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Part A
Board of Studies Academic





Brief About Board of Studies (Academic) 
 

 
The Board of Studies has a strong legacy of more than six decades of educating and training the 
students of Chartered Accountancy. Way back in September, 1954, the Council of the Institute of 
Chartered Accountants of India established  ‘Coaching Board’ to impart theoretical education to 
students registered for the Chartered Accountancy Course. The  purpose of establishing Coaching 
Board was that it would be more effective in catering to the needs of the students, rather than relying 
on the system of recognizing private institutes. 
 
Initially, the registration for the theoretical training was voluntary. However, from 1956 onwards, the 
same was made compulsory. Since then, any student registering as an articled or audit assistant 
(earlier, articled or audit clerk) was required to register as a student of the Coaching Board. As the 
students for the course were scattered all over the country, uniformity was ensured through 
correspondence course conducted by the Coaching Board. Later in 1977, the name of Coaching Board 
was changed to “Board of Studies”. Today, the Board of Studies is solely responsible for the 
administration of the Chartered Accountancy curriculum imparting theoretical education to students 
undergoing Chartered Accountancy course. 
 
With the adoption of distant education mode by the ICAI since 1955, the ICAI has emerged as a pioneer 
in the field. While taking this responsibility, it has ensured the highest quality and consistency by 
providing education material and other academic inputs at a highly affordable cost to the students. 
Through the adoption of model of integrating theoretical education and practical training, it has been 
able to facilitate the development of not only professional knowledge and skills amongst large number 
of students but also inculcate professional values and ethics.  
 
Due to ever increasing activities of the Board of Studies, in 2020, activities have been divided between 
Board of Studies (Academic)[BoS(A)] and Board of Studies (Operation)[BoS(O)]. While BoS (A) provides 
a comprehensive package of educational inputs to enable the students to prepare well for the 
examinations, BoS(O) concentrates on student activities. The BoS(A) provides the following:  
 
 Development and Updation of Study Material  
 Revision Test Papers, Quick Referencer, Suggested Answers, Case Studies, Case 

Scenarios, etc. 
 Saaransh Last Mile Referencer 
 Free Virtual Coaching Classes for students at Foundation, Intermediate and Final levels. 
 E-books 
 BOS Knowledge Portal – provide comprehensive package of educational inputs on a one 

stop window. 
 Monthly CA Student Journal 
 Mock Tests 
 Counselling Sessions (BOS for your Success) 
 Practical Training Assessment Test 
 Single platform “Study Station” through Mobile App 
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 Promoting Commerce and Accountancy Summit  
 

 

The BoS(A) is actively involved in interactions with UGC/AIU/NCERT/NCTE/CBSE so as to promote 
Commerce Education and also improve employability amongst students.  It also interacts with other 
institutions of higher learning within and outside the country and professional accounting 
bodies of the world and to exchange useful information. It also engages in active 
conversation with Institutions / Universities for pursuing Ph.D. by the Members of ICAI and 
Endowments purposes.  
 
Evolving with the times, ICAI is using best of technologies and providing its services on-line. It 
galvanizes the power of IT to reach out to students across the country and abroad and provide 
education and training at their doorsteps. With the interest of students at heart, the BoS(A) strives to 
take all the steps which benefit the student’s fraternity.  
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Presenter
Presentation Notes
Articled Training is indeed important as

It is very useful in the future career as a Chartered Accountant
It provides a Practical Point of View in professional life
It Expands Knowledge and experience base
It Enhances Confidence in handling professional assignments through practical exposure
It improves Communication skills through personal interactions with Statutory Bodies and Clients
It leads to Personality Improvement
It fosters Independent Judgment formation in practical situations
It enables one to get Dedicated Learning experience on-the-job
It enables one to learn from Skilled Employers 
It Fosters Time Management habbit
Leads to Empowerment as a professional
It provides Real Learning experience
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http://www.icai.org/followus
https://www.youtube.com/icaiorgtube
https://www.youtube.com/icaiorgtube
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https://www.linkedin.com/edu/22460
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Page No. 84  

i Course of Information Technology 

Fees 

The fee shall be Rs. 6500 (Six Thousand Five Hundred only) per student on nonresidential basis, inclusive 
of course material and tea/refreshment. However, as per council decision the fee has been reduced by 
Rs. 2000 in IT and soft skill courses due to Covid Pandemic. Hence, the current fee is Rs. 4500 

 

Page No. 85  

i Course on Advanced Information Technology 

The Course develops practical skills to understand the intricacies of Forensic Auditing and Fraud 
detection techniques using data analysis tools. The Course provides training focused on 
application software relevant for the work of a professional Accountant including –  

• Data analysis using audit tools,  
• Accounting using ERP package,   
• Advanced database concepts   

Fees 

The fee shall be Rs. 7500 (Seven Thousand Five Hundred only) per student on nonresidential basis, 
inclusive of course material and tea/refreshment. However, as per council decision the fee has been 
reduced by Rs. 2000 in IT and soft skill courses due to Covid Pandemic. Hence the current fee is Rs. 5500. 

 

Page No. 88  

Section C- Course on Advanced Information Technology 

Sr. Topic 
Duration 
(Hours) 

1. Basic Concept of Forensic Accounting and Fraud Detection 06 

2. Data Analysis using Excel and CAAT Tools 42 

3. Advance Database Application Using MS-Access 12 

4. Advance Enterprise Resource Planning Concept  30 
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National Policy for organizing | Oral Coaching Classes

3

National Policy for organizing Oral Coaching for New Curriculum   
(For Students enrolled on or after July 1, 2017)

A. Mission:
To enhance the learning skills and transform problem focused mindset into actionable goals in 
achieving better results. It is also for bridging up of gaps in the learning mode for the students 
to communicate what they want and to influence them deeper in working positive in diverse 
and difficult situations.

B. Objective:
• To serve students by providing quality classroom coaching.

• Better mentoring and support to students.

• Access to better facilities.

• Detailed guidance at a reasonable cost.

• To provide the facility like class room interactions.

C. Requirements for starting Coaching Classes
• An official should be appointed to manage the entire activities (preferably with academic

background/retired HoD of college with proper supporting staff)

• There  should  be  in-house  class  room  facilities  or  identified  leased  /  hired  class  room
facilities for conducting Oral coaching classes.

• Sufficient class room and coaching infrastructure including LCD projector and computer.

• There should be relevant text and reference books in the library and other infrastructural
facilities required for conducting Oral coaching classes.

• Ensure that the coaching classes run on self-sufficient basis.

• Empanelment of faculty.

D. Procedure
• The Regional Council  and branches have  to  intimate  to  the Board of Studies by filling

requisite Application form for organizing coaching classes for Foundation, Intermediate
and Final level students. (Application Forms are enclosed as Annexure – I).

• The BOS will issue an Approval Letter  after receiving application form along with requisite
material; will arrange to dispatch two sets of the study material of the course(s) for which
approval is granted for reference purpose along with other supplies.

• Monitoring will be done by the third party.
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E. Methodology to be followed to teach students
•  Lecture by faculty on the Subject/Topic/Chapter allotted using White Marker Board / LCD 

Projector.

•  Oral dictation of notes.

•  Issue of Materials prepared by Faculty on the Subject / Topic / Chapter allotted.

•  Interaction with the students in order to clear doubts and to solve previous year 
Examination Questions.

•  Revision Classes.

•  Regular tests and Mock Test under guidance of BoS.

F.  Mock Test: 
Please refer National Policy for organizing Mock Test is enclosed as Annexure – II

G. Specific Grant
In order to encourage all the branches and Regional Councils, to organize oral coaching classes, 
a special grant shall be given based on number of students attending the classes. The deficit 
per batch, if any, shall be reimbursed on the basis of grant based upon number of students and 
actual deficit incurred whichever is lower. The grant for organizing Oral Coaching Classes are 
as under:

Sl. No. Course Level Specific Grant
1 For Foundation Level Rs. 750/- per student
2 For Intermediate Level Rs. 1250/- per student
3 For Final level Rs. 1500/- per student

The Branches and Regional Councils are required to maintain the Student Attendance  
Register, which are to be daily signed by the students attending the classes as the reimbursement 
would be done only on submission of the audited copy of the attendance record.

H. Non-Financial Assistance
The Board of Studies will provide with the following:

•  Supply of study material subject wise (2 copies each) for each level for purpose of coaching 
classes for use of faculty and in the class along with Practice Manual, RTPs, Model Test 
Papers, Compilers.

•  Summary of student data of the branch for each level (Only nos.)

•  At least two mass mails and two SMS to the prospective students to popularize the classes. 
Please note that Board of Studies is not permitted to share the Individual student data to 
the branch. The content of email/SMS would be provided by the organizing centre.

155



National Policy for organizing | Oral Coaching Classes

5

•  Assistance in identifying the faculties under the guidelines approved by BoS.

•  Online mentoring for the students attending the Coaching classes directly from Board of 
Studies, Noida.

•  Model test papers for conducting Mock examinations (periodical sets) for each topic.

•  Arranging visiting faculty on a specific request.

•  Arrange coaching classes through webcast.

•  Orientation program for faculties to empower them with requisite skills. 

•  Dedicated  helpline  under  the  In-charge of  a  Senior Officer  to  assist  the  branch  in  the 
conduct of classes.

I. Accounting Guidelines   
The Organizing Regional Council and Branches have to keep proper records of the transactions. 
The organizing center should maintain batch wise details of transactions. There should be a 
separate bank account.

J. Monitoring

For monitoring, Board of Studies can nominate either of the following:

•  DCO Head or Board of Studies Official.

•  FCA Member nominated by BoS

•  Member of the Regional Council of the concerned region as authorized by the Chairman, 
Regional Monitoring Committee of the concerned region/ Chairman, Board of Studies, or

•  Central Council Member as authorized by the Chairman, Board of Studies.

K. Mentoring & Webinar
Online mentoring and Webinar sessions will be arranged / continued by the BoS from time to 
time. The Regional Councils and the Branches would arrange to telecast mentoring session as 
well as Webinar sessions for the benefit of the students.

L. Coaching Module: Please refer Annexure – III

M. Faculty Qualification and Experience: Please refer Annexure – IV

N. Suggested Faculty Honorarium
For Foundation Class: Rs 500 - Rs. 1000 per hour 

For Intermediate Class: Rs 700 - Rs. 1200 per hour 

For Final Class: Rs. 900 - Rs. 1500 per hour 
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Honorarium to be computed monthly and released at the end of every month.

O. Prescribed Course Fee
Students may be given a choice to opt tuitions for Full course / Group-wise / Subject-wise.

A. Final: Rs. 23,000/- per Group maximum.

B. Intermediate: Rs. 13,000/- per Group maximum.

C. Foundation: Rs. 18,000/- maximum.

P. Important Points
•  The organizing Centre has to note that “No student who is undergoing articled training 

will  be  admitted  to  Oral  Coaching  classes  batches  of  our  institution  running  in  office 
hours.”

•  The Regional Councils and Branches are required to identify the place/ location within 
their premises or outside their premises for running Coaching classes. The place identified 
should be convenient to the students and should be well illuminated, proper drinking 
water facility, furniture for comfortable learning etc. The premises where Private Coaching 
Classes are being organized, proposals for such premises for opening of coaching classes 
should not be considered. 

•  The organizing Centres  should ensure compliance with the guidelines and give a report 
to that effect to The Director, Board of Studies, The Institute of Chartered Accountants of 
India, ICAI Bhawan, A-29, Sector-62, Noida - 201309 after completion of each batch.

•  The Organizing Coaching Centers which have been granted approval are required to send 
the batch-wise reports to BoS after completion of each batch.

•  The  fees of  the student below the poverty  line can be waived off at  the discretion of 
Managing Committee Members before prior approval of Board of Studies and the same 
should be reflected in the income-expenditure statement.

•  Faculty engaged by the Regional Councils and Branches may/would be screened at 
specific locations by the Group constitute by the BoS.

•  The Organizing Centers would ensure compliance with the guidelines and give all relevant 
reports after completion of each batch to the Director, Board of Studies.
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Annexure – I: Application Form

 

APPLICATION FORM 

Foundation Course
      

 Board of Studies

The Institute of Chartered  
Accountants of India

Name of the Regional Council/Branch

……………………………………………………………………...........................................................

Address where classes will be organized

……………………………………………………………………...........................................................

……………………………………………………………………...........................................................

Details of Programme Coordinator

….………………………………………………………………….......................................................... 
(Name, Mobile No, email id)

Premises Owned/ Rented/ Hired (Monthly Rent paid)

……………………………………………………………………...........................................................

……………………………………………………………………...........................................................

Details of other Infrastructural facilities available

……………………………………………………………………...........................................................

(Library, Computer, Projector etc.) …………………………………………………………………….........

Fee to be charged…………………………………………………………………….................................

Seating Capacity of the class……………………………………………………………………..................

Date .......................................   Name: .................................................

       Designation: ........................................
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APPLICATION FORM

Intermediate Course

      

 Board of Studies

The Institute of Chartered Accountants  
of India

Name of the Regional Council/Branch

……………………………………………………………………...........................................................

Address where classes will be organized

……………………………………………………………………...........................................................

……………………………………………………………………...........................................................

Details of Programme Coordinator

….………………………………………………………………….......................................................... 
(Name, Mobile No, email id)

Premises Owned/ Rented/ Hired (Monthly Rent paid)

……………………………………………………………………...........................................................

……………………………………………………………………...........................................................

Details of other Infrastructural facilities available

……………………………………………………………………...........................................................

(Library, Computer, Projector etc.) …………………………………………………………………….........

Fee to be charged…………………………………………………………………….................................

Seating Capacity of the class……………………………………………………………………..................

Date .......................................   Name: .................................................

       Designation: ........................................
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APPLICATION FORM

Final Course

        

 Board of Studies

The Institute of Chartered Accountants of 
India

Name of the Regional Council/Branch

……………………………………………………………………...........................................................

Address where classes will be organized

……………………………………………………………………...........................................................

……………………………………………………………………...........................................................

Details of Programme Coordinator

….………………………………………………………………….......................................................... 
(Name, Mobile No, email id)

Premises Owned/ Rented/ Hired (Monthly Rent paid)

……………………………………………………………………...........................................................

……………………………………………………………………...........................................................

Details of other Infrastructural facilities available

……………………………………………………………………...........................................................

(Library, Computer, Projector etc.) …………………………………………………………………….........

Fee to be charged…………………………………………………………………….................................

Seating Capacity of the class……………………………………………………………………..................

Date .......................................   Name: .................................................

       Designation: ........................................
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Annexure – II: National Policy on Mock Test 

Mission statement
To prepare the students for achieving successful and sustainable results in the Examination by 
providing a platform to appear real like examination as far as possible.

Objectives
A mock test is a practice examination for the students before their actual examination to analyze 
their potential in the examination hall. Mock test has several purposes, some specifically for 
the student which are as under:

•  It gives the student a good idea of what to expect, and useful practice in time management.

•  It can boost the morale of the students and enhance their confidence.

•  It can be a wake-up call for the students who are not preparing well for their examination.

•  It can highlight the areas that really need more preparation.

•  It gives a picture to the faculty as to how individual students are preparing for the 
examination and who might need some extra effort and help.

•  It also gives an indication to the faculty on the topics that majority of the students have 
failed to understand and requires repeat classes.

Procedure for organizing Mock Test by Regional Councils, Branches
•  Regional Councils, Branches and Accredited Institutions would conduct Mock Tests for 

the benefit of the students by giving wide publicity so that large number of students can 
participate. This would help the students to assess their preparation for the examination.

•  The organizing centers would be informed the date of the mock test by the BoS and 
accordingly, the centers would arrange to organize the test. BoS will send the papers of 
the mock test to the organizing centers.  

•  The centers would inform the students to appear for the mock test through announcement 
and by sending mass SMSs to the students. Further, BoS will publicize the mock test 
through Newsletter, mass mail and sms at National Level. 

•  After the date of mock test is decided, the organizing centres would engage invigilators 
and other  supportive  staff depending on  the number of  students  taking  the  test. The 
prescribed norms for engaging invigilator to the students are on the proportion of 1:30.

•  Mock test would be conducted twice in a year during March & April for May Examination 
and during September & October for November Examination for Intermediate and Final 
level. 

•  Date and time of the mock test will be announced by the BoS in advance.  

•  Students are advised to attempt at least two mock papers under examination conditions. 
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•  The key answers to the mock test will be uploaded on the website as well as sent to the 
organizing centers by BoS after each test.

•  Special Counseling session will be arranged for the students to remove their doubts, if 
any regarding the mock test papers.   

•  After the mock test is over, the answer books would be handed over to the evaluator 
selected by the organizing centre for evaluation. The remuneration of mock test answer 
books may be paid @ Rs.50/- per book. The result of the mock test is to be displayed 
in the notice board for the students. In all circumstances, the evaluation of the answer 
books needs to be completed 10 days before the date of main examination.

•  Detail reports consisting list of the students appeared in the mock test, their final markings 
and results, expenditure statement audited by the Regional/Branch Auditor would be 
sent to the BoS for reimbursement and record.

•  BoS will develop online utility to upload these information for better governance and 
quality check.

•  Regional Council, Branches and the Accredited Institution may charge a sum of Rs.100/- 
per student per paper to inculcate seriousness among the participants and meet minimum 
expenditure. 

Specific Grant:
In case, if any Regional Council / Branch is short of space, it may hire a suitable hall for holding 
the mock  test.  The  deficit,  if  any,  towards  hiring  a  hall,  payment  to  evaluators  and  other 
miscellaneous expenses for conducting mock test may be accounted under ”One Day Seminar 
– Mock Test Grant” which is admissible upto Rs.30,000/- per mock test. 

No specific grant would be provided to accredited institution for conducting mock test.

