for conducting mock test.

The Branches and Regional Councils are required to maintain the Student attendance
register records, which are to be daily signed by the students attending the mock test. The
reimbursement would be made on the basis of the attendance record submitted duly verified
by the Auditor of the concerned Regional Office or Branch.

In order to ensure effective monitoring and smooth conduct of the mock test, the Board
may depute the Regional Head/BoS Officials and / or authorize [ engage a third party.

The Organizing Centres would ensure compliance with the guidelines and give a report
including students’ feedback for after completion of each batch to the Director, Board of
Studies in prescribed format which is enclosed herewith.
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The blank answer books for the mock test would be provided by the organizing centres
on the day of the test.

Mock test answer books after evaluation can be returned to the students. The organizing
centres can arrange one-to-one meeting with the evaluators to interact with the students
and discuss with them about their weaknesses/performance in the mock test and guide
them in improving so as to appear for the main examinations confidently.

The organizing centres can provide the suggested answers to the examinees.

Students can clear their doubts with the evaluators, faculty, if any after the mock test is
over.
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Feedback on Mock Test

Questions Answers

Yes \[¢]

1 Mock test gives you a feedback on the topics you
have not mastered and encourage you to focus
future learning on weak areas.

2 Mock test directs your learning to other areas and
spend minimal further time on the topics they
already know.

3 Mock test stimulates revision and studying to
improve retention.

4 Assessments from Mock test can help you in your
preparation for main examination and learning.

5 Mock test helps you to retain something when you
have learnt spaced over time.

6 Mock test reduces your test anxiety before your
examination

7 Mock test makes you more accustomed to sit for a
period of time, answering test questions, and make
you more comfortable for actual examination

8 Takinga Mock test canbe more beneficial to learning
than spending the same amount of time studying.

9 Taking a mock test does not just measure how much
you know, it helps reinforce the learning which you
can retrieve the same information in examination

10 By taking mock test, you can plan the time required
to answers in the main examination

1 Mock test arranged by the ICAl is quite beneficial to
the studentsinpreparing for their main examination.

Name of the student
Registration No.

Mock test appeared:
Foundation/Intermediate/Final
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Annexure - llI: Coaching Module

Foundation

Eligibility to join Foundation
A student who has appeared/passed the Class XlIth examination conducted by an examining
body constituted by law in India or an examination recognized by the Central Government as
equivalent thereto may register for Foundation Course.
Subjects Covered in Foundation
Paper 1: Principles of Accounting (100 Marks)
Paper 2: Business Laws & Business Correspondence and Reporting (100 Marks)
Section A: Business Laws
Section B: Business Correspondence and Reporting
Paper 3: Business Mathematics and Logical Reasoning & Statistics (100 Marks)
Section A: Business Mathematics and Logical Reasoning
Section B: Statistics
Paper 4: Business Economics & Business and Commercial Knowledge (100 Marks)
Part I: Business Economics

Part Il: Business and Commercial Knowledge

Coaching Modules:
Students may opt for any of the below two Modules depending upon their academic level and time.

Subjects Module | Modulel I
Regular Course Crash Course
(Max) (Max)
1 Principles of Accounting 120 hours 60 hours
2 Business Laws & Business 120 hours 60 hours
Correspondence and Reporting
3 Business Mathematics and Logical 120 hours 60 hours
Reasoning & Statistics
4 Business Economics & Business and 120 hours 60 hours
Commercial Knowledge
Total 480 hours 240 hours
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A. Through Foundation route:
Join Intermediate Course after passing Foundation examination.

B. Through Direct Entry:

I.  Commerce Graduates/Post-Graduates (55%) or Other Graduates/Post-Graduates
(60%) can enroll with the Institute for Intermediate (IPC) Course for Both Groups.

[I. Candidates who have passed Intermediate level examination of ICSI or ICWAI can enroll
with the Institute for Intermediate (IPC) Course either for Both Groups or Group I.

Group |

Paper 1: Accounting (100 marks)
Paper 2: Corporate and Other Laws (100 Marks)
Part I: Company Law
Part Il: Other Laws
Paper 3: Cost and Management Accounting (100 Marks)
Paper 4: Taxation (100 Marks)
Section A: Income Tax Laws
Section B: Indirect Taxes

Group I

Paper 5: Advanced Accounting (100 Marks)

Paper 6: Auditing and Assurance (100 Marks)

Paper 7: Enterprise Information System & Strategic Management (100 Marks)
Section A: Enterprise Information System
Section B: Strategic Management

Paper 8: Financial Management & Economics for Finance (100 Marks)
Section A: Financial Management

Section B: Economics for Finance

Students may opt for any of the below two Modules depending upon their academic level and time:
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Subjects Module | Module Il
Regular Course Crash Course
(Max) (Max)
Group |
Paper 1 Accounting 170 hours 85 hours
Paper 2 Corporate and Other Laws 55 hours 27 ¥ hours
Paper 3 Cost and Management Accounting 180 hours 90 hours
Paper 4 Taxation 180 hours 90 hours
Group Il
Papers Advanced Accounting 170 hours 85 hours
Paper 6 Auditing and Assurance 55 hours 27 ¥ hours
Paper 7 Enterprise Information System and 70 hours 35 hours
Strategic Management
Paper 8 Financial Management & Economics 70 hours 35 hours
for Finance
Total 950 hours 475 hours

Final Course

Eligibility to join Final Course

A student who has passed Intermediate (IPC) Course may join Final Course.

Subjects Covered in Final Course

¢ Groupl

Paper 1: Financial Reporting (100 Marks)

Paper 2: Strategic Financial Management (100 Marks)

Paper 3: Advanced Auditing and Professional Ethics (100 Marks)

Paper - 4: Corporate and Economic Laws (100 Marks)

¢ Groupll

Part I: Corporate Laws

Part Il: Economic Laws

Paper 5: Strategic Cost Management and Performance Evaluation (100 marks)

Paper 6: Elective Paper (100 Marks) -To be chosen from below:

Paper 6A: Risk Management

Paper 6B: Financial Services & Capital Markets
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Paper 6C: International Taxation
Paper 6B: Economic Laws
Paper 6E: Global Financial Reporting Standard
Paper 6F: Multi-disciplinary Case Study
Paper 7: Direct Tax Laws & International Taxation (100 Marks)
Part I: Direct Tax Laws
Part II: International Taxation
Paper 8: Indirect Tax Laws (100 Marks)
Part I: Goods and Services Tax

Part Il: Customs & FTP

Coaching Modules:

Students may opt for any of the below two Modules depending upon their academic level and
time.

Subjects Module | Module Il
Regular Course Crash Course
(Max) (Max)
Group |
Paper 1 Financial Reporting 200 hours 100 hours
Paper 2 Strategic Financial Management 140 hours 70 hours
Paper 3 Advanced Auditing and Profes- 60 hours 30 hours
sional Ethics
Paper 4 Corporate and Economic Laws 60 hours 30 hours
Group Il
Papers5  Strategic Cost Management and 180 hours 90 hours
Performance Evaluation
Paper 6 Elective Paper 60 hours 30 hours
Paper 7 Direct Tax Laws & International 180 hours 90 hours
Taxation
Paper 8 Indirect Tax Laws 110 hours 55 hours
Total 990 hours 495 hours
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Principles and Practice of Chartered Accountant or Post-graduate in Commerce

Accounting

(having Accountancy as a subject) possessing at least 3
years of experience

Business Laws & Business CA [ CS/LLB/ Post-graduate in Commerce (having
Correspondence and Reporting  Business Laws [ Mercantile Laws as a subject) with 3

Laws years of experience
Business Mathematics and Post-graduate in Mathematics/ Statistics having at least
Logical reasoning & Statistics 3years experience

Business Economics & Business Post-graduate in Economics / Commerce having at least
and Commercial Knowledge 3 years experience

Accounting /
Advanced Accounting

Corporate and Other
Laws

Cost and Management
Accounting

Taxation

Auditing and
Assurance

Enterprise Information
System

Strategic
Management

Chartered Accountant or Post-graduate in Commerce having at
least 5 years of experience

Chartered Accountant, Post-graduate in Commerce / LLB [ Compa-
ny Secretary with 5 years of experience

For other chapters qualification of the faculty as stated for Busi-
ness Laws and Company Law, Business Ethics

Chartered Accountant or Cost Accountant or Post-graduate in
Commerce having at least 5 years of experience

Chartered Accountant with 5 years of experience
Chartered Accountant having at least 5 years of experience

Chartered Accountant (with DISA qualification) / MCA | M. Tech in
Computer Science or Computer Applications or other appropriate
equivalent qualification in the field of IT with 5 years of experience

MBA with at least 5 years of experience
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Financial Reporting Chartered Accountant or Post-graduate in Commerce
having at least 7 years of experience.

Strategic Financial Chartered Accountant or Cost Accountant or Post-graduate
Management in Commerce having at least 7 years of experience

Chartered Accountant, Post-graduate in Commerce | MBA
with at least 7 years of experience.

Advanced Auditing and Chartered Accountant having at least 7 years of experience.
Professional Ethics

Corporate and Economic Laws | Chartered Accountant, Post-graduate in Commerce /
Economics / LLB [ Company Secretary with 7 years of
experience.

Strategic Cost Management | Chartered Accountant, Post-graduate in Commerce with at
and Performance Evaluation | least 7 years of experience.

Direct Tax Laws & Chartered Accountant with 7 years of experience
International Taxation

Indirect Tax Laws Chartered Accountant with 7 years of experience
Elective Paper Chartered Accountant with 7 years of experience in
practice

* Formal educational qualification can be relaxed based on experience and acceptability of the
faculty.
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Board of Studies (Academic) Initiatives/inputs

Free Live Coaching Classes

The Board of Studies has been proactive in adopting different methodologies to
reach out to students and provide quality learning in an incremental manner. Since
July 1, 2020, the Board of Studies (Academic) has been imparting education by
providing Free Live Coaching Classes of Foundation, Intermediate & Final levels.

The Board is conducting regular free classes for May/Nov exam attempt in each year.

Batch Commencement: Batches are commenced before each exam attempt to
facilitate the students and their preparation.

Course and Timings:

Course Session | Session Il

Foundation 11.00 AM-1.00 PM 2.00 PM - 4.00 PM
Intermediate 7.00 AM -9.30 AM 6.00 PM - 8.30 PM
Final 7.00 AM-10.00 AM 6.00 PM - 9.00 PM

Platform to access Class:

=  Web portal link - https://live.icai.org/bos/vcc/
=  Mobile App — “ICAI BOS “— available in android and i-OS
= |CAI CA tube (YouTube)

The 5th Batch of Free Live Coaching Classes for Intermediate November 2022
Examination will commence from 15th March, 2022.

Salient features:

= Available to all without any charge.
= Sessions taken by Renowned Subject Experts Faculty.

= (Classes can be accessed live or viewed later as recorded lectures through hand-
held devices such as smart phones, laptops, i-Pads, tablets, etc. anytime anywhere.

= C(Classes are streamed in ICAl CA Tube and access with respective group-wise
playlist.

= Download Notes/Assignment/MCQs.

= Daily schedule of classes shared to students through Mobile App using push
Notification.

= Ask doubt during live classes using live chat.

= Exam oriented focused approach and strategy of preparation.
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Mobile App for CA Students

The Board has launched android version Mobile App namely “ICAl BOS” on the
occasion of CA Day 1°t July, 2021 to reach out to the students and provide quality
learning resources.

Salient features:

a. Mobile App — “ICAI BOS “— available in android and i-OS.

b. Latest announcements — Announcement of BOS and Exam and real time update
through push Notification

c. Live Coaching Classes

d. All Education Contents (Study Material)

e. Download Notes and Assignment — Students can download faculty notes and
assignment for their revision.

f.  Online MCQ assessment

g. Recorded Lectures

h. Student Journal-A single click allows students to access the monthly Student
Journal.

i. Ask Your Query — Students' subject specific queries will be answered. Students
can track their queries vis-a-vis view their old queries also.

j. Practical Training Assessment-This gateway is available to students with only one
click.

k. Other Portals-Navigate students to ICAl's other portals.

ASK YOUR QUERY

ASK YOUR QUERY feature of the Mobile app has been made operational in which students
may raise their queries for each subject from the following:-

e Content discussed in the Study Material,

e MCQs in the Booklet on Case Scenarios and MCQs,
e (Case Studies in the Case Study Digest,

e Q&Ain the latest Revision Test Paper (RTP),

e Q&A in the latest Mock Test Paper Series (MTP),

Queries are answered by the respective faculty within 72 hours after being submitted on the

app.

Students can download Android and iOS Versions of this mobile app from Google and Apple
Play Stores.
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Review and Updation of Study Materials

The updation of Study Materials is a continuous process to keep the studentsau
courant with the provisions of law/standards and developments in economics,
finance, capital markets et al. Accordingly, every year, the study materials have been
updated with the changes in law/standards and developments in other subject areas. The
latest amendments have been given in italics/bold italics. The questions and solutions
contained therein, by way of examples, illustrations, test your knowledge have also been
updated in line with the changes in content discussion. Further value has been added by
incorporating in the content discussion at relevant places, clarification in respect of certain
pertinent technical queries raised by students from time to time.

The Hindi Study Material has also been made available for Foundation, Intermediate and
Final Course.
The value added study materials including booklet on MCQs and Case Scenarios & Case

Study Digest applicable for May, 2022 examinations and onwards have been webhosted at
the BoS Knowledge Portal.

Revision Capsules in Students Journal

Student friendly revision capsules are being published every month in the students' journal
"The Chartered Accountant Student". The diagrams, flow charts and tables used to explain
the content of the topics facilitate quick revision. They are especially useful in revising the
day before the examination. Every issue of the Students' Journal contains capsules in one
subject each from the Foundation, Intermediate and Final level. Capsules are published in
each subject every year covering select topics.

The capsules published in each subject are also compiled and webhosted in the BoS
Knowledge Portal as "Referencer for Quick Revision" subject-wise and group-wise for
facilitating effective revision.

e-Books

» The Board of Studies (Academic) has made available e-Books to the students at all
the three levels through ICAI Digital Learning Hub.

» These e-Books contain audio enabled text which the students can listen while on the
move.
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» Students can also highlight, annotate and make notes which can be exported to PDF

file.

» Facility to search for the meaning of any word or phrase through built-in Wikipedia,

>

is also being offered.
Short videos from subject experts are also being uploaded, starting with Financial
Reporting paper at Final level.