The Branches and Regional Councils are required to maintain the Student attendance 
register records, which are to be daily signed by the students attending the mock test. The 
reimbursement would be made on the basis of the attendance record submitted duly verified 
by the Auditor of the concerned Regional Office or Branch.

Monitoring:
•  In order to ensure effective monitoring and smooth conduct of the mock test, the Board 

may depute the Regional Head/BoS Officials and / or authorize / engage a third party.

•  The Organizing Centres would ensure compliance with the guidelines and give a report 
including students’ feedback for after completion of each batch to the Director, Board of 
Studies in prescribed format which is enclosed herewith.

General Guidelines:
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•  The blank answer books for the mock test would be provided by the organizing centres 
on the day of the test. 

•  Mock test answer books after evaluation can be returned to the students. The organizing 
centres can arrange one-to-one meeting with the evaluators to interact with the students 
and discuss with them about their weaknesses/performance in the mock test and guide 
them in improving so as to appear for the main examinations confidently.

•  The organizing centres can provide the suggested answers to the examinees.

•  Students can clear their doubts with the evaluators, faculty, if any after the mock test is 
over.
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Feedback on Mock Test

Sr. No. Questions Answers

Yes No

1 Mock test gives you a feedback on the topics you 
have not mastered and encourage you to focus 
future learning on weak areas.

2 Mock test directs your learning to other areas and 
spend minimal further time on the topics they 
already know.

3 Mock test stimulates revision and studying to 
improve retention. 

4 Assessments from Mock test can help you in your 
preparation for main examination and learning.

5 Mock test helps you to retain something when you 
have learnt spaced over time.

6 Mock test reduces your test anxiety before your 
examination

7 Mock test makes you more accustomed to sit for a 
period of time, answering test questions, and make 
you more comfortable for actual examination

8 Taking a Mock test can be more beneficial to learning 
than spending the same amount of time studying.

9 Taking a mock test does not just measure how much 
you know, it helps reinforce the learning which you 
can retrieve the same information in examination

10 By taking mock test, you can plan the time required 
to answers in the main examination

11 Mock test arranged by the ICAI is quite beneficial to 
the students in preparing for their main examination.

Name of the student   :

Registration No.   :

Mock test appeared:  
Foundation/Intermediate/Final :

164



National Policy for organizing | Oral Coaching Classes

14

Annexure – III: Coaching Module 

Foundation

Eligibility to join Foundation
A student who has appeared/passed the Class XIIth examination conducted by an examining 
body constituted by law in India or an examination recognized by the Central Government as 
equivalent thereto may register for Foundation Course.

Subjects Covered in Foundation
Paper 1: Principles of Accounting (100 Marks)

Paper 2: Business Laws & Business Correspondence and Reporting (100 Marks)

Section A: Business Laws

Section B: Business Correspondence and Reporting

Paper 3: Business Mathematics and Logical Reasoning & Statistics (100 Marks)

Section A: Business Mathematics and Logical Reasoning 

Section B: Statistics

Paper 4: Business Economics & Business and Commercial Knowledge (100 Marks)

Part I: Business Economics

Part II: Business and Commercial Knowledge

Coaching Modules:
Students may opt for any of the below two Modules depending upon their academic level and time.

Paper Subjects Module I 
Regular Course 

(Max)

Module II 
Crash Course 

(Max)
1 Principles of Accounting 120 hours 60 hours
2 Business Laws & Business 

Correspondence and Reporting
120 hours 60 hours

3 Business Mathematics and Logical 
Reasoning & Statistics

120 hours 60 hours

4 Business Economics & Business and 
Commercial Knowledge

    120 hours    60 hours

Total      480 hours     240 hours
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Intermediate Course

Eligibility to join Intermediate Course
A. Through Foundation route:

Join Intermediate Course after passing Foundation examination.

B. Through Direct Entry:

 I.  Commerce Graduates/Post-Graduates (55%) or Other Graduates/Post-Graduates 
(60%) can enroll with the Institute for Intermediate (IPC) Course for Both Groups.

 II. Candidates who have passed Intermediate level examination of ICSI or ICWAI can enroll 
with the Institute for Intermediate (IPC) Course either for Both Groups or Group I.

Subjects Covered in Intermediate Course
♦	 Group I

Paper 1: Accounting (100 marks)

Paper 2: Corporate and Other Laws (100 Marks)

Part I: Company Law

Part II: Other Laws 

Paper 3: Cost and Management Accounting (100 Marks)

Paper 4: Taxation (100 Marks)

Section A: Income Tax Laws

Section B: Indirect Taxes

♦	 Group II

Paper 5: Advanced Accounting (100 Marks)

Paper 6: Auditing and Assurance (100 Marks)

Paper 7: Enterprise Information System & Strategic Management (100 Marks)

Section A: Enterprise Information System

Section B: Strategic Management

Paper 8: Financial Management & Economics for Finance (100 Marks)

Section A: Financial Management 

Section B: Economics for Finance 

Coaching Modules:
Students may opt for any of the below two Modules depending upon their academic level and time:
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Paper Subjects Module I 
Regular Course 

(Max)

Module II 
Crash Course 

(Max)
Group I
Paper 1   Accounting 170 hours 85 hours
Paper 2   Corporate and Other Laws 55 hours 27 ½ hours
Paper 3   Cost and Management Accounting 180 hours 90 hours
Paper 4 Taxation 180 hours 90 hours
Group II
Paper 5   Advanced Accounting 170 hours 85 hours
Paper 6   Auditing and Assurance 55 hours 27 ½ hours
Paper 7 Enterprise Information System and 

Strategic Management
70 hours 35 hours

Paper 8 Financial Management & Economics 
for Finance

70 hours 35 hours

Total 950 hours 475 hours

Final Course 

Eligibility to join Final Course
A student who has passed Intermediate (IPC) Course may join Final Course. 

Subjects Covered in Final Course
♦	 Group I

Paper 1: Financial Reporting (100 Marks)

Paper 2: Strategic Financial Management (100 Marks)

Paper 3: Advanced Auditing and Professional Ethics (100 Marks)

Paper – 4: Corporate and Economic Laws (100 Marks)

Part I: Corporate Laws 

    Part II: Economic Laws 

♦	 Group II

Paper 5: Strategic Cost Management and Performance Evaluation (100 marks)

Paper 6: Elective Paper (100 Marks) -To be chosen from below:

Paper 6A: Risk Management

Paper 6B: Financial Services & Capital Markets
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Paper 6C: International Taxation

Paper 6B: Economic Laws

Paper 6E: Global Financial Reporting Standard

Paper 6F: Multi-disciplinary Case Study

Paper 7: Direct Tax Laws & International Taxation (100 Marks)

Part I: Direct Tax Laws

Part II: International Taxation

Paper 8: Indirect Tax Laws (100 Marks)

Part I: Goods and Services Tax

Part II: Customs & FTP

Coaching Modules:
Students may opt for any of the below two Modules depending upon their academic level and 
time.

Paper Subjects Module I 
Regular Course 

(Max)

Module II 
Crash Course 

(Max)
Group I
Paper 1   Financial Reporting 200 hours 100 hours
Paper 2   Strategic Financial Management 140 hours 70 hours
Paper 3   Advanced Auditing and Profes-

sional Ethics
60 hours 30 hours

Paper 4   Corporate and Economic Laws 60 hours 30 hours
Group II
Paper 5   Strategic Cost Management and 

Performance Evaluation
180 hours 90 hours

Paper 6   Elective Paper 60 hours 30 hours
Paper 7 Direct  Tax  Laws  &  International 

Taxation
180 hours 90 hours

Paper 8 Indirect Tax Laws 110 hours 55 hours
Total 990 hours 495 hours
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Annexure – IV: Faculty Qualification and Experience  

Foundation

Principles and Practice of 
Accounting

Chartered Accountant or Post-graduate in Commerce 
(having Accountancy as a subject) possessing at least 3 
years of experience

Business Laws & Business 
Correspondence and Reporting 
Laws 

CA / CS / LLB / Post-graduate in Commerce (having 
Business Laws / Mercantile Laws as a subject) with 3 
years of experience

Business Mathematics and 
Logical reasoning & Statistics   

Post-graduate in Mathematics/ Statistics having at least 
3years experience

Business Economics &   Business 
and Commercial Knowledge

Post-graduate in Economics / Commerce having at least 
3 years experience

Intermediate 

Accounting / 
Advanced Accounting

Chartered Accountant or Post-graduate in Commerce having at 
least 5 years of experience

Corporate and Other 
Laws 

Chartered Accountant, Post-graduate in Commerce / LLB / Compa-
ny Secretary with 5 years of experience

For other chapters qualification of the faculty as stated for Busi-
ness Laws and Company Law, Business Ethics 

Cost and Management 
Accounting

Chartered Accountant or Cost Accountant or Post-graduate in 
Commerce having at least 5 years of experience

Taxation Chartered Accountant with 5 years of experience 

Auditing and 
Assurance Chartered Accountant having at least 5 years of experience

Enterprise Information 
System

Chartered Accountant (with DISA qualification) / MCA / M. Tech in 
Computer Science or Computer Applications or other appropriate 
equivalent qualification in the field of IT with 5 years of experience

Strategic 
Management MBA with at least 5 years of experience
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Final:

Financial Reporting Chartered Accountant or Post-graduate in Commerce 
having at least 7 years of experience.

Strategic Financial 
Management

Chartered Accountant or Cost Accountant or Post-graduate 
in Commerce having at least 7 years of experience

Chartered Accountant, Post-graduate in Commerce / MBA 
with at least 7 years of experience.

Advanced Auditing and 
Professional Ethics

Chartered Accountant having at least 7 years of experience.

Corporate and Economic Laws Chartered Accountant, Post-graduate in Commerce / 
Economics / LLB / Company Secretary with 7 years of 
experience.

Strategic Cost Management 
and Performance Evaluation

Chartered Accountant, Post-graduate in Commerce with at 
least 7 years of experience.

Direct Tax Laws & 
International Taxation

Chartered Accountant with 7 years of experience

Indirect Tax Laws Chartered Accountant with 7 years of experience

Elective Paper Chartered Accountant with 7 years of experience in 
practice

* Formal educational qualification can be relaxed based on experience and acceptability of the 
faculty. 
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Board of Studies (Academic) Initiatives/inputs 

Free Live Coaching Classes  

The Board of Studies has been proactive in adopting different methodologies to 
reach out to students and provide quality learning in an incremental manner. Since 
July 1, 2020, the Board of Studies (Academic) has been imparting education by 
providing Free Live Coaching Classes of Foundation, Intermediate & Final levels. 

The Board is conducting regular free classes for May/Nov exam attempt in each year.  

Batch Commencement: Batches are commenced before each exam attempt to 
facilitate the students and their preparation.  

Course and Timings: 

Course Session I Session II 

Foundation 11.00 AM- 1.00 PM 2.00 PM – 4.00 PM 

Intermediate 7.00 AM – 9.30 AM 6.00 PM – 8.30 PM 

Final 7.00 AM– 10.00 AM 6.00 PM – 9.00 PM 
 

Platform to access Class: 

 Web portal link - https://live.icai.org/bos/vcc/ 
 Mobile App – “ICAI BOS “– available in android and i-OS 
 ICAI CA tube (YouTube) 

 
The 5th Batch of Free Live Coaching Classes for Intermediate November 2022 
Examination will commence from 15th March, 2022. 

Salient features: 

 Available to all without any charge. 

 Sessions taken by Renowned Subject Experts Faculty. 

 Classes can be accessed live or viewed later as recorded lectures through hand-
held devices such as smart phones, laptops, i-Pads, tablets, etc. anytime anywhere. 

 Classes are streamed in ICAI CA Tube and access with respective group-wise 
playlist. 

 Download Notes/Assignment/MCQs. 

 Daily schedule of classes shared to students through Mobile App using push 
Notification. 

 Ask doubt during live classes using live chat. 

 Exam oriented focused approach and strategy of preparation.  

171

https://live.icai.org/bos/vcc/


 

 

 

Mobile App for CA Students 

The Board has launched android version Mobile App namely “ICAI BOS” on the 
occasion of CA Day 1st July, 2021 to reach out to the students and provide quality 
learning resources. 

Salient features: 

a. Mobile App – “ICAI BOS “– available in android and i-OS. 
b. Latest announcements – Announcement of BOS and Exam and real time update 

through push Notification 
c. Live Coaching Classes  
d. All Education Contents (Study Material)  
e. Download Notes and Assignment – Students can download faculty notes and 

assignment for their revision. 
f. Online MCQ assessment 
g. Recorded Lectures  
h. Student Journal-A single click allows students to access the monthly Student 

Journal. 
i. Ask Your Query – Students' subject specific queries will be answered. Students 

can track their queries vis-a-vis view their old queries also. 
j. Practical Training Assessment-This gateway is available to students with only one 

click. 
k. Other Portals-Navigate students to ICAI's other portals. 

 

ASK YOUR QUERY  

ASK YOUR QUERY feature of the Mobile app has been made operational in which students 
may raise their queries for each subject from the following:- 

• Content discussed in the Study Material,  
• MCQs in the Booklet on Case Scenarios and MCQs,  
• Case Studies in the Case Study Digest,  
• Q&A in the latest Revision Test Paper (RTP),  
• Q&A in the latest Mock Test Paper Series (MTP), 

Queries are answered by the respective faculty within 72 hours after being submitted on the 
app.  

Students can download Android and iOS Versions of this mobile app from Google and Apple 
Play Stores. 
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Review and Updation of Study Materials 

The updation of Study Materials is a continuous process to keep the students au 
courant with the provisions of law/standards and developments in economics, 
finance, capital markets et al.  Accordingly, every year, the study materials have been 
updated with the changes in law/standards and developments in other subject areas. The 
latest amendments have been given in italics/bold italics.  The questions and solutions 
contained therein, by way of examples, illustrations, test your knowledge have also been 
updated in line with the changes in content discussion. Further value has been added by 
incorporating in the content discussion at relevant places, clarification in respect of certain 
pertinent technical queries raised by students from time to time.  
 
 
The Hindi Study Material has also been made available for Foundation, Intermediate and 
Final Course. 
 
The value added study materials including booklet on MCQs and Case Scenarios & Case 
Study Digest applicable for May, 2022 examinations and onwards have been webhosted at 
the BoS Knowledge Portal. 
 

Revision Capsules in Students Journal  

Student friendly revision capsules are being published every month in the students' journal 
"The Chartered Accountant Student". The diagrams, flow charts and tables used to explain 
the content of the topics facilitate quick revision.  They are especially useful in revising the 
day before the examination.  Every issue of the Students' Journal contains capsules in one 
subject each from the Foundation, Intermediate and Final level.  Capsules are published in 
each subject every year covering select topics.   
 
The capsules published in each subject are also compiled and webhosted in the BoS 
Knowledge Portal as "Referencer for Quick Revision" subject-wise and group-wise for 
facilitating effective revision. 
 

e-Books 

 
 The Board of Studies (Academic) has made available e-Books to the students at all 

the three levels through ICAI Digital Learning Hub. 
 These e-Books contain audio enabled text which the students can listen while on the 

move. 
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 Students can also highlight, annotate and make notes which can be exported to PDF 
file.  

 Facility to search for the meaning of any word or phrase through built-in Wikipedia, 
is also being offered. 

 Short videos from subject experts are also being uploaded, starting with Financial 
Reporting paper at Final level. 

 
 
 
BoS Knowledge Portal  
 
The Board of Studies has taken initiative to collate and present all the BoS publications and 
other content under one umbrella in a very clear and easily accessible manner by providing 
content scheme-wise, course-wise, paper-wise and chapter-wise on BoS Knowledge Portal 
at https://icai.org/Students.html?mod=2. It majorly contains: 
 

• Study Material 
• Revision Test Papers 
• Suggested Answers 
• Mock Test Papers 
• Previous examination Question Papers 

  
 

Practical Training Assessment 
 
 Online MCQ based test to assess students understanding after completion of first 

and second year of practical training. 
 Students completing 1st/ 2nd year of practical training in a particular quarter would 

be eligible to register for the said test in subsequent quarter. 
 Grades would be assigned and virtual certificate bearing the average grade of both 

the levels is issued at the time of completion of CA Course. 
 Accounting and Auditing (including Corporate Laws and Current Economic & 

Business Affairs) are mandatory subjects for assessment 
 Students have to choose optional module(s) as below: 

 
S. No. Level 1 (any one) Level 2 (any two) 

1. Direct Tax Direct Tax including International Taxation 

2. Indirect Tax Indirect Tax 

3. Internal Audit Internal Audit 

 
 
Expectations from Regional Councils and Branches 
 
Regions and Branches are advised to disseminate the initiatives of BOS (Academic) amongst 
the students. 
 
ICAI is conducting online MCQ-based tests for students after completion of first and second 
year of practical training at ITT labs across the country with the support of our Regional 
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Councils and Branches. At present, due to COVID pandemic, home-based tests are being 
conducted. 
 
In case center-based tests are conducted, the Regional Councils and Branches are requested 
to invariably submit the following documents in hard copies for faster processing of the bills 
for reimbursement: 
 
 Signed Claim Format 
 Bill of Supply generated from Tally 
 Original Bills of generator hiring and purchase of diesel, if any 
 Attendance sheet of students for each shift 

MOCK TEST PAPERS  

The Mock Tests papers are being conducted in physical/virtual mode(s).  The Question 
Papers for each subject was uploaded at BoS Knowledge Portal on www.icai.org as per the 
mock test schedule by 1:30 PM every day during this period. Students are advised to 
download and attempt these papers in the stipulated time limit designated for the papers. 
The Answer Key to these papers are uploaded within 48 hours from the date and time of 
commencement of the respective paper, as per the schedule.  In addition, the Regional 
Council and Branches of the ICAI had also conducted the Mock Test Papers in physical mode 
as per the same schedule.  We are starting first Mock Test Series from 11th March, 2022 for 
May, 2022 examinations. 

Accreditation granted to various Institutions/Universities  

 
As per “National Policy for organizing Oral Coaching Class by Accredited Institutions” to 
grant Accreditation to institutions to organize coaching classes for CA students at 
Foundation, Intermediate and Final level. In this regard till date total 25 colleges have been 
given accreditation for conducting coaching classes. 

Exemption of CA Course fee for students who have lost their any parent during 
Covid-19 pandemic  

 

The Competent Authority has waived off the registration fee of CA Course at all 
levels including ICITSS and AICITSS for such students who have lost their any parent during 
Covid-19 pandemic after submission of requisite documents while registering in the CA 
Course.  This scheme is applicable for the period  1st April 2020 to 31st March 2023.   

75% Concession in Registration Course Fee for all levels of CA Courses for the 
Students from Union Territories of Jammu & Kashmir, Ladakh, 8 North-Eastern 
States and Students from Andaman and Nicobar Islands. 

 
The Council has decided to extend 75% fee concession to the students registering from 
Union Territories of Jammu and Kashmir, Ladakh and 8 North-East States, namely, 
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Arunachal Pradesh, Assam, Manipur, Meghalaya, Mizoram, Nagaland, Sikkim, Tripura and 
Andaman & Nicobar Islands till 31st March, 2025. 
 
The following fee needs to be paid by the above categories of students:- 

 
Level Registration Fees (Rs) Concession (Rs) Registration Fees 

to be Paid (Rs.) 
Foundation 9000 6750 2250 
Intermediate 18000 13500 4500 
Final 22000 16500 5500 

 
All other Fees except the registration fee mentioned above will have to be paid by the 
beneficiary student. 
 
Candidates/Students would need to upload domicile certificate/ permanent resident 
certificate, proof of identity like Adhaar card, Passport, Voter ID, Driving License, and Ration 
Card for availing the fee concession. 
 

Equivalence of CA Course with Post Graduate Degree by UGC 

An iconic moment was witnessed in the history of the ICAI since University Grants 
Commission (UGC) vide his letter dated 15th March, 2021 has granted the academic 
equivalence to the Chartered Accountancy qualification with its Post Graduate degree in all 
respects.   

Grant of equivalence to the CA course with the PG degree will make our members eligible to 
appear in National Eligibility Test conducted by UGC and pursue Ph.D. in all the Indian 
universities across India.  It will open up the international market for various job avenues for 
ICAI members, thereby bringing the global acclamation and recognition to India worldwide. 

New Scheme of Education and Training 

In order to enable aspiring chartered accountants to acquire the competence which the 
profession requires, a Committee for Review of Education and Training (CRET) is set up from 
time to time. Conventionally, CRET is constituted each time after a time span of 
approximately nine to ten years. This time, the Council of ICAI has constituted new CRET in 
May, 2021 for review of its existing scheme of education and training at an earlier point of 
time due to the following factors – 

• revolution in information technology including emergence of artificial intelligence 
necessitating changes in the expected skills of chartered accountants;  

• changes necessitated in the manner of imparting education and conducting 
examination in the post COVID 19 scenario;  

• the need to make the curriculum globally relevant consequent to launch of 
international curriculum; 

• changes necessitated due to implementation of National Education Policy, 2020; 
• increasing emphasis on corporate governance and business ethics; and 
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• opening up new avenues for the profession, such as carbon accounting, CSR accounting 
and auditing, and environmental reporting.  

On account of these factors, the role of a chartered accountant is undergoing a significant 
change to assume newer responsibilities in a dynamic environment.   

 

The Council at its last meeting held in February, 2022 had considered the recommendations 
of the CRET and the amendments in the regulation relating to proposed scheme of 
education and training is being framed for getting the in principal approval from the 
Ministry of Corporate Affairs (MCA).  On receipt of in principal approval from MCA, the 
proposed scheme along with regulations will be exposed for public comments. 

----- 
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Part B
Members & Students Section
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Members & Students Services 
(Grievances Handling and e-Sahaayataa) 
Directorate 

 

Wings 
 
 
 
 

 
 
 

Regulatory Wing 
Members & Students Services for 
ensuring compliance of CA Act 
and Regulations and 
EC/MC/Council Decisions. 

Self Service Portal 
(SSP) 
ICAI's Members and Student 
Services have been made online 
which works on a Self-Service 
Mode on the Portal for 
processing of all 
Applications/Forms related to 
Students, Articles, Members 
and Firms. 

 
 
 
 
 
 
 

Processing of 
Activities 
Students and Members – 
CRO, Kanpur; Articles  - 
SRO, Chennai,   Firms – 
WRO, Mumbai 

 
 
 
 
 

 

 

Grievance Handling  - 
ICAI Call Sahayata, 
E-Sahayaataa and 
SSP Tickets    
 

 
 
 

 

Welfare Funds 
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Functions of the Members & Students 
Services (Grievances Handling and E-
Sahaayataa) Directorate 

 
 
 

Regulatory 
 Enrolment of members with or without certificate of practice, admission of 

fellows, removal and restoration of names of members and cancellation of 
certificate of practice. 
 Grant of permission to a chartered accountant in practice to engage in any 

business or occupation other than the profession of accountancy in 
accordance with, and subject to, the restrictions specified in this behalf by the 
Council. 
 Process Condonation cases of delay in supplying requisite information 

related to Students, Members and Firms. 
 Maintenance of the Register of Members, articled assistants and register of 

audit assistants and all other statutory registers as prescribed under the Act 
and Regulations. 
 Refunding or transferring fees received under these Regulations for 

enrolment, issue of certificate of practice and allied matters. 
 Registration, completion and termination of articles including noting 

suspension/ cancellation/ supplementary training and permitting additional 
vacancies in accordance with Regulations. 
 Permitting articles to engage in other occupation as approved by the 

Council and/or the committees and granting reduction in the period of 
articles and/or audit service in accordance with these Regulations. 
 Grant of Firm Name Approvals - CA Firms, LLP CA Firms, MCS 

(Management Consultancy Firms) Practice in Corporation Form, 
Networking of CA Firms and Multi- Disciplinary Partnership Firm. 
 Publication of List of Members and List of Firms of the Institute as on the 1st 

day of  April each year. 
 Publication of Gazette Notifications for removal/restoration of Membership 

through Government of India Press. 
 Implementation of MDP, MCS and Networking Guidelines as approved by 

the Council from time to time. 
 
 

Administrative and Other 
 Effective Administration, Coordination and Control functioning of Head 

Office and Regional offices and to lay down procedure for safe custody of 
files 
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/records/data related Members, Firms and Students records. 
 Monitoring and Control functioning of Self-Service Portal (SSP) in effective 

manner for achieving its objectives in all respects. 
 Create Awareness and Learning on Regulatory framework covering 

Members, Students and Firms related matters. 
 Develop MIS in all core areas of Members and Student Services. 

 Determine systems and procedures for betterment of services to 
Members, Students and Firms. 
 Re-visit all Forms and Formats required for Members, Students, Articles 

and Firms and suggest amendments to appropriate authorities. 
 Periodical review of vacancies under principal to train Articled Assistants 

and Industrial Trainees. 
 Evaluate and implement Effective Communication System and by 

Settingup of National Call Centre to handle calls, queries, grievances 
related to Students, Members and Firms. 
 Examine cases of grievance of Articles, Members and Firms. 

 Enhancement of Digi-Locker facility for promoting E-Governance keeping 
all documents in Digital Form. 
 Preparation and issue of scripts Certificates, Id Cards, Congratulatory 

Cards to Members. 
 Organising of Convocations for award of Membership Certificates to 

newly enrolled Members. 
 Issuance of Good Standing Certificates to Members. 

 Authentication and Attestation of Documents on requests. 
 
 

 
Grievances Handling - ICAI Call Sahayata, E-Sahaayataa and 
SSP Tickets 
 Assessment of various type of Grievances received on different platforms of 

the Institute. 
 Taking steps for assessment/ required changes for Grievance Assessment 

Platforms along with Technological Innovations. 
 Taking Steps for speedy resolution of Grievances. 

 Ensure higher satisfaction level of Stake Holders. 
 
 
 

Welfare Activities 
 Monitor Functioning of CABF, CASBF and SVAMF Sections. 

 We Care Scheme” for Senior Members. 
 

Any other function/area related to Members and Students Services, assigned by 
the competent authorities from time to time. 
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Functional Areas Details 
 

   Preparation of Certificates and ID Cards 
 Associate Membership Certificate 
 Fellow Membership Certificate 
 Certificate of Practice- Fellow & Associate 
 Duplicate Membership/COP Certificates 
 Member's Identity Cards 
 Congratulatory Cards to the Members on completion of 25/50 Years of 

Continuous Membership 
 

 
Grant of Firm Name Approval 
 CA Firms - Sole Proprietary & Partnership Firms 
 LLP CA Firms  
 MCS (Management Consultancy Firms) 
 Networking of CA Firms 

 
 

Issuance of Goodstanding Certificates 
Issuance of Goodstanding Certificates to the Members for Migration, Higher 
Studies and for Employment Purposes. 

 
 

Authentication & Attestation of Documents 
Attestation of Membership Certificates, Members Card, Firms Card to various 
govt. authorities and others 

Condonation of delay in filling of prescribed Regulatory 
Forms 
Condonation is granted by the Secretary/Vice-President/President 
respectively based on the authority provided to them by the Council. 

 
Students related 
 
 Form 103 for Articleship registration/re-registration 
 Form 104 for Industrial Training registration 
 Form 105 for Completion of Industrial Training 
 Form 107 for Supplementary Deed of Registration 
 Form 108 for Completion of articleship training 
 Form 112 for pursuing other Course /other engagement 
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Members related 
 
 Form 18 for joining/leaving of partner/paid assistant in CA firms 

Process of  requests  for  Transfer/Termination  of 
Articleship Training 
 

 Form 109 for Transfer/Termination of Articleship 
 Form 119/120 for grant of Completion/Termination, in cases where 

principal has not issued the certificate of services under Regulation 61 
on completion or termination of Articleship. 

Publication of Gazette Notifications for removal/ 
restoration of Membership  

Services to Overseas Members 
 

 Issuance of guidelines for Membership to the Overseas Members. 
 Membership enrolment process under MRA/MOU with overseas 

Accounting bodies. 
 Issuance of Council Directions for compliance by the Regional offices in 

the matter of MRAs/MOUs with Foreign Accounting bodies. 
 Issuance of Good Standing Certificates to the Members for 

Migration/Higher Studies and Employment. 
 Authentication of Membership Certificates for Migration & Visa Purposes. 

 

Compliance of Decisions of EC/MC/Council and issuance of 
Office Orders/Guidelines, etc. 
 

 Issuance of various Circulars and Announcements on the decisions 
taken by the EC, MC and the Council related to Students, Members and 
Firms. 

 Publish Gazette notifications for Removal of Membership & COP. 
 Provides information and data to various Government Authorities, etc. 
 Reply in Legal matters arising out of routine administration of ICAI and 

its Offices. 
 
 

Convocation for award of Membership Certificates 

 
To organise Convocation at different Regional Offices/Selected Branches 
twice in year to award Certificates of Membership to the newly enrolled 
Members. 
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RTI and Court Cases related to Directorate 
 

 Handling RTI related query on Members, Students, Firms and ICAI. 
 Attending Court cases pertaining to CBI, Banks, Income Tax 

Department and other Government bodies in the matter related to 
Members, Students and CA Firms. 

 Employment verification of members and confirmation to various 
agencies as well as employers. 

 Verification of Members & Firms in case of litigation and providing 
documents to various agencies viz. CBI, Police, Income Tax, Banks, 
PSUs etc. and in related matter appearing in the Court of Law as and 
when called for. 

 
 

Supervision and Monitoring of SSP functioning through 
Regional Offices 

 

 DCO  Kanpur  -  Students  and   members   related  
 DCO   Mumbai   -    Firms    related  
 DCO Chennai -   Articles (under shifting from Mumbai) 

 
                 Supervision and Monitoring of Grievances Handling    

 
 ICAI Call Sahayata 
 Grievance Handling E-Sahaayataa 
 SSP Tickets (Efforts are being made to consolidate the platform to run 

through SSP) 
 
Other Miscellaneous Activities 
 Preparation of Announcements and Circulars related to members, firms 

and Articled Assistants. 
 Preparation of Annual Fee Circulars.. 
 Implementation of schemes and directions from Board of Studies. 
 Coordination with Legal and Examination Department. 
 Any other function as assigned from time to time. 

 

Chartered Accountants' Benevolent Fund (CABF), 
Chartered Accountants' Student Benevolent Fund (CASBF), 
S. Vaidyanath Aiyer Memorial Fund (SVAMF) 
 
 A dedicated Portal for CABF application, contribution and processing was 

launched during last year for speedy disposal of applications. 
https://cabf.icai.org. 

 Managing and processing applications through Portal for grant of 
financial assistance, lump sum assistance on medical ground and death 
cases to the members and their dependents including grant of medical 
assistance. 

 Managing and processing the application forms for scholarship to 
students from the S. Vaidyanath Aiyer Memorial Fund. 

 Managing and processing the application for financial assistance to 
students from the Chartered Accountants Students Benevolent Fund. 
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 Organizing Managing Committee meetings of CABF and CABSF and S. 
Vaidyanath Aiyer Memorial Fund. 

 Verification of Students Credentials for grant of scholarship through 
National Scholarship Scheme of Govt. of India for Minority Students. 

 
 
 

          LIC - CABF Group Term Insurance 
 

 It is applicable to only existing Members already enrolled under this 
Scheme. 

 Receipt of Insurance Premium for Renewal of LIC Policy and 
arrangement for release of death claim, follow up with LIC office. 

 
 

We Care Scheme 

 
 “We Care Scheme” was launched on 1st October, 2020 to establish 

contacts and have communication with senior members and also to 
acknowledge their about 50 years of contribution to the Profession. 

 Further, the Data of members aged 75 years & above are being shared 
to all branches of Regional Councils to know the well being of senior 
members and to arrange financial support through CABF as per norms. 

 The Branches and Regional Council Members have been continuously 
trying to meet personally to know the well-being and uploading their 
photos on the portal. 
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APPENDIX ‘H’ – Code of Ethics – Volume -II 
[APPENDIX (9) - C.A. REGULATIONS, 1988] 

 
In pursuance of Regulation 166 of the Chartered Accountants Regulations, 1964 (190A of the Chartered 
Accountants Regulations, 1988) and in supersession of the earlier resolutions on the subject, it was 
resolved that: 
 

(A) Permission granted generally 
 

Members of the Institute in practice be generally permitted to engage in the following categories of 
occupations, for which no specific permission from the Council would be necessary in individual cases:- 
 

1. Employment under Chartered Accountants in practice or firms of such Chartered Accountants. 
2. Private tutorship. 
3. Authorship of books and articles. 
4. Holding of Life Insurance Agency Licence for the limited purpose of getting renewal commission. 
5. Attending classes and appearing for any examination. 
6. Holding of public elective offices such as M.P., M.L.A. & M.L.C. 
7. Honorary office-bearership of charitable, educational or other non-commercial organisations. 
8. Acting as Notary Public, Justice of the Peace, Special Executive Magistrate and the like. 
9. Part-time tutorship under the Coaching Organisation of the Institute. 
10. Valuation of papers, acting as paper-setter, head- examiner or a moderator for any examination. 
11. Editorship of professional journals. 
12. Acting as Surveyor and Loss Assessor under the Insurance Act, 1938. 
13. Acting as Recovery consultant in the Banking Sector. 
14. Owning agricultural land and carrying out agricultural activity. 

 

(B) Permission to be granted specifically: 
 

Members of the Institute in practice may engage in the following categories of business or occupations, 
after obtaining the specific and prior approval of the Council in each case:- 
 

1. Full-time or part-time employment in business concerns provided that the member and/or his 
relatives do not hold substantial interest in such concerns. 

2. Full-time or part-time employment in non-business concerns. 
3. Office of a Managing Director or a whole time Director of a body corporate within the meaning of 

the Companies Act, 1956, provided that the member and/or any of his relatives do not hold 
substantial interest in such concern. 

4. Interest in family business concern or concern in which interest has been acquired as a result of 
relationship and in the management of which no active part is taken. 

5. Interest in an educational institution. 
6. Part-time or full-time lecturership for courses other than those relating to the Institute’s 

examination conducted under the auspices of the Institute or the Regional Councils or their 
branches. 

7. Part-time or full-time tutorship under any educational institution other than the Coaching 
Organisation of the Institute. 

8. Editorship of journals other than professional journals. 
9. Any other business or occupation for which the Executive Committee considers that permission 

may be granted.  
 
Further resolved that the Council may refuse permission in individual cases though covered under any of 
the above categories. 
 
It was also decided that for the purpose of the above resolution:- 
 
(I) the expression “relative”, in relation to a member means the husband, wife, brother or sister or 

any lineal ascendant or descendant of that member; and 
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(II) a member shall be deemed to have a “substantial interest” in a concern – 
 

i) in a case where the concern is a Company, if its shares (not being shares entitled to a 
fixed rate of dividend whether with or without a further right to participate in.profits) 
carrying  not less than twenty per cent of voting power at any time, during the relevant 
years are owned  beneficially by such member or by any one or more of the following 
persons or partly by such  member and partly by one or more of the following 
persons: 
 

(a) One or more relatives of the member; 
 

  (b) Any concerns in which any of the persons referred to above has a substantial interest; 
 

 ii)  in the case of any other concern, if such member is entitled or the other persons referred to 
 above or such member and one or more of the other persons referred to above are entitled in 
 the aggregate, at any time during the relevant years to not less than twenty percent of the 
 profits of such concern. 