BoS Knowledge Portal

The Board of Studies has taken initiative to collate and present all the BoS publications and
other content under one umbrella in a very clear and easily accessible manner by providing
content scheme-wise, course-wise, paper-wise and chapter-wise on BoS Knowledge Portal
at https://icai.org/Students.html?mod=2. It majorly contains:

Study Material

Revision Test Papers

Suggested Answers

Mock Test Papers

Previous examination Question Papers

Practical Training Assessment

>

>

Online MCQ based test to assess students understanding after completion of first
and second year of practical training.

Students completing 1st/ 2nd year of practical training in a particular quarter would
be eligible to register for the said test in subsequent quarter.

Grades would be assigned and virtual certificate bearing the average grade of both
the levels is issued at the time of completion of CA Course.

Accounting and Auditing (including Corporate Laws and Current Economic &
Business Affairs) are mandatory subjects for assessment

Students have to choose optional module(s) as below:

S.No. Level 1 (anyone) Level 2 (any two)

1. Direct Tax Direct Tax including International Taxation
2. Indirect Tax Indirect Tax
3. Internal Audit Internal Audit

Expectations from Regional Councils and Branches

Regions and Branches are advised to disseminate the initiatives of BOS (Academic) amongst
the students.

ICAI is conducting online MCQ-based tests for students after completion of first and second
year of practical training at ITT labs across the country with the support of our Regional
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Councils and Branches. At present, due to COVID pandemic, home-based tests are being
conducted.

In case center-based tests are conducted, the Regional Councils and Branches are requested
to invariably submit the following documents in hard copies for faster processing of the bills
for reimbursement:

Signed Claim Format

Bill of Supply generated from Tally

Original Bills of generator hiring and purchase of diesel, if any
Attendance sheet of students for each shift

YV VY

MOCK TEST PAPERS

The Mock Tests papers are being conducted in physical/virtual mode(s). The Question
Papers for each subject was uploaded at BoS Knowledge Portal on www.icai.org as per the
mock test schedule by 1:30 PM every day during this period. Students are advised to
download and attempt these papers in the stipulated time limit designated for the papers.
The Answer Key to these papers are uploaded within 48 hours from the date and time of
commencement of the respective paper, as per the schedule. In addition, the Regional
Council and Branches of the ICAl had also conducted the Mock Test Papers in physical mode
as per the same schedule. We are starting first Mock Test Series from 11 March, 2022 for
May, 2022 examinations.

Accreditation granted to various Institutions/Universities

As per “National Policy for organizing Oral Coaching Class by Accredited Institutions” to
grant Accreditation to institutions to organize coaching classes for CA students at
Foundation, Intermediate and Final level. In this regard till date total 25 colleges have been
given accreditation for conducting coaching classes.

Exemption of CA Course fee for students who have lost their any parent during
Covid-19 pandemic

The Competent Authority has waived off the registration fee of CA Course at all
levels including ICITSS and AICITSS for such students who have lost their any parent during
Covid-19 pandemic after submission of requisite documents while registeringin the CA
Course. This scheme is applicable for the period 1%t April 2020 to 315 March 2023.

75% Concession in Registration Course Fee for all levels of CA Courses for the
Students from Union Territories of Jammu & Kashmir, Ladakh, 8 North-Eastern
States and Students from Andaman and Nicobar Islands.

The Council has decided to extend 75% fee concession to the students registering from
Union Territories of Jammu and Kashmir, Ladakh and 8 North-East States, namely,
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Arunachal Pradesh, Assam, Manipur, Meghalaya, Mizoram, Nagaland, Sikkim, Tripura and
Andaman & Nicobar Islands till 31st March, 2025.

The following fee needs to be paid by the above categories of students:-

Level Registration Fees (Rs) [Concession (Rs) [Registration Fees
to be Paid (Rs.)

Foundation 9000 6750 2250

Intermediate 18000 13500 4500

Final 22000 16500 5500

All other Fees except the registration fee mentioned above will have to be paid by the
beneficiary student.

Candidates/Students would need to upload domicile certificate/ permanent resident

certificate, proof of identity like Adhaar card, Passport, Voter ID, Driving License, and Ration
Card for availing the fee concession.

Equivalence of CA Course with Post Graduate Degree by UGC

An iconic moment was witnessed in the history of the ICAI since University Grants
Commission (UGC) vide his letter dated 15™ March, 2021 has granted the academic
equivalence to the Chartered Accountancy qualification with its Post Graduate degree in all
respects.

Grant of equivalence to the CA course with the PG degree will make our members eligible to
appear in National Eligibility Test conducted by UGC and pursue Ph.D. in all the Indian
universities across India. It will open up the international market for various job avenues for
ICAI members, thereby bringing the global acclamation and recognition to India worldwide.

New Scheme of Education and Training

In order to enable aspiring chartered accountants to acquire the competence which the
profession requires, a Committee for Review of Education and Training (CRET) is set up from
time to time. Conventionally, CRET is constituted each time after a time span of
approximately nine to ten years. This time, the Council of ICAI has constituted new CRET in
May, 2021 for review of its existing scheme of education and training at an earlier point of
time due to the following factors —

e revolution in information technology including emergence of artificial intelligence
necessitating changes in the expected skills of chartered accountants;

e changes necessitated in the manner of imparting education and conducting
examination in the post COVID 19 scenario;

e the need to make the curriculum globally relevant consequent to launch of
international curriculum;

e changes necessitated due to implementation of National Education Policy, 2020;

e increasing emphasis on corporate governance and business ethics; and

176



e opening up new avenues for the profession, such as carbon accounting, CSR accounting
and auditing, and environmental reporting.

On account of these factors, the role of a chartered accountant is undergoing a significant
change to assume newer responsibilities in a dynamic environment.

The Council at its last meeting held in February, 2022 had considered the recommendations
of the CRET and the amendments in the regulation relating to proposed scheme of
education and training is being framed for getting the in principal approval from the
Ministry of Corporate Affairs (MCA). On receipt of in principal approval from MCA, the
proposed scheme along with regulations will be exposed for public comments.
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lIII| )

Regulatory Wing
Members & Students Services for
ensuringcompliance of CAAct
and Regulations and
EC/MC/Council Decisions.

. Members & Students Services
4 (Grievances Handling and e-Sahaayataa)
Directorate

Wings

> o\ M
> . Processing of

Self Service Portal
(SSP)

ICAl's Members and Student

Services have beenmadeonline
whichworksonaSelf-Service

Mode on the Portal for

processing of all N y

Applications/Forms related to
Students, Articles, Members = -
N\

Activities
Students and Members —
CRO, Kanpur; Articles -
SRO, Chennai, Firms—
WRO, Mumbai

S
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Functions of the Members & Students
Services (Grievances Handling and E-
Sahaayataa) Directorate

Regulatory

Enrolment of members with or without certificate of practice, admission of
fellows, removal and restoration of names of members and cancellation of
certificate ofpractice.

Grant of permission to a chartered accountant in practice to engage in any
business or occupation other than the profession of accountancy in
accordance with, and subject to, the restrictions specified in this behalf by the
Council.

Process Condonation cases of delay in supplying requisite information
related to Students, Members and Firms.

Maintenance of the Register of Members, articled assistants and register of
audit assistants and all other statutory registers as prescribed under the Act
and Regulations.

Refunding or transferring fees received under these Regulations for
enrolment, issue of certificate of practice and allied matters.

Registration, completion and termination of articles including noting
suspension/ cancellation/ supplementary training and permitting additional
vacancies in accordance with Regulations.

Permitting articles to engage in other occupation as approved by the
Council and/or the committees and granting reduction in the period of
articles and/or audit service in accordance with these Regulations.

Grant of Firm Name Approvals - CA Firms, LLP CA Firms, MCS
(Management Consultancy Firms) Practice in Corporation Form,
Networking of CA Firms and Multi- Disciplinary Partnership Firm.

Publication of List of Members and List of Firms of the Institute as on the 15t
day of Aprileachyear.

Publication of Gazette Notifications for removal/restoration of Membership
through Government of India Press.

Implementation of MDP, MCS and Networking Guidelines as approved by
the Council from time to time.

Administrative and Other

Effective Administration, Coordination and Control functioning of Head
Office and Regional offices and to lay down procedure for safe custody of
files
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[records/data related Members, Firms and Students records.

Monitoring and Control functioning of Self-Service Portal (SSP) in effective
manner for achieving its objectives in all respects.

Create Awareness and Learning on Regulatory framework covering
Members, Students and Firms related matters.

Develop MIS in all core areas of Members and Student Services.

Determine systems and procedures for betterment of services to
Members, Students and Firms.

Re-visit all Forms and Formats required for Members, Students, Articles
and Firms and suggest amendments to appropriate authorities.

Periodical review of vacancies under principal to train Articled Assistants
and Industrial Trainees.

Evaluate and implement Effective Communication System and by
Settingup of National Call Centre to handle calls, queries, grievances
related to Students, Members and Firms.

Examine cases of grievance of Articles, Members and Firms.

Enhancement of Digi-Locker facility for promoting E-Governance keeping
all documents in Digital Form.

Preparation and issue of scripts Certificates, |d Cards, Congratulatory
Cards to Members.

Organising of Convocations for award of Membership Certificates to
newly enrolled Members.

Issuance of Good Standing Certificates to Members.

Authentication and Attestation of Documents on requests.

Grievances Handling - ICAI Call Sahayata, E-Sahaayataa and
SSP Tickets

Assessment of various type of Grievances received on different platforms of
the Institute.

Taking steps for assessment/ required changes for Grievance Assessment
Platforms along with Technological Innovations.

Taking Steps for speedy resolution of Grievances.

Ensure higher satisfaction level of Stake Holders.

Welfare Activities

Monitor Functioning of CABF, CASBF and SVAMF Sections.
We Care Scheme” for Senior Members.

Any other function/area related to Members and Students Services, assigned by
the competent authorities from time to time.
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Functional Areas Detalils

Preparation of Certificates and ID Cards
- Associate Membership Certificate

- Fellow Membership Certificate

- Certificate of Practice- Fellow & Associate

- Duplicate Membership/COP Certificates

- Member's Identity Cards
- Congratulatory Cards to the Members on completion of 25/50 Years of
Continuous Membership

Grant of Firm Name Approval

- CAFirms- Sole Proprietary & Partnership Firms
- LLP CA Firms

- MCS (Management Consultancy Firms)
- Networking of CA Firms

Issuance of Goodstanding Certificates
Issuance of Goodstanding Certificates to the Members for Migration, Higher
Studies and for Employment Purposes.

Authentication & Attestation of Documents
Attestation of Membership Certificates, Members Card, Firms Card to various
govt. authorities and others

Condonation of delay in filling of prescribed Regulatory

Forms

Condonation is granted by the Secretary/Vice-President/President
respectively based on the authority provided to them by the Council.

Students related

- Form 103 for Articleship registration/re-registration

- Form 104 for Industrial Training registration

- Form 105 for Completion of Industrial Training

- Form 107 for Supplementary Deed of Registration

- Form 108 for Completion of articleship training

- Form 112 for pursuing other Course /other engagement
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Members related

- Form 18 for joining/leaving of partner/paid assistant in CA firms

Process of requests for Transfer/Termination of
Articleship Training

- Form 109 for Transfer/Termination of Articleship

- Form 119/120 for grant of Completion/Termination, in cases where
principal has not issued the certificate of services under Regulation 61
on completion or termination of Articleship.

Publication of Gazette Notifications for removal/
restoration of Membership

Servicesto Overseas Members

- Issuance of guidelines for Membership to the Overseas Members.

- Membership enrolment process under MRA/MOU with overseas
Accounting bodies.

- Issuance of Council Directions for compliance by the Regional offices in
the matter of MRAs/MOUs with Foreign Accounting bodies.

- Issuance of Good Standing Certificates to the Members for
Migration/Higher Studies and Employment.

- Authentication of Membership Certificates for Migration & Visa Purposes.

ComplianceofDecisionsof EC/MC/Councilandissuance of
Office Orders/Guidelines, etc.

- lIssuance of various Circulars and Announcements on the decisions
taken by the EC, MC and the Council related to Students, Members and
Firms.

- Publish Gazette notifications for Removal of Membership & COP.

- Provides information and data to various Government Authorities, etc.

- Reply in Legal matters arising out of routine administration of ICAI and
its Offices.

Convocation for award of Membership Certificates

To organise Convocation at different Regional Offices/Selected Branches
twice in year to award Certificates of Membership to the newly enrolled
Members.
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RTI and Court Cases related to Directorate

- Handling RTI related query on Members, Students, Firms and ICAI.

- Attending Court cases pertaining to CBI, Banks, Income Tax
Department and other Government bodies in the matter related to
Members, Students and CA Firms.

- Employment verification of members and confirmation to various
agencies as well as employers.

- Verification of Members & Firms in case of litigation and providing
documents to various agencies viz. CBI, Police, Income Tax, Banks,
PSUs etc. and in related matter appearing in the Court of Law as and
when called for.

Supervision and Monitoring of SSP functioning through
Regional Offices

- DCO Kanpur - Students and members related
- DCO Mumbai - Firms related
- DCO Chennai - Articles (under shifting from Mumbai)

Supervision and Monitoring of Grievances Handling

- |CAl Call Sahayata

- Grievance Handling E-Sahaayataa

- SSP Tickets (Efforts are being made to consolidate the platform to run
through SSP)

Other Miscellaneous Activities
- Preparation of Announcements and Circulars related to members, firms
and Articled Assistants.

- Preparation of Annual Fee Circulars..
- Implementation of schemes and directions from Board of Studies.

- Coordination with Legal and Examination Department.
- Any other function as assigned from time to time.

Chartered Accountants' Benevolent Fund (CABF),
Chartered Accountants' Student Benevolent Fund (CASBF),
S. Vaidyanath Aiyer Memorial Fund (SVAMF)

- A dedicated Portal for CABF application, contribution and processing was
launched during last year for speedy disposal of applications.
https://cabf.icai.org.

- Managing and processing applications through Portal for grant of
financial assistance, lump sum assistance on medical ground and death
cases to the members and their dependents including grant of medical
assistance.

- Managing and processing the application forms for scholarship to

students from the S. Vaidyanath Aiyer Memorial Fund.
- Managing and processing the application for financial assistance to

students from the Chartered Accountants Students Benevolent Fund.
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- Organizing Managing Committee meetings of CABF and CABSF and S.
Vaidyanath Aiyer Memorial Fund.

- Verification of Students Credentials for grant of scholarship through
National Scholarship Scheme of Govt. of India for Minority Students.

— LIC - CABF Group Term Insurance

- Itis applicable to only existing Members already enrolled under this
Scheme.

- Receipt of Insurance Premium for Renewal of LIC Policy and
arrangement for release of death claim, follow up with LIC office.

We Care Scheme

- “We Care Scheme” was launched on 1st October, 2020 to establish
contacts and have communication with senior members and also to
acknowledge their about 50 years of contribution to the Profession.

- Further, the Data of members aged 75 years & above are being shared
to all branches of Regional Councils to know the well being of senior
members and to arrange financial support through CABF as per norms.

- The Branches and Regional Council Members have been continuously
trying to meet personally to know the well-being and uploading their
photos on the portal.
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APPENDIX ‘H’ — Code of Ethics — Volume -l
[APPENDIX (9) - C.A. REGULATIONS, 1988]

In pursuance of Regulation 166 of the Chartered Accountants Regulations, 1964 (190A of the Chartered

Accountants Regulations, 1988) and in supersession of the earlier resolutions on the subject, it was
resolved that:

(A) Permission granted generally

Members of the Institute in practice be generally permitted to engage in the following categories of
occupations, for which no specific permission from the Council would be necessary in individual cases:-

1. Employment under Chartered Accountants in practice or firms of such Chartered Accountants.
2. Private tutorship.
3. Authorship of books and articles.
4. Holding of Life Insurance Agency Licence for the limited purpose of getting renewal commission.
5. Attending classes and appearing for any examination.
6. Holding of public elective offices such as M.P., M.L.A. & M.L.C.
7. Honorary office-bearership of charitable, educational or other non-commercial organisations.
8. Acting as Notary Public, Justice of the Peace, Special Executive Magistrate and the like.
9. Part-time tutorship under the Coaching Organisation of the Institute.
10. Valuation of papers, acting as paper-setter, head- examiner or a moderator for any examination.
11. Editorship of professional journals.
12. Acting as Surveyor and Loss Assessor under the Insurance Act, 1938.
13. Acting as Recovery consultant in the Banking Sector.
14. Owning agricultural land and carrying out agricultural activity.
(B) Permission to be granted specifically:

Members of the Institute in practice may engage in the following categories of business or occupations,
after obtaining the specific and prior approval of the Council in each case:-

1. Full-time or part-time employment in business concerns provided that the member and/or his
relatives do not hold substantial interest in such concerns.

2. Full-time or part-time employment in non-business concerns.

3. Office of a Managing Director or a whole time Director of a body corporate within the meaning of
the Companies Act, 1956, provided that the member and/or any of his relatives do not hold
substantial interest in such concern.

4. Interest in family business concern or concern in which interest has been acquired as a result of

relationship and in the management of which no active part is taken.

Interest in an educational institution.

Part-time or full-time lecturership for courses other than those relating to the Institute’s

examination conducted under the auspices of the Institute or the Regional Councils or their

branches.

7. Part-time or full-time tutorship under any educational institution other than the Coaching
Organisation of the Institute.

8. Editorship of journals other than professional journals.

9. Any other business or occupation for which the Executive Committee considers that permission
may be granted.

o 0

Further resolved that the Council may refuse permission in individual cases though covered under any of
the above categories.

It was also decided that for the purpose of the above resolution:-

() the expression “relative”, in relation to a member means the husband, wife, brother or sister or
any lineal ascendant or descendant of that member; and
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(1

a member shall be deemed to have a “substantial interest” in a concern —

i) in a case where the concern is a Company, if its shares (not being shares entitled to a
fixed rate of dividend whether with or without a further right to participate in.profits)
carrying not less than twenty per cent of voting power at any time, during the relevant
years are owned beneficially by such member or by any one or more of the following
persons or partly by such member and partly by one or more of the following
persons:

(a) One or more relatives of the member;
(b) Any concerns in which any of the persons referred to above has a substantial interest;

i) in the case of any other concern, if such member is entitled or the other persons referred to
above or such member and one or more of the other persons referred to above are entitled in
the aggregate, at any time during the relevant years to not less than twenty percent of the
profits of such concern.

Explanation:

(a) The relevant years in the context of Clause (4) of Part | of the First Schedule to the
Chartered Accountants Act, 1949 read with Appendix (17) mean the year/period to which
the report/certificate relates and the year/period during which the said report/certificate is
signed.

(b) The relevant years in the context of Clause (11) of Part | of the First Schedule to the
Chartered Accountants Act, 1949 read with Appendix (10) mean the year/period in which
not less than 20% of voting power/20% share of profits were owned beneficially.

Attention of the members is also invited to para 3 of the above Resolution relating to the holding
of office of a Managing Director or a whole time Director in a Company. In such cases, a member
can accept the office of a managing director or a whole-time Director only after obtaining the
specific and prior approval of the Council. Attention of the members is also invited to the
provisions of Section 2(26) of the Companies Act, 1956 under which even where a person is not
designated as a managing director or a whole-time director, he can be deemed to be a managing
director or a whole-time director if he is entrusted with the whole or substantially the whole of the
management of the affairs of the Company.

It may be pointed out that a member cannot accept and hold the office of a managing director or
a whole-time director in a Company. If the member/and/or his partners is interested in such a
Company as an auditor.

The Council at its 241st meeting held in March 2004 decided that effective from 1.4.2005, any
member in part-time practice (namely, holding certificate of practice and is also engaging himself
in any other business and/or occupation) is not entitled to perform attest function, and that the
resolution passed under Regulation 190A.

The Council at its 242nd meeting held in May 2004 noted the recommendations made to it by the
Executive Committee in this regard and accordingly passed the following resolution as a part of
and in continuation of the existing resolution under Regulation 190A which appears as Appendix
No.9 to the C.A. Regulations, 1988

“Further resolved that the general and specific permission granted by the Council is subject to the
condition that:

() any member engaged in any other business or occupation, in terms of general or specific
permission granted shall not be entitled to perform any attest function. However, a
member engaging in any of  the following area(s), in terms of the specific or general
permission so  granted, shall be entitled to perform attest function:

(a) Authorship of books and articles
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(b) Holding of Life Insurance Agency Licence for the limited purpose of getting renewal
commission.

(c) Attending classes and appearing for any examination.

(d) Holding of public elective offices such as M.P., M.L.A. & M.L.C.

(e) Honorary office-bearership of charitable, educational or other non-commercial
organisations.

(f) Acting as Notary Public, Justice of the Peace, Special Executive Magistrate and the like.
(g) Part-time tutorship under the Coaching Organisation of the Institute.

(h) Valuation of papers, acting as paper-setter, headexaminer or a moderator for any
examination.

(i) Editorship of professional journals — (not in employment)

() Acting as surveyor and Loss Assessor under the Insurance Act, 1938 - (not in
employment).

(k) Acting as Recovery consultant in the Banking Sector - (not in employment).

(I) Any coaching assignment organized by the Institute, its Regional Councils and Branches of

Regional Councils.

(m) Engagement as Lecturer in an University, affiliated college, educational institution,
coaching organization, private tutorship, provided the direct teaching hours devoted to such
activities taken together do not exceed 25 hours a week.

(n) Owning agricultural land and carrying out agricultural activity.

(o) Engagement in any other business or occupation permitted by the Executive Committee

from time to time.

(i) A member who is not entitled to perform attest function shall not be entitled to train
articled assistants.

(iii) The decision (of the Council) taken at its 223rd meeting held in February, 2002
prescribing the criteria for individual cases of articleship shall continue to be in
operation, mutatis mutandis.

The Council in this connection clarified that the Attest function for the purpose of this Resolution would
cover services pertaining to audit, review, certification, agreed upon procedures, and compilation, as
defined in the Framework of Statements on Standard Auditing Practices and Guidance Notes on Related
Services published in the July, 2001 issue of the Institute’s Journal.”
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Statics of Members, Students and Firms (as of 6" March, 2023)

e Members:

Total Associates Total Fellows
2,59,556 111,361
Practicing (ACP) Non-Practicing Practicing (FCP) Non-Practicing
Associates Fellows
60.838 1,98,718 95.109 16,252
Total Members: 3,70,917
« Students:

S.No. Course Students
1. CPT/Foundation 2,39,613
2. IPCC/ Direct Entry/Intermediate 3,53,385
3. Final 1,87,884
Total Students 7,80,882

¢ Firms and Sole Practitioners:

S.No. Types of Firms No. of Firms

1. Proprietary Firms 63,457

2. Partnership Firms 26,005

3. Sole Practitioners 4,787
Total Firms 94,249
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Annual Membership Fee/Certificate of Practice Fee

Certificate of Practice

1.Fees for Members below the age of 60 years as on 01.04.2022 - Not holding

Associate Membership Fee Rs.1,500/-

GST@ 18% Rs. 270/- Rs.1,770/-
Fellow Membership Fee Rs.3,000/-

GST@ 18% Rs. 540/- Rs.3,540/-
2.Fees for Members holding Certificate of Practice (COP)

Associate Membership Fee Rs.1,500/-

Certificate of Practice fee Rs.3,000/- Rs.5,310/-
GST@ 18% Rs. 810/-

Fellow Membership Fee Rs.3,000/-

Certificate of Practice fee Rs.4,000/- Rs.8,260/-
GST@ 18% Rs. 1,260/-

per 2 above}

3.Fees for Members of the age of 60 years or above (as on 01.04.2022) and not
holding Certificate of Practice {Those holding COP are required to pay the Fees as

Associate Membership Fee Rs.1,100/-
GST@ 18% Rs. 198/- Rs.1,298/-
Fellow Membership Fee Rs.2,300/-
GST@ 18% Rs. 414/- Rs.2,714/-

Air Mail charges for CA Journal (in case of members abroad) - Rs. 2478/- (optional)
including 18% GST (Shall not be applicable if member opts for e-journal)

Member opting for e-journal are given a discount of Rs.590/- (including 18% GST) on total Fee.

Please note that the payment of fee shall be made online through Self-Service

Portal (SSP) at the link https://eservices.icai.orqg/
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SELF SERVICE PORTAL (SSP)

Introduction:

ICAI has always remained in forefront in using technology to enable system to create efficiency
and automation. From age old systems managed by HCL, in late 1990s, we as an institute has
changed a lot in the last 2 decades. However, having invested enough on technology, the
institute could not sustain and keep up to pace with serving the stake holders — in an
automated manner and use the latest tools to the changing world of automation. The systems
were not getting maintained to the trends in the market and hence always left with one or two
generations behind. Similar was the system of Orion (Oracle based ERP), which was the best
when it got implemented, but could not keep pace with the changing needs of the world and
also the stake holders.

In the traditional system (VIP/CITRIX) some of the activities were being managed using online
forms (through middleware), while majority of the activities were manual, and paper based.
Heterogeneous Systems were working in isolation and thus creating inconsistencies in available
information. The users needed to login to different Portals for different needs, and continued to
use Off-Line Forms for any change in status in its membership / Student Ship / Article Ship /
and Firm Status. Most forms were collected manually and fed into the system by data entry
operators, which gave rise to non-standard data because of human errors. In order to
overcome these inefficiencies and to provide ICAlI's Members and Students services in a
seamless, secured, efficient, and cohesive manner with minimum paperwork, ICAl adopted a
new cloud based system called Self Service Portal (SSP) in the month of March, 2018. The
implementation partners TCS Limited made 4 forms online, connected to the old system
starting July 2018 (Member Forms 2,3,6, and 9). The functions/activities which were hitherto
performed by Sub-Decentralised Offices (sub-DCOs) of receiving physical forms were
discontinued. The main objective of SSP is to provide a common platform to cater needs of all
the departments and committees.

VIP / CITRIX System:

Traditionally VIP/CITRIX software was developed by 3i Infotech got implemented around 10 —
12 years back on an Oracle based ERP called “Orion”. The system was developed as per
13tabilize13 needs of ICAI with objective to 13tabilizel3d the Manual paper based system. The
software was based on client / server architecture with Oracle 9i (Which is Obsolete now and
OEM discontinued it's support way back) as database and Oracle Forms and reports as front
end. This system acted as a mechanism to capture the details written on different forms
submitted by Students and Members into computer based system. Owing to lack of secured
infrastructure, the access to Regional Offices was provided using costly MPLS lines. The Orion
Infra was placed in Chennai data centre which could be accessed by DCOs using this MPLS
connectivity. Four years back, some of the forms were made online to provide access to
Students and Members to feed their data themselves, however they used to go through a
middleware solution. Reports got extracted from the system and data was shared with the
statutory organisations such as MCA, Income Tax etc. Initially system was delivering the
desired output but with passage of time following limitations were encountered:

1. With Oracle 9i being an outdated data base (not supported by OEM), there was a big
technological risk to continue with the system.

2. The Integrator “3i Infotech Limited” stopped supporting the development and
maintenance of the system. In fact, ICAl was hiring the services of one of the ex-
employee to maintain the system and develop new forms as and when required. This
was a big risk that the Software development needs was taken care by single individual
rather than organized software development company.

3. The application was based on client and server architecture which is not a preferred
choice for computing these days.

4. With old technology there is a greater risk of Information Security as the latest updates
w.r.t. security is not available. 192



5. Data was exposed to many users and limited audit trail was maintained in the system
compromising into data security.

6. Disaster recovery system were not in place. Although a backup server was maintained at
ITO data centre, but data was not kept on the DR server in real time.

7. Data had to be fed again into other systems such as examination as there was no
communication mechanism between VIP and Examination system.

8. VIP/CITIRX system being mix of manual and online system resulting into poor
performance, and often inconsistent Information.

9. Too much manpower was needed to feed the data into system.

10.Lack of Standardization in processes often had a risk of compliance being bypassed.

11.System was not completely transparent to the user.

12.The biggest impediment on Citrix was the processing time owing to the manual forms.
Between the Physical Form leaving the Student / Member address, the TaT (Turn-
around-Time) for processing and he getting any successful confirmation was anywhere
3-6 weeks. In the current age of Technology, we realized that this TaT was too much.

13.No documentation (Operation/System Manuals) available for the processes which were
incorporated in the CIRIX/VIP system. This always carried a risk of Information Security,
and Up-Times.

SELF SERVICE PORTAL (SSP)

With a vision to provide 14tabilizel4d online systems to Students and members of ICAI, the
first phase of the Self Service Portal got developed and went Live in July, 2018. The primary
objective of SSP was to provide a single platform to student and members wherein they can
perform all the activities related to Student’s and Members life cycle. There should be no
duplication on the data feeding efforts and single view is provided to each student and member
about his/her information. The work of majority of departments dealing with Students and
members related activity needs to be brought on a single system.