 
  Explanation: 
 

(a) The relevant years in the context of Clause (4) of Part I of the First Schedule to the 
Chartered Accountants Act, 1949 read with Appendix (17) mean the year/period to which 
the report/certificate relates and the year/period during which the said report/certificate is 
signed. 
 

(b) The relevant years in the context of Clause (11) of Part I of the First Schedule to the 
Chartered Accountants Act, 1949 read with Appendix (10) mean the year/period in which 
not less than 20% of voting power/20% share of profits were owned beneficially. 

 
Attention of the members is also invited to para 3 of the above Resolution relating to the holding 
of office of a Managing Director or a whole time Director in a Company. In such cases, a member 
can accept the office of a managing director or a whole-time Director only after obtaining the 
specific and prior approval of the Council. Attention of the members is also invited to the 
provisions of Section 2(26) of the Companies Act, 1956 under which even where a person is not 
designated as a managing director or a whole-time director, he can be deemed to be a managing 
director or a whole-time director if he is entrusted with the whole or substantially the whole of the 
management of the affairs of the Company.  
 
It may be pointed out that a member cannot accept and hold the office of a managing director or 
a whole-time director in a Company. If the member/and/or his partners is interested in such a 
Company as an auditor. 
 
The Council at its 241st meeting held in March 2004 decided that effective from 1.4.2005, any 
member in part-time practice (namely, holding certificate of practice and is also engaging himself 
in any other business and/or occupation) is not entitled to perform attest function, and that the 
resolution passed under Regulation 190A. 
 
The Council at its 242nd meeting held in May 2004 noted the recommendations made to it by the 
Executive Committee in this regard and accordingly passed the following resolution as a part of 
and in continuation of the existing resolution under Regulation 190A which appears as Appendix 
No.9 to the C.A. Regulations, 1988 

 
“Further resolved that the general and specific permission granted by the Council is subject to the 
condition that: 

 
(i)  any member engaged in any other business or occupation, in terms of general or specific 
permission  granted shall not be entitled to perform any attest function. However, a 
member engaging in any of  the following area(s), in terms of the specific or general 
permission so granted, shall be entitled to  perform attest function: 

 
  (a) Authorship of books and articles 
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  (b) Holding of Life Insurance Agency Licence for the limited purpose of getting renewal 

 commission. 

  (c) Attending classes and appearing for any examination. 

  (d) Holding of public elective offices such as M.P., M.L.A. & M.L.C. 

 (e) Honorary office-bearership of charitable, educational or other non-commercial 

organisations. 

  (f) Acting as Notary Public, Justice of the Peace, Special Executive Magistrate and the like. 

  (g) Part-time tutorship under the Coaching Organisation of the Institute. 

  (h) Valuation of papers, acting as paper-setter, headexaminer or a moderator for any 

examination. 

  (i) Editorship of professional journals – (not in employment) 

  (j) Acting as surveyor and Loss Assessor under the Insurance Act, 1938 - (not in 

employment). 

  (k) Acting as Recovery consultant in the Banking Sector - (not in employment). 

  (l) Any coaching assignment organized by the Institute, its Regional Councils and Branches of 

         Regional Councils. 

 (m) Engagement as Lecturer in an University, affiliated college, educational institution, 

coaching  organization, private tutorship, provided the direct teaching hours devoted to such 

activities  taken together do not exceed 25 hours a week. 

  (n) Owning agricultural land and carrying out agricultural activity. 

  (o) Engagement in any other business or occupation permitted by the Executive Committee 

 from time to time. 

 
 (ii) A member who is not entitled to perform attest function shall not be entitled to train 
articled assistants. 
 
 (iii) The decision (of the Council) taken at its 223rd meeting held in February, 2002 
 prescribing the criteria for individual cases of articleship shall continue to be in 
operation, mutatis mutandis. 

 
The Council in this connection clarified that the Attest function for the purpose of this Resolution would 
cover services pertaining to audit, review, certification, agreed upon procedures, and compilation, as 
defined in the Framework of Statements on Standard Auditing Practices and Guidance Notes on Related 
Services published in the July, 2001 issue of the Institute’s Journal.” 
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               Statics of Members, Students and Firms (As of 6th March, 2023) 
 

• Members: 
 

 Total Associates  Total Fellows  
2,59,556 

  1,11,361 

Practicing (ACP)  Non-Practicing 
Associates  

Practicing (FCP)  Non-Practicing 
Fellows  

 60,838 
1,98,718 

  95,109 
16,252 

 
Total Members:        3,70,917   

 
  

• Students:  
 
  

S.No.  Course  Students  
1.  CPT/Foundation          2,39,613 

 
2.  IPCC/ Direct Entry/Intermediate  3,53,385 

 
3.  Final  1,87,884 

 
  Total Students  7,80,882 

 
  

• Firms and Sole Practitioners:  
  
  

S.No.  Types of Firms  No. of Firms  
1.  Proprietary Firms  63,457 

 
2.  Partnership Firms   26,005 
3.  Sole Practitioners  4,787 

 
  Total Firms   94,249 
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Annual Membership Fee/Certificate of Practice Fee 
 
 

 

1.Fees for Members below the age of 60 years as on 01.04.2022 - Not holding 
Certificate of Practice 

 
Associate Membership Fee    Rs.1,500/-  Rs.1,770/- GST@ 18%  Rs.   270/- 
Fellow Membership Fee    Rs.3,000/-  Rs.3,540/- GST@ 18%    Rs.   540/- 
2.Fees for  Members holding Certificate of Practice (COP) 
 
Associate Membership Fee    Rs.1,500/- 

 Rs.5,310/- Certificate of Practice fee  Rs.3,000/- 
GST@ 18%  Rs.   810/- 
Fellow Membership Fee    Rs.3,000/- 

 Rs.8,260/- Certificate of Practice fee  Rs.4,000/- 
GST@ 18%    Rs.  1,260/- 
3.Fees for Members of the age of 60 years or above (as on 01.04.2022) and not 
holding  Certificate of Practice {Those holding COP are required to pay the Fees as 
per 2 above} 
 
Associate Membership Fee    Rs.1,100/-  Rs.1,298/- GST@ 18%  Rs.   198/- 
Fellow Membership Fee    Rs.2,300/-  Rs.2,714/- GST@ 18%    Rs.   414/- 
Air Mail charges for CA Journal (in case of members abroad) - Rs. 2478/- (optional)   
including 18% GST (Shall not be applicable if member opts for e-journal) 
 

 

Member opting for e-journal are given a discount of Rs.590/- (including 18% GST) on total Fee.   
 
 

Please note that the payment of fee shall be made online through Self-Service 
Portal (SSP) at the link https://eservices.icai.org/ 
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SELF SERVICE PORTAL (SSP) 

 
Introduction: 
 
ICAI has always remained in forefront in using technology to enable system to create efficiency 
and automation. From age old systems managed by HCL, in late 1990s, we as an institute has 
changed a lot in the last 2 decades. However, having invested enough on technology, the 
institute could not sustain and keep up to pace with serving the stake holders – in an 
automated manner and use the latest tools to the changing world of automation. The systems 
were not getting maintained to the trends in the market and hence always left with one or two 
generations behind. Similar was the system of Orion (Oracle based ERP), which was the best 
when it got implemented, but could not keep pace with the changing needs of the world and 
also the stake holders. 

In the traditional system (VIP/CITRIX) some of the activities were being managed using online 
forms (through middleware), while majority of the activities were manual, and paper based. 
Heterogeneous Systems were working in isolation and thus creating inconsistencies in available 
information. The users needed to login to different Portals for different needs, and continued to 
use Off-Line Forms for any change in status in its membership / Student Ship / Article Ship / 
and Firm Status. Most forms were collected manually and fed into the system by data entry 
operators, which gave rise to non-standard data because of human errors. In order to 
overcome these inefficiencies and to provide ICAI’s Members and Students services in a 
seamless, secured, efficient, and cohesive manner with minimum paperwork, ICAI adopted a 
new cloud based system called Self Service Portal (SSP) in the month of March, 2018. The 
implementation partners TCS Limited made 4 forms online, connected to the old system 
starting July 2018 (Member Forms 2,3,6, and 9). The functions/activities which were hitherto 
performed by Sub-Decentralised Offices (sub-DCOs) of receiving physical forms were 
discontinued. The main objective of SSP is to provide a common platform to cater needs of all 
the departments and committees.  
 
VIP / CITRIX System: 

Traditionally VIP/CITRIX software was developed by 3i Infotech got implemented around 10 – 
12 years back on an Oracle based ERP called “Orion”. The system was developed as per 
13tabilize13 needs of ICAI with objective to 13tabilize13d the Manual paper based system. The 
software was based on client / server architecture with Oracle 9i (Which is Obsolete now and 
OEM discontinued it’s support way back) as database and Oracle Forms and reports as front 
end. This system acted as a mechanism to capture the details written on different forms 
submitted by Students and Members into computer based system. Owing to lack of secured 
infrastructure, the access to Regional Offices was provided using costly MPLS lines. The Orion 
Infra was placed in Chennai data centre which could be accessed by DCOs using this MPLS 
connectivity. Four years back, some of the forms were made online to provide access to 
Students and Members to feed their data themselves, however they used to go through a 
middleware solution. Reports got extracted from the system and data was shared with the 
statutory organisations such as MCA, Income Tax etc. Initially system was delivering the 
desired output but with passage of time following limitations were encountered: 

 
1. With Oracle 9i being an outdated data base (not supported by OEM), there was a big 

technological risk to continue with the system. 
2. The Integrator “3i Infotech Limited” stopped supporting the development and 

maintenance of the system. In fact, ICAI was hiring the services of one of the ex- 
employee to maintain the system and develop new forms as and when required. This 
was a big risk that the Software development needs was taken care by single individual 
rather than organized software development company. 

3. The application was based on client and server architecture which is not a preferred 
choice for computing these days. 

4. With old technology there is a greater risk of Information Security as the latest updates 
w.r.t. security is not available. 192



5. Data was exposed to many users and limited audit trail was maintained in the system 
compromising into data security.  

6. Disaster recovery system were not in place. Although a backup server was maintained at 
ITO data centre, but data was not kept on the DR server in real time. 

7. Data had to be fed again into other systems such as examination as there was no 
communication mechanism between VIP and Examination system. 

8. VIP/CITIRX system being mix of manual and online system resulting into poor 
performance, and often inconsistent Information. 

9. Too much manpower was needed to feed the data into system. 
10.Lack of Standardization in processes often had a risk of compliance being bypassed.  
11.System was not completely transparent to the user. 
12.The biggest impediment on Citrix was the processing time owing to the manual forms. 

Between the Physical Form leaving the Student / Member address, the TaT (Turn-
around-Time) for processing and he getting any successful confirmation was anywhere 
3-6 weeks. In the current age of Technology, we realized that this TaT was too much. 

13.No documentation (Operation/System Manuals) available for the processes which were 
incorporated in the CIRIX/VIP system. This always carried a risk of Information Security, 
and Up-Times. 

SELF SERVICE PORTAL (SSP) 

With a vision to provide 14tabilize14d online systems to Students and members of ICAI, the 
first phase of the Self Service Portal got developed and went Live in July, 2018. The primary 
objective of SSP was to provide a single platform to student and members wherein they can 
perform all the activities related to Student’s and Members life cycle. There should be no 
duplication on the data feeding efforts and single view is provided to each student and member 
about his/her information. The work of majority of departments dealing with Students and 
members related activity needs to be brought on a single system. 

A good example can be that of Form 2 (Member Enrolment): 

In the earlier days of VIP / Orion / Citrix System, a student who is eligible to become a 
member used to download / Post a paper based “Form 2” (5 pages), and was required to 
provide about 11 documents. The processing time was anywhere between 3 weeks to 6 weeks. 
While in SSP, we request for a current Passport Size Photo, and electronic (scanned) signature. 
The average processing time is about 4.6 days. Cant re-engineer beyond this.  

We are finally Online with the following forms / activities in SSP.  
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LIST OF ACTIVITIES AUTOMATED AND WORKING PAPERLESS IN SSP 

 

STUDENTS MEMBERS ARTICLES FIRMS Others / General 
• New Student 

Registration (SSP 
Login Creation) 

• Existing Student 
Already 
Registered with 
ICAI (Login 
creation in SSP) 

• Foundation 
Course 
Registration 
(Applicant) 

• Direct Entry 
(Intermediate) 
Applicant 

• Direct Entry 
(Intermediate) 
Registration for 
existing Student 

• Intermediate 
Registration thru 
CPT/Foundation/P
E1 

• Final Course 
Registration 

• Conversion 
• Revalidation 
• Profile Edit Form 
• Scholarship Form 
• Exam related 

activities  

• For Fresh 
Membership 
Enrolment 

• Grant of 
Fellowship 

• Grant of CoP 
• Restoration of 

Membership 
• Engagement / 

Employment 
Updation form 

• Restoration of 
CoP 

• Surrender of 
Membership / 
CoP 

• Members Death 
Intimation 

• Suspension of 
Membership 
(Disciplinary) 

• Annual 
Renewal Form 
(MEMBERS) 

• Organisation 
Addition and 
Empanelment 

• Request for 
Duplicate ID 
Card 

• Request for 
Duplicate 
Certificate 

 

• Articleship Deed 
• Articleship 

registration Form 
• Articleship 

Completion 
• Articleship 

Termination 
• Articleship 

Termination 
• (death of principal) 
• (Proprietor firm) 
• Articleship 

Termination 
• (death of principal) 
• (Partner firm) 
• Termination of the 

Auditship due to 
death of principal 
(Proprietor firm) / 
(Partner firm) 

• Register for 
Industrial Training. 

• Completion/Termin
ation of Industrial 
training 

• Serve the excess 
period under same 
Principal in 
continuation 

• Auditship 
registration Form 

• Auditship 
Completion/Termin
ation 

• Continue his 
Articleship under 
new principal in 
case of previous 
principal (PA) 
leaves the firm 

• New Company 
Addition for 
Industrial Training 
Form. 

• Scholarship Forms 
and their 
processing. 

 

• New Firm 
Name 
Approval 

• Conversio
n to LLP 

• Firm Name 
Change 

• Firm 
Constitutio
n 

• Firm Name 
Change 

• Merger of 
Firms 

• De-Merger 
of Firms 

• Goodwill 
Form 

• Change 
Request 
Form 
(Branch, 
Address, 
PA 
Leaving, 
Partner 
Change, 
etc) 

• Firm 
Closure 

• WorkFlow for all 
Approvals with User 
Management. 

• RnC System 
(Reports and 
Communication 
System) 

• DashBoards for 
Leadership 

• Various APIs for 
third party 
integrations. 

• Communication and 
Alerts at every stage 

• Exam Enrolment 
Forms for 
Foundation, 
Intermediate and 
Final. 
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ADVANTAGES OF SSP SYSTEM: 

1. Single platform to address all the needs of students and members (including Articles and 
Firms) 

2. Works on latest technologies and chances of obsolescence are very low. 
3. The agreement with service provider (TCS) is based on OPEX model resulting into less 

expenditure in costly H/W infrastructure (Servers, Backup, DR Solutions etc.) and 
expensive manpower to manage the infrastructure.  

4. The application is hosted on Tier-4 data centre and provision of DR site ensuring high 
availability of the application. 

5. High availability of the cloud infra brings is 24x7 access, on a secured platform with no 
internal infrastructure in use. 

6. There are direct savings on Infrastructure manpower, costly Hardware, and Software, Its 
maintenance, security, Bandwidth, Network Infrastructure, and other important On-
Premise resources. 

7. As data would be entered only once and hence there are little chances of any data 
inconsistency and duplication.  

8. Owing to online platform, a lot of reengineering has helped the users to apply forms 
faster and come on board with SSP along with the backend approval process which is 
Work Flow Enabled. 

9. The requirement on paper documents is near to zero.  
10.SSP system has brought the transparency with all stakeholders. In fact, for the first time 

the user is able to check / see his credentials as available in the system, and seek any 
correction if needed.  

11.The user is now able to check the basic profile in his dashboard, and apply for only 
eligible forms henceforth. Which dis-allows bogus forms in the system. 

12.Internal Dash Board for leadership to have Pivot View. 
13.The user is able to see the status of the forms and where is it is pending. 
14.SSP portal will also cover certain other portals in due course which otherwise are running 

in silos and currently data is being exchanged in batches or through APIs. The current 
SSP is now stabilized enough to take on additional challenges. 

15.Various APIs with in-house or Regulated Portals would enable the real time data 
exchange of student and members. 

16.In due course Various Dashboards and MIS reports will help the ICAI management to 
take quicker decision to improve the quality of services to all stakeholders and bring in 
greater number of students and members on board. 

17.Reasonable saving in Human Capital cost as majority of the data is entered/uploaded by 
the end users (Students/Members) themselves. 

18.Portal Students and members are able to view their complete data on respective 
dashboard (Student/Articles/Members/Firms). 