A good example can be that of Form 2 (Member Enrolment):

In the earlier days of VIP / Orion / Citrix System, a student who is eligible to become a
member used to download / Post a paper based “Form 2” (5 pages), and was required to
provide about 11 documents. The processing time was anywhere between 3 weeks to 6 weeks.
While in SSP, we request for a current Passport Size Photo, and electronic (scanned) signature.
The average processing time is about 4.6 days. Cant re-engineer beyond this.

We are finally Online with the following forms / activities in SSP.
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LIST OF ACTIVITIES AUTOMATED AND WORKING PAPERLESS IN SSP

¢ New Student
Registration (SSP
Login Creation)

¢ Existing Student
Already
Registered with
ICAI (Login
creation in SSP)

e Foundation
Course
Registration
(Applicant)

¢ Direct Entry
(Intermediate)
Applicant

e Direct Entry
(Intermediate)
Registration for
existing Student

¢ Intermediate
Registration thru
CPT/Foundation/P
El

¢ Final Course
Registration

e Conversion

¢ Revalidation

¢ Profile Edit Form

e Scholarship Form

e Exam related
activities

e For Fresh
Membership
Enrolment

e Grant of
Fellowship

e Grant of CoP

¢ Restoration of
Membership

e Engagement /
Employment
Updation form

¢ Restoration of
CoP

e Surrender of
Membership /
CoP

e Members Death
Intimation

e Suspension of
Membership
(Disciplinary)

e Annual
Renewal Form
(MEMBERS)

¢ Organisation
Addition and
Empanelment

¢ Request for
Duplicate 1D
Card

¢ Request for
Duplicate
Certificate

e Articleship Deed

e Articleship
registration Form

o Articleship
Completion

e Articleship
Termination

o Articleship
Termination

¢ (death of principal)

e (Proprietor firm)

o Articleship
Termination

¢ (death of principal)

o (Partner firm)

e Termination of the
Auditship due to
death of principal
(Proprietor firm) /
(Partner firm)

e Register for
Industrial Training.

e Completion/Termin
ation of Industrial
training

e Serve the excess
period under same
Principal in
continuation

e Auditship
registration Form

e Auditship
Completion/Termin
ation

e Continue his
Articleship under
new principal in
case of previous
principal (PA)
leaves the firm

e New Company
Addition for
Industrial Training
Form.

e Scholarship Forms
and their
processing.

e New Firm
Name
Approval

e Conversio
ntoLLP

e Firm Name
Change

e Firm
Constitutio
n

e Firm Name
Change

e Merger of
Firms

e De-Merger
of Firms

o Goodwill
Form

e Change
Request
Form
(Branch,
Address,
PA
Leaving,
Partner
Change,
etc)

e Firm
Closure

e WorkFlow for all
Approvals with User
Management.

¢ RnC System
(Reports and
Communication
System)

e DashBoards for
Leadership

e Various APIs for
third party
integrations.

e Communication and
Alerts at every stage

e Exam Enrolment
Forms for
Foundation,
Intermediate and
Final.
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ADVANTAGES OF SSP SYSTEM:

1. Single platform to address all the needs of students and members (including Articles and
Firms)

2. Works on latest technologies and chances of obsolescence are very low.

3. The agreement with service provider (TCS) is based on OPEX model resulting into less
expenditure in costly H/W infrastructure (Servers, Backup, DR Solutions etc.) and
expensive manpower to manage the infrastructure.

4. The application is hosted on Tier-4 data centre and provision of DR site ensuring high
availability of the application.

5. High availability of the cloud infra brings is 24x7 access, on a secured platform with no
internal infrastructure in use.

6. There are direct savings on Infrastructure manpower, costly Hardware, and Software, Its
maintenance, security, Bandwidth, Network Infrastructure, and other important On-
Premise resources.

7. As data would be entered only once and hence there are little chances of any data
inconsistency and duplication.

8. Owing to online platform, a lot of reengineering has helped the users to apply forms
faster and come on board with SSP along with the backend approval process which is
Work Flow Enabled.

9. The requirement on paper documents is near to zero.

10.SSP system has brought the transparency with all stakeholders. In fact, for the first time
the user is able to check / see his credentials as available in the system, and seek any
correction if needed.

11.The user is now able to check the basic profile in his dashboard, and apply for only
eligible forms henceforth. Which dis-allows bogus forms in the system.

12.Internal Dash Board for leadership to have Pivot View.

13.The user is able to see the status of the forms and where is it is pending.

14.SSP portal will also cover certain other portals in due course which otherwise are running
in silos and currently data is being exchanged in batches or through APIs. The current
SSP is now stabilized enough to take on additional challenges.

15.Various APIs with in-house or Regulated Portals would enable the real time data
exchange of student and members.

16.In due course Various Dashboards and MIS reports will help the ICAlI management to
take quicker decision to improve the quality of services to all stakeholders and bring in
greater number of students and members on board.

17.Reasonable saving in Human Capital cost as majority of the data is entered/uploaded by
the end users (Students/Members) themselves.

18.Portal Students and members are able to view their complete data on respective
dashboard (Student/Articles/Members/Firms).

19. Manual approval processes are replaced by online Verify/Approval processes.

20.The system has been developed in a manner that data will be entered by the user only
once, and hence no data inconsistency.
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SSP - Platform Implementation “A Few Statistics”

Description ‘ Statistics
73+
Total Number of Business Rules Coded 278
Records Migrated (Approx) 280 Million
No. Of Registered Members in SSP 3.70 Lakh (+)
(March 2023)
Number of Registered Students in SSP 7.80 Lakh (+)
(March 2023)
Peak Portal Hits on a Single Day 78,000+
Unique Logins Per Day (Average) 25000 +

SSP API's — Current Status

Portal Activity \ Status

UDIN Completed
Peer Review Board Completed
CDS and Despatch Completed
Gujarat RERA Completed
SBI MSME Completed
TALLY Licenses for Members Completed
Industrial Training Portal Completed
Export of CA Services and WTO Completed
Adv. ITT and GMCS Portal Completed
DigiLocker (For I-Card) Completed
E-Sahaayata Completed

Others To Be Planned for Migration

WAY FORWARD, NEXT STEPS, and FUTURE ACTIONS

While the current SSP in its form is more or less stabilized, its time to look forward to
integrating other processes and platform for seamless access, and bring in efficiency into the
system. Some of the initiatives that we should take are as follows:

Exam Integration (Pre and Post, along with Data Migration) — Currently being developed
and Tested.

Scope of Additional Ul Improvements

Scholarship Integration - Done

MEF

Peer Review

UDIN

Localization based on Events.

Strengthening User Support by a National Call Centre.

Firm Networking — under development.

Students E-Diary

Add other processes which are serving Students and Members.
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DIGITAL TRANSFORMATION VISION AND ROAD MAP

ICAI through its digital transformation journey is already viewing to automate and consolidate

all major platforms which are currently residing outside of SSP and automate / consolidate
them within SSP as a platform.
Currently close to 100 people are working towards processing forms, managing the

development, and supporting the platform in some way or the other. The Directorate is

working to optimize resources in long term, and further create efficiency within the system to

bring in accuracy and reduce human dependence.

ICAIl Activity Process Chart
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Chartered Accountants’ Benevolent Fund (CABF)

e Established under the Societies Registration Act 1860 in 1962. “By the members of the Institute”
for the members of the Institute

* The objective is to provide financial assistance for maintenance, education or any other similar
purpose to necessitous persons being:-

» (@) persons who are or have been members of the Institute, whether subscribers to the fund
or not; or

» (b) wives and children of persons who are or have been members of the Institute, whether
subscribers to the fund or not.

» (c) widows and children of deceased persons who have been members of the Institute
whether subscribers to the fund or not.

» (d) relatives or others who were dependent for support on a person who has been a
member of the Institute, whether subscriber to the fund or not; and who has died without
leaving a widow or child

CABF Portal- Important Features

The affairs of the CABF have been made automated through the dedicated CABF Portal
(cabf.icai.org) and the members or their dependents are being benefitted immensely by using the
Portal. Some of the benefits are listed as under:

» Linked with Members Data Base and the member ‘s details would be auto populated while
filling membership number in the application form.

» The member can apply for Life membership/Annual membership On-Line through the Portal.

* Members will get the auto generated fee receipt instantly from the Portal.

» Details of Life Members and Ordinary Members including details of Voluntary contribution would
be available at the Portal,

» Application for financial assistance has to be made online with provision to upload all the

relevant supporting documents.

Procedure for becoming a member of the CABF

Life Member Ordinary members

¢ Asingle payment of Rs.10,000/- shall make e All other members shall be
a person eligible to be admitted as a life described as 'Ordinary Members'
member of the fund w.e.f. 1st January, and shall have to pay an annual
2020. subscription of Rs. 1,000/-.

e Thereafter he shall not be liable to pay any e Apart from this any member can
amount on account of subscription and shall subscribe for 'Voluntary
be styled as a 'Life Contribution’.

e Member' However he can make any
number of times’ Voluntary Contribution'.
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Financial Assistance from CABF

1. Monthly Financial Assistance is available to a member or persons eligible to receive the
assistance is Rs.15,000/- per month according to the circumstances, the same is renewable
after one year submitting the fresh Application Form. This is for maintenance of family of
members/widow/relatives of deceased members. Financial assistance will be given only to the
members/widows/relatives whose monthly family income is not more than Rs. 25,000/- pm.

2. One Time Ex-gratia Financial Assistance of Rs.1,50,000/- is provided to the legal heir of
deceased member in case of accidental death/ unnatural death at the age below 55 years
against claim.

3. Medical Financial Assistance is available to a member or persons eligible to receive the
assistance maximum upto Rs.1,50,000/- for certain specified diseases [i.e. 1. Cancer, 2.
Disease or ailment of the heart, blood, lymph glands, bone marrow, respiratory system, central
nervous system, liver, gall bladder, digestive system, endocrine glands, requiring surgical
operation. 3. Open and close heart surgery 4. Fracture in any part of the skeletal system or
dislocation of vertebrae requiring surgical operation or orthopaedic treatment. 5. Neurosurgery,
kidney transplant and dialysis.] The Financial assistance will be given only to the
members/widows/relatives whose monthly family income is not more than Rs. 25,000/- pm.

*kkkkkk
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Part C
Board of Studies- Operations, SSEB
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For Conducting
(ICITSS) -Information Technology
&
(AICITSS) -Advanced Information Technology

At
DCQO’s, Branches & CPE Chapters of the Institute

Board of Studies (Operations)
The Institute of Chartered Accountants of India
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Information Technology (ICITSS)

1. Introduction

The Institute of Chartered Accountants of India has been making earnest efforts to
develop a contemporary body of knowledge and skill sets for its students byupdating
its curriculum from time to time. Considering the importance of Information
Technology Training in CA Course, the Institute has setup its own Information
Technology Training centres equipped with the latest computers, software and other
infrastructural facilities at all most at all the branches and regional offices to impart
quality education to our CA students. As on date, 156 IT centres are operational across
India and 1 centre at abroad (Dubai).

2. Objective-Information Technology (ICITSS)

The course develop an understanding for use of Information Technology in the fieldof
accounting and auditing and uniform theoretical and practical knowledge to all the
aspiring CA students. The training components of the course focus on use of
Application Software relevant for Accounting, Auditing and allied areas related to the
CA profession. The training would focus on knowledge of Electronic Spread Sheet,
Data Base Management System, Computer Assisted Audit Technique (CAAT) and
Accounting Package etc.

3. Eligibility

As a part of the New Scheme of Four Weeks Integrated Course on Information
Technology and Soft Skills (ICITSS) consisting Information Technology Training, a
student has to mandatorily complete the Course on Information Technology from
any of the IT Centres established at Regional Offices/ Branches/ Chapters of ICAI
before commencement of Practical Training. The ICAl allows Commerce
Graduates/Post-Graduates (with minimum 55% marks) or Other Graduates/Post-
Graduates (with minimum 60% marks) and Intermediate level passed students of
Institute of Company Secretaries of India and Institute of Cost Accountants of India
to enter directly to its Intermediate Course and they need Successfully complete Four

Weeks Integrated Course on Information Technology and Soft Skills (ICITSS) before
commencement of the practical training.

4. Duration
The classes are scheduled for minimum 6 hours per day, in 15 working days.
5. Fees

The fee shall be Rs. 6500 (Six Thousand Five Hundred only) per student on non-
residential basis, inclusive of course material and tea/refreshment.
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6. Suggested allocation of Time w.r.t Topics

The suggested allocation of hours among the broad areas of the course content is as
follow:

. Duration
Sr. | Topic (Hours)
E Learning-Computer Fundamentals, Operating Systems,
1. 10
CBS
2. | MS - Word 6
3. | MS - Excel 30
4. | MS - PowerPoint 12
5. | Data Bases using MS Access 6
6. | CAAT 18
7. | Accounting Package 18

7. Batch Size and Attendance

= The IT Centres shall enrol students for batches of IT Course in the ration
of one student per Computer i.e. 1:1.

= The batch size must be restricted to 45 students in any given condition.

= |In case of break in training on medical grounds, the student should seek
prior written permission from the Chairman / Centre- In-charge of the
branch.

=  Minimum 90 % attendance of each student in a batch must be ensured. In
case, a student fails to attend 90% of the classes due to unavoidable
reasons, he/she may be asked to complete balance hours of IT Training in
the next available batch.

8. Dress Code

The branches should ensure that students come in proper formal dress and uphold
the grace of the Profession. They should not be permitted to enter the classroom in
Jeans and short T-shirts. The necessary instructions may be put up on the notice board
and also communicated to the students at time of the registration for these courses.
These Instructions are to be adhered strictly.

9. Course Material

Students are issued a Study Material kit consisting of two books - Module I and Module
— Il, and Lab Practice Manual (3rd Edition) is issued to students at the time of
registration to the Intermediate Course with the Decentralised Office of the Institute.

The Students are advised to study the concerned chapter in detail before the Class, to
have a better understanding of the topic. The Board of Studies keeps on updating
the contents, adds practical case studies, and announces changes/ updates
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from time to time through Student’s Journal “The Chartered Accountant Student”,
hosts on Institute’s website at www.icai.org and also informs the IT Centres about the
same.

10. Training details

The Regional offices/ branches of the ICAI will organise the Course on Information
Technology (ICITSS) as per the detailed course contents provided by the Board of
Studies. They will ensure that all Modules of Course Material are taught as per the

time duration specified in the syllabus. The course should be supported by intensive
practical exercises so that the concepts are clearly understood by the students.