19. Manual approval processes are replaced by online Verify/Approval processes.  
20.The system has been developed in a manner that data will be entered by the user only 

once, and hence no data inconsistency. 
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SSP – Platform Implementation “A Few Statistics” 
 

Description Statistics 

Total Number of E-Forms (Integrated) 73+ 

Total Number of Business Rules Coded 278 

Records Migrated (Approx) 280 Million 

No. Of Registered Members in SSP 

(March 2023) 

3.70 Lakh (+) 

Number of Registered Students in SSP 

(March  2023) 

7.80 Lakh (+) 

Peak Portal Hits on a Single Day 78,000+ 

Unique Logins Per Day (Average) 25000 + 

 

SSP API’s – Current Status 
 

Portal Activity Status 
UDIN Completed 

Peer Review Board Completed 
CDS and Despatch Completed 

Gujarat RERA Completed 
SBI MSME Completed 

TALLY Licenses for Members Completed 
Industrial Training Portal Completed 

Export of CA Services and WTO Completed 
Adv. ITT and GMCS Portal Completed 
DigiLocker (For I-Card) Completed 

E-Sahaayata Completed 
Others To Be Planned for Migration 

 
 
WAY FORWARD, NEXT STEPS, and FUTURE ACTIONS  
While the current SSP in its form is more or less stabilized, its time to look forward to 
integrating other processes and platform for seamless access, and bring in efficiency into the 
system. Some of the initiatives that we should take are as follows: 
 

• Exam Integration (Pre and Post, along with Data Migration) – Currently being developed 
and Tested. 

• Scope of Additional UI Improvements 
• Scholarship Integration - Done 
• MEF 
• Peer Review 
• UDIN 
• Localization based on Events. 
• Strengthening User Support by a National Call Centre. 
• Firm Networking – under development. 
• Students E-Diary 
• Add other processes which are serving Students and Members. 

 
 196



DIGITAL TRANSFORMATION VISION AND ROAD MAP 
ICAI through its digital transformation journey is already viewing to automate and consolidate 
all major platforms which are currently residing outside of SSP and automate / consolidate 
them within SSP as a platform. 
Currently close to 100 people are working towards processing forms, managing the 
development, and supporting the platform in some way or the other. The Directorate is 
working to optimize resources in long term, and further create efficiency within the system to 
bring in accuracy and reduce human dependence.  
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Chartered Accountants’ Benevolent Fund (CABF) 
 

 Established  under the Societies Registration Act 1860 in 1962. “By the members of the Institute” 
for the members of the Institute 
 

 The objective is to provide financial assistance for maintenance, education or any other similar 
purpose to necessitous persons being:- 
 
 (a) persons who are or have been members of the Institute, whether subscribers to the fund 

or not; or 
 (b) wives and children of persons who are or have been members of the Institute, whether 

subscribers to the fund or not. 
 (c) widows and children of deceased persons who have been members of the Institute 

whether subscribers to the fund or not. 
 (d) relatives or others who were dependent for support on a person who has been a 

member of the Institute, whether subscriber to the fund or not; and who has died without 
leaving a widow or child 

 
 

CABF Portal- Important Features 
 

  The affairs of the CABF have been made automated through the dedicated CABF Portal 
 (cabf.icai.org) and the members or their dependents are being benefitted immensely by using the 
 Portal. Some of the benefits are listed as under:  

 
• Linked with Members Data Base  and the member ‘s details would be auto populated while 

filling membership number  in the application form. 

• The member can apply for Life membership/Annual membership On-Line through the Portal.  

•  Members will get the auto generated fee receipt  instantly from the Portal. 

• Details of Life Members and Ordinary Members including details of Voluntary contribution would 

be available at the Portal,  

• Application for financial assistance has to be made online  with provision to  upload all  the 

relevant supporting documents. 

 
Procedure for becoming a member of the CABF 

 
Life Member Ordinary members 

• A single payment of Rs.10,000/- shall make 
a person eligible to be admitted as a life 
member of the fund w.e.f. 1st January, 
2020. 

• Thereafter he shall not be liable to pay any 
amount on account of subscription and shall 
be styled as a 'Life 

• Member‘ However he can make any 
number of times’ Voluntary Contribution'. 
 

• All other members shall be 
described as 'Ordinary Members' 
and shall have to pay an annual 
subscription of Rs. 1,000/-. 

•  Apart from this any member can 
subscribe for 'Voluntary 
Contribution’. 
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Financial Assistance from CABF 
 
 

1. Monthly Financial Assistance is available to a member or persons eligible to receive the 
assistance is Rs.15,000/- per month according to the circumstances, the same is renewable 
after one year submitting the fresh Application Form. This is for maintenance of family of 
members/widow/relatives of deceased members. Financial assistance will be given only to the 
members/widows/relatives whose monthly family income is not more than Rs. 25,000/- pm. 
  

2. One Time Ex-gratia Financial Assistance of Rs.1,50,000/- is provided to the legal heir of 
deceased member in case of accidental death/ unnatural death at the age below 55 years 
against claim.  
 

3. Medical Financial Assistance  is available to a member or persons eligible to receive the 
assistance maximum upto Rs.1,50,000/- for certain specified diseases [i.e. 1. Cancer,  2. 
Disease or ailment of the heart, blood, lymph glands, bone marrow, respiratory system, central 
nervous system, liver, gall bladder, digestive system, endocrine glands, requiring surgical 
operation. 3. Open and close heart surgery 4. Fracture in any part of the skeletal system or 
dislocation of vertebrae requiring surgical operation or orthopaedic treatment. 5. Neurosurgery, 
kidney transplant and dialysis.] The Financial assistance will be given only to the 
members/widows/relatives whose monthly family income is not more than Rs. 25,000/- pm.  
 

 
 
 

******* 
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Information Technology (ICITSS) 

1. Introduction 
The Institute of Chartered Accountants of India has been making earnest efforts to 
develop a contemporary body of knowledge and skill sets for its students by updating 
its curriculum from time to time. Considering the importance of Information 
Technology Training in CA Course, the Institute has setup its own Information 
Technology Training centres equipped with the latest computers, software and other 
infrastructural facilities at all most at all the branches and regional offices to impart 
quality education to our CA students. As on date, 156 IT centres are operational across 
India and 1 centre at abroad (Dubai). 

2. Objective-Information Technology (ICITSS) 
The course develop an understanding for use of Information Technology in the field of 
accounting and auditing and uniform theoretical and practical knowledge to all the 
aspiring CA students. The training components of the course focus on use of 
Application Software relevant for Accounting, Auditing and allied areas related to the 
CA profession. The training would focus on knowledge of Electronic Spread Sheet, 
Data Base Management System, Computer Assisted Audit Technique (CAAT) and 
Accounting Package etc. 

3. Eligibility 
As a part of the New Scheme of Four Weeks Integrated Course on Information 
Technology and Soft Skills (ICITSS) consisting Information Technology Training, a 
student has to mandatorily complete the Course on Information Technology from 
any of the IT Centres established at Regional Offices/ Branches/ Chapters of ICAI 
before commencement of Practical Training. The ICAI allows Commerce 
Graduates/Post-Graduates (with minimum 55% marks) or Other Graduates/Post- 
Graduates (with minimum 60% marks) and Intermediate level passed students of 
Institute of Company Secretaries of India and Institute of Cost Accountants of India 
to enter directly to its Intermediate Course and they need Successfully complete Four 
Weeks Integrated Course on Information Technology and Soft Skills (ICITSS) before 
commencement of the practical training. 

4. Duration 
The classes are scheduled for minimum 6 hours per day, in 15 working days. 

5. Fees 
The fee shall be Rs. 6500 (Six Thousand Five Hundred only) per student on non- 
residential basis, inclusive of course material and tea/refreshment.  
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6. Suggested allocation of Time w.r.t Topics 
The suggested allocation of hours among the broad areas of the course content is as 
follow: 

 

Sr. Topic Duration 
(Hours) 

1. E Learning-Computer Fundamentals, Operating Systems, 
CBS 10 

2. MS - Word 6 
3. MS - Excel 30 
4. MS - PowerPoint 12 
5. Data Bases using MS Access 6 
6. CAAT 18 
7. Accounting Package 18 

 
 

7. Batch Size and Attendance 
 The IT Centres shall enrol students for batches of IT Course in the ration 

of one student per Computer i.e. 1:1. 
 The batch size must be restricted to 45 students in any given condition. 
 In case of break in training on medical grounds, the student should seek 

prior written permission from the Chairman / Centre- In-charge of the 
branch. 

 Minimum 90 % attendance of each student in a batch must be ensured. In 
case, a student fails to attend 90% of the classes due to unavoidable 
reasons, he/she may be asked to complete balance hours of IT Training in 
the next available batch. 

8. Dress Code 
The branches should ensure that students come in proper formal dress and uphold 
the grace of the Profession. They should not be permitted to enter the classroom in 
Jeans and short T-shirts. The necessary instructions may be put up on the notice board 
and also communicated to the students at time of the registration for these courses. 
These Instructions are to be adhered strictly. 

9. Course Material 
Students are issued a Study Material kit consisting of two books - Module I and Module 
– II, and Lab Practice Manual (3rd Edition) is issued to students at the time of 
registration to the Intermediate Course with the Decentralised Office of the Institute. 
The Students are advised to study the concerned chapter in detail before the Class, to 
have a better understanding of the topic. The Board of Studies keeps on updating 
the contents, adds practical case studies, and announces changes/ updates 
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from time to time through Student’s Journal “The Chartered Accountant Student”, 
hosts on Institute’s website at www.icai.org and also informs the IT Centres about the 
same. 

10. Training details 
The Regional offices/ branches of the ICAI will organise the Course on Information 
Technology (ICITSS) as per the detailed course contents provided by the Board of 
Studies. They will ensure that all Modules of Course Material are taught as per the 
time duration specified in the syllabus. The course should be supported by intensive 
practical exercises so that the concepts are clearly understood by the students. 

10.1. Module Tests 
A student of Course on Information Technology (ICITSS) is required to pass two 
module tests as a part of the Course by securing at least 50% marks in individual test. 
The module test shall comprise of objective type and descriptive questions. The 
duration of each Module Test is one hour. Evaluation of the module test is to be 
done by the IT Centre. In case a student fails in a Module Test, one re-appearance 
for each test is allowed free of cost. For any additional reappearance, the student is 
required to pay a nominal fee of Rs.150/- per test. These two module tests carry 20% 
weightage in successfully completing the course. 

10.2. Project 
A student of Course on Information Technology (ICITSS) is required to prepare a 
multi-disciplinary project of 100 marks covering all aspects of the course syllabus. The 
weightage of the project is 20%. The Students are required to submit the project 
before appearing for the final Online Examination. 

10.3. Attendance 
A student is required to have minimum 90% attendance to successfully complete the 
Course on Information Technology (ICITSS). 
Note: The attendance would be recorded through Biometric system. 

10.4. Eligibility for final Online Examination 
A student of Course on Information Technology (ICITSS) is becomes eligible to 
appear in the final Online Examination only if he/ she fulfills the following criteria: 

a. 90% Attendance. 
b. Successfully qualify Two Module Tests 
c. Submission of the Project Report and 
d. Payment of full fee for the course. 

10.5. Final Online Examination 
The final Online Examination is of objective type questions of 3 hours duration with 
200 questions. This examination is held on Sunday and date is intimated to students 
by the IT Centre in which he/ she is pursuing the course. 
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A Student has to complete the examination within the time allocated in one sitting. 
The Online Examination software generates the Questions Paper from the question 
bank randomly with questions selected for topics in proportion to hours allocated to 
respective topics of the course. 

10.6. Passing Requirements 
A student of Course on Information Technology (ICITSS) is required to secure 
minimum 60% Marks in aggregate taking into account Module Tests, Project and 
final Online Examination. The allocation of marks is as follows: 

 

Two Module Tests 20% 
Project Report 20% 
Final On-Line Examination 60% 

In case a candidate fails to secure 60% marks in the aggregate, he/she may be 
allowed to reappear for On-line Examination for two more attempts free of cost. 
However, if a candidate fails to secure 60% marks even after three attempts, he shall 
have to pay a nominal fee of Rs.300/- to the Regional office/Branch of ICAI for every 
additional attempt. 

10.7. Course on Information Technology Certificate 
The accredited IT Centre issues Certificate to students who successfully complete 
the Course and full fills the passing requirement of the course. 

10.8. Unfair Means 
If any student is found using unfair means during module test or online examination 
or causes indiscipline in the class, disciplinary action as per ICAI guidelines will be 
taken against such student. 

10.9. Faculty Selection Criteria 
The Regional/ Branch Offices shall ensure following minimum qualifications and 
experience requirements which are to be met for the Faculty Members and Lab 
Assistants in the IT Centre(s) under their control: 

 

Course on Information Technology (ICITSS) 
Faculty for RCs & DCOs Faculty for Branches 

CA with D.I.S.A. (ICAI) having minimum 
3 years’ experience in Information 
Technology related fields. M. Tech 
(CS/IT) or MCA or M.Sc.(CS/IT) or B.E./ 
B. Tech. (CS/IT) or MBA(IT) or ‘B’ Level 
Certification in Computer Application 
from DOEACC or M.Sc./ M.Com with at 
least 1 year PG Diploma in Computer 
Applications and minimum of 3 years 
teaching/ Information Technology 
related experience. 

CA with D.I.S.A. (ICAI) having minimum 
2 years’ experience in Information 
Technology related fields.M. Tech 
(CS/IT) or MCA or M.Sc.(CS/IT) or B.E. / 
B. Tech. (CS/IT) or MBA(IT) or ‘B’ Level 
Certification in Computer Application from 
DOEACC or M.Sc./ M.Com with at least 1 
year PG Diploma in Computer 
Applications and minimum of 2 years 
teaching/ Information Technology 
related experience. 

For Lab Assistant: The minimum qualification for IT centres lab assistant is BCA / 
BSc /B.Com /B.A or Graduate with minimum 1 year Diploma in Computer 
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Applications / Hardware Maintenance. The person should have experience of 
managing computer lab of some reputed Institutes/ college. 
 
Note- 

 Faculty members of ITT centres must not be directly or indirectly associated with any 
of the private coaching conducting Chartered Accountancy courses. An undertaking 
for the same may be obtained by the branch, and if required, it may be produced 
before the inspecting officials of the ICAI. 

 Further, no relative of the employee (wife, husband, brother, sister etc.) shall be 
engaged as a faculty for the aforestated classes. Regional Head/DCO Head/Chairman, 
Branch Incharge to share the names of the faculty members who are the relatives of 
the employees of ICAI and are registered in the portal /taking classes. 

 The faculty should not be allowed to take sessions more than 90 hours in aggregate 
per month for taking sessions at various batches in different places for both ITT and 
Advanced ITT. 

 The batches should be launched with minimum 4 faculties and one faculty is allowed 
to take sessions for maximum of 24 hours in batch. 

 No member of the Central Council / Regional Council / Branch Managing Committee 
and their relatives shall be engaged as a faculty even if honorarium is not paid to 
them. Partners/relatives falling within the definition of ‘relative’ in the Income Tax 
Act,1961of the aforestated members shall not be engaged as the faculty. 

 
 

10.10. Faculty Honorarium 
The Board of Studies has fixed the honorarium for Course on Information Technology 
(ICITSS) at Regional Offices and DCOs while allowing Branches to fix the honorarium 
rates depending on the local conditions: - 

 

 
Level 

 
Qualification 

Honorarium per 
Hour 

IT Course 
Faculty CA with DISA Rs.500/- to 700/- 
Faculty Non-CA (M.Tech, MCA, MSc. B. Tech. etc.) Rs.500/- to 700/- 

Lab 
Assistant 

BCA / B. Sc./ B. Com / B. A. or Graduate with 
one year Diploma in IT/CS Rs.200/- to 250/- 

Note: Regional Offices and Decentralized Offices, i.e. Mumbai, Chennai, Kolkata, Kanpur, 
Delhi, Pune, Thane, Ahmedabad, Baroda, Nagpur, Surat, Ernakulum, Bangalore, Hyderabad, 
Coimbatore, Indore, Chandigarh and Jaipur. 

10.11. Refreshment 
The POUs shall arrange to provide tea/refreshment to students during the training 
period. The cost shall not exceed Rs. 100/- per student. 

209



11. (AICITSS) -Advanced Information Technology. 
 

1. Objective-(AICITSS) - Advanced Information Technology   

The Course develop practical skills to understand the intricacies of Forensic Auditing 
and fraud detection, to understand the concept of Audit. The Course provides training 
focused on application software relevant for the work of a professional Accountant 
including using Data analysis using audit tools, Accounting using ERP package, 
Advanced database concepts. 

2. Eligibility 
As a part of the New Scheme of Four Weeks Advance Integrated Course on Information 
Technology and Soft Skills (AICITSS), a Students undergoing Practical training shall 
be required to do AICITSS during the last 2 years of Practical training but to complete 
the same before being eligible to appear in the Final Examination. A student can 
complete the Course on Advanced Information Technology from any of the IT Centers 
established at Regional Offices/ Branches/ Chapters of ICAI. 

3. Duration 
The classes are scheduled for minimum 6 hours per day, in 15 working days. 

4. Fees 
The fee shall be Rs. 7500 (Seven Thousand Five Hundred only) per student on non- 
residential basis, inclusive of course material and tea/refreshment.  

5. Suggested allocation of Time w.r.t Topics: 
The suggested allocation of hours among the broad areas of the course content is as 
follows: 

 

Sr. Topic 
Duration 
(Hours) 

1. Basic Concept of Forensic Accounting and Fraud Detection 06 
2. Data Analysis using Excel and CAAT Tools 42 
3. Advance Database Application Using MS-Access 12 
4. Advance Enterprise Resource Planning Concept  30 

 
6. Course Material 
Students are issued a Study Material kit consisting of two books - Module I and Module 
– II, and the Lab Practice Manual with e-Learning DVD now contains (1) e- Learning 
Modules on (a) Financial Analysis using MS-Excel, (b) Using CAATs, and (c) Using MS-
Excel as an Audit Tool, (2) Practice Manual soft copy, (3) Video Lectures and (4) 
Exercise/ Case Study Files. 

The Students are advised to study the concerned chapter in detail before the Class, to 
have a better understanding of the topic. The Board of Studies keeps on updating 
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the contents, adds practical case studies, and announces changes/ updates from time 
to time through Student’s Journal “The Chartered Accountant Student”, hosts on 
Institute’s website at www.icai.org and also informs the IT Centres about the same 

7. Batch Size and Attendance 
 

 The IT Centres shall enrol students for batches of IT Course in the ration 
of one student per Computer i.e. 1:1. 