10.1. Module Tests

A student of Course on Information Technology (ICITSS) is required to pass two
module tests as a part of the Course by securing at least 50% marks in individual test.
The module test shall comprise of objective type and descriptive questions. The
duration of each Module Test is one hour. Evaluation of the module test is to be
done by the IT Centre. In case a student fails in a Module Test, one re-appearance
for each test is allowed free of cost. For any additional reappearance, the student is
required to pay a nominal fee of Rs.150/- per test. These two module tests carry 20%
weightage in successfully completing the course.

10.2. Project

A student of Course on Information Technology (ICITSS) is required to prepare a
multi-disciplinary project of 100 marks covering all aspects of the course syllabus. The
weightage of the project is 20%. The Students are required to submit the project
before appearing for the final Online Examination.

10.3. Attendance

A student is required to have minimum 90% attendance to successfully complete the
Course on Information Technology (ICITSS).

Note: The attendance would be recorded through Biometric system.

10.4. Eligibility for final Online Examination

A student of Course on Information Technology (ICITSS) is becomes eligible to
appear in the final Online Examination only if he/ she fulfills the following criteria:

a. 90% Attendance.

b. Successfully qualify Two Module Tests
C. Submission of the Project Report and
d. Payment of full fee for the course.

10.5. Final Online Examination

The final Online Examination is of objective type questions of 3 hours duration with
200 questions. This examination is held on Sunday and date is intimated to students
by the IT Centre in which he/ she is pursuing the course.
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A Student has to complete the examination within the time allocated in one sitting.
The Online Examination software generates the Questions Paper from the question
bank randomly with questions selected for topics in proportion to hours allocated to
respective topics of the course.

10.6. Passing Requirements

A student of Course on Information Technology (ICITSS) is required to secure
minimum 60% Marks in aggregate taking into account Module Tests, Project and
final Online Examination. The allocation of marks is as follows:

Two Module Tests 20%
Project Report 20%
Final On-Line Examination | 60%

In case a candidate fails to secure 60% marks in the aggregate, he/she may be
allowed to reappear for On-line Examination for two more attempts free of cost.
However, if a candidate fails to secure 60% marks even after three attempts, he shall
have to pay a nominal fee of Rs.300/- to the Regional office/Branch of ICAI for every
additional attempt.

10.7. Course on Information Technology Certificate

The accredited IT Centre issues Certificate to students who successfully complete
the Course and full fills the passing requirement of the course.

10.8. Unfair Means

If any student is found using unfair means during module test or online examination
or causes indiscipline in the class, disciplinary action as per ICAl guidelines will be
taken against such student.

10.9. Faculty Selection Criteria

The Regional/ Branch Offices shall ensure following minimum qualifications and
experience requirements which are to be met for the Faculty Members and Lab
Assistants in the IT Centre(s) under their control:

Course on Information Technology (ICITSS)

Faculty for RCs & DCOs

Faculty for Branches

CA with D.1.S.A. (ICAI) having minimum
3 years’ experience in Information
Technology related fields. M. Tech
(CS/IT) or MCA or M.Sc.(CS/IT) or B.E./
B. Tech. (CS/IT) or MBA(IT) or ‘B’ Level
Certification in Computer Application
from DOEACC or M.Sc./ M.Com with at
least 1 year PG Diploma in Computer
Applications and minimum of 3 years
teaching/ Information  Technology
related experience.

CA with D.1.S.A. (ICAIl) having minimum
2 years’ experience in Information
Technology related fields.M. Tech
(CS/IT) or MCA or M.Sc.(CS/IT) or B.E. /
B. Tech. (CS/IT) or MBA(IT) or ‘B’ Level
Certification in Computer Applicationfrom
DOEACC or M.Sc./ M.Com with at least 1

year PG Diploma in  Computer
Applications and minimum of 2 years
teaching/ Information Technology

related experience.

For Lab Assistant: The minimum qualification for IT centres lab assistant is BCA /
BSc /B.Com /B.A or Graduate with minimum 1 year Diploma in Computer
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Applications / Hardware Maintenance. The person should have experience of
managing computer lab of some reputed Institutes/ college.

Note-

»

Faculty members of ITT centres must not be directly or indirectly associated with any
of the private coaching conducting Chartered Accountancy courses. An undertaking
for the same may be obtained by the branch, and if required, it may be produced
before the inspecting officials of the ICAI.

Further, no relative of the employee (wife, husband, brother, sister etc.) shall be
engaged as a faculty for the aforestated classes. Regional Head/DCO Head/Chairman,
Branch Incharge to share the hames of the faculty members who are the relatives of
the employees of ICAI and are registered in the portal /taking classes.

The faculty should not be allowed to take sessions more than 90 hours in aggregate
per month for taking sessions at various batches in different places for both ITT and
Advanced ITT.

The batches should be launched with minimum 4 faculties and one faculty is allowed
to take sessions for maximum of 24 hours in batch.

No member of the Central Council / Regional Council / Branch Managing Committee
and their relatives shall be engaged as a faculty even if honorarium is not paid to
them. Partners/relatives falling within the definition of relative’in the Income Tax
Act,19610f the aforestated members shall not be engaged as the faculty.

10.10. Faculty Honorarium

The Board of Studies has fixed the honorarium for Course on Information Technology
(ICITSS) at Regional Offices and DCOs while allowing Branches to fix thehonorarium
rates depending on the local conditions: -

Honorarium per

Level Qualification Hour

IT Course
Faculty CA with DISA Rs.500/- to 700/-
Faculty Non-CA (M.Tech, MCA, MSc. B. Tech. etc.) Rs.500/- to 700/-

Lab BCA / B. Sc./ B. Com / B. A. or Graduate with
Assistant | one year Diploma in IT/CS

Rs.200/- to 250/-

Note: Regional Offices and Decentralized Offices, i.e. Mumbai, Chennai, Kolkata, Kanpur,
Delhi, Pune, Thane, Ahmedabad, Baroda, Nagpur, Surat, Ernakulum, Bangalore, Hyderabad,
Coimbatore, Indore, Chandigarh and Jaipur.

10.11. Refreshment

The POUs shall arrange to provide tea/refreshment to students during the training
period. The cost shall not exceed Rs. 100/- per student.
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11. (AICITSS) -Advanced Information Technology.

1. Objective-(AICITSS) - Advanced Information Technology

The Course develop practical skills to understand the intricacies of Forensic Auditing
and fraud detection, to understand the concept of Audit. The Course provides training
focused on application software relevant for the work of a professional Accountant
including using Data analysis using audit tools, Accounting using ERP package,
Advanced database concepts.

2. Eligibility
As a part of the New Scheme of Four Weeks Advance Integrated Course onlnformation
Technology and Soft Skills (AICITSS), a Students undergoing Practical training shall
be required to do AICITSS during the last 2 years of Practical training but to complete
the same before being eligible to appear in the Final Examination. A student can
complete the Course on Advanced Information Technology from any of the IT Centers
established at Regional Offices/ Branches/ Chapters of ICAI.

3. Duration
The classes are scheduled for minimum 6 hours per day, in 15 working days.
4. Fees

The fee shall be Rs. 7500 (Seven Thousand Five Hundred only) per student on non-
residential basis, inclusive of course material and tea/refreshment.
5. Suggested allocation of Time w.r.t Topics:

The suggested allocation of hours among the broad areas of the course content is as
follows:

s | Tl Duration
(Hours)

1. Basic Concept of Forensic Accounting and Fraud Detection |06

2. Data Analysis using Excel and CAAT Tools 42

3. Advance Database Application Using MS-Access 12

4. Advance Enterprise Resource Planning Concept 30

6. Course Material

Students are issued a Study Material kit consisting of two books - Module I and Module
— 11, and the Lab Practice Manual with e-Learning DVD now contains (1) e- Learning
Modules on (a) Financial Analysis using MS-Excel, (b) Using CAATSs, and (c) Using MS-
Excel as an Audit Tool, (2) Practice Manual soft copy, (3) Video Lectures and (4)
Exercise/ Case Study Files.

The Students are advised to study the concerned chapter in detail before the Class, to
have a better understanding of the topic. The Board of Studies keeps on updating
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the contents, adds practical case studies, and announces changes/ updatesfrom time
to time through Student’s Journal “The Chartered Accountant Student”, hosts on
Institute’s website at www.icai.org and also informs the IT Centres about the same

7. Batch Size and Attendance

= The IT Centres shall enrol students for batches of IT Course in the ration
of one student per Computer i.e. 1:1.

= The batch size must be restricted to 45 students in any given condition.

= |In case of break in training on medical grounds, the student should seek
prior written permission from the Chairman / Centre- In-charge of the
branch.

=  Minimum 90 % attendance of each student in a batch must be ensured. In
case, a student fails to attend 90% of the classes due to unavoidable
reasons, he/she may be asked to complete balance hours of IT Training in
the next available batch.

8. Dress Code

The branches should ensure that students come in proper formal dress and uphold
the grace of the Profession. They should not be permitted to enter the classroom in
Jeans and short T-shirts. The necessary instructions may be put up on the notice board
and also communicated to the students at time of the registration for these courses.
These Instructions are to be adhered strictly.

9. Training details

The Regional offices/ branches of the ICAl will organise Course on Advanced
Information Technology (AICITSS) as per the detailed course contents provided by
the Board of Studies. They will ensure that all Modules of Course Material are taught
as per the time duration specified in the syllabus. The course should be supported
by intensive practical exercises so that the concepts are clearly understood by the
students.

10. Attendance

A student of Course on Advanced Information Technology (AICITSS) is required to
have minimum 90% attendance to successfully complete the course.

11. Certificate
The accredited IT centre issues certificate to students who attended 90% classes and
successfully completed the Course on Advanced Information Technology (AICITSS).

Note: The final students would be tested on Advanced Integrated Course on
Information Technology and Soft Skills (AICITSS) through online test
paper/ OMR Test Paper and the said test would be conducted by the
Examination Department which they would be required to qualify with the
requisite grades to be eligible to appear for Final Examination. The said
grades would be reflected in the mark sheet of Final Examination.
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12. Faculty Selection Criteria

The Regional/ Branch Offices shall ensure following minimum qualifications and
experience requirements are met for the Faculty Members and Lab Assistants in the
IT Centre(s) under their control:

Course on Advanced Information Technology

Faculty for RCs & DCOs

Faculty for Branches

CA with D.LLS.A.  (ICAl) having
minimum 3 years’ experience in
Information Technology related fields.
M. Tech (CS/IT) or MCA or
M.Sc.(CS/IT) or B.E./ B. Tech. (CS/IT)
or MBA(IT) or ‘B’ Level Certification in
Computer Application from DOEACC or
M.Sc./ M.Com with at least 1 year PG
Diploma in Computer Applications and

minimum of 3 years teaching/
Information Technology related
experience.

CA with D.I.S.A. (ICAl) having
minimum 2 years’ experience in
Information Technology related
fields.M. Tech (CS/IT) or MCA or
M.Sc.(CS/IT) or B.E. / B. Tech. (CS/IT)
or MBA(IT) or ‘B’ Level Certification in
Computer Application from DOEACC or
M.Sc./ M.Com with at least 1 year PG
Diploma in Computer Applications and

minimum of 2 years teaching/
Information Technology related
experience.

For Lab Assistant: The minimum qualification for IT centres lab assistant is
BCA / BSc /B.Com /B.A or Graduate with minimum 1 year Diploma in Computer
Applications / Hardware Maintenance. The person should have experience of
managing computer lab of some reputed Institutes/ college.

Note-

» Faculty members of ITT centres must not be directly or indirectly associated with any
of the private coaching conducting Chartered Accountancy courses. An undertaking
for the same may be obtained by the branch, and if required, it may be produced
before the inspecting officials of the ICAI.

» Further, no relative of the employee (wife, husband, brother, sister etc.) shall be
engaged as a faculty for the aforestated classes. Regional Head/DCO Head/Chairman,
Branch Incharge to share the names of the faculty members who are the relatives of
the employees of ICAI and are registered in the portal /taking classes.

» The faculty should not be allowed to take sessions more than 90 hours in aggregate
per month for taking sessions at various batches in different places for both ITT and
Advanced ITT.

» The batches should be launched with minimum 4 faculties and one faculty is allowed
to take sessions for maximum of 24 hours in batch.

» No member of the Central Council / Regional Council / Branch Managing Committee
and their relatives shall be engaged as a faculty even if honorarium is not paid to
them. Partners/relatives falling within the definition of relative’in the Income Tax
Act,19610f the aforestated members shall not be engaged as the faculty.
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13. Faculty Honorarium
The Board of Studies has fixed the honorarium for Course on Advanced Information
Technology(AICITSS) at Regional Offices and DCOs while allowing Branches to fix
the honorarium rates depending on the local conditions:-

Honorarium per

Level Qualification Hour
Adv. IT Course
Faculty CA with DISA Rs.600/- to 750/-
Faculty Non-CA (M.Tech, MCA, MSc., B. Tech. etc.) Rs.600/- to 750/-
Lab BCA / B. Sc./ B. Com / B. A. or Graduate with
Assistant | one year Diploma in IT/CS Rs.200/- to 250/-

Note: Regional Offices and Decentralized Offices, i.e. Mumbai, Chennai, Kolkata, Kanpur,
Delhi, Pune, Thane, Ahmedabad, Baroda, Nagpur, Surat, Ernakulum, Bangalore, Hyderabad,
Coimbatore, Indore, Chandigarh and Jaipur.

14. Refreshment
The POUs shall arrange to provide tea/refreshment to students during the training
period. The cost shall not exceed Rs. 100/- per student.
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12. Fee Concessions to differently abled students

1. Concessions for Differently-abled Students

The differently abled students are exempted from undergoing the ICITSS (IT) and
AICITSS (Adv. IT) Training at Regional offices/ branches of the ICAI, but have to
follow the following scheme:

= Exemption from payment of fees Rs. 6500/- for ICITSS (IT). Such students are
required to undertake self- study from the Study Materials and qualify twotest
papers for IT.

= Exemption from payment of fees Rs. 7500/- for Advanced ICITSS (Advanced
IT). Such students are required to undertake self-study from the StudyMaterial
and pass the requisite exam.

= Differently abled students are required to inform the Board of Studies about
their option for exemption from undergoing ICITSS (IT) & Advanced ICITSS
(Advanced IT), along with the necessary documents, while registering for the
Intermediate Course to the Decentralised Office.

= The Decentralized Office shall provide them a set of course material on
registration.

= Since the minimum duration of the course is fifteen days, a differently abled
student is required to self-study such course material for a minimum period of
15 days. Therefore, he can send a request to the decentralized office for
specially designed two test papers and also inform about his schedule for
submission of these test papers.

= The answer sheets test papers are to be submitted at the said decentralized
Office. The student shall be issued certificate on qualifying the test papers.

The following shall be regarded as disability-
1. Physical disability.-

A. Locomotor disability (a person's inability to execute distinctive activities associated
with movement of self and objects resulting from affliction of musculoskeletal

or nervous system or both), including-

(@) "Leprosy cured person" means a person who has been cured of leprosy but is
suffering from-

(i) Loss of sensation in hands or feet as well as loss of sensation and paresis in the
eye and eye-lid but with no manifest deformity;

(i) Manifest deformity and paresis but having sufficient mobility in their hands and
feet to enable them to engage in normal economic activity;

(iii) extreme physical deformity as well as advanced age which prevents him/her from
undertaking any gainful occupation, and the expression “leprosy cured" shall
construed accordingly;
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(b) “cerebral palsy" means a Group of non-progressive neurological condition
affecting body movements and muscle coordination, caused by damage to one or
more specific areas of the brain, usually occurring before, during or shortly after birth;

(c) "Dwarfism" means a medical or genetic condition resulting in an adult height of 4
feet 10 inches (147 centimeters) or less;

(d) "Muscular dystrophy" means a group of hereditary genetic muscle disease that
weakens the muscles that move the human body and persons with multiple dystrophy
have incorrect and missing information in their genes, which prevents them from
making the proteins they need for healthy muscles. It is characterized by progressive
skeletal muscle weakness, defects in muscle proteins, and the death of muscle cells
and tissue;

(e) "Acid attack victims" means a person disfigured due to violent assaults by
throwing of acid or similar corrosive substance.

B. Visual impairment-

(a) "Blindness" means a condition where a person has any of the following conditions,
after best correction-

(i) total absence of sight; or

(i) Visual acuity less than 3/60 or less than 10/200 (Snellen) in the better eye with
best possible correction; or

(iii) Limitation of the field of vision subtending an angle of less than10 degree.

(b) "low-vision" means a condition where a person has any of the following
conditions, namely:-

(i) Visual acuity not exceeding 6/18 or less than 20/60 upto 3/60 or upto 10/200
(Snellen) in the better eye with best possible corrections; or

(i) Limitation of the field of vision subtending an angle of less than40 degree up to
10 degree.

C. Hearing impairment-

(a) "Deaf" means persons having 70 DB hearing loss in speech frequencies in both
ears;

(b) "Hard of hearing" means person having 60 DB to 70 DB hearing loss in speech
frequencies in both ears;

D. "speech and language disability" means a permanent disability arising out of
conditions such as laryngec to my or aphasia affecting one or more components of
speech and language due to organic or neurological causes.

2. Intellectual disability, a condition characterised by significant limitation both in
intellectual functioning (reasoning, learning, problem solving) and in adaptive behavior
which covers a range of every day, social and practical skills, including-

(a) "specific learning disabilities" means a heterogeneous group of conditions wherein
there is a deficit in processing language, spoken or written, that may

215



manifest itself as a difficulty to comprehend, speak, read, write, spell, or to do
mathematical calculations and includes such conditions as perceptual disabilities,
dyslexia, dysgraphia, dyscalculia, dyspraxia and developmental aphasia;

(b) "autism spectrum disorder” means a neuro-developmental condition typically
appearing in the first three years of life that significantly affects a person's ability to
communicate, understand relationships and relate to others, and is frequently
associated with unusual or stereotypical rituals or behaviours.

3. Mental behaviour,-

"Mental illness" means a substantial disorder of thinking, mood, perception,
orientation or memory that grossly impairs judgment, behaviour, capacity to recognize
reality or ability to meet the ordinary demands of life, but does not includeretardation
which is a condition of arrested or incomplete development of mind of a person,
specially characterized by sub normality of intelligence.

4. Disability caused due to-
(a) Chronic neurological conditions, such as-

(i) "Multiple sclerosis” means an inflammatory, nervous system disease in which the
myelin sheaths around the axons of nerve cells of the brain and spinal cord are
damaged, leading to demyelination and affecting the ability of nerve cells in the brain
and spinal cord to communicate with each other;

(i) "Parkinson’s disease" means a progressive disease of the nervous system marked
by tremor, muscular rigidity, and slow, imprecise movement, chief ly affectingmiddle-
aged and elderly people associated with degeneration of the basal ganglia of the brain
and a deficiency of the neurotransmitter dopamine.

(b) Blood disorder-

(i) "haemophilia" means an inheritable disease, usually affecting only male but
transmitted by women to their male children, characterised by loss orimpairment of
the normal clotting ability of blood so that a minor would may result in fatal bleeding;

(i) "Thalassemia” means a group of inherited disorders characterised by reduced or
absent amounts of haemoglobin.

(iii) "Sickle cell disease” means a haemolytic disorder characterised by chronic
anaemia, painful events, and various complications due to associated tissue and organ
damage; "haemolytic” refers to the destruction of the cell membrane of red blood cells
resulting in the release of haemoglobin.

5. Multiple Disabilities (more than one of the above specified disabilities) including
deaf blindness which means a condition in which a person may have combination of
hearing and visual impairments causing severe communication, developmental, and
educational problems.

6. Any other category as may be notified by the Central Government.

A disabled student has to submit a certificate of suffering from disability, certified by
a physician / surgeon / oculist working in a Government hospital, as the case may
be.
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2. Fee Exemption in case of wards of Employees of ICAI

The wards of employees of ICAl are granted full fee concession for undergoing the
Information Technology and Advanced Information Technology Course organized by
the Regional Offices/Branches.

3. Exemption of Course Fees to the students who have lost their
any parent during Covid-19 pandemic
For all the levels of the CA Course (Foundation, Intermediate and Final including
ICITSS and AICITSS would be allowed to students who have lost their any parent

during Covid-19 pandemic. Students affected during the period i.e. 1st April, 2020
to 31st March, 2023 would be allowed exemption from such fees.
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13. Registration for Soft skill Courses through Online Portal

a) Registration for ICITSS and AICITSS through Online Portal The
Board of Studies has developed Online Registration Portal to facilitatestudents to
register in soft skill Courses (ICITSS and Advanced ICITSS) and makethe payment
of the course fee online using Credit/Debit card from all acrossthe Country.

The Online portal for ICITSS and Advanced ICITSS provides the facilities which are
as under

Single sign on for all the courses
Online Registration for available Batch
Online Payment

Batch Transfer Facility

Online Feedback Submission

Online Certificate Generation

Online Report Generation

The students are required to login at Online Portal http://cloudcampus.icai.org

or www.icaionlineregistration.org and register in a particular batch launched by
the Program Organising Unit. After registration, the students is required to take a
print of the acknowledgement slip from the portal and submit the same along with
other documents, as mentioned in the acknowledgement slip, to the concerned
Programme Organising Centre at least two days before the commencement of the
batch. After verifying the documents, the concerned POUs will confirm the
registration.

b) Online Portal Helpdesk

In order to have a smooth functioning of the online portal, providing support to
the Branches/Students and timely disposal of queries, the following helpdesk is
created for support/ concerns/suggestions/inputs related to the operations of the
portal for respective courses through the following helplines:-

Course Helpline Mail ID [Phone Number

ICITSS-IT helpdeskitt@icai.in|0120 — 3045964

AICITSS-Adv.IT | helpdeskitt@icai.in|0120 — 3045964
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14. Accounting Guidelines

a) ICITSS (IT) and AICITSS (Adv. IT) - HO share and Course

Reserve
With an increase of IT and Adv. IT course fee, disbursement of the fee will be done
in the following manner w.e.f. July 1st, 2017:

a) The Head Office share will now be 10% instead of 15% i.e. Rs. 650 and Rs.
750 for IT and Adv. IT course respectively;

b) The Head Office will maintain IT and Adv. IT course fee Reserve of 25% in
separate bank account opened for this purpose for future replacement of
computers and other IT centre infrastructure.

Hence, the POUs would be transfer 65% of course fee after adjustment of Head Office
share as mentioned above.

The funds would be transferred to POUs after 7 days of commencement of the batch
after the adjustment of course fee remittance and reserve as per the procedure (per
cycle once a week on Wednesday). The funds now would be transferred to POUs after
confirmation of all the students registered in the said batch within stipulated time.
Hence, for complete transfer of funds, the POUs are advised to confirm the students
within two days of the start of the batch. The fee once paid will not be refunded under
any circumstances. It is also not adjustable against any other courses in online
registration portal for MCS/OC/IT of ICAI or any other courses organised by ICAL.
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Management & Communication Skills Course

1. Objectives:

The Management & Communication SkillsCourse aims to equip the students to the profession with
some essential skills, such as-

e To sharpen communication and presentation skills

e To develop inter-personal and leadership skills

e Toprovide an understanding of contemporary business environment and opportunities

e To prepare the student for a career either in employment or in practice, by educating them to be
adaptable and accountable

2. Eligibility:

The students registered under the old scheme and appearing in the final examination in the old scheme
shall undergo the course before applying for membership of the Institute.

The student registered under the new scheme or converted under the new scheme (i.ew.e.f. 1%
July,2017 onwards) shall be undergoing the course during the last two years of Practical training but
compulsory before appearing for the final examination.

Or

Students can undergo 4-weeks Residential Course /One Month Non-residential Programme on
Professional Skills Development in lieu of MCS Courseby paying the required fee.

3. Duration:

The duration of the course is 15 days full time. Classes are held for 6 hours each day for 6 days a week
(15 days X 6 hours per day = 90 hours).

The suggested allocation of time among the broad areas of the course contents is as follows:

e Business Communication 12 Hours
e Presentation 18 Hours
e Interpersonal & Negotiation Skills 18 Hours
e Leadership, Team Building and Career Development 12 Hours
o Office etiquettesO6 Hours

e Interview Preparation 12 Hours
e Strategic Thinking 06 Hours
e Professional Ethics 06 Hours

4. Teaching Methodology:

Multiple methods including lectures, case studies, presentations, group discussions, management
games, projects etc. should be used.
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5. Enrolment of Students:

The Organizing Centre must arrange the batch well in advance and give wide publicity through
website. A communication should be sent to the Central Office well in advance. All Organizing
Centres must adapt a transparent procedure to enroll the students. The enrolment of students shall be
done on “First Come First Serve” basis through online portal www.icaionlineregistration.org.

6. Batch Size:

To enable intensive training, batch size may be restricted to 50 students. The minimum size of a batch
should not be less than 12 students. In case, the batch size is less than 12 or more than 50 students,
approval from Director, Board of Studies is required, but in any case, no batch size should exceed 50
without seeking the approval from BOS.

7. Fee:

The fee shall be Rs. 7000 (Seven Thousand only) per student on nonresidential basis, inclusive of
course material and tea/refreshment. However as per council decision the fee has been reduced by Rs
2000 in ITT and soft skill courses due to Covid Pandemic. Hence the current fee is Rs 5000.This fee
structure is not applicable for those who undergo the Course at Dubai Overseas Office. The fee is to be
paid through online payment gateway only. Payment through Demand Draft is not allowed. Except for
Dubai Overseas Office where fee is paid through offline mode (i.e Demand Draft).

Batch Transfer Fee for student for non informing about their absence from MCS classes

Students who would not inform about their absence after confirmation of allotment of a batch, atleast 3
days before the commencement of MCS course, the Batch Transfer Fee of Rs 500/- may be imposed
w.e.f. 01.04.2015 for the student of MCS Rs.500/. (No waiver in any case will be allowed)

The organizing center shall collect this Batch Transfer Fee from the student in the form of a Demand
Draft of Rs.500/- in favour of Secretary, ICAI payable at New Delhi, and send it to Board of Studies

Branches which wish to organize residential MCSCourse will follow the same “Session Plan” similar
to regular MCS Course. The fee for such programme will be Rs.20,000/- per participant.

8. Motivation to the students undergoing MCS course through incentive/cash reward:

In order to make the students more involved in MCS classes the Board has deiced to introduce an
incentive/reward scheme for the students undergoing MCS course. The scheme is named as Best
Presenter of the Batch. Under this, the students will be giving presentation during the last 3 days or two
days depending upon the batch size. The faculty incharge of the session/topic shall be choosing the best
presenter of the class. The best presenter shall be awarded with a cash reward of Rs.1100/- along with
the letter of appreciation while the 2nd and the 3rd best presenter will be given the letter of
appreciation. This activity to be carried out in each batch. The cash reward to be accounted from the
surplus generating from the MCS batch. Accordingly, the presentation session to be carried out by the
faculty during last three days or two days instead of 3rd, 4th & 5th day.
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9. Faculty:

(i) Faculty Members may be drawn from experienced and well known members of the profession,
management  consultants/trainers and members of the academic community from
Universities/Management Institutes etc. having the experience & qualification as per the faculty criteria
(Faculty criteria enclosed at the end of the guidelines). Eminent person of regional/national repute may
be invited for interactive sessions.

(if) The procedure for selection of faculty members is as follows:

e  The persons, who wish to be empanelled as faculty for MCS Course, shall have to register
themselves on BOS Portal www.icaionlineregistration.org with the respective POUs by
fulfilling the eligibility criteria.

e  The persons after successful registration at the portal, shall contact the concerned POUs for
verification of their testimonials. The POUs will verify the documents supporting his/her
qualifications and experience filled in on the portal and with reference to the faculty
criteria framed by BOS.

e The Chairman/Secretary of concerned POUs after verifying supporting documents will
forward the list to the BOS-Operations Committee for approval, along with their
recommendations/remarks, if any, against each applicant.

(i1i) Faculties who are taking sessions in ITT will not be allowed to take sessions in OC and vice versa.

(iv) The person at the time of applying for empanelment of faculty shall be required to submit the
following undertakings to the concerned POUs:-

(@) I also understand that my services are subject to feedback of students and other
criteria of ICAI and if not found satisfactory | may be debarred at any stage of
engagement.

(b) I hereby give undertaking that at present I am not engaged in any CA coaching
classes organized by other than ICAI and its Regional Councils and Branches. | will
not advertise myself and | shall not take the data of students during the entire
batch(es) and if in future at any stage | will be found to engage in any CA coaching
classes organized by other than ICAI and its Regional Councils and Branches, my
candidature may be cancelled.

The above undertakings shall also be counter signed by the Chairman/Secretary of the
concerned POUs.

(v) There should be an optimum balance of CA faculty / HR Trainer to be kept in the panel. No
member of the Central Council / Regional Council / Branch Managing Committee shall be engaged as
a faculty.