 The batch size must be restricted to 45 students in any given condition. 
 In case of break in training on medical grounds, the student should seek 

prior written permission from the Chairman / Centre- In-charge of the 
branch. 

 Minimum 90 % attendance of each student in a batch must be ensured. In 
case, a student fails to attend 90% of the classes due to unavoidable 
reasons, he/she may be asked to complete balance hours of IT Training in 
the next available batch. 

8. Dress Code 
The branches should ensure that students come in proper formal dress and uphold 
the grace of the Profession. They should not be permitted to enter the classroom in 
Jeans and short T-shirts. The necessary instructions may be put up on the notice board 
and also communicated to the students at time of the registration for these courses. 
These Instructions are to be adhered strictly. 

9. Training details 
The Regional offices/ branches of the ICAI will organise Course on Advanced 
Information Technology (AICITSS) as per the detailed course contents provided by 
the Board of Studies. They will ensure that all Modules of Course Material are taught 
as per the time duration specified in the syllabus. The course should be supported 
by intensive practical exercises so that the concepts are clearly understood by the 
students. 
10. Attendance 
A student of Course on Advanced Information Technology (AICITSS) is required to 
have minimum 90% attendance to successfully complete the course. 

11. Certificate 
The accredited IT centre issues certificate to students who attended 90% classes and 
successfully completed the Course on Advanced Information Technology (AICITSS). 

Note: The final students would be tested on Advanced Integrated Course on 
Information Technology and Soft Skills (AICITSS) through online test 
paper/ OMR Test Paper and the said test would be conducted by the 
Examination Department which they would be required to qualify with the 
requisite grades to be eligible to appear for Final Examination. The said 
grades would be reflected in the mark sheet of Final Examination. 
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12. Faculty Selection Criteria 
The Regional/ Branch Offices shall ensure following minimum qualifications and 
experience requirements are met for the Faculty Members and Lab Assistants in the 
IT Centre(s) under their control: 

 

Course on Advanced Information Technology 

Faculty for RCs & DCOs Faculty for Branches 

CA with D.I.S.A. (ICAI) having CA with D.I.S.A. (ICAI) having 
minimum 3 years’ experience in minimum 2 years’ experience in 
Information Technology related fields. Information Technology related 
M. Tech (CS/IT) or MCA or fields.M. Tech (CS/IT) or MCA or 
M.Sc.(CS/IT) or B.E./ B. Tech. (CS/IT) M.Sc.(CS/IT) or B.E. / B. Tech. (CS/IT) 
or MBA(IT) or ‘B’ Level Certification in or MBA(IT) or ‘B’ Level Certification in 
Computer Application from DOEACC or Computer Application from DOEACC or 
M.Sc./ M.Com with at least 1 year PG M.Sc./ M.Com with at least 1 year PG 
Diploma in Computer Applications and Diploma in Computer Applications and 
minimum of 3 years teaching/ minimum of 2 years teaching/ 
Information Technology related Information Technology related 
experience. experience. 

 
For Lab Assistant: The minimum qualification for IT centres lab assistant is 
BCA / BSc /B.Com /B.A or Graduate with minimum 1 year Diploma in Computer 
Applications / Hardware Maintenance. The person should have experience of 
managing computer lab of some reputed Institutes/ college. 

Note- 

 Faculty members of ITT centres must not be directly or indirectly associated with any 
of the private coaching conducting Chartered Accountancy courses. An undertaking 
for the same may be obtained by the branch, and if required, it may be produced 
before the inspecting officials of the ICAI. 

 Further, no relative of the employee (wife, husband, brother, sister etc.) shall be 
engaged as a faculty for the aforestated classes. Regional Head/DCO Head/Chairman, 
Branch Incharge to share the names of the faculty members who are the relatives of 
the employees of ICAI and are registered in the portal /taking classes. 

 The faculty should not be allowed to take sessions more than 90 hours in aggregate 
per month for taking sessions at various batches in different places for both ITT and 
Advanced ITT. 

 The batches should be launched with minimum 4 faculties and one faculty is allowed 
to take sessions for maximum of 24 hours in batch. 

 No member of the Central Council / Regional Council / Branch Managing Committee 
and their relatives shall be engaged as a faculty even if honorarium is not paid to 
them. Partners/relatives falling within the definition of ‘relative’ in the Income Tax 
Act,1961of the aforestated members shall not be engaged as the faculty. 
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13. Faculty Honorarium 
The Board of Studies has fixed the honorarium for Course on Advanced Information 
Technology(AICITSS) at Regional Offices and DCOs while allowing Branches to fix 
the honorarium rates depending on the local conditions:- 

 
 

Level 
 

Qualification 
Honorarium per 
Hour 

Adv. IT Course 
Faculty CA with DISA Rs.600/- to 750/- 
Faculty Non-CA (M.Tech, MCA, MSc., B. Tech. etc.) Rs.600/- to 750/- 

Lab 
Assistant 

BCA / B. Sc./ B. Com / B. A. or Graduate with 
one year Diploma in IT/CS Rs.200/- to 250/- 

Note: Regional Offices and Decentralized Offices, i.e. Mumbai, Chennai, Kolkata, Kanpur, 
Delhi, Pune, Thane, Ahmedabad, Baroda, Nagpur, Surat, Ernakulum, Bangalore, Hyderabad, 
Coimbatore, Indore, Chandigarh and Jaipur. 

14. Refreshment 
The POUs shall arrange to provide tea/refreshment to students during the training 
period. The cost shall not exceed Rs. 100/- per student. 
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12. Fee Concessions to differently abled students 
 

1. Concessions for Differently-abled Students 
The differently abled students are exempted from undergoing the ICITSS (IT) and 
AICITSS (Adv. IT) Training at Regional offices/ branches of the ICAI, but have to 
follow the following scheme: 
 Exemption from payment of fees Rs. 6500/- for ICITSS (IT). Such students are 

required to undertake self- study from the Study Materials and qualify two test 
papers for IT. 

 Exemption from payment of fees Rs. 7500/- for Advanced ICITSS (Advanced 
IT). Such students are required to undertake self-study from the Study Material 
and pass the requisite exam. 

 Differently abled students are required to inform the Board of Studies about 
their option for exemption from undergoing ICITSS (IT) & Advanced ICITSS 
(Advanced IT), along with the necessary documents, while registering for the 
Intermediate Course to the Decentralised Office. 

 The Decentralized Office shall provide them a set of course material on 
registration. 

 Since the minimum duration of the course is fifteen days, a differently abled 
student is required to self-study such course material for a minimum period of 
15 days. Therefore, he can send a request to the decentralized office for 
specially designed two test papers and also inform about his schedule for 
submission of these test papers. 

 The answer sheets test papers are to be submitted at the said decentralized 
Office. The student shall be issued certificate on qualifying the test papers. 

The following shall be regarded as disability- 
1. Physical disability.- 
A. Locomotor disability (a person's inability to execute distinctive activities associated 
with movement of self and objects resulting from affliction of musculoskeletal 
or nervous system or both), including- 
(a) "Leprosy cured person" means a person who has been cured of leprosy but is 
suffering from- 
(i) Loss of sensation in hands or feet as well as loss of sensation and paresis in the 
eye and eye-lid but with no manifest deformity; 
(ii) Manifest deformity and paresis but having sufficient mobility in their hands and 
feet to enable them to engage in normal economic activity; 
(iii) extreme physical deformity as well as advanced age which prevents him/her from 
undertaking any gainful occupation, and the expression "leprosy cured" shall 
construed accordingly; 
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(b) "cerebral palsy" means a Group of non-progressive neurological condition 
affecting body movements and muscle coordination, caused by damage to one or 
more specific areas of the brain, usually occurring before, during or shortly after birth; 
(c) "Dwarfism" means a medical or genetic condition resulting in an adult height of 4 
feet 10 inches (147 centimeters) or less; 
(d) "Muscular dystrophy" means a group of hereditary genetic muscle disease that 
weakens the muscles that move the human body and persons with multiple dystrophy 
have incorrect and missing information in their genes, which prevents them from 
making the proteins they need for healthy muscles. It is characterized by progressive 
skeletal muscle weakness, defects in muscle proteins, and the death of muscle cells 
and tissue; 
(e) "Acid attack victims" means a person disfigured due to violent assaults by 
throwing of acid or similar corrosive substance. 
B. Visual impairment- 
(a) "Blindness" means a condition where a person has any of the following conditions, 
after best correction- 
(i) total absence of sight; or 
(ii) Visual acuity less than 3/60 or less than 10/200 (Snellen) in the better eye with 
best possible correction; or 
(iii) Limitation of the field of vision subtending an angle of less than10 degree. 
(b) "low-vision" means a condition where a person has any of the following 
conditions, namely:- 
(i) Visual acuity not exceeding 6/18 or less than 20/60 upto 3/60 or upto 10/200 
(Snellen) in the better eye with best possible corrections; or 
(ii) Limitation of the field of vision subtending an angle of less than40 degree up to 
10 degree. 
C. Hearing impairment- 
(a) "Deaf" means persons having 70 DB hearing loss in speech frequencies in both 
ears; 
(b) "Hard of hearing" means person having 60 DB to 70 DB hearing loss in speech 
frequencies in both ears; 
D. "speech and language disability" means a permanent disability arising out of 
conditions such as laryngec to my or aphasia affecting one or more components of 
speech and language due to organic or neurological causes. 
2. Intellectual disability, a condition characterised by significant limitation both in 
intellectual functioning (reasoning, learning, problem solving) and in adaptive behavior 
which covers a range of every day, social and practical skills, including- 

 
(a) "specific learning disabilities" means a heterogeneous group of conditions wherein 
there is a deficit in processing language, spoken or written, that may 
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manifest itself as a difficulty to comprehend, speak, read, write, spell, or to do 
mathematical calculations and includes such conditions as perceptual disabilities, 
dyslexia, dysgraphia, dyscalculia, dyspraxia and developmental aphasia; 
(b) "autism spectrum disorder" means a neuro-developmental condition typically 
appearing in the first three years of life that significantly affects a person's ability to 
communicate, understand relationships and relate to others, and is frequently 
associated with unusual or stereotypical rituals or behaviours. 
3. Mental behaviour,- 
"Mental illness" means a substantial disorder of thinking, mood, perception, 
orientation or memory that grossly impairs judgment, behaviour, capacity to recognize 
reality or ability to meet the ordinary demands of life, but does not include retardation 
which is a condition of arrested or incomplete development of mind of a person, 
specially characterized by sub normality of intelligence. 
4. Disability caused due to- 
(a) Chronic neurological conditions, such as- 
(i) "Multiple sclerosis" means an inflammatory, nervous system disease in which the 
myelin sheaths around the axons of nerve cells of the brain and spinal cord are 
damaged, leading to demyelination and affecting the ability of nerve cells in the brain 
and spinal cord to communicate with each other; 
(ii) "Parkinson’s disease" means a progressive disease of the nervous system marked 
by tremor, muscular rigidity, and slow, imprecise movement, chief ly affecting middle-
aged and elderly people associated with degeneration of the basal ganglia of the brain 
and a deficiency of the neurotransmitter dopamine. 
(b) Blood disorder- 
(i) "haemophilia" means an inheritable disease, usually affecting only male but 
transmitted by women to their male children, characterised by loss orimpairment of 
the normal clotting ability of blood so that a minor would may result in fatal bleeding; 
(ii) "Thalassemia" means a group of inherited disorders characterised by reduced or 
absent amounts of haemoglobin. 
(iii) "Sickle cell disease" means a haemolytic disorder characterised by chronic 
anaemia, painful events, and various complications due to associated tissue and organ 
damage; "haemolytic" refers to the destruction of the cell membrane of red blood cells 
resulting in the release of haemoglobin. 
5. Multiple Disabilities (more than one of the above specified disabilities) including 
deaf blindness which means a condition in which a person may have combination of 
hearing and visual impairments causing severe communication, developmental, and 
educational problems. 
6. Any other category as may be notified by the Central Government. 
A disabled student has to submit a certificate of suffering from disability, certified by 
a physician / surgeon / oculist working in a Government hospital, as the case may 
be. 
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2. Fee Exemption in case of wards of Employees of ICAI 
The wards of employees of ICAI are granted full fee concession for undergoing the 
Information Technology and Advanced Information Technology Course organized by 
the Regional Offices/Branches. 

 

3. Exemption of Course Fees to the students who have lost their 
any parent during Covid-I9 pandemic 
For all the levels of the CA Course (Foundation, Intermediate and Final including 
ICITSS and AICITSS would be allowed to students who have lost their any parent 
during Covid-I9 pandemic. Students affected during the period i.e. 1st April, 2020 
to 31st March, 2023 would be allowed exemption from such fees. 
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13. Registration for Soft skill Courses through Online Portal 
 
 

a) Registration for ICITSS and AICITSS through Online Portal The 
Board of Studies has developed Online Registration Portal to facilitate students to 
register in soft skill Courses (ICITSS and Advanced ICITSS) and make the payment 
of the course fee online using Credit/Debit card from all across the Country. 

The Online portal for ICITSS and Advanced ICITSS provides the facilities which are 
as under 

• Single sign on for all the courses 
• Online Registration for available Batch 
• Online Payment 
• Batch Transfer Facility 
• Online Feedback Submission 
• Online Certificate Generation 
• Online Report Generation 

 
The students are required to login at Online Portal http://cloudcampus.icai.org 
or www.icaionlineregistration.org and register in a particular batch launched by 
the Program Organising Unit. After registration, the students is required to take a 
print of the acknowledgement slip from the portal and submit the same along with 
other documents, as mentioned in the acknowledgement slip, to the concerned 
Programme Organising Centre at least two days before the commencement of the 
batch. After verifying the documents, the concerned POUs will confirm the 
registration. 

b) Online Portal Helpdesk 
In order to have a smooth functioning of the online portal, providing support to 
the Branches/Students and timely disposal of queries, the following helpdesk is 
created for support/ concerns/suggestions/inputs related to the operations of the 
portal for respective courses through the following helplines:- 

 
Course Helpline Mail ID Phone Number 

ICITSS-IT helpdeskitt@icai.in 0120 – 3045964 

AICITSS-Adv.IT helpdeskitt@icai.in 0120 – 3045964 
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14. Accounting Guidelines 
 

a) ICITSS (IT) and AICITSS (Adv. IT) - HO share and Course 
Reserve 

With an increase of IT and Adv. IT course fee, disbursement of the fee will be done 
in the following manner w.e.f. July 1st, 2017: 

a) The Head Office share will now be 10% instead of 15% i.e. Rs. 650 and Rs. 
750 for IT and Adv. IT course respectively; 

b) The Head Office will maintain IT and Adv. IT course fee Reserve of 25% in 
separate bank account opened for this purpose for future replacement of 
computers and other IT centre infrastructure. 

Hence, the POUs would be transfer 65% of course fee after adjustment of Head Office 
share as mentioned above. 

The funds would be transferred to POUs after 7 days of commencement of the batch 
after the adjustment of course fee remittance and reserve as per the procedure (per 
cycle once a week on Wednesday). The funds now would be transferred to POUs after 
confirmation of all the students registered in the said batch within stipulated time. 
Hence, for complete transfer of funds, the POUs are advised to confirm the students 
within two days of the start of the batch. The fee once paid will not be refunded under 
any circumstances. It is also not adjustable against any other courses in online 
registration portal for MCS/OC/IT of ICAI or any other courses organised by ICAI. 
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Management & Communication Skills Course 

 
1. Objectives: 
 
The Management & Communication SkillsCourse aims to equip the students to the profession with 
some essential skills, such as- 
 

• To sharpen communication and presentation skills 
• To develop inter-personal and leadership skills 
• Toprovide an understanding of contemporary business environment and opportunities 
• To prepare the student for a career either in employment or in practice, by educating them to be 

adaptable and accountable 
 
2. Eligibility: 
 
The students registered under the old scheme and appearing in the final examination in the old scheme 
shall undergo the course before applying for membership of the Institute. 
 
The student registered under the new scheme or converted under the new scheme (i.ew.e.f. 1st 
July,2017 onwards)  shall be undergoing the course during the last two years of Practical training but 
compulsory before appearing for the final examination. 

Or 
 

Students can undergo 4-weeks Residential Course /One Month Non-residential Programme on 
Professional Skills Development in lieu of MCS Courseby paying the required fee. 
 
3. Duration: 
 
The duration of the course is 15 days full time. Classes are held for 6 hours each day for 6 days a week 
(15 days X 6 hours per day = 90 hours).  
 
The suggested allocation of time among the broad areas of the course contents is as follows: 
 

• Business Communication     12 Hours 
• Presentation       18 Hours 
• Interpersonal & Negotiation Skills    18 Hours 
• Leadership, Team Building and  Career Development 12 Hours 
• Office etiquettes06 Hours 
• Interview Preparation     12 Hours 
• Strategic Thinking                               06 Hours 
• Professional Ethics      06 Hours 

 
4. Teaching Methodology: 
 
Multiple methods including lectures, case studies, presentations, group discussions, management 
games, projects etc. should be used. 
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5. Enrolment of Students: 

 
The Organizing Centre must arrange the batch well in advance and give wide publicity through 
website. A communication should be sent to the Central Office well in advance. All Organizing 
Centres must adapt a transparent procedure to enroll the students. The enrolment of students shall be 
done on “First Come First Serve” basis through online portal www.icaionlineregistration.org. 

 
6. Batch Size: 

 
To enable intensive training, batch size may be restricted to 50 students. The minimum size of a batch 
should not be less than 12 students. In case, the batch size is less than 12 or more than 50 students, 
approval from Director, Board of Studies is required, but in any case, no batch size should exceed 50 
without seeking the approval from BOS. 
 
7. Fee: 
 
The fee shall be Rs. 7000 (Seven Thousand only) per student on nonresidential basis, inclusive of 
course material and tea/refreshment. However as per council decision the fee has been reduced by Rs 
2000 in ITT and soft skill courses due to Covid Pandemic. Hence the current fee is Rs 5000.This fee 
structure is not applicable for those who undergo the Course at Dubai Overseas Office. The fee is to be 
paid through online payment gateway only.  Payment through Demand Draft is not allowed. Except for 
Dubai Overseas Office where fee is paid through offline mode (i.e Demand Draft). 
 
Batch Transfer Fee for student for non informing about their absence from MCS classes   
 
Students who would not inform about their absence after confirmation of allotment of a batch, atleast 3 
days before the commencement of MCS course, the Batch Transfer Fee of Rs 500/- may be imposed 
w.e.f. 01.04.2015 for the student of MCS Rs.500/. (No waiver in any case will be allowed) 
 
The organizing center shall collect this Batch Transfer Fee from the student in the form of a Demand 
Draft of Rs.500/- in favour of Secretary, ICAI payable at New Delhi, and send it to Board of Studies 
 
Branches which wish to organize residential MCSCourse will follow the same “Session Plan” similar 
to regular MCS Course. The fee for such programme will be Rs.20,000/- per participant. 
 
 
8. Motivation to the students undergoing MCS course through incentive/cash reward: 
 
 In order to make the students more involved in MCS classes the Board has deiced to introduce an 
incentive/reward scheme for the students undergoing MCS course. The scheme is named as Best 
Presenter of the Batch. Under this, the students will be giving presentation during the last 3 days or two 
days depending upon the batch size. The faculty incharge of the session/topic shall be choosing the best 
presenter of the class. The best presenter shall be awarded with a cash reward of Rs.1100/- along with 
the letter of appreciation while the 2nd and the 3rd best presenter will be given the letter of 
appreciation. This activity to be carried out in each batch. The cash reward to be accounted from the 
surplus generating from the MCS batch. Accordingly, the presentation session to be carried out by the 
faculty during last three days or two days instead of 3rd, 4th & 5th day. 
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9. Faculty: 
 
(i) Faculty Members may be drawn from experienced and well known members of the profession, 
management consultants/trainers and members of the academic community from 
Universities/Management Institutes etc. having the experience & qualification as per the faculty criteria 
(Faculty criteria enclosed at the end of the guidelines). Eminent person of regional/national repute may 
be invited for interactive sessions. 
 
(ii) The procedure for selection of faculty members is as follows: 

• The persons, who wish to be empanelled as faculty for MCS Course, shall have to register 
themselves on BOS Portal www.icaionlineregistration.org with the respective POUs by 
fulfilling the eligibility criteria. 

• The persons after successful registration at the portal, shall contact the concerned POUs for 
verification of their testimonials. The POUs will verify the documents supporting his/her 
qualifications and experience filled in on the portal and with reference to the faculty 
criteria framed by BOS.  

• The Chairman/Secretary of concerned POUs after verifying supporting documents will 
forward the list to the BOS-Operations Committee for approval, along with their 
recommendations/remarks, if any, against each applicant. 

(iii) Faculties who are taking sessions in ITT will not be allowed to take sessions in OC and vice versa. 
(iv) The person at the time of applying for empanelment of faculty shall be required to submit the 
following undertakings to the concerned POUs:- 

(a)  I also understand that my services are subject to feedback of students and other 
criteria of ICAI and if not found satisfactory I may be debarred at any stage of 
engagement. 

(b) I hereby give undertaking that at present I am not engaged in any CA coaching 
classes organized by other than ICAI and its Regional Councils and Branches. I will 
not advertise myself and I shall not take the data of students during the entire 
batch(es) and if in future at any stage I will be found to engage in any CA coaching 
classes organized by other than ICAI and its Regional Councils and Branches, my 
candidature may be cancelled. 

The above undertakings shall also be counter signed by the Chairman/Secretary of the 
concerned POUs. 

 
(v) There should be an optimum balance of CA faculty / HR Trainer to be kept in the panel. No 
member of the Central Council / Regional Council / Branch Managing Committee shall be engaged as 
a faculty.  
 
(vi) The remuneration of the faculty members/trainers shall be paid on the basis of the location of the 
Organizing Centre, as under: 
 

• Centre having more than 2000 members: Rs.1500/- to Rs.2000/- per session of 1½ hours 
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• Centre having 2000 or less than 2000 members: Rs.1000/- to Rs.1500/- per session of 1½ 
hours 

 
(vii) The criteria for selection of faculty for different topics is available at the end of the guidelines. 
 
(viii) The faculty should not be allowed to take sessions of more than 12hours(maximum 2 days) in a 
batch of OC & MCS and maximum 60hours in aggregate per month for taking sessions at various 
batches in different places for both MCS and OC. With a view to ensure adherence to this requirement, 
it has been decided to take undertaking from each Faculty. Also, the online portal will monitor the 
same. Further, the Branch/RC/DCO Head/Convener of Chapter has to sign a declaration to this effect 
that no faculty has been paid beyond this. Format of the declaration is given at the end of these 
guidelines. 
 

 (ix)The faculty getting the marginal feedback shall be removed from taking the sessions. For enrolling 
as a faculty again for taking the sessions in MCS /OC the organizing center shall be taking the approval 
from the concerned Regional Head. 
 
(x) The faculty taking sessions should have attended the Faculty Development Programme 
organized by Board of Studies. No, faculty to be allotted the sessions without attending FDP. 
 
 
10. Premises: 
 

 The Course will be organized by the Regional Councils at the Regional Headquarters and by branches 
at the Branch premises, wherever available. Where there is no premise of the branch, it could hire the 
venue for conducting the Course. In no case, outsourcing of batch shall be allowed. 
 
11. Inauguration and Valedictory Sessions: 
 
The Organizing Centers may hold Inaugural and Valedictory Programme of not exceeding 15 minutes 
duration.  
At the Regional Council, Inaugural and Valedictory may be attended by the following esteemed 
members: 
a)  BOS(O) Chairman and Vice Chairman  
b)  CCMs of the particular city  
c)  Chairman, Regional Council 
d)  Chairman, Students’ Association 
e)  Chairman, RMC 
 
At the Branch level, Inaugural and Valedictory may be attended by : 
a) BOS(O) Chairman and Vice Chairman  
b) Branch Chairman 
c)  CCMs of the particular city  
d)  Regional Council Members, if any, from the city 
e) Chairman, Branch Students’ Association 
f)  Chairman, RMC 
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All POUs are hereby advised that after the launch of each batch they will be inviting the members as 
per the above criteria, so that if they happen to be in the place where the programme was being held, 
they could come and address the students during the inaugural or valedictory session or may interact 
with students during lunch time or after the session is over.  The time limit of 15 minutes should be 
strictly maintained. 
 

 12(a). Exemption of fee for Disabled Students: 
 Students, suffering from 40% or above disability of permanent nature are exempted from 
payment of fee and compulsorily attending MCS Course. Such students can either opt to (i) attend all 
the classes or (ii) appear in two test papers of 3 hours each after a period of 15 days from the date of 
registration after thoroughly studying the Background Material. In case, the student opts to take the 
tests, the organizing Branch/Regional Council may contact the Director, Board of Studies to obtain test 
papers. 
 

 The following shall be regarded as disability- 
1. Physical disability.- 
A. Locomotor disability (a person's inability to execute distinctive activities associated with movement 
of self and objects resulting from affliction of musculoskeletal 
or nervous system or both), including- 
 

(a) "leprosy cured person" means a person who has been cured of leprosy but is suffering from- 
(i)   loss of sensation in hands or feet as well as loss of sensation and paresis in the eye and eye-
lid but with no manifest deformity; 
(ii)  manifest deformity and paresis but having sufficient mobility in their hands and feet to 
enable them to engage in normal economic activity; 
(iii) extreme physical deformity as well as advanced age which prevents him/her from  
undertaking any gainful occupation, and the expression "leprosy cured" shall construed 
accordingly; 

 
 (b) "cerebral palsy" means a Group of non-progressive neurological condition affecting body 

movements and muscle coordination, caused by damage to one or more specific areas of the 
brain, usually occurring before, during or shortly after birth; 
(c) "dwarfism" means a medical or genetic condition resulting in an adult height of 4 feet 10 
inches (147 centimeters) or less; 
(d) "muscular dystrophy" means a group of hereditary genetic muscle disease that weakens the 
muscles that move the human body and persons with multiple dystrophy have incorrect and 
missing information in their genes, which prevents them from making the proteins they need for 
healthy muscles. It is characterized by progressive skeletal muscle weakness, defects in muscle 
proteins, and the death of muscle cells and tissue; 
(e) "acid attack victims" means a person disfigured due to violent assaults by throwing of acid or 
similar corrosive substance. 

B. Visual impairment- 
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(a) "blindness" means a condition where a person has any of the following conditions, after best 
correction- 
(i)total absence of sight; or 
(ii) visual acuity less than 3/60 or less than 10/200 (Snellen) in the better eye with best possible 
correction; or 
(iii) limitation of the field of vision subtending an angle of less than10 degree. 
 
(b) "low-vision" means a condition where a person has any of the following conditions, 
namely:- 
(i) visual acuity not exceeding 6/18 or less than 20/60 upto 3/60 orupto 10/200 (Snellen) in the 
better eye with best possible corrections; or 
 
 (ii) limitation of the field of vision subtending an angle of less than40 degree up to 10 degree. 

 
C. Hearing impairment- 

(a) "deaf" means persons having 70 DB hearing loss in speech frequenciesin both ears; 
(b) "hard of hearing" means person having 60 DB to 70 DB hearing loss in speech frequencies 
in both ears; 
D. "speech and language disability" means a permanent disability arising out of conditions such 
as laryngec to my or aphasia affecting one or more components of speech and language due to 
organic or neurological causes. 

 
2. Intellectual disability, a condition characterised by significant limitation both in intellectual 
functioning (reasoning, learning, problem solving) and in adaptive behavior which covers a range of 
every day, social and practical skills, including- 
 

(a) "specific learning disabilities" means a heterogeneous group of conditions wherein there is a 
deficit in processing language, spoken or written, that may manifest itself as a difficulty to 
comprehend, speak, read, write, spell, or to do mathematical calculations and includes such 
conditions as perceptual disabilities, dyslexia, dysgraphia, dyscalculia, dyspraxia and 
developmental aphasia; 
(b) "autism spectrum disorder" means a neuro-developmental condition typically appearing in 
the first three years of life that significantly affects a person's ability to communicate, 
understand relationships and relate to others, and is frequently associated with unusual or 
stereotypical rituals or behaviours. 

 
3. Mental behaviour,- 
"mental illness" means a substantial disorder of thinking, mood, perception, orientation or memory that 
grossly impairs judgment, behaviour, capacity to recognize reality or ability to meet the ordinary 
demands of life, but does not include retardation which is a condition of arrested or incomplete 
development of mind of a person, specially characterized by sub normality of intelligence. 
 
4. Disability caused due to- 
(a) chronic neurological conditions, such as- 
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(i) "multiple sclerosis" means an inflammatory, nervous system disease in which the myelin 
sheaths around the axons of nerve cells of the brain and spinal cord are damaged, leading to 
demyelination and affecting the ability of nerve cells in the brain and spinal cord to 
communicate with each other; 
(ii) "parkinson's disease" means a progressive disease of the nervous system marked by tremor, 
muscular rigidity, and slow, imprecise movement, chief ly affecting middle-aged and elderly 
people associated with degeneration of the basal ganglia of the brain and a deficiency of the 
neurotransmitter dopamine. 

 
(b) Blood disorder- 

(i) "haemophilia" means an inheritable disease, usually affecting only male but transmitted by 
women to their male children, characterised by loss orimpairment of the normal clotting ability 
of blood so that a minor would may result in fatal bleeding; 
(ii) "thalassemia" means a group of inherited disorders characterised by reduced or absent 
amounts of haemoglobin. 
(iii) "sickle cell disease" means a haemolytic disorder characterised by chronic anaemia, painful 
events, and various complications due to associated tissue and organ damage; "haemolytic" 
refers to the destruction of the cellmembrane of red blood cells resulting in the release of 
haemoglobin. 

 
5. Multiple Disabilities (more than one of the above specified disabilities) including deaf blindness 
which means a condition in which a person may have combination of hearing and visual impairments 
causing severe communication, developmental, and educational problems. 
 
6. Any other category as may be notified by the Central Government. 
A disabled student has to submit a certificate of suffering from disability, certified by a physician / 
surgeon / oculist working in a Government hospital, as the case may be.  
12. (b) Fee Exemption in case of wards of Employees of ICAI: 

 
The wards of employees of ICAI are granted full fee concession for undergoing the Orientation Course 
organized by the Regional Offices/Branches. 
 
13. Accounting Guidelines: 
 
The Organizing Center should keep proper records of the transactions. The organizing center should 
maintain batch wise details of transactions. There should be a separate bank account. 
 
14. Online Portal 
Online Portal for OC/MCSis operational. The organizing centers shall launch the batches of 
MCScourse through online portal www.icaionlineregistation.org only. No batches are to be conducted 
in the offline mode and no certificates are to be issued through offline mode. 
The student registration, student attendance, faculty allocation, faculty feedback, certificate generation 
(which has the scanned signatures of Chairman,BOS) are to done through online mode only. The user 
manual related to the portal is uploaded in the website http://www.icaionlineregistration.org. 
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15. Dress Code: 
 
Students, while undergoing MCS Course, shall adhere to the formal Dress Code as per the local culture 
and tradition. 
Advisory Dress Code:- Male Students: Full Sleeves Shirts and Trousers;  
Female Students: Sarees/ SalvarKurta/ Suit. While appearing before the appellate authority, they may 
also wear a suit and a tie. 
 
16. Provision of Lunch: The organizing centers may provide good quality lunch to the students on 
each day of the batch. 
 
17. No relative of the employee of ICAI (wife, husband, brother, sister etc.) shall be engaged as a 
faculty for the aforestated classes: 
 
No relative of the employee (wife, husband, brother, sister etc.) shall be engaged as a faculty for the 
aforestated classes. Regional Head/DCO Head/Chairman, Branch Incharge to share the names of the 
faculty members who are the relatives of the employees of ICAI and are registered in the portal /taking 
classes. 
 
18. Installation of CCTV Camera-The Branches which are conducting the course in their own Branch 
premises are required to Install CCTV camera in the classrooms. The recording of the sessions may be 
viewed by the Competent Authority of the Branch. The observations to be sent to the Board of Studies. 
 
19. General: 

• “No cameras/ photographs be allowed in the MCS/ OCsessions and uploaded on social 
networking sites”. 

• Students are required to complete the Course without discontinuity. However, in exceptional 
circumstances, cases of absence of students for maximum two days or four sessions may be allowed by 
the Chairman/Secretary of the Organizing Centre. Certificate shall not be issued to the student unless 
the student completes the course. 

• In cases of absence of students for more than two days or four sessions, the organizing center to 
inform Board of Studies for cancellation of the student from the batch. The organizing center to inform 
the BOS about the absence of the student on the second day of the of the batch for cancellation. 

• For misbehaviour, nuisance in the class, the faculty will have the power to make a note and on 
the basis of which issue of Course Completion Certificate may be withheld. 
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Undertaking from Faculty Format 

 
 

I Mr./Ms./CA./Dr. “_______________________________” hereby give an 
undertaking that I shall not take sessions of more than 12 hours in a batch of 
MCS Course.Further I shall not take sessions beyond60 hours in aggregate permonth 
at various batches in different places both for OCand MCS. I have also noted that 
beyond 60 hours sessions in a month, no payment shall be paid to the undersigned. 

 
Name of faculty  : 
Branch/DCO Name   : 
Signature of the faculty : 
Dated    :   

(Submitted to: Branch Incharge /RC/DCO Head/ as the case may be) 

 

 
Declaration from POU 

 
We hereby declare that the following faculty engaged for MCS Course has not 

taken any sessions of more than 12 hours in a batch of MCS Course and in 
aggregate 60 hours per month at various batchesof both OC and MCS Coursein 
different places. Declarations received from the concerned faculty members are 
enclosed herewith.  

 
 
S 
 

 
 
 

Name of 
 

Batch wise 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Total Duration Amount Paid 
     

 

Further none of the above faculty has been paid remuneration beyond 60 hours in a 
month.  

 

     
Sign of Branch Incharge/RC/DCO Head/ : 
Name of the Official: 
Name of the Branch: 
Dated :  
(To be submitted to: The Board of Studies, HO alongwith the Batch Completion Report) 
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Guidelines for organizing ICITSS-Orientation Course 
 

1. Objectives: 
 
The Orientation Course aims to equip the entrants of the profession - 
 

• To familiarize with various dimensions of the Indian Accountancy Profession.   
• To develop effective communication and presentation skills. 
• To groom and motivate the entrants to be knowledgeable and skilled professionals.   
• To expand the significance of practical training in the life of a professional. 
• To foster values such as integrity, transparency and Independence in the budding 

professionals. 
 
2. Eligibility: 
 
The students are required to undergo Orientation Course & ITT  before registering for 
practical training. 
 
3. Duration: 
 
The duration of the course shall be 90 hours (15 days X 6 hours per day). Classes are held 
for 6 hours each day for 6 days a week. 
 