(vi) The remuneration of the faculty members/trainers shall be paid on the basis of the location of the
Organizing Centre, as under:

e Centre having more than 2000 members: Rs. 1566/~ to Rs.2006/- per session of 1% hours
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e Centre having 2000 or less than 2000 members: Rs. 1000/~ to Rs.1506/- per session of 1%
hours

(vii) The criteria for selection of faculty for different topics is available at the end of the guidelines.

(viii) The faculty should not be allowed to take sessions of more than 12hours(maximum 2 days) in a
batch of OC & MCS and maximum 60hours in aggregate per month for taking sessions at various
batches in different places for both MCS and OC. With a view to ensure adherence to this requirement,
it has been decided to take undertaking from each Faculty. Also, the online portal will monitor the
same. Further, the Branch/RC/DCO Head/Convener of Chapter has to sign a declaration to this effect
that no faculty has been paid beyond this. Format of the declaration is given at the end of these
guidelines.

(ix)The faculty getting the marginal feedback shall be removed from taking the sessions. For enrolling
as a faculty again for taking the sessions in MCS /OC the organizing center shall be taking the approval
from the concerned Regional Head.

(xX)  The faculty taking sessions should have attended the Faculty Development Programme
organized by Board of Studies. No, faculty to be allotted the sessions without attending FDP.

10. Premises:

The Course will be organized by the Regional Councils at the Regional Headquarters and by branches
at the Branch premises, wherever available. Where there is no premise of the branch, it could hire the
venue for conducting the Course. In no case, outsourcing of batch shall be allowed.

11. Inauguration and Valedictory Sessions:

The Organizing Centers may hold Inaugural and Valedictory Programme of not exceeding 15 minutes
duration.

At the Regional Council, Inaugural and Valedictory may be attended by the following esteemed
members:

a) BOS(O) Chairman and Vice Chairman

b) CCMs of the particular city

c) Chairman, Regional Council

d) Chairman, Students’ Association

e) Chairman, RMC

At the Branch level, Inaugural and Valedictory may be attended by :
a) BOS(O) Chairman and Vice Chairman

b) Branch Chairman

c) CCMs of the particular city

d) Regional Council Members, if any, from the city
e) Chairman, Branch Students’ Association

f) Chairman, RMC
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All POUs are hereby advised that after the launch of each batch they will be inviting the members as
per the above criteria, so that if they happen to be in the place where the programme was being held,
they could come and address the students during the inaugural or valedictory session or may interact
with students during lunch time or after the session is over. The time limit of 15 minutes should be
strictly maintained.

12(a). Exemption of fee for Disabled Students:

Students, suffering from 40% or above disability of permanent nature are exempted from
payment of fee and compulsorily attending MCS Course. Such students can either opt to (i) attend all
the classes or (ii) appear in two test papers of 3 hours each after a period of 15 days from the date of
registration after thoroughly studying the Background Material. In case, the student opts to take the
tests, the organizing Branch/Regional Council may contact the Director, Board of Studies to obtain test
papers.

The following shall be regarded as disability-

1. Physical disability.-

A. Locomotor disability (a person's inability to execute distinctive activities associated with movement
of self and objects resulting from affliction of musculoskeletal

or nervous system or both), including-

(a) "leprosy cured person™ means a person who has been cured of leprosy but is suffering from-

(1) loss of sensation in hands or feet as well as loss of sensation and paresis in the eye and eye-
lid but with no manifest deformity;

(i) manifest deformity and paresis but having sufficient mobility in their hands and feet to
enable them to engage in normal economic activity;

(i) extreme physical deformity as well as advanced age which prevents him/her from
undertaking any gainful occupation, and the expression "leprosy cured" shall construed
accordingly;

(b) "cerebral palsy" means a Group of non-progressive neurological condition affecting body
movements and muscle coordination, caused by damage to one or more specific areas of the
brain, usually occurring before, during or shortly after birth;

(c) "dwarfism" means a medical or genetic condition resulting in an adult height of 4 feet 10
inches (147 centimeters) or less;

(d) "muscular dystrophy" means a group of hereditary genetic muscle disease that weakens the
muscles that move the human body and persons with multiple dystrophy have incorrect and
missing information in their genes, which prevents them from making the proteins they need for
healthy muscles. It is characterized by progressive skeletal muscle weakness, defects in muscle
proteins, and the death of muscle cells and tissue;

(e) "acid attack victims" means a person disfigured due to violent assaults by throwing of acid or
similar corrosive substance.
B. Visual impairment-
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(@) "blindness™ means a condition where a person has any of the following conditions, after best
correction-

(i)total absence of sight; or

(i) visual acuity less than 3/60 or less than 10/200 (Snellen) in the better eye with best possible
correction; or

(iii) limitation of the field of vision subtending an angle of less than10 degree.

(b) "low-vision"” means a condition where a person has any of the following conditions,
namely:-

(i) visual acuity not exceeding 6/18 or less than 20/60 upto 3/60 orupto 10/200 (Snellen) in the
better eye with best possible corrections; or

(i1) limitation of the field of vision subtending an angle of less than40 degree up to 10 degree.

C. Hearing impairment-
(a) "deaf" means persons having 70 DB hearing loss in speech frequenciesin both ears;

(b) "hard of hearing™ means person having 60 DB to 70 DB hearing loss in speech frequencies
in both ears;

D. "speech and language disability" means a permanent disability arising out of conditions such
as laryngec to my or aphasia affecting one or more components of speech and language due to
organic or neurological causes.

2. Intellectual disability, a condition characterised by significant limitation both in intellectual
functioning (reasoning, learning, problem solving) and in adaptive behavior which covers a range of
every day, social and practical skills, including-

(a) "specific learning disabilities” means a heterogeneous group of conditions wherein there is a
deficit in processing language, spoken or written, that may manifest itself as a difficulty to
comprehend, speak, read, write, spell, or to do mathematical calculations and includes such
conditions as perceptual disabilities, dyslexia, dysgraphia, dyscalculia, dyspraxia and
developmental aphasia;

(b) "autism spectrum disorder" means a neuro-developmental condition typically appearing in
the first three years of life that significantly affects a person's ability to communicate,
understand relationships and relate to others, and is frequently associated with unusual or
stereotypical rituals or behaviours.

3. Mental behaviour,-

"mental illness" means a substantial disorder of thinking, mood, perception, orientation or memory that
grossly impairs judgment, behaviour, capacity to recognize reality or ability to meet the ordinary
demands of life, but does not include retardation which is a condition of arrested or incomplete
development of mind of a person, specially characterized by sub normality of intelligence.

4. Disability caused due to-
(@) chronic neurological conditions, such as-

225



(i) "multiple sclerosis" means an inflammatory, nervous system disease in which the myelin
sheaths around the axons of nerve cells of the brain and spinal cord are damaged, leading to
demyelination and affecting the ability of nerve cells in the brain and spinal cord to
communicate with each other;

(i) "parkinson's disease" means a progressive disease of the nervous system marked by tremor,
muscular rigidity, and slow, imprecise movement, chief ly affecting middle-aged and elderly
people associated with degeneration of the basal ganglia of the brain and a deficiency of the
neurotransmitter dopamine.

(b) Blood disorder-

(i) "haemophilia” means an inheritable disease, usually affecting only male but transmitted by
women to their male children, characterised by loss orimpairment of the normal clotting ability
of blood so that a minor would may result in fatal bleeding;

(if) "thalassemia™ means a group of inherited disorders characterised by reduced or absent
amounts of haemoglobin.

(i1i) "sickle cell disease™ means a haemolytic disorder characterised by chronic anaemia, painful
events, and various complications due to associated tissue and organ damage; "haemolytic"
refers to the destruction of the cellmembrane of red blood cells resulting in the release of
haemoglobin.

5. Multiple Disabilities (more than one of the above specified disabilities) including deaf blindness
which means a condition in which a person may have combination of hearing and visual impairments
causing severe communication, developmental, and educational problems.

6. Any other category as may be notified by the Central Government.

A disabled student has to submit a certificate of suffering from disability, certified by a physician /
surgeon / oculist working in a Government hospital, as the case may be.

12. (b) Fee Exemption in case of wards of Employees of ICAI:

The wards of employees of ICAI are granted full fee concession for undergoing the Orientation Course
organized by the Regional Offices/Branches.

13. Accounting Guidelines:

The Organizing Center should keep proper records of the transactions. The organizing center should
maintain batch wise details of transactions. There should be a separate bank account.

14. Online Portal

Online Portal for OC/MCSis operational. The organizing centers shall launch the batches of
MCScourse through online portal www.icaionlineregistation.org only. No batches are to be conducted
in the offline mode and no certificates are to be issued through offline mode.

The student registration, student attendance, faculty allocation, faculty feedback, certificate generation
(which has the scanned signatures of Chairman,BOS) are to done through online mode only. The user
manual related to the portal is uploaded in the website http://www.icaionlineregistration.org.
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15. Dress Code:

Students, while undergoing MCS Course, shall adhere to the formal Dress Code as per the local culture
and tradition.

Advisory Dress Code:- Male Students: Full Sleeves Shirts and Trousers;

Female Students: Sarees/ SalvarKurta/ Suit. While appearing before the appellate authority, they may
also wear a suit and a tie.

16. Provision of Lunch: The organizing centers may provide good quality lunch to the students on
each day of the batch.

17. No relative of the employee of ICAI (wife, husband, brother, sister etc.) shall be engaged as a
faculty for the aforestated classes:

No relative of the employee (wife, husband, brother, sister etc.) shall be engaged as a faculty for the
aforestated classes. Regional Head/DCO Head/Chairman, Branch Incharge to share the names of the
faculty members who are the relatives of the employees of ICAI and are registered in the portal /taking
classes.

18. Installation of CCTV Camera-The Branches which are conducting the course in their own Branch
premises are required to Install CCTV camera in the classrooms. The recording of the sessions may be
viewed by the Competent Authority of the Branch. The observations to be sent to the Board of Studies.

19. General:

. “No cameras/ photographs be allowed in the MCS/ OCsessions and uploaded on social
networking sites”.

o Students are required to complete the Course without discontinuity. However, in exceptional
circumstances, cases of absence of students for maximum two days or four sessions may be allowed by
the Chairman/Secretary of the Organizing Centre. Certificate shall not be issued to the student unless
the student completes the course.

. In cases of absence of students for more than two days or four sessions, the organizing center to
inform Board of Studies for cancellation of the student from the batch. The organizing center to inform
the BOS about the absence of the student on the second day of the of the batch for cancellation.

. For misbehaviour, nuisance in the class, the faculty will have the power to make a note and on
the basis of which issue of Course Completion Certificate may be withheld.
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Undertaking from Faculty Format

I Mr./Ms./CA./Dr. " " hereby give an
undertaking that I shall not take sessions of more than 12 hours in a batch of
MCS Course. Further I shall not take sessions beyond6© hours in aggregate permonth
at various batches in different places both for OCand MCS. I have also noted that
beyond 66 hours sessions in a month, no payment shall be paid to the undersigned.

Name of faculty
Branch/DCO Name :
Signature of the faculty
Dated :

(Submitted to: Branch Incharge /RC/DCO Head/ as the case may be)

Declaration from POU

We hereby declare that the following faculty engaged for MCS Course has not
taken any sessions of more than 12 hours in a batch of MCS Course and 1in
aggregate 660 hours per month at various batchesof both 0OC and MCS Coursein
different places. Declarations received from the concerned faculty members are
enclosed herewith.

S Name of | Batch wise | Total Duration |Amount Paid

Further none of the above faculty has been paid remuneration beyond 66 hours in a
month.

Sign of Branch Incharge/RC/DCO Head/
Name of the Official:

Name of the Branch:

Dated :

(To be submitted to: The Board of Studies, HO alongwith the Batch Completion Report)
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Guidelines for organizing ICITSS-Orientation Course

1. Objectives:

The Orientation Course aims to equip the entrants of the profession -

e To familiarize with various dimensions of the Indian Accountancy Profession.

e To develop effective communication and presentation skills.

e To groom and motivate the entrants to be knowledgeable and skilled professionals.
e To expand the significance of practical training in the life of a professional.

e To foster values such as integrity, transparency and Independence in the budding
professionals.

2. Eligibility:

The students are required to undergo Orientation Course & ITT before registering for
practical training.

3. Duration:

The duration of the course shall be 90 hours (15 days X 6 hours per day). Classes are held
for 6 hours each day for 6 days a week.

The suggested allocation of time among the broad areas of the course contents is as
follows:

e About the Institute, Academic & 12 Hours
Technical Guidance, General Management
e Developing Personal Traits 12 Hours
e Business Communication 12 Hours
e Presentation 12 Hours
e Team Management/Relationship Management 06 Hours
e Office Procedures 06 Hours
e Business Environment 06 Hours
e Search Engine 12 Hours
e Practical (Project) 12 Hours

The Board of Studies has finalized a “Session Plan” to facilitate systematic course delivery.
The programme is to be organized as per the Session Plan.

4. Teaching Methodology:
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Multiple methods including lectures, case studies, presentations, group discussions,
management games, projects etc. should be used.

5. Enrolment of Students:

The Organizing Centre must arrange the batch well in advance and give wide publicity
through website. A communication should be sent to the Central Office well in advance.
All Organizing Centres must adapt a transparent procedure to enroll the students. The
enrolment of students shall be done on “First Come First Serve” basis through online portal
www.icaionlineregistration.org.

6. Batch Size:

To enable intensive training, batch size may be restricted to 50 students. The minimum size
of a batch should not be less than 12 students. In case, the batch size is less than 12 or more
than 50 students, approval from Director, Board of Studies is required, but in any case, no
batch size should exceed 50 without seeking the approval from BOS.

7. Fee:

The fee shall be Rs. 7000 (Seven Thousand only) per student on non residential basis,
inclusive of course material and tea/refreshment. However as per council decision the fee
has been reduced by Rs 2000 in ITT and soft skill courses due to Covid Pandemic. Hence
the current fee is Rs 5000. This fee structure is not applicable for those who undergo the
Course at Dubai Overseas Office. The fee is to be paid through online payment gateway
only. Payment through Demand Draft is not allowed. Except for Dubai Overseas Office
where fee is paid through offline mode (i.e Demand Draft).

Batch Transfer Fee for student for non informing about their absence from OC
classes

Students who would not inform about their absence after confirmation of allotment of a
batch, atleast 3 days before the commencement of OC course, the Batch Transfer Fee of Rs
500/- may be imposed w.e.f. 01.04.2015 for the student of OC Rs.500/. (No waiver in any
case will be allowed)

The organizing center shall collect this Batch Transfer Fee from the student in the form of

a Demand Draft of Rs.500/- in favour of Secretary, ICAI payable at New Delhi, and send it
to Board of Studies
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Branches which wish to organize residential Orientation Course will follow the same
“Session Plan” similar to regular Orientation Course. The fee for such programme shall be
Rs.20,000/- per student.

8. Faculty:

(i) Faculty Members may be drawn from experienced and well known members of the
profession, management consultants/trainers and members of the academic community
from Universities/Management Institutes having corporate experience etc. having the
experience & qualification as per the faculty criteria (Faculty criteria enclosed at the end of
the guidelines). Eminent person of regional/national repute may be invited for interactive
sessions.

(if) The procedure for selection of faculty members is as follows:

e  The persons, who wish to be empanelled as faculty for OC, shall have to
register themselves on BOS Portal www.icaionlineregistration.org with the
respective POUs by fulfilling the eligibility criteria.

e The persons after successful registration at the portal, shall contact the
concerned POUs for verification of their testimonials. The POUs will verify
the documents supporting his/her qualifications and experience filled in on the
portal and with reference to the faculty criteria framed by BOS.

e The Chairman/Secretary of concerned POUs after verifying supporting
documents will forward the list to the BOS-Operations Committee for
approval, along with their recommendations/remarks, if any, against each
applicant.

(iii) Faculties who are taking sessions in ITT will not be allowed to take sessions in OC
and vice versa.

(iv) The person at the time of applying for empanelment of faculty shall be required to
submit the following undertakings to the concerned POUs:-

(@) I also understand that my services are subject to feedback of students and
other criteria of ICAI and if not found satisfactory | may be debarred at
any stage of engagement.

(b) I hereby give undertaking that at present I am not engaged in any CA
coaching classes organized by other than ICAI and its Regional Councils
and Branches. | will not advertise myself and | shall not take the data of
students during the entire batch(es) and if in future at any stage | will be
found to engage in any CA coaching classes organized by other than
ICAI and its Regional Councils and Branches, my candidature may be
cancelled.
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The above undertakings shall also be counter signed by the Chairman/Secretary of
the concerned POUs.

(v) There should be an optimum balance of CA faculty / HR Trainer to be kept in the panel.
No member of the Central Council / Regional Council / Branch Managing Committee shall
be engaged as a faculty.

(vi) The remuneration of the faculty members/trainers shall be paid on the basis of the
location of the Organizing Centre, as under:

e Centre having more than 2000 members: Rs.1500/- to Rs.2000/- per session of 1%
hours

e Centre having 2000 or less than 2000 members: Rs.1000/- to Rs.1500/- per session of
1% hours

(vii) The criteria for selection of faculty for different topics is available at the end of the
guidelines.

(viii) The faculty should not be allowed to take sessions of more than 12 hours (maximum
2 days) in a batch of OC and maximum 60 hours in aggregate per month for taking sessions
at various batches in different places for both MCS and OC. With a view to ensure
adherence to this requirement, it has been decided to take undertaking from each Faculty.
Also, the online portal will monitor the same. Further, the Branch/RC/DCO
Head/Convener of Chapter has to sign a declaration to this effect that no faculty has been
paid beyond this. Format of the declaration is given at the end of these guidelines.

(ix) The faculty getting the moderate/marginal feedback shall be removed from taking the
sessions. For enrolling as a faculty again for taking the sessions in MCS / OC the
organizing center shall be taking the approval from the concerned Regional Head.

(xX) The faculty taking sessions should preferably have attended the Faculty
Development Programme organized by Board of Studies.

9. Premises:

The Course will be organized by the Regional Councils and by Branches at the Branch
level and by CPE Chapters (having IT Centre) at CPE Chapter level at their own premises,
wherever available. Where there is no premise, it could hire venue for conducting the
Programme. In any case, outsourcing of conduct of the Orientation Course shall not be
allowed.

10. Inauguration and Valedictory Sessions:
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The Organizing Centers may hold Inaugural and Valedictory Programme of not exceeding
15 minutes duration.

At the Regional Council, Inaugural and Valedictory may be attended by the following
esteemed members:

a) BOS(O) Chairman and Vice Chairman

b) CCMs of the particular city

c) Chairman, Regional Council

d) Chairman, Students’ Association

e) Chairman, RMC

At the Branch level, Inaugural and Valedictory may be attended by :
a) BOS(O) Chairman and Vice Chairman

b) Branch Chairman

c) CCMs of the particular city

d) Regional Council Members, if any, from the city
e) Chairman, Branch Students’ Association

f) Chairman, RMC

All POUs are hereby advised that after the launch of each batch they will be inviting the
members as per the above criteria, so that if they happen to be in the place where the
programme was being held, they may address the students during the inaugural or
valedictory session or may interact with students during lunch time or after the session is
over. The time limit of 15 minutes should be strictly maintained.

11. (a) Exemption from payment of fees to Disabled Students:

Disabled Students, suffering from 40% or above permanent disability are exempted from
payment of fee and compulsorily attending Orientation Course. Such students can either
opt to (i) attend all the classes or (ii) appear in two test papers of 3 hours each after a period
of 15 days from the date of registration after thoroughly studying the OC Study Manual. In
case the student opts to take the tests, the Programme Organizing Unit (POU) may contact
the Director, Board of Studies to obtain the test papers.

The following shall be regarded as disability-

1. Physical disability.-

A. Locomotor disability (a person's inability to execute distinctive activities associated
with movement of self and objects resulting from affliction of musculoskeletal
or nervous system or both), including-
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(@) "leprosy cured person™ means a person who has been cured of leprosy but is suffering
from-

(i) loss of sensation in hands or feet as well as loss of sensation and paresis in the
eye and eye-lid but with no manifest deformity;

(if) manifest deformity and paresis but having sufficient mobility in their hands and
feet to enable them to engage in normal economic activity;

(iii) extreme physical deformity as well as advanced age which prevents him/her
from undertaking any gainful occupation, and the expression "leprosy cured™ shall
construed accordingly;

(b) “cerebral palsy" means a Group of non-progressive neurological condition
affecting body movements and muscle coordination, caused by damage to one or
more specific areas of the brain, usually occurring before, during or shortly after
birth;

(c) "dwarfism™ means a medical or genetic condition resulting in an adult height of 4
feet 10 inches (147 centimeters) or less;

(d) "muscular dystrophy™ means a group of hereditary genetic muscle disease that
weakens the muscles that move the human body and persons with multiple
dystrophy have incorrect and missing information in their genes, which prevents
them from making the proteins they need for healthy muscles. It is characterized by
progressive skeletal muscle weakness, defects in muscle proteins, and the death of
muscle cells and tissue;

(e) "acid attack victims" means a person disfigured due to violent assaults by
throwing of acid or similar corrosive substance.
B. Visual impairment-

(@) "blindness" means a condition where a person has any of the following
conditions, after best correction-

(i)total absence of sight; or

(ii) visual acuity less than 3/60 or less than 10/200 (Snellen) in the better eye with
best possible correction; or

(iii) limitation of the field of vision subtending an angle of less than10 degree.

(b) "low-vision" means a condition where a person has any of the following
conditions, namely:-

(i) visual acuity not exceeding 6/18 or less than 20/60 upto 3/60 orupto 10/200
(Snellen) in the better eye with best possible corrections; or

(i) limitation of the field of vision subtending an angle of less than40 degree up to
10 degree.
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C. Hearing impairment-

(a) "deaf" means persons having 70 DB hearing loss in speech frequenciesin both
ears;

(b) "hard of hearing™ means person having 60 DB to 70 DB hearing loss in speech
frequencies in both ears;

D. "speech and language disability” means a permanent disability arising out of
conditions such as laryngec to my or aphasia affecting one or more components of
speech and language due to organic or neurological causes.

2. Intellectual disability, a condition characterised by significant limitation both in
intellectual functioning (reasoning, learning, problem solving) and in adaptive behavior
which covers a range of every day, social and practical skills, including-

(@) "specific learning disabilities” means a heterogeneous group of conditions
wherein there is a deficit in processing language, spoken or written, that may
manifest itself as a difficulty to comprehend, speak, read, write, spell, or to do
mathematical calculations and includes such conditions as perceptual disabilities,
dyslexia, dysgraphia, dyscalculia, dyspraxia and developmental aphasia;

(b) "autism spectrum disorder" means a neuro-developmental condition typically
appearing in the first three years of life that significantly affects a person's ability to
communicate, understand relationships and relate to others, and is frequently
associated with unusual or stereotypical rituals or behaviours.

3. Mental behaviour,-

"mental illness" means a substantial disorder of thinking, mood, perception, orientation or
memory that grossly impairs judgment, behaviour, capacity to recognize reality or ability
to meet the ordinary demands of life, but does not include retardation which is a condition
of arrested or incomplete development of mind of a person, specially characterised by sub
normality of intelligence.

4. Disability caused due to-
(a) chronic neurological conditions, such as-

(i) "multiple sclerosis" means an inflammatory, nervous system disease in which the
myelin sheaths around the axons of nerve cells of the brain and spinal cord are
damaged, leading to demyelination and affecting the ability of nerve cells in the
brain and spinal cord to communicate with each other;

(i) "parkinson's disease" means a progressive disease of the nervous system marked
by tremor, muscular rigidity, and slow, imprecise movement, chief ly affecting
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middle-aged and elderly people associated with degeneration of the basal ganglia of
the brain and a deficiency of the neurotransmitter dopamine.

(b) Blood disorder-

(i) "haemophilia” means an inheritable disease, usually affecting only male but
transmitted by women to their male children, characterised by loss orimpairment of
the normal clotting ability of blood so that a minor would may result in fatal
bleeding;

(if) "thalassemia™ means a group of inherited disorders characterised by reduced or
absent amounts of haemoglobin.

(iii) "sickle cell disease™ means a haemolytic disorder characterised by chronic
anaemia, painful events, and various complications due to associated tissue and
organ damage; "haemolytic" refers to the destruction of the cellmembrane of red
blood cells resulting in the release of haemoglobin.

5. Multiple Disabilities (more than one of the above specified disabilities) including deaf
blindness which means a condition in which a person may have combination of hearing
and visual impairments causing severe communication, developmental, and educational
problems.

6. Any other category as may be notified by the Central Government.

A disabled student has to submit a certificate of suffering from disability, certified by a
physician / surgeon / oculist working in a Government hospital, as the case may be.

11. (b) Fee Exemption in case of wards of Employees of ICAI:

The wards of employees of ICAI are granted full fee concession for undergoing the
Orientation Course organized by the Regional Offices/Branches.

12. Accounting Guidelines:

The Organizing Center should keep proper records of the transactions. The organizing
center should maintain batch wise details of transactions. There should be a separate bank
account.

13. Online Portal:

Online Portal for OC/MCS is operational. The organizing centers shall launch the batches
of Orientation Course through online portal www.icaionlineregistration.org only. No
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batches are to be conducted in the offline mode and no certificatesare to be
issued through offline mode.

The student registration, student attendance, faculty allocation, faculty feedback, certificate
generation are to be done through online mode only. The user manual related to the portal
is uploaded on the portal itself.

14. Dress Code:

Students, while undergoing Orientation Course, shall adhere to the formal Dress Code as
per the local culture and tradition.

Advisory Dress Code:- Male Students: Full Sleeves Shirts and Trousers; Female Students:
Sarees/ Salvar Kurta/ Suit. While appearing before the appellate authority, they may also
wear a suit and a tie.

15. Provision of Lunch:

The organizing centers may provide good quality lunch to the students on each day of the
batch (for physical batches only)

16. Installation of CCTV Camera

The Branches which are conducting the course in their own Branch premises are required
to Install CCTV camera in the classrooms. The recording of the sessions may be viewed by
the Competent Authority of the Branch. The observations to be sent to the Board of
Studies.

17. No relative of the employee of ICAI (wife, husband, brother, sister etc.) shall be
engaged as a faculty for the aforestated classes:

No relative of the employee (wife, husband, brother, sister etc.) shall be engaged as a
faculty for the aforestated classes. Regional Head/DCO Head/Chairman, Branch Incharge
to share the names of the faculty members who are the relatives of the employees of ICAI
and are registered in the portal /taking classes.

18. General:

e Students are required to complete the Course without discontinuity. However,
in exceptional circumstances, cases of absence of students for maximum two days or
four sessions may be allowed by the Chairman/Secretary of the Organizing Centre.
Certificate shall not be issued to the student unless the student completes the course.
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Students are required to maintain discipline and decorum apart from adhering to the
dress code specified above. For misbehavior/ nuisance in the class, the faculty will
have the power to make a note and on the basis of which issue of Programme
Completion Certificate may be withheld.

No cameras/ photographs be allowed in the sessions and uploaded on social
networking sites.

Background Material prepared by the Board of Studies should be distributed to the
participants at the time of their registration for the course. Requisition for adequate
copies of Background Material along with details of the course should be sent to the
Board of Studies (email: noidastores@icai.in) with a copy to mitali.khosla@icai.in
at least one month prior to the commencement of the batch for timely dispatch.
Requisition for adequate copies of Trainers’ Manual (for distribution to Resource
Person/Faculty Member) along with soft copies / CDs should also be sent to the
Board of Studies as above.

The course fee shall be paid through payment gateway. The funds will directly come
to HO account. After deducting the remittance @ Rs.500/- per student the balance
amount shall be transferred to the organizing center account.
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Format of Declaration to be given by Faculty

I Mr./Ms./CA./Dr. " " hereby give an
undertaking that I shall not take sessions of more than 12 hours in a batch of
Orientation Course. Further I shall not take sessions beyond 60 hours in aggregate
per month at various batches in different places both for Orientation Course and
MCS. I have also noted that beyond 60 hours sessions in a month, no payment shall
be paid to the undersigned.

Name of faculty
Branch/DCO Name .
Signature of the faculty
Dated :

(Submitted to: Branch Incharge /RC/DCO Head/Convener of Chapter as the case may
be)
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Declaration from POU

We hereby declare that the following faculty engaged for Orientation Course
has not taken any sessions of more than 12 hours in a batch of Orientation Course
and in aggregate 60 hours per month at various batches of both Orientation Course
and MCS in different places. Declarations received from the concerned faculty
members are enclosed herewith.

S Name of | Batch wise | Total Duration |Amount Paid

Further none of the above faculty has been paid remuneration beyond 60 hours in a
month.

Sign of Branch Incharge/RC/DCO Head/Convener of Chapter
Name of the Official:

Name of the Branch:

Dated :

(To be submitted to: The Board of Studies, HO along with the Batch Completion Report)
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