The suggested allocation of time among the broad areas of the course contents is as 
follows: 
 

• About the Institute, Academic &      12 Hours 
Technical Guidance,  General Management 

• Developing Personal Traits      12 Hours 
• Business Communication      12 Hours 
• Presentation        12 Hours 
• Team Management/Relationship Management    06 Hours 
• Office Procedures         06 Hours 
• Business Environment      06 Hours 
• Search Engine       12 Hours 
• Practical (Project)       12 Hours 

 
The Board of Studies has finalized a “Session Plan” to facilitate systematic course delivery. 
The programme is to be organized as per the Session Plan. 
 
4. Teaching Methodology: 
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Multiple methods including lectures, case studies, presentations, group discussions, 
management games, projects etc. should be used. 
 
5. Enrolment of Students: 
 
The Organizing Centre must arrange the batch well in advance and give wide publicity 
through website. A communication should be sent to the Central Office well in advance. 
All Organizing Centres must adapt a transparent procedure to enroll the students. The 
enrolment of students shall be done on “First Come First Serve” basis through online portal 
www.icaionlineregistration.org. 
 
6. Batch Size: 
 
To enable intensive training, batch size may be restricted to 50 students. The minimum size 
of a batch should not be less than 12 students. In case, the batch size is less than 12 or more 
than 50 students, approval from Director, Board of Studies is required, but in any case, no 
batch size should exceed 50 without seeking the approval from BOS. 
 
7. Fee: 
 
The fee shall be Rs. 7000 (Seven Thousand only) per student on non residential basis, 
inclusive of course material and tea/refreshment. However as per council decision the fee 
has been reduced by Rs 2000 in ITT and soft skill courses due to Covid Pandemic. Hence 
the current fee is Rs 5000. This fee structure is not applicable for those who undergo the 
Course at Dubai Overseas Office. The fee is to be paid through online payment gateway 
only.  Payment through Demand Draft is not allowed. Except for Dubai Overseas Office 
where fee is paid through offline mode (i.e Demand Draft).  
 
Batch Transfer Fee for student for non informing about their absence from OC 
classes   
 
Students who would not inform about their absence after confirmation of allotment of a 
batch, atleast 3 days before the commencement of OC course, the Batch Transfer Fee of Rs 
500/- may be imposed w.e.f. 01.04.2015 for the student of OC Rs.500/. (No waiver in any 
case will be allowed) 
 
The organizing center shall collect this Batch Transfer Fee from the student in the form of 
a Demand Draft of Rs.500/- in favour of Secretary, ICAI payable at New Delhi, and send it 
to Board of Studies 
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Branches which wish to organize residential Orientation Course will follow the same 
“Session Plan” similar to regular Orientation Course. The fee for such programme shall be 
Rs.20,000/- per student. 
 
8. Faculty: 
 
(i) Faculty Members may be drawn from experienced and well known members of the 
profession, management consultants/trainers and members of the academic community 
from Universities/Management Institutes having corporate experience etc. having the 
experience & qualification as per the faculty criteria (Faculty criteria enclosed at the end of 
the guidelines). Eminent person of regional/national repute may be invited for interactive 
sessions. 
(ii) The procedure for selection of faculty members is as follows: 

• The persons, who wish to be empanelled as faculty for OC, shall have to 
register themselves on BOS Portal www.icaionlineregistration.org with the 
respective POUs by fulfilling the eligibility criteria. 

• The persons after successful registration at the portal, shall contact the 
concerned POUs for verification of their testimonials. The POUs will verify 
the documents supporting his/her qualifications and experience filled in on the 
portal and with reference to the faculty criteria framed by BOS.  

• The Chairman/Secretary of concerned POUs after verifying supporting 
documents will forward the list to the BOS-Operations Committee for 
approval, along with their recommendations/remarks, if any, against each 
applicant.  

(iii) Faculties who are taking sessions in ITT will not be allowed to take sessions in OC 
and vice versa. 
(iv) The person at the time of applying for empanelment of faculty shall be required to 
submit the following undertakings to the concerned POUs:- 

(a)  I also understand that my services are subject to feedback of students and 
other criteria of ICAI and if not found satisfactory I may be debarred at 
any stage of engagement. 

(b) I hereby give undertaking that at present I am not engaged in any CA 
coaching classes organized by other than ICAI and its Regional Councils 
and Branches. I will not advertise myself and I shall not take the data of 
students during the entire batch(es) and if in future at any stage I will be 
found to engage in any CA coaching classes organized by other than 
ICAI and its Regional Councils and Branches, my candidature may be 
cancelled. 
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The above undertakings shall also be counter signed by the Chairman/Secretary of 
the concerned POUs. 

 
(v) There should be an optimum balance of CA faculty / HR Trainer to be kept in the panel. 
No member of the Central Council / Regional Council / Branch Managing Committee shall 
be engaged as a faculty.  
 
(vi) The remuneration of the faculty members/trainers shall be paid on the basis of the 
location of the Organizing Centre, as under: 
 

• Centre having more than 2000 members: Rs.1500/- to Rs.2000/- per session of 1½ 
hours 

• Centre having 2000 or less than 2000 members: Rs.1000/- to Rs.1500/- per session of 
1½ hours 

 
(vii) The criteria for selection of faculty for different topics is available at the end of the 
guidelines. 
 
(viii) The faculty should not be allowed to take sessions of more than 12 hours (maximum 
2 days) in a batch of OC and maximum 60 hours in aggregate per month for taking sessions 
at various batches in different places for both MCS and OC. With a view to ensure 
adherence to this requirement, it has been decided to take undertaking from each Faculty. 
Also, the online portal will monitor the same. Further, the Branch/RC/DCO 
Head/Convener of Chapter has to sign a declaration to this effect that no faculty has been 
paid beyond this. Format of the declaration is given at the end of these guidelines. 
 

 (ix) The faculty getting the moderate/marginal feedback shall be removed from taking the 
sessions. For enrolling as a faculty again for taking the sessions in MCS / OC the 
organizing center shall be taking the approval from the concerned Regional Head. 
(x) The faculty taking sessions should preferably have attended the Faculty 
Development Programme organized by Board of Studies.  
 
9. Premises:  
 
The Course will be organized by the Regional Councils and by Branches at the Branch 
level and by CPE Chapters (having IT Centre) at CPE Chapter level at their own premises, 
wherever available. Where there is no premise, it could hire venue for conducting the 
Programme. In any case, outsourcing of conduct of the Orientation Course shall not be 
allowed. 
 
10. Inauguration and Valedictory Sessions: 
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The Organizing Centers may hold Inaugural and Valedictory Programme of not exceeding 
15 minutes duration.  

 
At the Regional Council, Inaugural and Valedictory may be attended by the following 
esteemed members: 
a)  BOS(O) Chairman and Vice Chairman  
b)  CCMs of the particular city  
c)  Chairman, Regional Council 
d)  Chairman, Students’ Association 
e)  Chairman, RMC 
 
At the Branch level, Inaugural and Valedictory may be attended by : 

a) BOS(O) Chairman and Vice Chairman  
b) Branch Chairman 
c) CCMs of the particular city  
d) Regional Council Members, if any, from the city 
e) Chairman, Branch Students’ Association  
f)  Chairman, RMC 
 
All POUs are hereby advised that after the launch of each batch they will be inviting the 
members as per the above criteria, so that if they happen to be in the place where the 
programme was being held, they may address the students during the inaugural or 
valedictory session or may interact with students during lunch time or after the session is 
over.  The time limit of 15 minutes should be strictly maintained. 
 
11. (a) Exemption from payment of fees to Disabled Students: 
 
Disabled Students, suffering from 40% or above permanent disability are exempted from 
payment of fee and compulsorily attending Orientation Course. Such students can either 
opt to (i) attend all the classes or (ii) appear in two test papers of 3 hours each after a period 
of 15 days from the date of registration after thoroughly studying the OC Study Manual. In 
case the student opts to take the tests, the Programme Organizing Unit (POU) may contact 
the Director, Board of Studies to obtain the test papers. 
 
The following shall be regarded as disability- 

  
 1. Physical disability.- 

A. Locomotor disability (a person's inability to execute distinctive activities associated 
with movement of self and objects resulting from affliction of musculoskeletal 
or nervous system or both), including- 
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(a)    "leprosy cured person" means a person who has been cured of leprosy but is suffering 
from- 

(i)   loss of sensation in hands or feet as well as loss of sensation and paresis in the 
eye and eye-lid but with no manifest deformity; 
(ii)  manifest deformity and paresis but having sufficient mobility in their hands and 
feet to enable them to engage in normal economic activity; 
(iii) extreme physical deformity as well as advanced age which prevents him/her 
from  undertaking any gainful occupation, and the expression "leprosy cured" shall 
construed accordingly; 

 
 (b)  "cerebral palsy" means a Group of non-progressive neurological condition 

affecting body movements and muscle coordination, caused by damage to one or 
more specific areas of the brain, usually occurring before, during or shortly after 
birth; 
(c) "dwarfism" means a medical or genetic condition resulting in an adult height of 4 
feet 10 inches (147 centimeters) or less; 
(d) "muscular dystrophy" means a group of hereditary genetic muscle disease that 
weakens the muscles that move the human body and persons with multiple 
dystrophy have incorrect and missing information in their genes, which prevents 
them from making the proteins they need for healthy muscles. It is characterized by 
progressive skeletal muscle weakness, defects in muscle proteins, and the death of 
muscle cells and tissue; 
(e) "acid attack victims" means a person disfigured due to violent assaults by 
throwing of acid or similar corrosive substance. 

B. Visual impairment- 
(a) "blindness" means a condition where a person has any of the following 
conditions, after best correction- 
(i)total absence of sight; or 
(ii) visual acuity less than 3/60 or less than 10/200 (Snellen) in the better eye with 
best possible correction; or 
(iii) limitation of the field of vision subtending an angle of less than10 degree. 
 
(b) "low-vision" means a condition where a person has any of the following 
conditions, namely:- 
(i) visual acuity not exceeding 6/18 or less than 20/60 upto 3/60 orupto 10/200 
(Snellen) in the better eye with best possible corrections; or 
 
 (ii) limitation of the field of vision subtending an angle of less than40 degree up to 
10 degree. 
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C. Hearing impairment- 
(a) "deaf" means persons having 70 DB hearing loss in speech frequenciesin both 
ears; 
(b) "hard of hearing" means person having 60 DB to 70 DB hearing loss in speech 
frequencies in both ears; 
D. "speech and language disability" means a permanent disability arising out of 
conditions such as laryngec to my or aphasia affecting one or more components of 
speech and language due to organic or neurological causes. 

 
2. Intellectual disability, a condition characterised by significant limitation both in 
intellectual functioning (reasoning, learning, problem solving) and in adaptive behavior 
which covers a range of every day, social and practical skills, including- 
 

(a) "specific learning disabilities" means a heterogeneous group of conditions 
wherein there is a deficit in processing language, spoken or written, that may 
manifest itself as a difficulty to comprehend, speak, read, write, spell, or to do 
mathematical calculations and includes such conditions as perceptual disabilities, 
dyslexia, dysgraphia, dyscalculia, dyspraxia and developmental aphasia; 
(b) "autism spectrum disorder" means a neuro-developmental condition typically 
appearing in the first three years of life that significantly affects a person's ability to 
communicate, understand relationships and relate to others, and is frequently 
associated with unusual or stereotypical rituals or behaviours. 

 
3. Mental behaviour,- 
"mental illness" means a substantial disorder of thinking, mood, perception, orientation or 
memory that grossly impairs judgment, behaviour, capacity to recognize reality or ability 
to meet the ordinary demands of life, but does not include retardation which is a condition 
of arrested or incomplete development of mind of a person, specially characterised by sub 
normality of intelligence. 
 
4. Disability caused due to- 
(a) chronic neurological conditions, such as- 

(i) "multiple sclerosis" means an inflammatory, nervous system disease in which the 
myelin sheaths around the axons of nerve cells of the brain and spinal cord are 
damaged, leading to demyelination and affecting the ability of nerve cells in the 
brain and spinal cord to communicate with each other; 
(ii) "parkinson's disease" means a progressive disease of the nervous system marked 
by tremor, muscular rigidity, and slow, imprecise movement, chief ly affecting 
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middle-aged and elderly people associated with degeneration of the basal ganglia of 
the brain and a deficiency of the neurotransmitter dopamine. 

 
(b) Blood disorder- 

(i) "haemophilia" means an inheritable disease, usually affecting only male but 
transmitted by women to their male children, characterised by loss orimpairment of 
the normal clotting ability of blood so that a minor would may result in fatal 
bleeding; 
(ii) "thalassemia" means a group of inherited disorders characterised by reduced or 
absent amounts of haemoglobin. 
(iii) "sickle cell disease" means a haemolytic disorder characterised by chronic 
anaemia, painful events, and various complications due to associated tissue and 
organ damage; "haemolytic" refers to the destruction of the cellmembrane of red 
blood cells resulting in the release of haemoglobin. 

 
5. Multiple Disabilities (more than one of the above specified disabilities) including deaf 
blindness which means a condition in which a person may have combination of hearing 
and visual impairments causing severe communication, developmental, and educational 
problems. 
 
6. Any other category as may be notified by the Central Government. 
A disabled student has to submit a certificate of suffering from disability, certified by a 
physician / surgeon / oculist working in a Government hospital, as the case may be.  
 
11. (b) Fee Exemption in case of wards of Employees of ICAI: 

 
The wards of employees of ICAI are granted full fee concession for undergoing the 
Orientation Course organized by the Regional Offices/Branches. 
 
12. Accounting Guidelines: 
 
The Organizing Center should keep proper records of the transactions. The organizing 
center should maintain batch wise details of transactions. There should be a separate bank 
account. 
 
13. Online Portal: 
 
Online Portal for OC/MCS is operational. The organizing centers shall launch the batches 
of Orientation Course through online portal www.icaionlineregistration.org only. No 
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batches are to be conducted in the offline mode and no certificates are to be 
issued through offline mode. 
 
The student registration, student attendance, faculty allocation, faculty feedback, certificate 
generation are to be done through online mode only. The user manual related to the portal 
is uploaded on the portal itself. 
 
14. Dress Code: 
 
Students, while undergoing Orientation Course, shall adhere to the formal Dress Code as 
per the local culture and tradition. 
Advisory Dress Code:- Male Students: Full Sleeves Shirts and Trousers; Female Students: 
Sarees/ Salvar Kurta/ Suit. While appearing before the appellate authority, they may also 
wear a suit and a tie. 
 
15. Provision of Lunch:  
The organizing centers may provide good quality lunch to the students on each day of the 
batch (for physical batches only) 
 
16. Installation of CCTV Camera 
The Branches which are conducting the course in their own Branch premises are required 
to Install CCTV camera in the classrooms. The recording of the sessions may be viewed by 
the Competent Authority of the Branch. The observations to be sent to the Board of 
Studies. 
 
17. No relative of the employee of ICAI (wife, husband, brother, sister etc.) shall be 
engaged as a faculty for the aforestated classes: 
No relative of the employee (wife, husband, brother, sister etc.) shall be engaged as a 
faculty for the aforestated classes. Regional Head/DCO Head/Chairman, Branch Incharge 
to share the names of the faculty members who are the relatives of the employees of ICAI 
and are registered in the portal /taking classes. 
 
18. General: 
 

• Students are required to complete the Course without discontinuity. However, 
in exceptional circumstances, cases of absence of students for maximum two days or 
four sessions may be allowed by the Chairman/Secretary of the Organizing Centre. 
Certificate shall not be issued to the student unless the student completes the course. 
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• Students are required to maintain discipline and decorum apart from adhering to the 
dress code specified above. For misbehavior/ nuisance in the class, the faculty will 
have the power to make a note and on the basis of which issue of Programme 
Completion Certificate may be withheld. 

• No cameras/ photographs be allowed in the sessions and uploaded on social 
networking sites. 

• Background Material prepared by the Board of Studies should be distributed to the 
participants at the time of their registration for the course. Requisition for adequate 
copies of Background Material along with details of the course should be sent to the 
Board of Studies (email: noidastores@icai.in) with a copy to mitali.khosla@icai.in 
at least one month prior to the commencement of the batch for timely dispatch. 

• Requisition for adequate copies of Trainers’ Manual (for distribution to Resource 
Person/Faculty Member) along with soft copies / CDs should also be sent to the 
Board of Studies as above. 

• The course fee shall be paid through payment gateway. The funds will directly come 
to HO account. After deducting the remittance @ Rs.500/- per student the balance 
amount shall be transferred to the organizing center account.  
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Format of Declaration to be given by Faculty 

 
 
 

I Mr./Ms./CA./Dr. “_______________________________” hereby give an 
undertaking that I shall not take sessions of more than 12 hours in a batch of 
Orientation Course. Further I shall not take sessions beyond 60 hours in aggregate 
per month at various batches in different places both for Orientation Course and 
MCS. I have also noted that beyond 60 hours sessions in a month, no payment shall 
be paid to the undersigned. 

 
Name of faculty  : 
Branch/DCO Name   : 
Signature of the faculty : 
Dated    :   

(Submitted to: Branch Incharge /RC/DCO Head/Convener of Chapter as the case may 
be) 
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Declaration from POU 

 
We hereby declare that the following faculty engaged for Orientation Course 

has not taken any sessions of more than 12 hours in a batch of Orientation Course 
and in aggregate 60 hours per month at various batches of both Orientation Course 
and MCS in different places. Declarations received from the concerned faculty 
members are enclosed herewith.  

 
 
S 
 

 
 
 

Name of 
 

Batch wise 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Total Duration Amount Paid 
     

 

Further none of the above faculty has been paid remuneration beyond 60 hours in a 
month.  

 

     
Sign of Branch Incharge/RC/DCO Head/Convener of Chapter : 
Name of the Official: 
Name of the Branch: 
Dated :  
(To be submitted to: The Board of Studies, HO along with the Batch Completion Report) 
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